
How to contact us 
Write to: Manor House, Church Street, 

Littlehampton, West Sussex, BN17 5EW 
Email: ltc@littlehampton-tc.gov.uk 

Call: 01903 732063 
Find us online: www.littlehampton-tc.gov.uk 

Town Clerk – Laura Chrysostomou 

17 November 2023 

You are hereby summoned to attend an ordinary meeting of the Town Council 

Venue:  The New Millennium Chamber, The Manor House, Church Street, 
Littlehampton BN17 5EW 

Date:  23 November 2023 

Time:  6.30 pm 

Laura Chrysostomou, Town Clerk 

Agenda 2023 to 2024 

1. Evacuation Procedures

2. Filming of Council Meetings, Use of Social Media and Mobile Phones

During this meeting, the public are allowed to film the Committee and officers
only from the front of the public gallery, providing it does not disrupt the
meeting. Any items in the Exempt Part of an agenda cannot be filmed. If
another member of the public objects to being recorded, the person or persons
filming must stop doing so until that member of the public has finished
speaking. The use of social media is permitted but all members of the public
are requested to switch their mobile devices to silent for the duration of the
meeting.

3. Apologies

4. Declarations of interest

Members and Officers are reminded to make any declaration of disclosable
pecuniary or personal and/or prejudicial interests that they may have in relation
to items on this Agenda.

You should declare your interest by stating:

a. the item you have the interest in
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b. whether it is a disclosable pecuniary interest, whereupon you will be taking
no part in the discussions on that matter, or

c. i whether it is a personal interest and the nature of the interest
ii. whether it is also a prejudicial interest
iii. If it is a prejudicial interest, whether you will be exercising your right to

speak under Public Forum.

It is recorded in the register of interests that: 

• Councillors Blanchard-Cooper, Butcher, Long, May, O’Neill, Tandy,
Wiltshire, Woodman and Worne, are Members of Arun District Council.

• Councillor Northeast is a Member of Arun District Council and Chairman
of the Keystone Centre Management Committee.

• Councillor Dr Walsh KStJ is a Member of Arun District Council, West
Sussex County Council, and the Littlehampton Harbour Board.

These interests only need to be declared at the meeting if there is an agenda 
item to which they relate. 

5. Minutes

To confirm the Minutes of the meeting held on 12 October 2023, circulated
herewith, pages 5 to 14. In accordance with the Town Council’s Standing
Orders, Section 9a, Members are reminded that no discussion of the draft
minutes of a preceding meeting shall take place except in relation to their
accuracy.

6. Chair’s Report and Urgent Items

7. Public Forum

Members of the public are invited to ask questions or raise issues which are
relevant and are the concern of this committee. A period of 15 minutes is
allocated for this purpose. If possible, notice of intention to address the
Committee should be given to the Clerk by noon of the day of the meeting.

8. Correspondence or Issues in Respect of the District or County Council

9. Reports from Committees – Non-Exempt

9.1. Recommendations from Committees 

There is one recommendation from the Policy and Finance Committee which is 
the subject of a separate report on this agenda. 

9.2. Committee Minutes – Non-Exempt 
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9.2.1. Planning and Transportation 

To receive the Minutes of the meeting held on 9 October 2023, circulated 
herewith, pages 15 to 21, at which the following items were discussed: 
Minutes: 

69.1. Roadworks on Arundel Road and Franciscan Way 
69.2. Pavement Licence Application 118767 
71.1. Urgent Actions - West Coastway proposed timetable changes and   
pavement licence applications for Costa Coffee, Portuguese Grill and 
Greggs. 
71.2. Planning Applications, Lists 37, 38, 39 and 40 
71.3. Licence Application Number: 118788: Rita's Diner Cafe, Rope Walk, 
Littlehampton, West Sussex, BN17 5DE 
71.4. Draft Revised Statement of Community Involvement (SCI) Consultation 
2023 
72.1. West Sussex County Council, Permanent Traffic Regulation Order, 
Andrew Cairns Drive 
73. Rampion 2 Offshore Wind Farm

9.2.2. Planning and Transportation 

To receive the Minutes of the meeting held on 6 November 2023, circulated 
herewith, pages 22 to 28, at which the following items were discussed: 
Minutes: 

81.1. Rampion 2 Wind Farm 
81.2. Pavement Licence Application 118917 
81.3. Pre-application Consultation on Courtwick Lane Telecom Installation 
83.1. Littlehampton Seafront Regeneration 
83.2. Planning Applications, Lists 41, 42, 43 and 44 
84.1. The Future of Active Travel, Public Consultation 
84.2. Traffic Regulation Order - Horsham Road to Elm Grove Road 

9.2.3. Community Resources 

To receive the Minutes of the meeting held on 19 October 2023 – circulated 
herewith, pages 29 to 35, at which the following items were discussed: 
Minutes: 

30. Sports Forum
31.1. Events Periodic Report
31.2. Draft Town Council Events Programme 2024 to 2025
31.3. Museum Periodic Report
31.4. Community Resources Officer Periodic Report
31.5. Littlehampton Seafront Regeneration
31.6. Grant Aid Review Task & Finish Group
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9.2.4. Policy and Finance 

To receive the Minutes of the meeting held on 23 October 2023, circulated 
herewith, pages 36 to 40, at which the following items were discussed: 
Minutes: 

28.1. Town Centre Periodic Report  
28.2. Draft Town Centre Events Programme 2024 to 2025 
28.3. Bad Debt Review   
28.4. Town Council Business Plan 2023 to 2027 
28.5. Mayors Discretionary Fund Request  

10. Officers Reports

10.1. Town Council Business Plan 2023 to 2027 

Report attached, pages 41 to 56. 

10.2.   Rampion 2 Offshore Wind Farm 

Council is asked to note the Town Council’s initial response to the pre-
examination phase consultation, attached pages 57 to 58. Details of the 
submissions to date can be found on the Planning Inspectorate website at: 

Rampion 2 Offshore Wind Farm - Project Information (planninginspectorate.gov.uk) 

10.3. Committee Meeting Dates 2024 

Report attached, pages 59 to 61. 

11. Reports of Representatives on Outside Bodies

12. Exempt Business

It is Recommended that: The public and accredited representatives of the
press be excluded from the Meeting under Section 100 Local Government Act
1972 due to the confidential nature of the business to be conducted.

This item is a confidential report for Members of the Council only in
accordance with Paragraph 3 of Part 1 of Schedule 12A of the Local
Government Act 1972, being information relating to the financial or business
affairs of any particular person.

13. North Littlehampton Community Centre

To receive an oral update from the Town Clerk.

4

https://national-infrastructure-consenting.planninginspectorate.gov.uk/projects/EN010117


How to contact us 
Write to: Manor House, Church Street, 

Littlehampton, West Sussex, BN17 5EW 
Email: ltc@littlehampton-tc.gov.uk 

Call: 01903 732063 
Find us online: www.littlehampton-tc.gov.uk 

Town Clerk – Laura Chrysostomou 

Minutes of an ordinary meeting of the Town Council held in The New Millennium 
Chamber, The Manor House, Church Street, Littlehampton BN17 5EW on 
Thursday 12 October 2023 at 6.30 pm 

Present: 

Councillor Tandy – Chair  
Councillor Blanchard-Cooper 
Councillor Butcher 
Councillor Daws 
Councillor Lee 
Councillor Long 
Councillor May 
Councillor Northeast 
Councillor Richards 
Councillor Tilbrook  
Councillor Dr Walsh KStJ 
Councillor Wiltshire 
Councillor Woodman 

2023 to 2024 

39. Evacuation Procedures

The procedures were noted.

40. Filming of Council Meetings, Use of Social Media and Mobile Phones

The procedures were noted.

41. Presentation of the Sports Excellence Grants Awards

Before beginning the main business of the meeting, the Mayor was pleased to
welcome the beneficiaries of this year’s Sports Excellence Grants. Each year,
together with Littlehampton Sports Forum, the Town Council gives a total of
£2,000 to be shared amongst three local sportspeople to help them achieve
sporting excellence. He invited Sienna Marodeen, Grace Bennett, and Hector
Hall who shared this year’s award to join him at the podium. Presenting the
awards, he congratulated them on their achievements and thanked them for
all they did representing the Town through their respective sports. Wishing
them all well in the future he also looked forward to following their careers in
sport.
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42. Apologies

There were apologies from Councillors O’Neill and Worne.

43. Declarations of interest

Members and Officers were reminded to make any declarations of disclosable,
pecuniary, or personal and or prejudicial interests that they might have in
relation to items on the agenda. The standing declarations were noted, and
Councillor Tilbrook also declared a personal interest as a volunteer at the
Windmill Cinema.

44. Minutes

The Minutes of the Ordinary Meeting of the Council held on 22 June 2023 and
the Extraordinary Meeting of the Council held on 21 August 2023, previously
circulated, were confirmed as a true record and signed by the Mayor.

45. Town Mayor Report and Urgent Items

45.1. The Mayor’s engagements report, copy attached to the Minutes, had been 
circulated to Members before the meeting for information. The Mayor reported 
that the summer had been incredibly busy with events and he thanked all the 
organisations that had been involved for their support. He added that these 
events would not be possible without the commitment of the Town Council’s 
Events Team, and he thanked them for their hard work. The Mayor also 
thanked everyone who helped raise money for his chosen charities which 
focused on men’s mental health. Commenting on his own recent experience, 
he shared that recently he had personally come to appreciate the value of the 
work of volunteers in this field and expressed his gratitude to those who had 
supported him through a difficult time. He also went on to confirm his recent 
decision to take a sabbatical at the end of the year and was very much looking 
forward to next year and excited to have the opportunity to throw himself into 
the second half of his Mayoral term.  

45.2.  Urgent Action: Removal of Town Council Logo from New Town Centre 
Parking Disc 

Council had before it an Urgent Action report regarding the decision to remove 
the Town Council’s logo from the new Town Centre Parking Disc Scheme.  The 
Town Clerk explained that the District Council had required a decision as to 
whether the Town Council would support the new proposed parking 
arrangements by 6 October to meet a printing deadline. As an interim measure 
and to provide Members with the opportunity to properly consider the District 
Council’s proposals, the decision had been taken to temporarily remove the 
Town Council’s logo from the new discs. It was noted that this matter was the 
subject of a separate report and would be discussed later in the meeting.  
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It was therefore resolved that: 

The Urgent Action be noted. 

45.3. The Windmill Cinema  

Members were saddened by the events in August which had also left the 
Windmill Cinema unable to reopen until the new year at the earliest for safety 
reasons. The cinema was considered an immensely important community 
facility and one which it was hoped the Town Council could support through 
providing a venue for film showings. The Town Clerk reported that officers had 
been contacted by the representatives of the organising committee to discuss 
options. 

It was resolved that: 

The current position be noted and that updates would be shared with Members. 

46. Public Forum

There were two members of the public present and three representations.

46.1. Proposal for the New Town Centre Parking Disc Scheme 

A resident addressed Council on the proposed new parking disc scheme for 
Littlehampton. Observing that according to a survey undertaken by the Bognor 
Regis Business Improvement District, parking was considered the third most 
important factor in sustaining local businesses, he suggested that Littlehampton 
was different. He went on to say that in his view, the proposals represented a 
significant change for Littlehampton and needed to be implemented properly 
taking into consideration the prevalence of the current discs and how long it 
would take users to become accustomed to the new arrangements. With this in 
mind he suggested the Town Council no longer contribute to the scheme, but 
should look to use all its resources to support a concerted effort to raise 
awareness of the new arrangements and ensure the widest possible availability 
of the new discs. 

The Mayor thanked the resident for their representation which was noted and 
would be considered by Members when they came to discuss this matter later 
in the meeting.  

46.2. Town Centre anti-social behaviour 

Council then heard from a resident who referenced the recent incident in the 
High Street which had seen an elderly man attacked. Stating that this was not 
an isolated incident, he commented that it had left people feeling unable to go 
out and caused local business to suffer. He therefore asked what could be 
done to tackle this issue. 
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The Mayor thanked the representative and empathised with this sentiment to 
improve the High Street. The Town Clerk reported that the Safer Arun 
Partnership were looking into instigating later Community Warden patrols and 
also working with the Police to improve coverage by PCSO patrols and CCTV 
coverage in the Town Centre. The Police and Community Wardens were also 
present at the Town Centre Action Group meetings and were aware of the 
impact on retailers in the Town. Whilst it was acknowledged that this was not 
helped by the difficulties experienced with the reporting system, the importance 
of reporting incidents was emphasised. Members shared the concerns of 
residents on this matter. Although it was understood that the neighbourhood 
policing team in the area would be increased by the end of the year, concern 
remained that Littlehampton may not be getting the support it needed. It was 
noted that the need for a visible Police presence and enforcement action was 
something that was being pursued by the Town Council through several 
channels including the newly formed Town Centre Action Group.   

46.3. Written Representations 

46.3.1.“I am part of a small group of around 75 residents who have come together to 
try to promote Littlehampton in a positive light and support local plans and 
development. We have a Facebook page #Shoplocal Littlehampton where we 
share positive news, ideas and suggestions. We would like to know if the new 
Town Development Officer is in post and if we can link in with them to support 
their role in any way we can. In particular we are all keen to know what the 
plans are for improving the town centre, reducing anti-social behaviour, the re-
opening of the much loved Windmill and information on when the new 
seafront development will begin.” 

