
How to contact us 
Write to: Manor House, Church Street, 

Littlehampton, West Sussex, BN17 5EW 
Email: ltc@littlehampton-tc.gov.uk 

Call: 01903 732063 
Find us online: www.littlehampton-tc.gov.uk 

Minutes of the Ordinary Meeting of the Town Council held in the New Millennium 
Chamber, Manor House, Church Street, Littlehampton on Thursday 19 January 2023 
at 6.30pm 

Present: 

Councillor Long – Town Mayor 
Councillor Buckland 
Councillor Blanchard-Cooper 
Councillor Butcher* 
Councillor Chace 
Councillor Molloy 
Councillor Price 
Councillor Tandy 
Councillor Tilbrook 
Councillor Turner 
Councillor Dr Walsh KStJ 
Councillor Woodman 

2022 to 2023 

65. Evacuation Procedure

The Town Mayor outlined the evacuation procedures.

66. Filming of Council Meetings Use of Social Media and Mobile Phones

The procedures were noted.

67. Apologies

There were apologies from Councillor Northeast.

68. Declarations of Interest

Members and Officers were reminded to make any declarations of disclosable
pecuniary, personal or personal and prejudicial interests that they might have
in relation to items on the Agenda. The standing declarations were noted, and
no further declarations were made at this point.

mailto:ltc@littlehampton-tc.gov.uk
http://www.littlehampton-tc.gov.uk/


69. Minutes
The Minutes of the ordinary meeting of the Council held on 24 November
2022, previously circulated, were confirmed as a true record and signed by
the Mayor.

70. Town Mayor Report and Urgent Items

The Mayor’s engagements report, copy attached to the Minutes, had been
circulated to Members before the meeting for information. Looking forward the
Mayor reminded everyone that the Annual Town Meeting would be held on
Thursday 9 March at 6pm at The Southfields Jubilee Centre. As well as
presenting the Town Merit Awards it was hoped that the Community Wardens
would deliver an update on their work.

*Councillor Butcher joined the meeting at 6.45pm.

71. Public Forum

There were five members of the public present. The Mayor also welcomed the
Sussex Police and Crime Commissioner, Mrs Bourne, to the meeting and
explained the protocol for the public forum session. Four written
representations had been received, three of which were addressed to the
Commissioner and had been shared with her in advance of the meeting. The
Mayor reminded Members that they would have the opportunity to address
questions to Mrs Bourne during her presentation and invited members of the
public to address the meeting.

71.1. Addressing the Commissioner, Mr Bartholomew read out his representation. 
He invited Mrs Bourne to comment on the science of policing minor crime and 
anti-social behaviour with vigour especially in urban environments, for 
example fining users of bicycles and scooters without lights or excessive 
noise nuisance. He went on to say that as famously used in New York some 
years back, the so called 'broken windows' policing had certainly come in for 
criticism over the years but asked her to particularly comment on the 
subjective citizen experience: 'They get away with it........why should they?' 
'Why should I bother to be a good citizen?' They believe they won't get 
caught so they progress to greater things' 'The police don't care.'   In 
conclusion he asked the Commissioner what she believed was the payoff 
between citizen satisfaction, reduced offending, perhaps more serious 
offending, and policing resources.  

71.2. In response the Commissioner stated that she was familiar with the work of 
former New York Police Commissioner, Mr Bill Bratton, and agreed that 
tackling low level crime played a part in preventing escalation.  However, 
Police resources were finite and had to be balanced between addressing local 
priorities and national initiatives. She explained that she had adopted a 
pragmatic approach to addressing this which was based on encouraging 
reporting and prevention techniques. She spoke of a recent trial of a new “one 



stop” crime reporting system for retailers which coupled with prevention 
initiatives, such as Reboot, was being explored. It was noted that this was not 
being considered as a replacement for 101 reporting which was under 
constant review. 

