
























Section 2 - Accounting statements 2015/16 for 

Enter name of 

smaller authority here: 

�if : <;(:'.}{ tf 
1. Balances brought

forward

2. (+)Precept or Rates

and Levies

3. (+)Total

other receipts

4. (-) Staff costs

5. (-) Loan

interest/capital

repayments

6. (-) All other

payments

7. (=) Balances carried

forward

8. Total value of cash

and short term

investments

9. Total fixed assets

plus long term

investments

and assets

10. Total

borrowings

11. (For Local Councils

Only) Disclosure

note re Trust funds

(including charitable)
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I certify that for the year ended 31 March 2016 the 

accounting statements in this annual return present fairly the 

financial position of this smaller authority and its income and 

expenditure, or properly present receipts and payments, as 

the case may be. 

Signed by Responsible Financial Officer 

Date 

/ . 
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Total balances and reserves at the beginning of the year as recorded 

in the financial records. Value must agree to Box 7 of previous year. 

Total amount of precept or (for IDBs) rates and levies received 

or receivable in the year. Exclude any grants received. 

Total income or receipts as recorded in the cashbook less the 

precept or rates/levies received (line 2). Include any grants received. 

Total expenditure or payments made to and on behalf of all 

employees. Include salaries and wages, PAYE and NI (employees 

and employers), pension contributions and employment expenses. 

Total expenditure or payments of capital and interest made during 

the year on the smaller authority's borrowings (if any). 

Total expenditure or payments as recorded in the cashbook less staff 

costs (line 4) and loan interest/capital repayments (line 5). 

Total balances and reserves at the end of the year. Must equal 

(1+2+3)-(4+5+6) 

The sum of all current and deposit bank accounts, cash holdings and 

short term investments held as at 31 March -To agree with bank 

reconciliation. 

The original Asset and Investment Register value of all fixed assets, 

plus other long term assets owned by the smaller authority as at 

31 March 

The outstanding capital balance as at 31 March of all loans from third 

parties (including PWLB). 

The Council acts as sole trustee for and is responsible for managing 

Trust funds or assets. 

N.B. The figures in the accounting statements 

above do not include any Trust transactions. 

I confirm that these accounting statements were approved 

by this smaller authority on this date: 

and recorded as minute reference: 

Signed by Chair of the meeting approving these accounting 

statements. 

Date 
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Explanation of variances - pro forma 

Littlehampton Town Council 

The 'Practitioners' Guide' provides guidance on explaining significant variances. Please provide full
explanations, including numerical values, for the following: 

• variances of more than 15 % between totals for individual boxes ( except variances of less than £200);
• if the total reserves (Box 7) figure is more than twice the annual precept value (Box 2).

Section 2

Box2 
Precept or 
Rates and 
Levies 

Box3 
Total other 
receipts 

Box4 
Staff costs 

BoxS 
Loan 
interest! 
capital 
repayments 

Box6 
All other 
payments 

Box9 
Total fixed 
assets & 
long term 
investments 
& assets 
Box10 
Total 
borrowings 

Explanation 
for 'high' 
reserves 

2014/15 
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Box 7 is more than twice Box 2 because .... 

NI.A 

Detailed explanation of variance 
(with amounts £) 

NJA 
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J. YEAR END ACCOUNTS
The year-end accounts have been prepared on the income and expenditure basis using the underlying
records produced from the RBS system. The 2015 comparative figures were correctly brought
forward and the return cast correctly. The bank and cash balances agreed to the underlying bank
reconciliation and the box 7 & 8 reconciliation was agreed.

IA understands that RBS the software provider was engaged to provide close down assistance at the 
year end and produce the year end annual return figures we noted one change was required to 
reallocate some income codes that had been shown along with the expenditure ( effectively netting 
off) so that income and expenditure was reported gross. 

I am of the opinion that the amounts shown on the annual return are ready for council to approve and 
for submission to the external auditor. 

It was noted that the system at today's date was not working correctly, insofar as the underlying trial 
balance was not mapped to the annual return and as a direct result it was not possible to utilise any 
of the year end functions inherent within the software package and the annual return had to be put 
together manually. 

I have recommend strongly that RBS be engaged to assist with mapping the system so that for future 
returns the system can be fully utilised to save both time and guard against human error. This is 
already underway and RBS are providing telephone assistance. 

K. TRUSTEESHIP
N/A

Mark Mulberry 
Internal Auditor 
21st June 2016. 