In response: 

It was noted that the new Town Centre Strategy (TCS) Project Officer, was 
now in post having started two weeks ago. The Group was thanked for their 
kind offer of support and have been put in touch with the TCS Project Officer. 
The Town Council is working in partnership with Arun District Council to 
support the town centre improvements and reduce anti-social behaviour within 
the town. Together we jointly fund the community wardens who are working 
very closely with the local neighbourhood policing team and the District 
Council’s Community Safety team to address anti-social behaviour. Sussex 
Police have recruited further PCSO’s for the area who they hope will be 
trained and on duty in early 2024. Regarding the Windmill, Arun District 
Council have been providing regular updates and these can be found on their 
website:  

https://www.arun.gov.uk/news-archive/windmill-entertainment-centre-update-
6-october-2023-7799
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Regarding the Seafront Regeneration, information can be found on Arun 
District Council’s website:  

https://www.arun.gov.uk/littlehampton-seafront-design-scheme/ 

46.3.2.“Regarding dog poo and litter, I've asked for signs to go up with fine threats. 
In particular why when the verges are being cut aren't they cleared of litter at 
the same time? Both the litter and poo make it unpleasant walking with 
children. If that could get put forward too that would be 
massively appreciated.” 

In response: 

Litter and dog fouling is a matter for Arun District Council and the appropriate 
contact details have been shared. These can also be reported on their 
website at: 

https://www1.arun.gov.uk/cleaning-request 

47. Correspondence or Issues in Respect of the District or County Council

There were none.

48. Reports from Committees – Non-Exempt

48.1. Recommendations from Committees 

Council considered a report, previously circulated, which drew together the 
recommendations from the last cycle of Committee meetings that needed to be 
approved by Council. There was one. 

48.1.1. Governance and Audit Committee: 4 July 2023 

Minute 8.3. Civility and Respect Pledge 

The Town Clerk presented a report, previously circulated, which outlined the 
Civility and Respect Project. She explained that Town and Parish Councils 
across the country were being encouraged by the National Association of 
Local Councils (NALC) and Society of Local Council Clerks to support this 
project by signing a Pledge. The Pledge, backed up by each council’s 
policies, aimed to promote public confidence, trust in local democracy, and 
inspire engagement in local government issues. Importantly, it was viewed as 
a valuable tool that would demonstrate the Council’s commitment to the high 
standards of conduct required of Councillors and staff and Council was 
recommended to sign The Pledge. This was unanimously supported. 

Council resolved: 

To sign The Civility and Respect Pledge. 
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48.2. Committee Minutes – Non-Exempt 

48.2.1. Planning and Transportation  

Council received the minutes of the of the Planning and Transportation 
Committee meetings held on 19 June, 17 July, 14 August, and 11 September 
2023. 

Regarding Minute 38.1. Coastal Erosion, it was noted that the meeting with 
West Bank residents organised by the Environment Agency had yet to take 
place. Whilst the recent work to repair the groynes was welcomed, Members 
remained concerned about the ongoing management of the coast at this point 
and wished to see the meeting arranged. The Assistant Town Clerk confirmed 
that Members would be informed as soon as the meeting arrangements were 
known.   

48.2.2. Community Resources 

Council received the Minutes from the Community Resources Committee 
meeting held on 7 September 2023 with no matters arising. 

48.2.3. Governance and Audit 

Council received the Minutes from the Governance and Audit Committee 
meeting held on 4 July 2023.  

Regarding minute 8.2. Debt Recovery, it was noted that debt recovery work 
continued, and progress would be reported to the Policy and Finance and 
Governance and Audit Committees.  

48.2.4. Community Centres Sub Committee 

Council received the Minutes from the Community Centres Sub Committee 
held on 21 August 2023.  

Regarding minute 10.2. North Littlehampton Community Centre, it was noted 
that publicity about the community engagement exercise had been picked up 
by Hampton Park residents on social media. The need for wide publicity of the 
engagement exercise was emphasised to ensure that members of the whole 
community had the opportunity to express their views. 

48.2.8. Policy and Finance 

Council received the Minutes from the Policy and Finance Committee meeting 
held on 18 September 2023 with no matters raised. 

48.2.9. Property and Personnel 

Council received the Minutes from the Property and Personnel Committee 
meeting held on 2 October 2023.  
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Regarding minute 8.2. Staffing Update, the Town Clerk reported that the 
informal meeting with Members to discuss the staff structure was being 
arranged.  

49. Officer’s Reports

49.1.  Rampion 2 Wind Farm 

49.1.1.Members had before them a report, previously circulated,  alongside an 
extract of the unapproved minutes of the October Planning and Transportation 
Committee where this development had been discussed. Council was asked 
to agree further comments for inclusion in the Town Council’s response to the 
public consultation on the proposals.   

49.1.2.Council broadly welcomed the extension of the existing wind farm as a 
sustainable form of power generation. Pointing to recent research it was also 
observed that there was evidence that wind farms encouraged the growth and 
regeneration of the surrounding marine environment. In terms of the visual 
impact of the turbines, there were mixed views with the overriding concern 
being for the safety and minimisation of the impact on the environment of the 
onshore cabling system that would be needed to transmit the energy 
generated to the inland network. It was therefore considered important that 
this be highlighted within the Town Council’s response.  

49.1.3. Recent events had also highlighted the pressure on the Arun River and 
Climping coastal sea defences. Noting the comments of the Committee 
regarding securing benefits from the Scheme for the Town, Council 
emphasised its view that a development of this size and significance should 
make a meaningful contribution to the much-needed repair and ongoing 
maintenance of the river and coastal defence infrastructure. This would be in 
addition to the suggestion by the Committee of a visitor centre facility. Council 
also shared the view of the Committee regarding the potential impact on the 
harbour and local fishing industry which it was noted should be become 
clearer when the District Council completed its Local Impact Assessment. 
Overall, the consensus was that this type of development should be 
embraced without delay to avoid any growth in onshore wind farms which 
were not considered appropriate for the area.  

It was therefore resolved that: 

1. Council’s comments as set out in Minutes 49.1.1 to 49.1.3. above
be included in the Town Council’s response.

2. Authority be delated to the Town Clerk, in consultation with the
Mayor, to finalise and submit the Town Councils’ response to the
public consultation.
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49.2. Proposal for Town Centre Parking Disc Scheme 

49.2.1.Council received a report, previously circulated, which set out proposals for a 
carparking disc scheme in the Town Centre beginning on 1 January 2024. The 
Town Clerk explained that the new scheme would continue to deliver two hours 
free parking through a new cardboard disc which would operate alongside a 
virtual permit. This would be introduced over a two-year transition period at a 
reduced cost to the Town Council of £21,000.  

49.2.2.Members proceeded to consider the District Council’s proposals in more 
detail and discussion focussed on how it would operate and access to the new 
discs. Whilst it was considered important to support local retailers and maintain 
a scheme that provided two hours free parking, strong reservations were 
expressed about how the scheme would operate especially with the current 
discs remaining in circulation.  Reviewing the parameters of the proposed 
agreement to deliver the new scheme in more detail Members also considered 
that the implications of the change had not been fully understood by the District 
Council. This was particularly regarding the introduction of a new disc which 
was considered wasteful and the short time frame for implementation. It was 
also noted that should the Town Council decide to opt out of the proposed new 
scheme its ability to influence future developments could be affected.  

49.2.3.Recalling that the two hour free parking was originally introduced to 
encourage footfall in the Town Centre and make it as convenient as possible to 
visit the local shops, Members were concerned about the impact of this change. 
The ultimate objective was to have a new system that was not needlessly 
overcomplicated or would deter visitors. It was felt important that discs should 
be made available at other suitable locations at convenient times. It was 
reported that conversations regarding the shape of the scheme at the District 
Council continued and this being the case Members considered it important 
that these concerns be thoroughly reviewed before any decision was made by 
the Town Council. Members therefore felt unable to make a commitment to the 
new scheme as it stood and the Mayor proposed an amendment to the 
recommendation which aimed to reflect both the Council’s commitment to 
supporting a simplified scheme that preserved the two hour free parking and 
also offered a convenient, sustainable and accessible means of accessing it. 
This was duly seconded. 

Council therefore resolved : 

1. To reaffirm its belief in the principle of a simple and efficient system of
providing for a period of free Town Centre parking in Littlehampton.

2. Reject the completely unnecessary inconvenience to users and
environmental impact of production of single year discs for the next two
years, particularly when there were thousands of perfectly usable discs
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already in circulation therefore negating the need to charge for cardboard 
discs. 

3. Authority be delegated to the Town Clerk, in consultation with the Group
leaders, including the Mayor as Chair of the Council, and the Chair of Policy
and Finance Committee, to enter and implement any further agreement with
Arun District Council and agree the level of financial contribution as part of
the budget setting process.

*Councillor Dr Walsh KStJ left the meeting at 7.57pm.

49.3. External Auditor Certificate and Report 2022 to 2023 

Council received a report, previously circulated, which contained the  External 
Auditor Certificate for 2022 to 2023 and the outcome of the External Audit of 
the Town Council’s Accounts and Governance arrangements. It was noted that 
additional information regarding the accounting report of variances had been 
requested by the external auditor. This had been supplied and there were no 
findings to report.  

It was resolved that: 

The External Auditor Certificate and report for 2022 to 2023 be 
noted. 

49.4. North Littlehampton Community Centre 

49.4.1.Council had before it a report, previously circulated, setting out progress with 
the feasibility work looking at the plans for the new centre. The Town Clerk 
reported that consultants had been commissioned and an assessment of the 
current design had commenced. The initial feedback from the consultants was 
that the size of the current design was smaller than first thought and would 
deliver a centre which was not that much bigger than the Town Council’s 
facilities at Southfields and Eldon Way (K2). In addition, a site visit had 
revealed the challenges of building in the area allocated for the community 
centre in the outline consent. This latter point would require significant further 
work to understand how they might be overcome. This would in all likelihood 
require further specialist surveys the cost of which could exceed the previously 
agreed £10,000 approved by Council to fund this work.   

49.4.2.Advice from the West Sussex Association of Local Councils in relation to 
public borrowing options had also shown that should this be an option that 
Council wished to pursue, a robust and specific public consultation would be 
required, particularly as this could impact upon the Precept. Early engagement 
was therefore also recommended which would provide the opportunity to 
promote the new centre with local residents and gauge the level of need to help 
inform the future design.  It was therefore recommended that a further £30,000 
and the remaining £10,000 revenue budget for 2023 to 2024 be made available 
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from the accumulated revenue costs reserves for the project to fund a 
community engagement exercise and professional fees to support the feasibility 
work. 

49.4.3.The request for additional funding was greater than originally envisaged when 
the papers had been published and Members proceeded to consider the 
current position. Reflecting on the update Members considered that this 
additional work provided an opportunity to progress more quickly with the 
assessment of the affordability of the current design especially as some of the 
existing surveys were now out of date. It was also considered prudent to start a 
community engagement exercise that would enable the council to get a better 
understanding of the community aspiration for a new centre.  

It was therefore resolved that: 

1. The Urgent Action to commission consultants to undertake the feasibility
work for the North Littlehampton Community Centre Project at an estimated
cost of £5,000 to £10,000 be noted.

2. The remaining £10,000 revenue budget for 2023 to 2024 and a further
£30,000, in earmarked reserves allocated to support revenue costs for the
new community centre be repurposed, making a total of £50,000 available
to support and deliver the ongoing feasibility and community engagement
exercise to inform design and cost options, including a request for public
borrowing should that be an option Council wish to pursue. The Mayor as
Chair of Council and the Community Centre Sub-Committee and the Chair
of Policy and Finance to be kept informed.

3. The contents of the report be otherwise noted.

50. Reports of Representatives on Outside Bodies

50.1. On behalf of the Bonfire Society, Councillor Blanchard-Cooper reported that 
everything was on track for bonfire night and that the Society was looking 
forward to welcoming back steam engines and the pipe band as part of the 
procession. Arrangements for marshalling the event had been confirmed 
however, volunteers for the street collection were still needed. He called on 
everyone to help collect donations on the night and to support the Society 
through social media and the online giving page on the Society’s website to 
help keep the celebration going.  

51. Exempt Business

There was none.

The meeting closed at 8.06pm

__________________________ Chair 
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How to contact us 
Write to: Manor House, Church Street, 

Littlehampton, West Sussex, BN17 5EW 
Email: ltc@littlehampton-tc.gov.uk 

Call: 01903 732063 
Find us online: www.littlehampton-tc.gov.uk 

Town Clerk – Laura Chrysostomou 

Minutes of a meeting of the Planning and Transportation Committee held in 
The New Millennium Chamber, The Manor House, Church Street, Littlehampton 
BN17 5EW on Monday 9 October 2023 at 6.30 pm 

Present: 

Councillor Tandy – Chair 
Councillor Wiltshire 
Councillor Long 
Councillor Daws 
Councillor Richards 
Councillor Woodman 

2023 to 2024 

64. Evacuation Procedures

The procedures were noted.

65. Filming of Council Meetings, Use of Social Media and Mobile Phones

The procedures were noted.

66. Apologies

There were none.

67. Declarations of interest
Members and Officers were reminded to make any declaration of disclosable
pecuniary or personal and/or prejudicial interests that they may have in relation
to items on this Agenda. The standing declarations were noted.
Councillors Long and Tandy declared personal interests in Agenda item 8.4.
Draft Revised Statement of Community Involvement Consultation as Members
of Arun District Council’s Planning Policy Committee. They confirmed that when
considering this matter, they would do so without predetermination, taking into
account the papers that were before them at that meeting.
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68. Minutes

The Minutes of the meeting held on 11 September 2023, previously circulated,
were confirmed as a true record and signed by the Chair.