71.3. The meeting then heard from Ms Jones who also addressed the 
Commissioner and read out her representation.  She stated that in response 
to a recent Planning Application for a twenty bedded House in Multiple 
Occupation, HMO’s, in Littlehampton, Sussex Police's "Designing out Crime" 
Officer had noted that "Historically there were cases where houses in multiple 
occupancy had given rise to instances of anti-social behaviour." She asked if 
the Commissioner shared the concerns of many long-term residents of 
Littlehampton about the adverse impact on community safety of the increasing 
number of HMO's in the town providing unsupervised accommodation for 
people with substance abuse problems and other mental health needs? She 
also asked what implications did the Commissioner think there might be for 
Local Policing given the increased incidence of serious anti-social behaviour 
associated with this town's Class A substance abuse and drug dealing 
problems?. 

71.4.  In response the Commissioner stated that she was aware of the widespread 
concerns that residents had on these issues and explained that police officers 
could not provide the support and supervision that some of the people 
exhibiting this behaviour needed. It was reported that residents simply 
stopped calling for help when faced with this behaviour because of the way 
that calls were being handled and in some cases the lack of response from 
the police altogether. Expressing her disappointment at hearing this, the 
Commissioner agreed to speak to residents after the meeting about specific 
incidents. She also highlighted the “Community Trigger” which residents could 
use to record persistent antisocial behaviour and ask for a review of the action 
being taken to tackle it by partner agencies.  

71.5. Mr Chester addressed the meeting with a question for the Commissioner 
regarding the forthcoming review / renewal of the Public Spaces Protection 
Order. Observing that this aimed to eliminate street drinking outside licensed 
premises and that the Police only intervened if there was anti-social 
behaviour, he asked what the Police view was. In response, the 
Commissioner explained that this was a matter for the District Commander 
and that in making the Order, the District Council would need to liaise with 
him. 

At 7 pm Councillor Turner left the Chamber. 

71.6.  Ms Le Moine of The Littlehampton Society asked the Commissioner what 
could be done in situations where the theft of property had been 
photographed but the perpetrator could not be traced. In response the 
Commissioner acknowledged residents frustrations that despite technology 
advancing all the time, there we still times when the Police could not 
prosecute. She therefore encouraged residents to ensure private property was 
discreetly marked as means of tracing stolen items. 



Councillor Turner re-joined the meeting at 7.03pm. 

71.7.  A further question from Mrs Thomson-Hitchcock, copy attached to the 
minutes, who was unable to attend the meeting had also been received. This 
concerned the Community and Business Warden services that operated in the 
Town and being outside the remit of the Commissioner, it was noted that the 
Town Clerk would reply to Mrs Thomson-Hitchcock.  

71.8. Finally, there was a written representation from Mr Chester regarding the 
Budget. 

Mr Chester stated that the Policy and Finance Committee in December clearly 
resolved to use the full Community Warden underspend to reduce its impact 
on the budget in 2023 to 2024 - yet in between that Committee and Full 
Council that had changed to the underspend being used to reduce the 
financial impact over two years rather than one. He asked Councillors to 
reinstate the original proposal to use the full underspend in 2023 to 2024, and 
either reduce the proposed Council Tax increase further, or use it to reinstate 
reductions in community grants. He also asked the Council resolve as soon as 
possible that however desirable the Community Warden role maybe it is not 
something the Town Council can afford to continue with beyond this year 
without significant future tax increases and/or significant detrimental impact on 
the rest of the Town Councils work. On current trajectories it will not be long 
before the Town Councils precept will be more than that levied by the District 
Council, and that will never be acceptable to the public.  

In response Council thanked Mr Chester for his question.  He was correct in 
his recollection of the Policy and Finance meeting and that Recommendation 
remained. However, following further small changes to some of the costs 
facing the Council, the Town Clerk and Responsible Financial Officer were 
recommending the tapering of the costs across two years.  This could be 
achieved whilst leaving the precept increase at the same level as projected at 
that meeting. This would reduce the predicted 2024 to 2025 precept increase 
from 7.25% to 5.25%. This would not hamstring the new Council and followed 
the practice used elsewhere across this and previous Budgets. 

Regarding the Community Warden Scheme, the new Council has been 
recommended to review this in advance of next year’s budget. It was noted 
that these matters would be debated later in the meeting. 

72. Sussex Police and Crime Commissioner

Councillor Dr Walsh declared a personal interest in the following discussion as
member of the Sussex Police and Crime Panel.

72.1. The Commissioner proceeded to address Members and gave a brief update 
on her current priorities. She explained that work was currently underway to 
finalise the 2023 to 2024 Sussex Police budget and precept. This would 
reflect her priority for the coming year which was recruitment and increasing 
the visibility of the Police on the streets. The Panel would be agreeing the 



level of precept next week which, at the time of the meeting, was expected to 
result in an increase of £15 per household for a Band D property. The 
Commissioner proceeded to take questions from Members and the following 
points were noted from the ensuing discussion. 

72.2. Drug Crime – Members reported that residents frequently complained of 
blatant drug use in the open with groups congregating for this purpose. This 
was also linked to issues around HMO’s that had been raised during the 
public forum. This was a complex issue which the Police worked closely with 
partners to address. In this respect they relied on the network of Community 
Safety Groups to gather intelligence and coordinate action. The growing use 
of recreational drugs was thought to be a contributing factor and the Police 
were working hard to tackle the wider issues of county lines through a mixture 
of enforcement and education. 

72.3. Lack of visible policing – It was observed that the Commissioner had visited 
Littlehampton many times and promised action, yet the overall view of Members 
was that antisocial behaviour, drug use and street drinking had been allowed to 
continue. Members considered that the lack of a visible police presence was a 
significant contributing factor and sought action to tackle petty offences and 
improve town centre policing. Whilst she could not speak for the day-to-day 
operational decisions made, she acknowledged the need for more visible 
community policing and considered that PCSOs were critical in addressing this, 
hence her focus on recruitment. 

72.4. PCSO Powers – In response to reports that PCSOs in other areas had the power to 
use cuffs to retain people, the Commissioner agreed to relay a similar request for 
these powers to be introduced in Sussex to the Chief Constable. 
Councillor Dr Walsh left the meeting at 7.25pm. 

72.5. Funding – Although the Sussex Police budget had increased in recent years, the 
growing population meant that the level of spend per head had gradually reduced 
whilst some crime levels had increased. It was noted that Sussex Police received 
one of lowest levels of government funding and was a relatively safe county. Whilst 
the Commissioner continued to make strong representations on this, the Sussex 
Police precept also remained one of the lowest in the country and the only option to 
raise more funding was to increase the precept but no higher than that which would 
trigger a costly referendum. It was noted that the Home Secretary had committed to 
a review of police funding.  
Councillor Dr Walsh re-joined the meeting at 7.28 pm. 

72.6. Best Practice – In response to a question about the extent to which Police 
Commissioners shared best practice, the Commissioner explained that quarterly 
meetings were held to facilitate this. Through working with the National College of 
Policing evidence of good practice was collated, evaluated and shared. It was 
challenging to deliver the savings that Government expected, and these could only 
be achieved through constant evaluation. 

72.7. Knife Crime – In response to a question about plans to tackle this issue, the 
Commissioner acknowledged residents’ concerns and stated that the Police were 
actively engaged various campaigns and initiatives which aimed to reduce violent 



crime. A priority was to tackle habitual knife carrying and she reported that recent 
work in this area had yielded positive results which backed up with the Force 
securing funding to tackle the problem would, she hope, reassure residents that the 
police were taking this issue seriously.  

72.8. Police Youth Support Officers – It was reported that this aspect of Policing was 
working extremely well but the resources were thinly spread and needed to be both 
continuous and enhanced. The Commissioner was aware of the importance of this 
aspect of the service and hoped that recruitment would bring the resources needed. 
Councillor Chace left the meeting at 7.45pm. 

72.9. Reporting – Members praised the work of local PCSOs but wanted to 
understand how the force planned to tackle the lack of reporting, what might 
be underway to make reporting easier and improve communication around 
what to report and where. The Commissioner began by emphasising that 
anyone witnessing a crime in progress should dial 999, with all other reporting 
either online or via 101.  She reported that 101 was awaiting system upgrades 
aimed at improving the service. These were expected in the coming months. It 
was also noted that Operation Crackdown had recently been overhauled and 
the community was urged to test the system and report their issues. The 
Mayor thanked Mrs Bourne for coming to the meeting and that details of the 
“Community Trigger” would be circulated after the meeting.  