69. Chair’s Report and Urgent Items

69.1. Roadworks on Arundel Road and Franciscan Way 

The Chair reported that there had been complaints from local businesses about 
the previous weekend's roadworks on Franciscan Way and Arundel Road. In 
particular it was questioned why they hadn’t been scheduled for either of the 
two previous weekends when both the railway station area and parts of the 
highway surrounding the Town Centre were also closed. The Committee 
shared these concerns and, recalling that West Sussex County Council aimed 
to ensure that roadworks were coordinated in an effort to mitigate their impact, 
considered this should be brought to the attention of the County Council. 

It was resolved that: 

The Committee’s concerns be conveyed to the County Council. 

69.2.Pavement Licence Application 118767 

The Committee received an update on the above pavement licence application. 
The Town Council had objected to the application on the grounds that the 
proposed plans would have interfered with other Highstreet activities. This had 
been dealt with under the Urgent Action procedure. The Licensing Team had 
subsequently responded stating that a condition would added prioritising any 
market or activity to enable maximum utilisation of the High Street. It was noted 
that if this was not accepted by the applicant, the licence would be refused. 
Members were satisfied with this resolution. 

It was resolved that:  

The Urgent Action and update be noted. 

70. Public Forum

There were no members of the public present, and no representations were
made.

71. Planning and other Arun District Council Matters

71.1. Standing Orders / Urgent Actions 

Members received an update regarding responses to consultations, 
previously circulated, that had been dealt with through the Town Council’s 
Urgent Action procedure. These included a public consultation on the West 
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Coastway proposed timetable changes and three pavement licence 
applications for Costa Coffee, Portuguese Grill and Greggs. It was noted that 
the response to the consultation had been submitted and that there were no 
objections to the pavement licence applications.  

It was resolved that: 

The Urgent Actions be noted.  

71.2. Planning Applications, Lists 37, 38, 39 and 40 

The representations of the Council, appended to these Minutes as Appendix 
1, be forwarded to Arun District Council. 

71.3. Licence Application Number: 118788: Rita's Diner Cafe, Rope Walk, 
Littlehampton, West Sussex, BN17 5DE 

Members had before them the above licence application, previously 
circulated, seeking permission to sell alcohol off the premises. Members 
highlighted that the applicant had a licence to sell alcohol on their premises for 
many years and had proven themselves to be a trusted establishment. The 
Committee therefore had no objection to the application.  

It was resolved that:  

The Committee’s views be forwarded to Arun District Council. 

71.4. Draft Revised Statement of Community Involvement (SCI) Consultation 
2023 

71.4.1.The Committee had before it details of Arun District Council’s consultation on 
their Statement of Community Involvement, previously circulated. The 
document set out the ways in which the District Council engaged with the 
community on planning matters and Members were invited to comment on the 
draft revised Statement. Members proceeded to review the statement and the 
following points were noted. 

71.4.2.Regarding publicising planning applications, Members wished to see the 
Local Planning Authority make more use of social media. Members were also 
concerned that details of applications were not as readily available to those 
for whom English was not their first language and suggested the introduction 
of a translation facility to counter this. Members also considered that more 
could be done to involve the homeless and hard to reach groups in the 
planning process and wanted more done to find alternative ways of providing 
this information. It was also suggested that paper copies of planning 
applications should be more readily available.  
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It was resolved that: 

Members forward any further comments to the Assistant Town Clerk, and 
Authority be delegated to the Town Clerk in consultation with the Chair of the 
Committee to agree a final response incorporating the Committee’s views as 
set out in Minute 71.4.2. above. 

72. Transportation and other West Sussex County Council Matters

72.1. West Sussex County Council, Permanent Traffic Regulation Order, 
Andrew Cairns Drive 

Members had before them a proposed Permanent Traffic Regulation Order for 
Andrew Cairns Drive. If approved this would see the introduction of double 
yellow lines on both sides of the Drive from its junction with Fitzalan Road. 
This was considered a sensible measure which was supported.   

 It was resolved that:  

The Committee’s views be forwarded to the County Council. 

73. Rampion 2 Offshore Wind Farm

73.1. The Committee received a report, previously circulated, which contained a 
summary of the development proposals as set out in the Development 
Consent Order alongside details of matters that had previously been identified 
by the Council in connection with the plans. In view of the importance of the 
proposals for the Town the final decision on the Council’s response would be 
considered by Full Council at the meeting later in the week. The Committee 
was therefore requested to consider the final plans and provide comments to 
inform Council’s response.  

73.2. Members proceeded to consider the current proposals in more detail. It was 
observed that the size of the turbines would be considerably larger than 
Rampion 1. Whilst this meant that the number of turbines had been reduced, 
the visual impact would be starker particularly as the wind farm would be 
closer to land. This highlighted the visual, environmental, and engineering 
challenges that the scheme presented and emphasised the importance of 
having the Local Impact Assessment. This was considered essential to help 
understand the long term implications of the scheme for the Town. 

73.3. It was also evident that the power generated by the scheme would go directly 
into the national grid. Members therefore felt that it was more important than 
ever that the Town was able to secure benefits from the Scheme. Members 
acknowledged that this would require the Town, District and County Councils, 
the Harbour Board, and the Environment Agency to work together to secure 
this particularly as concerns remained about the impact of the scheme on the 
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local fishing fleet, the Harbour, the fish breeding grounds, and the existing sea 
and flood defences.  

73.4. Members were also keen to see a visitor centre facility similar to that which 
had been set up in Brighton for Rampion 1 and felt this would work well as a 
visitor attraction in Littlehampton. Finally, recalling that a Scheme had been 
established by the developer to support community initiatives for areas 
impacted by Rampion 1, the Committee strongly felt that this project 
warranted similar long-term community support. It was suggested that this 
could take the form of grants and a contribution towards the maintenance of 
the sea and flood defences on the West Bank and Clymping beach, reflecting 
the significant impact that the development would have on the Town and 
surrounding parishes for many years. 

It was therefore resolved that: 

Council be recommended to consider and include the Committee’s comments 
as set out in Minute 73 above in the formal response to the public consultation 
on the Rampion 2 Windfarm proposals. 

74. Masterplan, North Littlehampton

There was nothing further to report.

75. Exempt Business

There was none.

The meeting closed at 7:45 pm.

________________________ 

CHAIR 
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Appendix 1 
LITTLEHAMPTON TOWN COUNCIL 

Planning and Transportation Committee 9 October 2023 
Representation on Lists 37, 38 and 39 

Plan 
List 
No. Ward 

Ward 
Councillor 

Planning 
No. Details of Application Location Comments 

37 Brookfield JL LU/230/23/HH Attached garage. 9 Bellscroft Close 
Littlehampton BN17 
6EA 

No Objection. 

38 Beach BW LU/232/23/HH Proposed single storey rear extension and external 
alterations. 

12 Parkside 
Avenue 
Littlehampton 

No Objection. 

38 Courtwick 
with 

Toddington 

DR LU/229/23/CLP Lawful development certificate for a single storey rear 
extension. 

5 Sandfield Avenue 
Littlehampton No Objection. 

38 Wickbourne DR LU/228/23/HH Proposed single storey rear extension, installation of 
external flue and removal of side window. 

57 Grand Avenue 
Littlehampton No Objection. 

39 River JD LU/220/23/PL Lounge conversion to increase bed spaces from 6 to 7 
bed HMO. This site is in CIL zone 4 and is CIL Liable as 
dwelling. 

The Manse 2 
Arundel Road 
Littlehampton BN17 
7DB 

Objection – on the 
grounds that due to the 
loss of amenity space 
and cramped room 
sizes, it would have an 
adverse impact on the 
residential amenity of 
the occupants. In 
reaching this conclusion 
Members fully 
considered the nature of 
the facility and the 
valuable service it 
provided but considered 
that all development 
regardless of its 
intended use should be 
subject to the same 
standards of 
development. 
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Appendix 1 
LITTLEHAMPTON TOWN COUNCIL 

Planning and Transportation Committee 9 October 2023 
Planning Applications on List 40 

Plan 
List 
No. Ward 

Ward 
Councillor 

Planning 
No. Details of Application Location Comments 

40 River JD LU/244/23/PL Erection of a three storey new-build development with 
mansard roof to the rear and mansard roof extension to 
the existing building to the front (facing High Street), 2 No 
ground floor Class E commercial and business units, with 
the change of use of the upper floors to the building to the 
front to 3 flats comprising 2 No 1- bedroom flats and 1 No 
2-bedroom flat and 5 flats to the rear comprising 3 No 2-
bedroom flats and 2 No 1- bedroom flats including
covered and secure cycle and bin storage and access,
and a central, shared landscaped courtyard. This
application may affect the setting of a listed building and is
in CIL Zone 4 (Zero Rated) as flats and other
development.

57 High Street 
Littlehampton 

Supported. 

40 River JD LU/205/23/PL Conversion from 1 No two bed and 3 No one bed flats to 1 
No studio flat, 4 No one bed and 1 No two bed flats. This 
application is in CIL Zone 4 (Zero Rated) as flats. 

49 Arundel Road 
Littlehampton 

Objection – It was 
considered that the 
plans constituted an 
overdevelopment of the 
site that would result in 
an adverse impact on 
the residential amenity 
of the occupants due to 
the loss of communal 
space and cramped 
room sizes. 
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How to contact us 
Write to: Manor House, Church Street, 

Littlehampton, West Sussex, BN17 5EW 
Email: ltc@littlehampton-tc.gov.uk 

Call: 01903 732063 
Find us online: www.littlehampton-tc.gov.uk 

Town Clerk – Laura Chrysostomou 

Minutes of a meeting of the Planning and Transportation Committee held in 
The New Millennium Chamber, The Manor House, Church Street, Littlehampton 
BN17 5EW on 6 November 2023 at 4 pm 

Present: 

Councillor Tandy – Chair 
Councillor Wiltshire 
Councillor Long 
Councillor Daws 
Councillor Richards 
Councillor Woodman 

2023 to 2024 

76. Evacuation Procedures

The evacuation procedures were noted.

77. Filming of Council Meetings, Use of Social Media and Mobile Phones

The procedures were noted.

78. Apologies

There were none.

79. Declarations of interest

Members and Officers were reminded to make any declaration of disclosable
pecuniary or personal and/or prejudicial interests that they may have in
relation to items on this Agenda. The standing declarations were noted.

80. Minutes

The minutes of the previous meeting incorrectly stated that no further
declarations were made, this was a typographical error, and would be
removed.
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It was therefore resolved that: 

Subject to this amendment, the Minutes of the meeting held on 9 October 
2023, previously circulated, be confirmed as a true record and signed by the 
Chair.  

81. Chair’s Report and Urgent Items

There were two urgent items and an update.

81.1. Rampion 2 Wind Farm 

The Assistant Town Clerk reported that following the Council meeting on 12 
October, the Town Council’s response to the public consultation had been 
submitted, copy attached to the minutes. She also informed Members that the 
District Council had submitted an initial response which helpfully set out their 
views on the information provided by the developer as part of their application 
and principal areas of concern. It was noted that this submission referenced 
the Local Impact Report and Members looked forward to seeing this once 
published.   

It was resolved that: 

The update be noted.  

81.2.   Pavement Licence Application 118917 

The Committee received a pavement licence application for Country Cob 
Artisan Bakery, to renew their seating arrangement on the high street, copy 
attached to the minutes. Members had no objections to the proposals.  

It was resolved that: 

Arun District Council be advised that the Committee had no objection to the 
Application. 

81.3.   Pre-application Consultation on Courtwick Lane Telecom Installation 

Members received an invitation for comments on a pre-application 
consultation from Clarke Telecoms for an upgrade to an already existing 
telecom installation on Courtwick Lane, copy attached to the minutes. 
Members had no objections to the proposals as this was an established site 
and deserving of an upgrade.  

It was resolved that: 
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Clarke Telecoms be advised that the Committee had no objection to the 
proposed upgrade. 

82. Public Forum

There were two members of the public present and one representation.

82.1. A resident addressed the Committee with concerns regarding the Seafront 
Regeneration project and the Rampion 2 wind farm. They stated that in their 
view neither of the projects were right for the Town and that the development 
of the area was being rushed and not properly thought through. Referencing 
the regeneration of the Highstreet, they considered that it diminished the 
Town’s identity and feared that the same thing would happen with the 
seafront. She therefore urged the Committee to take this into consideration 
when reviewing the plans. Regarding to Rampion 2 they also expressed 
concern that the Town would lose more than it would gain from the project, 
especially as the developer was not a UK company.   

The Chair thanked the resident for their representation and noted the 
comments regarding the seafront regeneration which members would discuss 
later in the meeting. Regarding Rampion 2, the Chair explained that the 
project was now in the first stage of the consultation and that the Local Impact 
Report would help determine the impact for the area of the wind farm 
installation should it proceed. It was also noted that the Town Council was 
seeking significant community investment should the project proceed. Noting 
that energy from the scheme would be supplied direct to the National Grid for 
distribution, the Town Council would investigate whether preferential 
treatment was an option for local residents.  

83. Planning and other Arun District Council Matters

83.1. Littlehampton Seafront Regeneration 

83.1.1.The Committee had before it details of the plans that had been submitted by 
Arun District Council for the regeneration of Littlehampton Seafront. It was 
noted that the Community Resources Committee had also reviewed the plans 
and were positive about the opportunities that the scheme presented for the 
regeneration of the seafront making suggestions for improvements in terms of 
accessibility and additional provision for catering facilities.  

83.1.2.Members proceeded to review the plans in more detail and considered that 
the concept designs for the regeneration and planned improvements to 
facilities would be very beneficial for the seafront and for the Town as a whole 
making it a much more attractive area to visit. Members highlighted the 
benefits of the early engagement which had taken place in the lead up to the 
submission of the plans and unanimously supported the proposals.  
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83.1.3.In addition members made the following observations: 

• Members wished to see more lighting in the car park and considered
that coverage should take in the entirety of this area to help deter
antisocial behaviour and prevent crime.

• Members sought confirmation that the toilet facilities could be easily
accessed from both the user and maintenance perspectives.

• Members also sought confirmation regarding the provision of bins
especially to cope with dog waste as it was thought that the area would
become even more attractive to dog walkers.

• Noting that Southern Water had commented on the plans and were
expecting further engagement on matters relating to foul sewerage
disposal and drainage provision, Members highlighted the need to
ensure that facilities in South Terrace were not further compromised by
the scheme.

The Committee resolved to: 

Support the application and that the comments set out in minute 81.1.3. 
above be added to those of the Community Resources Committee and 
submitted with the Town Council’s response to the planning application. 

83.2. Planning Applications, Lists 41, 42, 43 and 44  

It was resolved that: 

The representations of the Council, appended to these Minutes as Appendix 
1, be forwarded to Arun District Council. 

84. Transportation and other West Sussex County Council Matters

84.1. The Future of Active Travel, Public Consultation

The Committee received details of the County Council’s draft Active Travel 
Strategy and draft Local Cycling and Walking Infrastructure Plan, previously 
circulated. It was considered that the plan was heavily focused on travelling 
from town to town and failed to adequately recognise transport needs within 
towns, particularly in larger areas. Members also believed it was important to 
highlight this point as there should be provision for appropriate travel routes 
within towns as well as from place to place. Although generally supportive of 
the plan, particularly its focus on sustainable transport, Members were 
disappointed that there were limited plans to further extend the Bognor to 
Littlehampton cycle path and felt that the plan failed to take into account the 
impact of future highways infrastructure improvements such as the Lyminster 
Bypass. Members were therefore sceptical about how it could be effectively 
implemented and considered that this point should communicated in the Town 
Council’s response.  

It was therefore resolved that: 
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The Committee’s comments as set out in minute 81.4. above be forwarded to 
the County Council. 

84.2.  Traffic Regulation Order - Horsham Road to Elm Grove Road 

84.2.1.Members had before them an application for a Traffic Regulation Order, 
previously circulated, which sought the removal of the current two hour time 
limited parking restriction in the area of Horsham Road leading to the junction 
with Elm Grove Road.  

84.2.2.Members proceeded to consider the request in more detail and considered it 
was both impractical and unfair to make changes on this section of Horsham 
Road which was predominantly a residential area. Acknowledging that the risk 
that a crowded road could pose for those handling deliveries Members also 
considered this was more of an enforcement matter and that the issue could 
be better resolved by the introduction of a loading bay which would allow 
deliveries to be made safely during business hours and residents to park 
outside of business hours. 

The Committee therefore resolved: 

Not to support the proposed Traffic Regulation Order and in doing so propose 
that the issue would be better addressed through the implementation of a 
designated loading bay or stricter enforcement of the existing restriction.  

85. Masterplan, North Littlehampton

There was nothing further to report.

86. Exempt Business

There was none.

The meeting closed at 5:19pm.

________________________ 

CHAIR 
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Appendix 1 
LITTLEHAMPTON TOWN COUNCIL 

Planning and Transportation Committee 6 November 2023 
Representation on Lists 41, 42 and 43 

Plan 
List 
No. Ward 

Ward 
Councillor 

Planning 
No. Details of Application Location Comments 

43 Beach BW LU/224/23/PL Side extension to form stairway and removal of side 
window. (This application affects the character and 
appearance of the Littlehampton Sea Front Conservation 
Area). 

Flat 2 22 South 
Terrace 
Littlehampton BN17 
5PA 

No Objection. 

43 Beach BW LU/225/23/L Listed building consent for side extension to form stairway 
and removal of side window. 

Flat 2 22 South 
Terrace 
Littlehampton BN17 
5PA 

No Objection. 

43 River JD LU/258/23/PL Application under Regulation 3 of the Town & Country 
Planning Act (General Regulations) 1992 for the change 
of use from a hostel / HMO to 5 No 1 bed residential 
apartments (C3 residential use) together with external 
alterations, rear extension and rear facing dormer window. 
This application is in CIL Zone 4 (Zero Rated) as flats. 

29 New Road 
Littlehampton BN17 
5AX 

Objection – On the 
grounds that the 
accommodation does 
not meet the minimum 
space standards and the 
proposals lack adequate 
provision of external 
space and is therefore 
contrary to Policy D DM 
2 of the Arun Local Plan. 

43 Courtwick 
with 

Toddington 

DR LU/240/23/L Listed building consent for 1 No single traditional post 
sign, 1 No fascia sign with a 'V' grooved effect and 
traditional hand painted lettering illuminated via 2 No 30w 
warm white LED flood lights, 1 No informative directional 
car park sign to replace existing sign illuminated via 2 No 
30w warm white LED flood lights, 1 No traditional swing 
sign illuminated via LED trough lights, 1 No traditional 
projection sign, 2 No A1 poster cases to advertise 
forthcoming events and offers, 1 No amenity board and 1 
No large amenity board. 

The Six Bells Inn 
Lyminster Road 
Littlehampton 

Support. 
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Appendix 1 
LITTLEHAMPTON TOWN COUNCIL 

Planning and Transportation Committee 6 November 2023 
Planning Applications on List 44 

Plan 
List 
No. Ward 

Ward 
Councillor 

Planning 
No. Details of Application Location Comments 

44 River JD LU/262/23/PL Retention of modular office building to be allowed for 
continued use for an additional period of 5 years. This 
application may affect the setting of a listed building, may 
affect the character and appearance of the East Street 
Conservation Area and is in CIL Zone 4 (Zero Rated) as 
other development. 

Land And Building 
At Meadowfield 
House East Street 
Littlehampton BN17 
6AU 

No objection provided 
the proposal does not 
inhibit the future 
development of the site 
as envisaged in the 
Littlehampton 
Neighbourhood Plan 
(Policy 4). 

44 Courtwick 
with 

Toddington 

DR LU/261/23/PL Installation of a replacement floodlighting system 
consisting of 12 No LED floodlights fitted to 4 No new 15m 
columns. This application is in CIL Zone 2 (Zero Rated) as 
other development. 

Wick Football Club 
Coomes Way 
Littlehampton BN17 
7LS 

No Objection. 
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How to contact us 
Write to: Manor House, Church Street, 

Littlehampton, West Sussex, BN17 5EW 
Email: ltc@littlehampton-tc.gov.uk 

Call: 01903 732063 
Find us online: www.littlehampton-tc.gov.uk 

Town Clerk – Laura Chrysostomou 

Minutes of a meeting of the Community Resources Committee held in The New 
Millennium Chamber, The Manor House, Church Street, Littlehampton BN17 
5EW on Thursday 19 October 2023 at 6.30pm 

Present: 

Councillor Lee – Chair 
Councillor Blanchard-Cooper 
Councillor Daws 
Councillor Long 
Councillor May 
Councillor O’Neill 
Councillor Wiltshire 

In attendance: 

Felix Gillett – Community Resources Officer 
Kieran Gibbins - Events and Town Centre Strategy Manager 
Laura Chrysostomou - Town Clerk  

2023 to 2024 

23. Evacuation Procedures

The evacuation procedures were noted.

24. Filming of Council Meetings, Use of Social Media and Mobile Phones

The procedures were noted.

25. Apologies

There were no apologies.

26. Declarations of Interest

Members and Officers were reminded to make any declarations of disclosable
pecuniary or personal and/or prejudicial interests that they might have in
relation to items on the Agenda. The standing declarations were noted. There
were no further declarations.
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27. Minutes

The Minutes of the meeting held on 7 September 2023, previously circulated,
were confirmed as a true record and signed by the Chair.

28. Chair’s Report and Urgent Items

There was one urgent item. It was agreed that Item 9, Grant Aid Review Task
and Finish Group, be moved to the end of the agenda.

29. Public Forum

There was one member of the public present. No representations were made.

30. Sports Forum

The Committee received the notes of the meeting, previously circulated, held
25 September 2023, with no matters arising.

It was resolved that:

The notes of the Sports Forum meeting held on 25 September 2023 be noted.

31. Officers Reports

31.1. Events Periodic Report

Members received a report, previously circulated, which provided a summary 
of the twentieth Town Show and Family Fun Day event and provided an 
update on plans for the Remembrance Sunday event. 

31.1.1.Members wished to discuss the update to the Remembrance Sunday event. It 
was clarified that the first parade was to go ahead and would muster from 
10am at the clock tower in the High Street. As previously agreed, the second 
parade had been removed following feedback from the uniformed groups. 

31.1.2. Members thanked the officers for their hard work on the Town Show. They 
understood that it was not an easy task and highlighted how smoothly it ran 
despite some complications that were faced on the day. It was suggested that 
the marquee used for the horticultural and craft show may have been too big 
for the scale of the exhibits which made it appear smaller than it was. 
Members asked that a smaller marquee be investigated for next year’s Town 
Show. It was noted that the marquee did get busier after the judging had 
finished, so this should be considered if the size of the marquee was to be 
reduced.  

Members also thought that there should have been more seating available 
outside as the heat had posed a significant challenge for many on the day. It 
was noted that Rosemead Park was a very open site with little protection from 
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the sun and that predicting the requirements based on the weather was 
challenging.  

It was resolved that: 

1. The outcome of the Town Show and Family Fun Day event be noted.
2. The update on the Remembrance Sunday event be noted.
3. The report be otherwise noted.

31.2. Draft Town Council Events Programme 2024 to 2025 

Members had before them a report, previously circulated, which set out the 
draft programme of Town Council led events and initiatives for 2024 to 2025. 
The 2024 to 2025 Community Events programme was being put together with 
consideration for the financial constraints faced by the Council. Members 
were asked to consider how savings could be made without compromising on 
the quality of the event.  

31.2.1. It was proposed that the Southfields Easter Out and About Session would not 
be delivered due to minimal uptake over the past two years and that the 
money saved from doing this would be repurposed for another Town Council 
event. Members felt it would be a shame to cut one of the events as free 
family events during the school holidays were valued by residents and instead 
proposed that the new K2 Community Centre be used as a venue for the 
event. Members agreed that this would be beneficial as it was not only 
accessible to more of the Town’s wards, but it would also promote the new 
community centre.  

Members asked officers if this was a feasible option. It was felt to be feasible, 
but it was noted that the under-five’s playground area would not be 
completed.  

31.2.2. Members discussed the proposed D-Day 80 Beacon Lighting Event and 
agreed the event which would see the Town’s beacon lit along with other 
beacons across the United Kingdom.  

31.2.3 Members discussed at length the Armed Forces Day event and the rising cost 
of the event. The event cost £19,000 this year, met from the Town Council’s 
£13,500 budget, a grant of £4,529.77 from the Ministry of Defence and 
sponsorship of £1,500 from Harbour Park. The proposed budget increase to 
cover increased costs, and excluding potential sponsorship and grants, which 
could not be guaranteed was £18,500. It was agreed that the budget remain 
at £13,500 and that a more condensed programme be explored to achieve the 
event within this budget. Officers were asked to explore options with the 
uniformed groups and a wraparound of events as well as sponsorship and 
alternative funds. 
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31.2.4 The sandcastle competition held in summer 2023 was discussed and 
feedback from councillors attending was given. It was suggested that a 
second prize for each category was considered. The recommended increase 
to £600 was agreed, although it was noted that adding prizes may increase 
costs and officers would report on this to the December Committee.  

31.2.5 The Committee discussed the Screen on the Green event, the feedback 
received regarding toilet provision and the anti-social behaviour. It was agreed 
to keep this event and increase the budget from £10,500 to £12,500 to cover 
inflationary costs and to include the use of security teams. After further 
discussion it was agreed that toilets would not be provided as the cost 
implications were significant being in the region of £4,000 but that information 
about toilet facilities including distance and accessibility be provided during 
event promotion. Members also discussed whether Arts Council Funding 
could be obtained although it was noted that this was limited and would 
require resources to seek funding.  

31.2.6 The Town Show and Family Fun Day was agreed with a request as discussed 
earlier in the meeting to investigate a smaller marquee for the horticultural and 
crafts show and some seating outside. 

31.2.7 No change was proposed to the Remembrance Sunday event budget, with 
the inflationary increases being offset by a reduction in costs due to removing 
the second parade and the resulting road closures. 

31.2.8 Turning to the Event Service Contracts the Committee asked what the 
inflation increase was. Officers confirmed that the contractors had indicated it 
would be around 8%. Given that the Town Council would be reviewing its 
2025 to 2026 event programme during 2024, and that this would likely impact 
upon the Event Service Contracts which were awarded on a two-year basis, it 
made sense to extend the current contracts for 12 months.  

31.2.9 The committee discussed the Event Support Fund and its purpose. It was 
agreed to keep £2,000 committed in earmarked reserves to support this fund 
in 2024 to 2025. The remainder of the Event Support and Community Event 
earmarked reserve could be repurposed to support other events.  

It was resolved that: 

1. Subject to the amendments discussed and outlined above, the draft
programme of events and initiatives for consideration as part of the 2024
to 2025 budget discussions be approved.