Mrs Bourne left the meeting at 7.50pm. 

Councillor Chace re-joined the meeting at 7.50pm. 

73. Correspondence or Issues in Respect of the District or County Council

73.1. Traffic Congestion 

Councillor Blanchard-Cooper reported having received complaints from 
residents regarding the ongoing congestion in and around the parish as a 
result of various roadworks. He therefore proposed that Council, through the 
Mayor, raise this urgently with West Sussex Highways. This was seconded 
by Councillor Dr Walsh KStJ. In discussing the issue, Members sympathised 
with residents who had become frustrated at the perceived lack of planning 
and resultant gridlock. Whilst these were necessary to deliver much needed 
highways infrastructure, there was a consensus that these works could be 
better coordinated particularly around the Town, to lessen their impact. The 
proposal was supported, and it was Resolved that:

A letter be sent to the County Council setting out these concerns and 
seeking confirmation of the plans to coordinate the roadworks in and around 
Littlehampton and the coastal strip.  

74. Reports from Committees – Non-Exempt

74.1.   Recommendations from Committees 

It was noted that the main recommendations for Council to consider related 
to the Council Budget and Precept for 2023 to 2024 from the Policy and 



Finance Committee. These were the subject of a separate report on this 
agenda.  

74.2.    Committee Minutes – Non-Exempt 

74.2.1. Planning and Transportation 

Council received and noted the Minutes of the meetings held on 5 
December 2022 and 3 January 2023, previously circulated, with no 
matters arising. 

74.2.2.   Community Resources 

Council received and noted the Minutes of the meeting held on 8 
December 2022, previously circulated, with no matters arising. 

74.2.3.   Policy and Finance 

Council received and noted the Minutes of the meeting held on19 
December 2022, previously circulated. Regarding minute 37.2.   
Community Wardens, it was noted that the new Council had been 
recommended to review this in advance of next year’s budget. 

74.2.4.   Property and Personnel 

Council received and noted the Minutes of the meeting held on 24 
November 2022, previously circulated, with no matters arising. 

75. Officers Reports

75.1.      The Calendar of Meetings for 2023 and Draft for 2024 

Council was asked to approve the Committee and Council meeting dates 
for 2023 and 2024. These had been prepared taking into consideration 
other local authority meetings and the anticipated local government 
elections in 2023.  
It was therefore Resolved that: 
The Committee and Council meeting dates for 2023 and 2024 be approved. 

76. Finance

76.1.      Capital Programme Draft Funding 2023 to 2024 and projected funding 
  2024 to 2025 and 2025 to 2026. 

  The Council received a report, previously circulated, which set out the   
funding arrangements to meet the Capital Programme including the financial 
implications of the major projects that were a priority for the Council. This 
included building reserves to support the delivery of the new youth centre in 
Wick and the new community centre in North Littlehampton. 



Council Resolved that: 
The Capital Programme Funding for 2023 to 2024 and projected funding 
2024 to 2025 and 2025 to 2026 be approved. 

76.2.   Full Council Budget Proposals 2023 to 2024, 2024 to 2025 and 2025 to 
           2026.  
 
76.2.1.The Council had before it a report, previously circulated, which set out the  

proposed Council Budget for 2023 to 2024 and Projected Budgets for 2024 to 
2026. The Chair of the Policy and Finance Committee was pleased to present 
the proposed Council Budget for 2023 to 2024. This had been perhaps the 
Council’s most challenging budget and throughout the process had seen 
many changes. It was therefore laudable that the rate of increase in the 
precept had been contained to a level that compared favourably with others. 
The Council faced significant external pressures generated by the overall cost 
of living crisis. This had driven up the costs of materials and contracts, energy 
and salaries. Recruitment was increasingly difficult and this reflected the 
nationwide picture. A double figure increase in the precept was never going to 
be palatable and a wide range of options had been considered. Each 
Committee had therefore looked in detail at their budgets and he thanked 
them for their diligence on this. 
 