2. The current Event Service Contracts that are due to expire in March 2024
be extended by 12 months.

3. A budget of £1,500 for the 80th anniversary D-Day Beacon Lighting Event
in June 2024 be approved.

4. The production of the events guide in the existing format at a cost of
£1,100 be approved.
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5. The £2,000 in earmarked reserves that was not used in 2023 to 2024 be
held in earmarked reserves and used to provide the 2024 to 2025 Event
Support Fund.

6. The contents of the report be otherwise noted.

31.3. Museum Periodic Report 

Members noted the report, previously circulated, and went on to discuss the 
promotional activities of the Museum. Members wondered if it was possible to 
get promotional posters in place at the train station, advertising the museum 
and the activities they are holding. The Town Clerk explained that together 
with Arun District Council, the Town Council was working with the station 
manager to get a notice board in place.  

It was resolved that: 

1. The recommended acquisition of items be approved.
2. The report be otherwise noted.

31.4. Community Resources Officer Periodic Report 

Members had before them a report, previously circulated, regarding the 
Community Resources Officer’s work.  

31.4.1.The Community Resources Officer presented the report and elaborated on 
the allotments fox policy. Having contacted six parish councils that provided 
allotments, none of them had a policy that allowed the killing of foxes. The 
Community Resources Officer had also discussed the matter with a 
professional that handled pest control on the Town Council’s allotment sites. 
They had explained that the only time an intervention was considered 
necessary was if a den was established on one of the sites. However due to 
the high level of human activity on all the allotment sites, this was unlikely. 
Members thanked the Community Resources Officer for their work on this.  

31.4.2 Members were informed that the gate and fence at the Worthing Road 
allotment site had been installed. This made the site far more secure; it was 
understood that the site would always hold certain security risks due to its 
size, but this new gate and fence would minimise the threats posed at the 
most vulnerable part of the site. It was raised that planting was needed at 
Worthing Road to fill the gaps in the boundary hedging, which would help 
deter potential intruders, however there was nothing left in the budget to do 
this at the time. The Committee asked officers to explore costs for inclusion in 
the budget deliberations in December.  

31.4.3. The Community Resources Officer informed Members that the new Youth 
Service Manager would like to attend a future Committee meeting, to meet 
Members and discuss the work of the youth service and this was welcomed 
by members.  
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31.4.4 Regarding the K2 community centre, the Community Resources Officer had 
spoken with youth leaders and met the people using the current Keystone 
Centre to discuss how the space within K2 could be utilised. The main point 
raised was that blank spaces needed to become purpose driven spaces, and 
able to serve various needs so that the site could cater for as many people as 
possible.  

It was resolved that: 

1. The current policy be maintained in relation to the control of foxes. The
trapping, killing or removal of foxes from the Town Council’s allotments
sites would not be permitted and any plot holder found to be doing so
would have their tenancy terminated with immediate effect.

2. The report be otherwise noted.

31.5. Littlehampton Seafront Regeneration 

Councillors Blanchard-Cooper and Long declared a prejudicial interest as 
members of Arun District Council’s Planning Committee. They left the room at 
8.07pm. 

Members were asked to consider and comment upon the plans that had been 
submitted by Arun District Council for the regeneration of Littlehampton 
Seafront. 

31.5.1.Members were supportive of the plans but wished to see disability access to 
the sea included in the plans. It was highlighted that wheelchair access to the 
sea could be achieved with a ramp which is either permanently or temporarily 
implemented. If the temporary ramp was to be used, then members 
mentioned that the coastguard station would be ideal for storing it although 
members ultimately agreed that a permanent solution would be better. 
Members also discussed improving the facilities on the seafront and agreed 
that a wheelchair cleaning station should also be included in the plans. Some 
members believed that Arun District Council already had plans to implement 
wheelchair access to the sea near Norfolk Road, and officers were asked to 
seek clarification on this.  

31.5.2.Members discussed improvement in other parts of the town and wondered 
why other areas were not receiving the same attention. It was clarified that the 
funding for this regeneration project had been secured from external sources 
and was for the specific use of seafront regeneration. It was highlighted that a 
regenerated seafront would help boost tourism in Littlehampton and with the 
rise of water sport activities in the area, would help solidify Littlehampton as a 
hotspot for water sports. Members also discussed the lack of any real evening 
or night-time economy and how this regeneration should create opportunities 
for this to improve.  

It was resolved that: 

1. Members comments on the Seafront Regeneration would be noted and
combined with those from the Planning and Transportation Committee and
forwarded to Arun District Council.
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2. Clarification would be sought on Arun District Council’s plans for a
disabled access ramp on the seafront near Norfolk Road.

Councillors Blanchard-Cooper and Long returned to the room at 8:27pm. 

31.6. Grant Aid Review Task & Finish Group 

31.6.1.The Committee received the notes of the meeting, previously circulated, held 
10 October 2023. The Chair expressed concern that the Terms of Reference 
did not represent the intention behind the thinking of the review, which had a 
purpose of streamlining the process, making it less of an administrative 
burden and fit for purpose. The Chair asked if the Committee was happy for 
the task and finish group to continue as is to review the process. Referring to 
the Chairs proposed process, it was noted that the proposed tiered system 
aimed to simplify the process which the Chair explained. The Chair sought 
clarification from the Committee that they were happy with that being the next 
stage for the task and finish group and offered members the opportunity to 
join to the group. Members also discussed the value in a smaller group 
working through the options and reporting back to the Committee.  

It was resolved that: 

1. The changes to the Grant Aid Criteria as set out in Minute 4 of the notes
from the Grant Aid Review Task and Finish Group held on 10 October
2023 be approved.

2. The notes of the Group be otherwise noted.
3. Councillor Lee’s proposals be circulated by the Community Resources

Officer to the Committee who can send any questions and thoughts to the
Officer ahead of the next task and finish group meeting.

4. The Community Resources Officer set up the next meeting of the Task
and Finish Group meeting as soon as it was convenient.

32. Exempt Business

There was none.

The meeting closed at 8:46pm.

 ________________________ 
Chair 
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How to contact us 
Write to: Manor House, Church Street, 

Littlehampton, West Sussex, BN17 5EW 
Email: ltc@littlehampton-tc.gov.uk 

Call: 01903 732063 
Find us online: www.littlehampton-tc.gov.uk 

Town Clerk – Laura Chrysostomou 

Minutes of a meeting of the Policy and Finance Committee held in The New 
Millennium Chamber, The Manor House, Church Street, Littlehampton BN17 
5EW on Monday 23 October 2023 at 6.30 pm. 

Present: 

Councillor Butcher – Chair 
Councillor Dr Walsh KStJ* 
Councillor Lee 
Councillor May 
Councillor Northeast 
Councillor O’Neill 
Councillor Woodman 

2023 to 2024 

23. Evacuation Procedures

The evacuation procedures were noted.

24. Filming of Council Meetings, Use of Social Media and Mobile Phones

The procedures were noted.

25. Apologies

There were apologies from Councillor Tandy who was away. Councillor May
attended as his substitute.

24. Declarations of interest

Members and Officers were reminded to make any declarations of disclosable
pecuniary or personal and/or prejudicial interests that they might have in
relation to items on the Agenda. The standing declarations were noted and
Councillor May declared a personal interest across the agenda as a member of
Arun District Council.

25. Minutes

The Minutes of the meeting held on 18 September 2023, previously circulated,
were confirmed as a true record and signed by the Chair.
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26. Chair’s Report and Urgent Items

There were none.

27. Public Forum

There were no members of the public present and no representations.

28. Officers Reports

28.1.   Town Centre Periodic Report

28.1.1 The Committee had before it a report, previously circulated, which set out
feedback from the High Street reopening event, updates on the winter event 
programme plans and progress with the Town Centre Action Plan. Members 
were pleased to report that the High Street reopening event was very 
successful with lots of positive comments from the public despite the weather 
requiring a change of plans. Acknowledging the work that had gone in to 
organising the event, Members congratulated the team of officers who had 
organised it, thanked them for their work and also Members who had 
supported the event on the day. It was also noted that several local 
businesses had contributed to a gift hamper for this, with some donations 
being quite significant and those businesses were thanked. 

28.1.2. Regarding the activities planned in the run up to Christmas it was confirmed 
that the Christmas Lights Switch on and Late-Night Shopping event would be 
held on Saturday 18 November. It was observed that take up of the Love 
Local Prize Draw was limited so far. At this point there was still more time to 
promote the Draw. Members also discussed the possibility of broadening the 
Draw to include Wick. Whilst the initiative was part of the current Town Centre 
Strategy, it was thought this might be beneficial in the longer term and noted 
for investigation in the future.  

28.1.3.The Town Clerk reported that Matthews Associates had been appointed as 
the consultants to work alongside the Town Centre Action Group and support 
delivery of the Town Centre Action Plan, as well as work with business and 
landlord representatives. This appointment was time limited and funded 
through the UK Shared Prosperity Fund. Importantly the consultants came 
with strong experience in retail and tourism and would provide specialist 
advice and support for the Group on how to achieve economic growth in the 
Town Centre.  

It was resolved that: 

The update on the High Street events and the progress with the work to 
deliver the Town Centre Strategy and Action Plan be noted.  
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28.2. Draft Town Centre Events Programme 2024 to 2025 

28.2.1.The Committee received a report, previously circulated, which set out a draft 
programme of High Street focussed events for 2024 to 2025, including an 
indicative budget for consideration. It was noted that the feedback from this 
meeting would help shape the draft programme of High Street events and 
initiatives and form part of the 2024 to 2025 budget discussions.  

28.2.2.The Committee proceeded to consider the proposals in more detail and 
began with reviewing the programme as a whole. In this respect Members 
were pleased with the variety of activities planned and discussion focussed on 
how the programme might be extended to deliver smaller events over a longer 
period. Recalling how the New Millenium Chamber at the Manor House had 
been brought into use during the High Street re-opening, it was thought that 
the facilities at the Manor House could be more frequently used. It was 
observed that the Chamber had been brought into use at short notice 
to provide protection against the poor weather. This move had been 
welcomed by the public. Whilst the Chamber had provided cover and ensured 
the event could go ahead, it was noted that it was a venue that could also be 
hired, limiting availability. It was also important to deliver the activities in the 
High Street, drawing people in, particularly during the week.  

28.2.3. Discussion about expanding elements of the programme focussed on timings 
and extending the proposed easter high street event. Whilst the Town Council 
had developed a database of contractors and organisations that could deliver 
activities in the High Street, it was explained that delivering a weeklong 
programme or several afternoons would have significant implications on staff 
resources compared to a single day. This had not been anticipated when 
drafting the programme or included in the budget. The High Street events 
were just one element of the work being undertaken for the Town Centre 
Strategy and Action Plan. Members were reminded that both the Museum and 
Event Teams also organised events during the school holidays, which fell 
under the remit of the Community Resources Committee. These included the 
Easter Out and About activities delivered by Freedom Leisure as part of a 
Service Funding Agreement with the Town Council.  

28.2.4. Members supported the idea of a Late-Night Shopping Event at the end of 
July to coincide with when the schools break up for summer holidays. It was 
thought that this could act as a launch event for the summer programme of 
High Street events that were to take place throughout the holidays and could 
be held midweek before people began going away. It could also offer an ideal 
opportunity to provide parents with information on the summer programme.  
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28.2.5. Turning to the Christmas Market and potential festival that incorporated the 
wider town, it was acknowledged that a well-run market could be very 
effective in attracting visitors and benefit the local economy. Mindful of the 
current cost of living crisis facing many, the Committee emphasised that any 
proposals should demonstrate value for money in terms of costs, appeal to a 
wide audience and work advantageously with existing local retailers. It was 
considered important to be aspirational as the Town Council took small steps 
to support the Town Centre and work collaboratively. It was noted that it was 
important to engage the retailers and suggested that some may wish to have 
stalls within the Christmas market. These points were noted for investigation 
as part of the work that officers would be undertaking to formulate a tender 
proposal. The scope of the tender and budget would be agreed at the next 
meeting of the Committee. 
*Councillor Walsh left the meeting at 7:25pm.

28.2.6 The existing events Pancake Olympics and Christmas lights switch on were 
agreed. 

28.2.7 The Committee discussed the option of Town Centre trails, and the significant 
costs. It was noted these could be a useful means of linking arrival points 
such as the train station to the Town Centre, the River and Seafront as part of 
a year-round scheme rather than themed to a particular time of year and this 
links with the Town Centre Strategy objectives. Members recalled there being 
a heritage trail and officers were asked to confirm if one exists. There was a 
suggestion of having a ‘best of’ trail, that promoted shops in the Town and 
encouraged engagement from people on where to get the best cup of tea, 
best fish and chips and so on. It was agreed that trails should be explored as 
part of the work of the Town Centre Action Plan. 

28.2.8 The Love Local shopping incentive for the summer was agreed. It was 
suggested that the Love Local scheme be branded to be clearly love your 
local high street. 
It was therefore resolved that: 

1. Subject to investigation of the points highlighted in minute 28.2. above, the
draft Town Centre Events Programme 2024 to 2025 be agreed in principle
and included for consideration as part of the 2024 to 2025 budget
discussions.