76.2.2. In recommending the final budget for 2024 for approval he was pleased to 
report that all major services had been preserved, even if several budgets had 
been trimmed and that the best use of earmarked reserves had been made. 
There were however two areas that had arisen following the Policy and 
Finance Committee. 
 

76.2.3.The first of these is an increase was the proposed salary for the events 
apprentice role following advice that the Council would be very unlikely to 
recruit at the rate we would be offering.  This would see the hourly rate 
increase from £6.00 to £7.70 at an overall additional annual cost of £3,638. 
This was based on the standard 37 hour per week contract. It was noted that 
the minimum hourly wage for apprenticeships would be £5.28 from April 2023 
and that the increase demonstrated the Council’s ongoing commitment to the 
Scheme.  
 

76.2.4.The second related to putting a small taper on the use of this year’s 
underspend on Community Wardens, in line with the use of earmarked 
reserves elsewhere in the Budget. This reduced the predicted 2024 to 2025 
precept increase  from 7.25% to 5.25%, thereby not leaving the new Council 
in a financial straight-jacket. 
 

76.2.5. He therefore thanked all Members for their hard work in putting the budget 
together and also paid tribute to the Town Clerk and Responsible Financial 
Officer for their support throughout the process. Whilst the precept increase 
was higher than the Council would want, it was still significantly lower than 



inflation. The General Reserve although satisfactory would not however be 
available for any new significant unbudgeted projects in the foreseeable 
future. This would be a challenge for the new Council but one which could not 
be avoided and he proposed that the recommendations in the report be  
approved. 
  
Council Resolved that: 

1. The budget for 2023 to 2024 and setting a Precept of £1,446,520, 
being an increase of 4.63% or £6.20 a year for a Band D Council 
taxpayer, be approved. 

2. The projected budgets for 2024 to 2025 and 2025 to 2026 be noted. 
3. The level of the General Reserves be approved. 
4. The existing procedure, as per Standing Orders and Financial 

Regulations, of authorising of Council Expenditure be approved. 
5. The current list of Direct Debits, attached as Appendix 3 to the report, 

as per Financial Regulations be approved. 
6. The existing procedure, as per Financial Regulations, of authorising 

expenditure to a value not exceeding £200 on the Imprest Account be 
approved. 

7. Authority be delegated to the Town Clerk to spend Earmarked 
Reserves, EMR, up to the amounts included in the approved EMR, 
subject to the requirements of Standing Orders, Financial Regulations 
and Scheme of Delegation. 

8. Authority be delegated to the Town Clerk to spend external Grant 
monies as outlined in the grant application. 

9. Budgetary provision be made for an increased hourly rate to attract 
more applicants for the new Events apprentice.  

10. The £5,000 marketing underspend be earmarked to cover the 
additional costs required to produce two Progress print editions within 
2023 to 2024. 

77. Reports of Representatives on Outside Bodies 

There were none. 

78.  Exempt Business 

There was none. 

The meeting closed at 8.16 pm. 

 
__________________________ 

Mayor 
 



Littlehampton Town Council – Full Council meeting - Thursday 19 January 2023 
 
Representations to The Police and Crime Commissioner  
 

1. From: Mr Bartholomew 
 

Please comment on the science of policing minor crime and anti-social 
behaviour with vigour especially in urban environments.(e.g fining users of 
bicycles and scooters without lights, excessive noise nuisance). 
 
Famously used in New York some years back, this so called 'broken windows' 
policing has certainly come in for criticism over the years, but please would 
you particularly comment on the subjective citizen experience: 'They get away 
with it........why should they?' 'Why should I bother to be a good citizen?' They 
believe they won't get caught so they progress to greater things' 'The police 
don't care.'    

 
What do you believe is the payoff between citizen satisfaction, reduced 
offending (perhaps more serious offending) and policing resources.  

 
2. From: Ms Jones 

 
In response to a recent Planning Application for a twenty bedded HMO in 
Littlehampton, Sussex Police's "Designing out Crime" Officer noted that 
"Historically there are cases where houses in multiple occupancy have given rise 
to instances of anti social behaviour."  
 