2. The report be otherwise noted.

28.3. Bad Debt Review 

Members received a report, previously circulated, setting out the progress to  
date on debt recovery. This also included action that had been taken under 
authority delegated to the Town Clerk, to write off several long-standing debts. 
Acknowledging that because of timing issues, the reporting wasn’t accurate, 
Members sought a better understanding of the nature of the debt. With this in 
mind it was agreed that more detail be added to the next set of reports 
particularly those over 60 days. This had also been raised previously by the 
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Governance and Audit Committee and it was noted that the Town Council 
was investigating advance payments for room hire.  

It was resolved that: 

1. The writing off of the long-standing debts of less than £50 each, totalling
£342.68 be noted.

2. The contents of the report be otherwise noted.

28.4. Town Council Business Plan 2023 to 2027 

The Committee received a report, previously circulated, which contained the 
draft Strategic Plan and Action Plan for the Council. The Town Clerk 
explained that the draft had been reviewed by each Committee, updated as 
appropriate and was presented to the Committee which had overall 
responsibility for development of the council’s strategic policies. The 
Committee proceeded to review the drafts and it was agreed that it be 
specified that the West Bank Regeneration is for the River Arun.     

It was resolved that: 

Subject to the inclusion of the addition set out in minute 28.4. above, the 
Business Plan be endorsed and recommended to Full Council for approval. 

28.5. Mayors Discretionary Fund Request 

Members had before them a report, previously circulated, which set out 
details of a request for a grant of £400 from the Mayors Discretionary Fund. 
The request had been submitted by the Veteran Volunteer Service and if 
approved would be used to purchase provisions for catering to deliver a “Fit 
and Feed” programme for disadvantaged children and young people. The 
Committee was fully supportive of the request.  

It was resolved that: 

The Veteran Volunteer Service be awarded £400 from the Mayors  
Discretionary Fund to deliver a “Fit and Feed” programme as set out in the 
report. 

29. Exempt Business

There was none.

The meeting closed at 7.59pm.

________________________ 
Chair 
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Littlehampton Town Council 

Non-Confidential 

Committee: Council 

Date:  23 November 2023 

Report by: Town Clerk 

Subject:  Town Council Business Plan 2023 to 2027 

1. Summary and Background

1.1.  Following the Local Government Elections in May 2023, informal workshops 
have been held with councillors to understand what the priorities for the new 
Council might be. These meetings have generated several ideas from the 
main political groups, individual councillors, and the Senior Management 
Team. Some of these ideas are new and some overlap with existing work. 

1.2. These ideas were collated and allocated to the relevant Committee according 
to their respective delegated responsibilities for consideration and approval 
through the September committee cycle. 

1.3. This work has fed into the Town Council’s emerging Business Plan for the 
next four years. The draft Business Plan consists of two elements: 
• The draft Strategy which sets out the Town Councils mission statement,

vision, strategic priorities, values, and operational framework
• The draft Action Plan which details the goals to achieve the strategy and

the relating objectives with specific actions, timelines, and resource
implications for achieving the goals.

These will replace the current Strategic Policies and, Aims and Objectives 
document and the previous Priorities document.  

1.4 The Policy and Finance Committee is responsible for the overall development 
of strategic policies and was therefore asked to consider and comment upon 
the emerging Business Plan on the 23 October 2023 and recommend it to Full 
Council. The minor amendments from Committee have been incorporated. 
The draft Strategy is attached at Appendix A, and the draft Action Plan, is 
attached at Appendix B.  

1.5. When the Business Plan is approved, the objectives will be integrated with the 
Town Council’s Capital Programme where appropriate and will also inform the 
budget setting process in December 2023 to January 2024.Thereafter, this 
becomes the Business Plan for the Council for the next four years and will be 
incorporated in the Town Council’s Corporate Risk Register which is reviewed 
annually by the Governance and Audit Committee. Each Committee will also 
receive updates through their respective periodic reports enabling them to 
monitor progress and keep the Business Plan under review. Updates will be 
reported to Council at least twice a year. 
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2. Recommendations

2.1.  Council is recommended to: 
1. Consider, comment upon and agree the Business Plan, consisting of the

draft Strategic Plan as set out in Appendix A and the draft Action Plan as
set out in Appendix B.

3. Financial Implications

The financial implications will be addressed in this and future years’ budgets,
commencing in December 2023. Early work on that budget is looking to create
the flexibility within that and future budgets to deliver the Council’s aspirations
to improve the town and the quality of life.

Laura Chrysostomou 
Town Clerk 
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Appendix A 

Littlehampton Town Council Business Plan 

Our four-year Business Plan sets out the direction for Littlehampton Town Council 
between 2023 to 2027. It helps us to understand where we want to be in the future, 
as set out in our Strategy, and the steps we will take to get there, as set out in our 
Action Plan.  

The Business Plan provides a structure to inform the development of annual work 
plans and budgets while being flexible enough to seize new opportunities as they 
arise. This is a living document which will be reviewed and developed through the 
four years. 

Our Mission sets out what we do and how we get it done: 

Listen, represent, and lead the town by actively encouraging engagement, 
community and tourism. 

Our Vision sets out our future aspirations and the impact we aim to make for the 
benefit of the community: 

A collaborative and reliable council that is publicly accountable, utilises existing 
resources, and seeks out additional external funding opportunities whilst providing 
cost effective facilities and services to enhance people’s lives. 

Strategic Plan – An Overview

Strategic Plan
(including strategic priorities, mission, vision, values & motto)

Action Plan
(including a transparent and adjustable timeline)

Operational Framework
(the guidance that the council w orks w ithin)

Appraisals

Council
Staff

Councillors Public

Work Plans PoliciesStrategies

Strategic
Plan drives
Action Plan

All internal and
external outputs
guided by the
content in the

plans and
framework
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Appendix A 

Our strategic priorities 

Place 

A multi centred sustainable town with safe vibrant places for people to come 
together 

People 

An engaged community which supports and helps everyone 

Provision 

Accessible environmentally friendly services reaching the broadest spectrum of 
people 

Partners 

Working with public, professional, community and voluntary organisations to ensure 
better outcomes for all 

Progress 

Clear evidence of aspirational transformative actions being taken to improve the 
town and the quality of life 

Our Values incorporate all the Nolan Principles in public life and more. They set out 
how we operate and how we interact 

• Leadership and empowerment

• Integrity, honesty, and accountability

• Efficiency, effectiveness, and value for money

• Openness, listening and communicating

• Selflessness, objectivity, and positivity

• Productive partnerships

• Continuous improvement

Our Motto 

Progress 

44



Appendix A 

Our operational framework is underpinned by our mission, vision, and values, and 
guides how we work: 

Maintaining to a high standard the open spaces and assets that the Town Council is 
responsible for and seeking the same from other relevant authorities to provide an 
attractive environment in and around the town for both the local community and 
visitors. 

Seek opportunities to secure financial support for future enhancements to these and 
other community facilities through Section 106 developer funding and the 
Community Infrastructure Levy as appropriate. 

Work with relevant authorities to ensure that future developments address the needs 
of the Town including regeneration; deprivation; commerce; education; infrastructure; 
transport, health and facilities. 

Work with the Police and other relevant agencies to make Littlehampton a safer 
place supporting and promoting community safety initiatives. 

Work with partners to ensure all graffiti and flyposting is removed promptly – where 
permission is given – to keep the town clean and tidy. 

Work in partnership to deliver regeneration and progress initiatives for the benefit of 
the Town to support and promote a vibrant, prosperous, safe, and accessible town. 

Work with relevant authorities, local tourist attractions and related businesses to 
promote tourism. 

Actively pursue our representative role with regards to planning and transportation 
matters in accordance with our Neighbourhood Plan, ensuring that all planning 
applications received from the District and County Councils for consideration are 
dealt with in a transparent and timely manner. 

To deliver where possible, in conjunction with the community and the Heritage 
Group, the key objectives of the Neighbourhood Plan. 

Promote sustainable transport networks and cycle routes and to press for improved 
public transport services and traffic management in and around the town. 

Through the Town Centre Strategy (2022 to 2030) support the Town Centre as it 
adapts in the changing economic climate so that it remains a vital element of a 
successful and thriving centre, providing retail and leisure facilities attracting local 
and wider community and visitors. 

Through the Allotment Strategy (2023 to 2033) make allotments enjoyable, inclusive, 
sustainable, and affordable for the residents of Littlehampton. 

To prioritise, within the budget, funding for local community groups, through Service 
Funding Agreements or community grant schemes and actively increase awareness 
and access to grant funding to benefit residents. 

To provide high quality, safe, accessible, and flexible spaces across the town to meet 
the needs of the community. 
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Appendix A  

Through the Museum Documentation Project we work to conserve, safeguard and 
promote the Museum Collection, making it accessible to a wide audience by 
providing an education and outreach service and to preserve Littlehampton’s cultural 
heritage. 

To support and raise the profile of innovative community art activities to help local 
people to express their creativity, imagination, and self-expression through all art 
media, provide a showcase opportunity for local artists and enable local people to 
develop their artistic skills through signposting and support. 

To work in partnership to support sporting, recreational and physical activities to 
enable local people to experience new sports and activities and to keep fit and 
healthy.  

To facilitate, support and provide community events both universal and targeted to 
celebrate Littlehampton, encourage civic pride, increase community cohesion, attract 
visitors and support local businesses.  

By supporting and working with local organisations we aim to provide a wide range 
of youth provision that offers young people enriching opportunities and develops 
positive relationships between young people and the wider community.  

Adopting more environmentally friendly methods of conducting our business as 
outlined in our Environmental Policy. 

Through a revised Communications Strategy, engage meaningfully with residents, 
businesses, and visitors, in an open, transparent, and accessible way across a 
variety of channels. To promote the Town Council’s assets and services and the 
Town’s facilities and attractions through effective marketing and branding. 

To implement and review a suite of strategies, policies, regulations, contracts, and 
management plans that enable the Council to operate in the most effective, efficient, 
and ethical way possible, managing our resources appropriately to achieve best 
value for our community. 

To provide training and support for all employees and councillors as part of ongoing 
learning and development to enable them to fulfil their role to the best of their ability 
and make a difference to the community we serve. 
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Goals
Major Regeneration & 
Development Initiatives

Description Timeline Committee / Officer Budget / funding / cost Status Way Forward

Work with Arun District 
Council & partners in delivery 
of Public Realm

Final stages of phases 1,2 and 3 managed by ADC 
Board
Snagging
Town Council leading on official launch event

June to Sept 23

Aug to Sept 23
21 Oct 23

Officer- TC
Committee- P&F

Work with Arun District 
Council & partners in delivery 
of Seafront Regeneration

(1) Input into planning stage
(2) Construction phase

(1) Summer 2023
(2) 2024

Officer- TC, E&TCSM
Committee- P&F, CRC

Work with Arun District 
Council on Gateway Public Art 
North Littlehampton

This was being progressed by the District Council and 
the sum of £40,000 was allocated in the Section 106 
development agreement for North Littlehampton to 
deliver the project. This was planned at prominent 
points of entry to the Town and a steering group had 
been formed to oversee the project. The Town Council 
wished to see a scheme that would draw visitors into 
the Town and Councillors wanted to be involved in the 
discussions. 
New Council wish to seek clarification on what is 
permissible and see local schools and artists engaged 
in design.
To be linked with Town Branding project.

Unknown
(Town Branding 2025 to 2026)

Officer- C&MM, ATC
Committee- P&F

N/A

Community Transport Initiative Observing the Council’s stance in respect of future 
support for a community transport initiative, it was 
considered prudent that this priority be retained should 
an opportunity to develop a bus service to support the 
new and growing community in North Littlehampton 
come forward. 
Investigate Town circular bus recognising the need to 
travel to different areas across the Town to access 
services and facilities and explore whether it would be 
used.

Unknown Officer- ATC
Committee- P&T

Bus Expenditure 
Earmarked Reserve 
provision of £7,000.
NLA S106 funding 
allocated for the 
development of bus route 
to serve the new 
development of £194,000 
(plus indexation to be 
paid to ADC).

Arun River West Bank 
Regeneration
Future of the port

Work with the District Council and Harbour authorities 
to improve facilities and access to the Arun River West 
Bank. Linked with ADC Local Plan.
Community voice. Engage with rampion & stakeholders 
on east/west bank.
Port: entrance, defences, environment.
Links to branding of the Town.

2023 to 2027 Officer- ATC
Committee- P&T

Town Council Business Plan 2023 to 2027

Objectives

Appendix B
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Major Projects and Community 
Resources

Description Timeline Committee / Officer Budget / funding / cost Status Way Forward

K2  Youth & Community 
Centre, Wick

This project is underway and will replace the existing 
Keystone Centre at Eldon Way in Wick with a brand-
new youth centre, that can also be used by the 
community, on the open space on the opposite side of 
the road to the existing Centre.  The centre will include 
a main hall, kitchen and meeting rooms and parking 
provision. The Council is working in partnership with the 
District Council to deliver a  holistic plan for the new site 
which will see the outside space provision also 
upgraded to include a Multi-Use Games Area. The 
District Council is also contributing £250,000 toward the 
new centre. Progress with the project is being overseen 
by the Town Council’s Community Centres Sub-
Committee which reports to Council. - Need to develop 
a business plan becoming a priority.

Business Plan inc terms & 
conditions Autumn 2023.
Build to be completed 
November 2023.
Internal fit out Dec 2023 to 
Jan 2024.
Operation Spring 2024

Officer- ATC
Committee- Progress 
overseen by the 
Community Centres 
Sub-Committee which 
reports to Council. 
(Construction and 
building management = 
P&P. Hiring CRC)

Maximum budget agreed 
for the project = 
£1,846,194 (inc 
contingency of 10% of 
build cost) . Revenue 
budget provision has 
been approved at 
£30,000 p/a for 2 years 
from 2022 to 24 & 
£10,000 projected for 2 
years from 2024 to 2026.

PROGRESSING
1. Construction underway with
completion currently scheduled for
November 2023. First occupation
January 2024.
2. Funding earmarked from 2021/22
to meet initial revenue costs of new
centre.

Hampton Park (North 
Littlehampton) Community 
Centre & Youth Facility

There is provision for a new Community Centre 
(including youth facility) at Hampton Park which has 
been secured through the Section 106 Developer 
Agreement. The site has been allocated and 
amalgamating the community and youth centre facilities 
meets the long-held ambition to provide a joint facility in 
this part of the parish. S106 currently valued @ Circa 
£1.77M LTC will need to top up funding requirement £ 
amount TBC. 

Initial designs started. 
LTC likely to take 
responsibility for construction. 
Timeframe unknown, 
estimated:
Agree aspirations, feasability 
study,  budget, develop 
business plan, public 
consultation, submit planning 
application Sept 2023 to 
March 2024.
Planning & loan approval June 
2024
Construction tender & 
appointment July to Sept 
2024.
Precommencement 
construction & design work 
Sept to Dec 2024.
Construction Jan to Dec 2025.
Open Jan 2026

Officer- ATC
Committee- Progress 
overseen by the 
Community Centres 
Sub-Committee which 
reports to Council. 
(Construction and 
building management = 
P&P. Hiring CRC)

Revenue budget 
provision at £20,000 for 
2021 to 2022, £35,000 for 
2022 to 2023 and 
£20,000 for 2023 to 2024  
with £20,000 projected for 
2 years from 2024 to 
2026 to provide initial 
support until the centre is 
established. 

PROGRESSING
1. Submission date for planning
application TBC

CIL (Community infrastructure 
Levy) 

Review priorities for spending. Consideration be given 
to directing future funds to Hampton Park Centre & 
other regeneration projects as identified in Policy 23 of 
the Neighbourhood Plan

Officer- ATC
Committee- P&F, FC

Currently CIL received in 
2022 to 23 £2,487.50 is 
directed to K2.
2023 to 24 - to be 
determined.

To analyse the potential impact 
of the Rampion 2 development 
and respond to the application

To link with Arun District Council in relation to the 
development of their Local Impact Assessment

Officer - ATC  
Committee - P&T
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Hampton Park (North 
Littlehampton) Allotments sites 

(1) Holly Drive (southern)
(2) Northen

(1) Plg App. Awaiting approval
Sept 2023
Confirm layout Oct 2023
Construction Nov 2023 to July
2024
Market & first tenants Nov
2024
(2) TBC contruction unlikley
before 2025

Officer- ATC
Committee- CRC & 
P&P (agreements, fees 
& maintenance)

N/a Delivery is developer 
funded 

PROGRESSING
(1) Plg App approval awaited
(2) TBC

Rosemead Park (1) Consider allowing concessions to operate on the
site                                                                                                
(2) Plans for the development of the site utilising the
acquired and expected S106 funding
(3) Explore obtaining Green Flag Status

(1) Feasability work 2024 to
2025.
(2) Funding must be spent on
the purposes specified within
10 years of receipt 2032.
(3) 2025 to 2026

Officer- CRO, ATC
Committee- CRC & 
P&P (agreements, fees 
& maintenance only)

£125,849.26 section 106 
received 2022
A further £193,794 
section 106 due

Museum (1) Collection Documentation Project
(2) Project "Time Machine" HLF grant funded project
(3) Be vigilant to opportunities to locate the collection

(1) Ongoing to 2025
(2) Project Plan Sept to Dec
2023; Freelance support
tender & appointment Feb
2024; Community
engagement & evalaution
work May to Aug 2024;
Develop Audience
Engagement Plan Spet 2024
to March 2025; project
evaluation & next steps
June/July 2025

Officer- ATC, MC
Committee- CRC & 
P&P

(3) Look & Sea Centre – ground floor
=  ADC concession Plg App.
LU/51/20/PL – permission granted to
convert upper two floors to create 6
suites for tourist accommodation (C1
Hotels).Applicant: Harbour Lights
Littlehampton Ltd  - work underway

Allotment Strategy & Action 
Plan

(1) Review and inform budget
(2) Bring budget under control through agreed
principles of reducing the level of subsidy and
increasing rental income.

Review Action Plan priorities 
& assess funding 
requirements Aug to Oct 2023
Agree fees for 2025 by Dec 
2023

Officer- CRO, ATC
Committee- CRC & 
AWG

Nov.22 CRC agreed fee increases to 
be at a minimum of the rate of 
inflation and that the Strategy be 
reviewed annually

Review Grant and Service 
Funding Agreement Criteria 

(1) Holistic review of criteria, monitoring and evaluation
(2) Review funding available aligned to priorities of new
Council
(3) Review SFA criteria and objectives

(1) September 2023
(2) October to December 2023
(3) SFAs 2025

Officer- ATC, CRO
Committee- CRC

Investigate "Community Grant 
Lottery"

(1) Potential to expand and widen the grant programme
(2) Explore potential for partnership involvement
including surrounding parishes

Officer- DTC, ATC, 
CRO
Committee- P&F

Review Bonfire Society SFA Funding increased to £7,500 for 2023/4 - agreement 
and funding to be reviewed Autumn 2023

October 2023 Officer- ATC, CRO
Committee- CRC

Develop a memorial bench 
policy

Invesitgate policies from other authorities and explore 
thoroughly the logistics of implementing such a policy.

2026 Officer- DTC, CRO
Committee- P&P
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Rewilding / Wildflower 
Meadows / tree wardens

Investigate potential for such schemes with objectives 
for review.
Review the Fitzalan Link Road wildflower planting 
scheme.

Officer- ATC, CRO
Committee- P&P
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Town Centre Description Timeline Committee / Officer Budget / Funding / Cost Status Way Forward

Town Centre Strategy and 
Action Plan 

Original aspiration for work was to strengthen 
Supplementary Planning Guidance with a focus on 
retaining retail focus and control of HMOs. Now 
focussed on delivering positive change that places the 
Town Centre both at the heart of the Town and as a 
retail and leisure hub for the Eastern Arun area. 
Overseen by The Town Centre Action Group (TCAG)  
which comprises representatives of key stakeholders 
and authorities with a remit to work in partnership to 
deliver the objectives and goals in the emerging 
Strategy & Action Plan.

Town Centre Strategy 
adopted by LTC Oct 2022 and 
to be reviewed by the TCAG 
at its first meeting.
Inaugral TCAG meeting 
September 2023.
ADC to consider Strategy at 
Economy Cttee Oct 2023.
Business Forum meeting Oct 
2023
Strategy & Action Plan to be 
agreed by partners Nov 2023

Officer- E&TCSM, 
TCSPO & C&MM 
Committee- P&F

Town Centre Initiatives 
budget of £10,000 from 
2023 to 2024 and 
projected forward for 2 
years to 2026

Business directory compiled. 
Expressions of interest for business 
reps for the TCAG sought & 
confirmed.
Preparatory work undertaken in 
partnership with ADC for TCAG 
meeting.
Invites to inaugral TCAG sent for 
Sept 2023.

UK Shared Prosperity Fund 
Project

As lead partner, work with Arun District Council on the 
UK Shared Prosperity Fund Bid to appoint a consultant 
to:
•	Develop a sustainable and empowered group of Town
Centre business representatives.
•	Engage with freeholders/landlords to develop strong
relationships to facilitate other areas of development in
the Town Centre.
•	Support the newly formed Town Centre Action Group to 
take forward the Town Centre Strategy and Action Plan
which aims to coordinate activities to achieve economic
growth in the area.
•	By working in collaboration with partners develop a
strong destination identity to increase visitors that stay
longer, spend more, return and recommend

Contract to be awarded in 
September 2023. 
Project to be completed by 
end of March 2025

Officer- C&MM & 
TCSPO 
Committee- P&F

Bid of £60k
£10k for ADC officer 
support

Tender issued in partnership with 
ADC Aug 2023.

High Street Community Hub Suggestions to include:
(1) Front facing service for Town & District Councils
(2) Community Banking facility
(3) Flexible space for drop in access to services such
as Community Wardens, PCSOs, CAB etc
Links with the Town Centre Strategy and Action Plan
work

Devise a vision & rationale 
document setting out 
objectives, identifying 
partners, resources needed 
and funding streams 2023 to 
2024
Source premises and deliver 
2024 to 2025

Officer- TC, DTC, 
TCSPO, CRO
Committee- P&F

Town Centre Events (1) To create annual programme of events designed to
attract visitors to the Town Centre as part of the Town
Centre Strategy.
(2) Deliver an event to celebrate the completion of the

                                                             

Summer 2023 events 
planned. 
October launch event. 
Shopping incentive prize draw 

   

Officer- E&TCSM, 
TCSPO
Committee- P&F

(1) £25,000 per annum
(2) Public Realm funding

Summer 2023 programme 
underway. First event successful.
Arrangements for launch event 
underway.

 Town Centre Car Parking Disc 
Scheme - Review

As outlined in the Town Centre Strategy to review the 
Car Parking Disc Scheme which is managed by Arun 
District Council

Review autumn 2023 for 
implementation January 2024

Officer- TC
Committee- P&F

Disc Parking Scheme 
£28,250 p/a

ADC undertaking informal 
engagement with Town Council Aug 
2023
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Town Centre Policing - 
Community Wardens Review

The Community Warden initiative was introduced to 
enhance "policing" in the Town, including Town Centre, 
Wick and other Town “hotspots”. In  partnership with 
ADC the pilot scheme of Community Wardens was 
introduced in 2021 and provides three Wardens whose 
work is overseen by the Arun Safer Partnership. 

The incoming Council is 
recommended to undertake a 
full review / evaluation of the 
Scheme. 

Officer- TC
Committee- P&F

Community Wardens- 
£70,000 p/a 
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Communications & Events Description Timeline Committee / Officer Budget / funding / cost Status Way Forward

Review Communications 
Strategy

Undertake a full review of the 2017 to 2021 
Communications Strategy to include developing a  
Social Media Strategy.
Review & refresh of website (launched 2018).

Review strategy autum/winter 
2023
Adopt new strategy Jan 2024
Review website 2024

Officer- C&MM
Committee- P&F

Social Media audit undertaken 
August 2023

Visit Littlehampton Website 
Refresh

Refresh the website in consultation with officers and 
councillors

Review & refresh website in 
liaison with ADC.
Launch Spring 2024

Officer- C&MM, 
E&TCSM
Committee- P&F

£3k from ADC Started

Review Progress Newsletter Capitalising on the increasing popularity of the website, 
social media and E-Progress, the previous 
administration reduced the number of paper 
publications from 4 to 2 a year and stopped door to door 
delivery, opting for distribution through specific pick up 
points across the Town. To be reviewed after one year.

Review in 2024 Officer- C&MM
Committee- P&F

Budget for 2023 to 2024 
=£2,710 rising to £3,000 
projected to 2026.

Town Branding Work in this area paused by the previous administration 
pending the completion of the Town Centre Strategy. 
The incoming Council is recommended to take this 

2025 to 2026 Officer- TC, C&MM
Committee- P&F

Events (1) Review Annual Events Programme
(2) Review capacity

2024 to 2025 Officer- E&TCSM
Committee- CRC

Sponsorship Review sponsorship offer and capacity to successfully 
obtain

2024 to 2025 Officer- C&MM, 
TCSPO
Committee- P&F
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Corporate initiatives and 
projects

Description Timeline Committee / Officer Budget / funding / cost Status Way Forward

Embed new administration and 
develop medium term business 
plan

(1) Develop & deliver new council induction program
(2) Develop new medium term business plan with
resource requirements that feeds into budget

(1) May to Sept 23
(2) July to Dec 23

Officer- TC, ATC
Committee- Council, 
P&F, Mayor, Group 
Leads

Induction program almost completed 
& reviewed.
September committee cycle has 
consdiered the emerging Business 
Plan.

Staffing Resources In light of expanding portfolio and emerging business 
plan review of scope, capacity, equipment, 
responsibilities, partnership working arrangements to 
ensure that we have the right number of staff in the right 
place, doing the right work at the right level, in order to 
deliver our services, projects and initiatives.

2023 to 2024 Officer- TC, DTC, ATC, 
C&MM
Committee- P&P 
(potential task & finish 
group)

PM receptionist altered to apprentice 
role 

Grant Funder Explore options to enable Council to actively seek and 
draft funding bids

2025 to 2026 Officer- ATC
Committee- P&P, P&F

Volunteers Develop framework to support expansion of 
volunteering opportunities

2026 to 2027 Officer- DTC, ATC, 
CRO
Committee- P&P

Neighbourhood Plan 2014-2029 
(Arun Local Plan Review) *

LNP coming to the end of timeframe and most of 
aspirations fulfilled. LTC was a trail blazer in this area.
Stance as agreed by FC 26 January 2017:
“The Town Council accept that it would be prudent to 
review the Neighbourhood Plan once a Local Plan is 
adopted and once the Government have introduced a 
sensible mechanism for doing so".  The Town Council 
will work with Arun District Council on small sites 
development briefs where we both agree that a site in 
HELAA is appropriate for residential development and 
we would anticipate including such a site in an updated 
Neighbourhood Plan. 

There is no timeframe within 
which neighbourhood plans 
are required to be reviewed 
but, when other policies are 
updated, e.g. the Arun Local 
Plan, this may mean that 
existing neighbourhood plan 
policies become out-of-date / 
conflict with a strategic policy / 
superseded by other local 
policies. 
Review LNP 2025 to 2026

Officer- ATC
Committee- Council, 
P&T

July 23 - ADC have confirmed they 
are recommencing work on updating 
the ALP                                  •	LNP 
policies need to be aligned to Local 
Plan
•	Heritage Group – updating
Littlehampton Seafront conservation
area – should be included and
recommended for adoption as part of
updated Local Plan

Premises Maintenance Plans Building Surveys for current premises to be carried out 
and premises maintenance plans put in place and fed 
into budget planning. Implement system of review 

Building Survey Manor House 
July 2023
Planned preventative 
maintenance programme for 
next 10 years prepared Aug 
2023
Programme factored into 
budget cycle autumn/winter 
2023

Officer- DTC
Committee- P&P

c £466K over 10 years for 
Manor House

Manor House survey completed July 
2023
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Explore environmentally 
friendly options to reduce 
energy and water consumption 
in our buildings

Explore installation of solar panels and rainwater 
harvesting for existing assets

Officer- DTC
Committee- P&P

Community Centre Business 
Plan development

To develop business plans for each of the Council's 
venues for hire: Manor House, Southfields, K2 & 
Hampton Park.
Review the terms and conditions of hire.

Develop business plans and 
review of terms & conditions 
Sept to Dec 2023

Officer- DTC, ATC, 
CRO, PA to TC
Committee- CRC

Policy Reviews (1) GDPR
(2) Personnel - review suite of policies & implement
employee handbook
(3) Governance policy review, Civility & Respect Pledge
(4) Model Fin Regs and SOs
(5) ICT
(6) Insurance Policy Review
(7) Explore investments with Boom Banking with ADC

(1) GDPR: Audit Aug 2023;
Impact Assessments Aug
2023; Review revised policies
Oct/Nov 2023; Council to
adopt new policies by March
2024.
(2) Personnel policies spring
2024
(3) C&R pledge Oct 2023
(4) Jan 2024
(5) Linked with GDPR winter
2023/2024
(6) Sept 2023
(7) Spring 2024

Officer- DTC, ATC, 
CRO
Committee- P&P, G&A

GDPR audit & impact assessments 
underway July 2023. Document 
destruction work underway. 
Revised/new policies ready for 
review.

Review Floral contract, 
planters and gateway displays

Floral Contract is a two year contract that expires in 
2024 and will need to be reviewed. In addition some of 
the existing planters and gateway displays will need to 
be reviewed for condition and replacements or 
alternatives provided.

Review condition of planters 
autumn 2023
Review summer 2024
Implement spring 2025

Officer- DTC, ATC, 
CRO
Committee- CRC, P&P

Review Christmas Lighting 
contract

The Christmas Lighting contract was awarded for three 
years to include a display in 2023, 2024 and 2025.

Review autumn 2025
Implement Christmas 2026

Officer- E&TCSM
Committee- CRC

Review Youth Services 
contract

The Youth Service contract was awarded for three 
years to include 2023, 2024 and 2025.

Review 2025 to implement 
October 2026

Officer- ATC, CRO
Committee- CRC

Undertake five year health and 
safety survey of trees

All trees within the Town Council's ownership must be 
surveyed every five years

2026 Officer- ATC, CRO
Committee- P&P

Business Continuity Plan The business practices implemented in response to the 
nationwide response to the Covid 19 pandemic had 
demonstrated the Council’s ability to continue to 
operate effectively in an unprecedented situation. 
However, it remained a priority to ensure that business 
continuity arrangements were formally recorded. 

It will be necessary to review 
the action that has been taken 
in the context of business 
continuity arrangements going 
forward when we are able to 
return to normal business. 

Officer- Management 
team
Committee- P&P, P&F

N/A PROGRESSING
Actions well tested during the Covid 
pandemic to be reviewed and 
updates to the business continuity 
plan will be brought back to the new 
Council.
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Digitisation To create more accessible, efficient and effective 
processes for managing resources through digitisation 
and improved systems:
(1) Bookings, Allotments, Accounting
(2) Assets
(3) Job Tickets
(4) Agendas, Minutes and live streaming of Committee
Meetings

Review options and costings 
autumn 2023
Implement (1) by April 2024

Officer- DTC, C&MM, 
PA to TC
Committee- P&F

Investigation underway

Forums for stakeholder 
presentations

To provide a forum for stakeholder presentations or 
access to various statutory service providers

Officer- TC, ATC
Committee- Council

Councillor Surgeries and 
workspace

(1) Implement councillor surgeries - could be in Council
venue, on Community Stall or promoting external

(1) Autumn 2023 Officer- ATC, C&MM, 
PA to TC

Mayors for Peace Council lobbied to sign up 
https://www.mayorsforpeace.org/en/ 2024 to 2025 Full Council

Review of speed limits in and 
around the Town Centre 
should the opportunity come 
forward.

Although outside the remit of the Town Council, 
recognising speeding remains a concern for residents, 
this has been added should an opportunity arise.

Officer - ATC  
Committee - P&T
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Littlehampton 
Town Council 

Manor House • Church Street • Littlehampton • West Sussex BN17 5EW 
Telephone: 01903 732063 • Facsimile: 01903 731690 

Itc@littlehampton-tc.gov.uk • www.littlehampton-tc.gov.uk 

Town Clerk – Laura Chrysostomou 

_________________________________________________________________________________ 

Via email to: 

The Planning Inspectorate 

 06 November 2023 

Dear Sirs 

Response from Littlehampton Town Council to the Rampion 2 Wind Farm 
Proposal 

These proposals were considered by the Town Council at its meeting held on 12 
October 2023. 

The Council welcomed the proposal which embraced the use of wind farm 
technology as both a sustainable form of power generation and, recent evidence 
would suggest, encouraged the regeneration and growth of the marine environment. 

The proposed development will have a significant effect on the Town. The visual, 
environmental, and engineering challenges that the scheme presents are significant 
and Council sought reassurances regarding the safety and minimisation of the 
impact on the environment of the onshore cabling system needed to transmit the 
energy generated to the inland network. In the early days of these proposals, the 
Town Council identified the impact of the wind farm on the local fishing fleet, the 
Harbour, and the existing sea and river flood defences as their primary concerns in 
connection with this scheme. In terms of the impact on the local fishing industry and 
harbour, we await publication of Arun District Council’s Local Impact Assessment. 
The other concerns however remain, and the Council would like to put forward some 
practical ways in which the Scheme, if approved, could contribute to the area.  

It is our view that a development of this size and significance could have a significant 
impact on the existing sea and river flood defences and their management in the 
future. We therefore consider that the Scheme should make a meaningful 
contribution to the much-needed repair and ongoing maintenance of the existing 
river and coastal defence infrastructure. Another way that the Scheme could provide 
long-term community support would be a visitor centre facility similar to that which 
has been set up in Brighton for Rampion 1. Our members believe this would work 
well as a visitor attraction and could be introduced in Littlehampton.  
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Finally, regarding the process of approving this type of development and in view of 
its central location and facilities, we would like to offer the Town Council’s Offices as 
a possible venue for the Public Examination. 

Yours sincerely 
Councillor Freddie Tandy 
Town Mayor 
Littlehampton Town Council 

Copies to: 
Karl Roberts, Interim Chief Executive, Arun District Council 
Deborah Urquhart, Environment and Climate Change, West Sussex County Council 
Colin Monk, Chief Executive Officer, Littlehampton Harbour Board 
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Littlehampton Town Council 

Non- Confidential 

Committee: Full Council  

Date: 23 November 2023 

Report by: Town Clerk  

Subject: Committee Meeting Dates 2024 

1. Summary and Proposals
1.1. The Town Council sets the meeting dates for Council and its Committees at

least 18 months in advance. This includes reserve dates for meetings in 
January which are used if further discussions are required prior to Council 
agreeing the Budget and Precept. 

1.2. Following the local government elections in May, 11 of the Town Council’s 15 
Councillors were also elected to Arun District Council (ADC). From time to 
time this has impacted on Members availability for meetings and for Town 
Council Committees to be quorate. Officers have therefore reviewed the Town 
Council’s calendar of meetings for the first half of 2024 and established where 
potential clashes exist.  

1.3. Officers have identified two main clashes in Members diaries which it is 
considered prudent to address now. These are: 
Thursday 25 January 2024 – ADC Housing and Wellbeing clashes with LTC 
Full Council. This is an important meeting for the Town Council as it is where 
the Budget and Precept for 2024 to 2025 will be set. Councillors Butcher, 
Long, Dr Walsh KSJ and Wiltshire, expected at both. 

Thursday 9 May 2024 – ADC Full Council clashes with LTC Full Council. 

It should be noted that the District Council’s schedule only goes up to the end 
of May 2024 and that at the time of writing, they are currently working on their 
schedule of meetings for the rest of the year. 

1.4. It is proposed that these are addressed with the following changes to the 
Town Council’s calendar of meeting for 2024. 
The date of the Town Council’s Full Council in January be provisionally moved 
to Monday 29 January 2024. This will allow the Town Council to utilise the 
provisional meetings scheduled in January should further work be required on 
the Budget following the discussions in December. It will also allow the Town 
Council to meet the end of January deadline for informing ADC of the Precept. 
If approved the Planning and Transport Committee planned for 29 January 
would also need to be moved, and it is proposed it is moved to earlier in the 
day with a start time of 4pm to accommodate this. 
The date for the Town Council’s Annual meeting be moved from Thursday 9 
to Thursday 16 May 2024. If approved the Allotments Working Group meeting 
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planned for 16 May would also need to be moved to Thursday 23 May 2024 to 
accommodate this. 

1.5. The Assistant Town Clerk is in regular contact with the Democratic Services 
Manager at the District Council to keep abreast of calendar updates. The 
calendar for 2024 will be further reviewed in January by which time ADC’s 
meetings for the remainder of 2024 should be known. Any further changes to 
the 2024 and 2025 calendar that might be required will therefore be brought 
back to Council when they are known.  

1.6. It should be noted that there will still be times when clashes are unavoidable 
and members are encouraged to continue informing Officers at the Town 
Council as soon as they become aware of any meetings, formal or informal, 
that might have a significant impact on availability.  

2. Recommendations
2.1 Council is recommended to:

1. Approve changing the date of the Town Council’s Full Council meeting
in January to Monday 29 January 2024 and changing the start time of
the Planning and Transportation Committee on that day to 4pm.

2. Approve changing the date of the Town Council’s Annual meeting to
Thursday 16 May 2024 and changing the date of the Town Council’s
Allotments Working Group meeting to Thursday 23 May to
accommodate this.

3. Note the report.

3. Financial Implications
3.1 There are none arising from this report.

Laura Chrysostomou 
Town Clerk 
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Approved by Full Council 19 January 2023 – Reviewed November 2023 

Littlehampton Town Council Committee Meetings 2024 

 Full Council 6.30pm ∞  Community Resources  6.30pm ∞  Governance and Audit 6.30pm ∞ 
 Planning and Transportation  6.30pm ∞  Policy and Finance  6.30pm ∞   Progress Editorial Board  9.30am  ∞ 
 Allotments  6.30pm ∞  Annual Town Meeting  6.00pm ∞  *Reserved Dates  Bank Holiday = red text 
 Property and Personnel  6.30pm ∞ Note to Members: dates marked * are reserved for meetings only if required.

January February March April 
M T W T F S S M T W T F S S M T W T F S S M T W T F S S 
1 2 3 4 5 6 7 1 2 3 4 1 2 3 1 2 3 4 5 6 7 
8 9* 10 11* 12 13 14 5 6 7 8 9 10 11 4 5 6 7 8 9 10 8 9 10 11 12 13 14 

*15 16* 17 18 19 20 21 12 13 14 15 16 17 18 11 12 13 14 15 16 17 15 16 17 18* 19 20 21 
22 23 24 25 26 27 28 19 20 21 22 23 24 25 18 19 20 21 22 23 24 22 23 24 25 26 27 28 
29 30 31 26 27 28 29 25 26 27 28 29 30 31 29 30 

May June July August 
M T W T F S S M T W T F S S M T W T F S S M T W T F S S 

1 2 3 4 5 1 2 1 2 3 4 5 6 7 1 2 3 4 
6 7 8 9 10 11 12 3 4 5 6 7 8 9 8 9 10 11 12 13 14 5 6 7 8 9 10 11 

13 14 15 16 17 18 19 10 11 12 13 14 15 16 15* 16 17 18 19 20 21 12 13 14 15 16 17 18 
20 21 22 23 24 25 26 17 18 19 20 21 22 23 22 23 24 25* 26 27 28 19 20 21 22 23 24 25 
27 28 29 30 31 24 25 26 27 28 29 30 29 30 31 26 27 28 29 30 31 

September October November December 
M T W T F S S M T W T F S S M T W T F S S M T W T F S S 

1 1 2 3 4 5 6 1 2 3 1 
2 3 4 5 6 7 8 7 8 9 10 11 12 13 4 5 6 7 8 9 10 2 3 4 5 6 7 8 
9 10 11 12 13 14 15 14 15 16 17 18 19 20 11 12 13 14 15 16 17 9 10 11 12 13 14 15 

16 17 18 19 20 21 22 21 22 23 24 25 26 27 18 19 20 21 22 23 24 16 17 18 19 20 21 22 
23 24 25 26 27 28 29 28 29 30 31 25 26 27 28 29 30 23 24 25 26 27 28 29 
30 30 31 
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