Does the Commissioner share the concerns of many long term residents of 
Littlehampton about the adverse impact on community safety of the increasing 
number of HMO's in the town providing unsupervised accommodation for people 
with substance abuse problems and other mental health needs? 
 
What implications does she think there may be for Local Policing given the 
increased incidence of serious anti social behaviour associated with this town's 
Class A substance abuse and drug dealing problems?, 

 
3. From: Mrs Thomson-Hitchcock 

 
“How is the measurement of effectiveness concerning Community Wardens and 
Business Wardens against Policing in the town, expressed/explained  to 
residences and local business? 
 
As a local business person that has been trading in the town over 30 years, I am 
a strong supporter of all these initiatives including Shop Watch Radio , Disc  and 
all Wardens but do not feel that these roles are fully understood or the value that 
they add to the security and safety of the local residents and traders !” 



Mayoral Events Attended Between 24 November 2022 and 19 January 2023 – Councillor Jill Long 

# Date Organisation Event Activities at event Venue 

84 25/11/2022 WSALC AGM Attend Billingshurst Community 
Centre 

85 27/11/2022 Bognor Regis Town 
Council Civic Service Attend Salvation Army Church and 

Community Centre 

86 27/11/2022 The Friends of 
Arundel Cathedral 

Christmas Pontifical Sung 
Vespers Attend Arundel Cathedral  

87 29/11/2022 Littlehampton and 
District Foodbank 

Littlehampton and District 
Foodbank Session Attend Littlehampton United Church 

Hall 

88 02/12/2022 RNLI Carol Concert Attend and give a small 
speech Littlehampton Baptist Church  

89 03/12/2022 All Saints Church Wick Xmas Lights Switch 
On Attend and turn lights on Wick Hall 

90 03/12/2022   Tony Squires Bridge 
Naming Ceremony Attend Lyminster Bypass 

91 04/12/2022 Mid Sussex District 
Council 

Chairman's Christmas Civic 
Service Attend and sing carols St Swithun’s Church, East 

Grinstead 

92 06/12/2022 
His Majesty's 
Prison and 

Probation Service 
 HMP Ford Carol Service Attend HMP Ford Prison 

93 06/12/2022 Chichester City 
Council 

 Chichester City Mayor 
'Christmas at Home' Attend Council House, Chichester 

94 08/12/2022 Tori Productions Beauty and the Beast Panto Attend and enjoy the show Windmill Theatre 

95 09/12/2022 Arun & Chichester 
Citizens Advice AGM Attend Virtual  



Mayoral Events Attended Between 24 November 2022 and 19 January 2023 – Councillor Jill Long 

96 09/12/2022 
1087 (Arun Valley) 
Squadron RAF Air 

Cadets 
Annual Christmas Parade Attend and present awards New Millennium Chamber, 

Manor House 

97 10/12/2022 
Littlehampton Town 

Council and 
Museum 

“The Show Must Go on!  70 
years of the Littlehampton 
Musical Comedy Society” 

Exhibition Opening 

Attend and open exhibition LTC Museum, Manor House 

98 10/12/2022 Littlehampton Town 
Council 

Love Local Arts at 
Christmas 

Attend and judge 
Christmas jumper 

competition 
Littlehampton High Street 

99 10/12/2022 Edwin James Choir Winter Wonderland Concert Attend and enjoy the show Littlehampton United Church 

100 11/12/2022 Twinning 
Association 

Christmas Mulled Wine and 
Mince Pie Attend  Rustington 

101 16/12/2022 All Saints Church Coffee Morning Attend All Saints Church, Wick 

102 17/12/2022 
Littlehampton 

Traders Partnership 
Inside Christmas Business 

Competition winner  Celia Hitchock-Thomson Littlehampton High Street 

103 19/12/2022 
Littlehampton 

Community Fridge 
Present previous years 

Merit Award Present award 
Littlehampton Community 

Fridge 

104 19/12/2022 
Littlehampton Town 

Council 
12 Days of Christmas Art 
Trail Competition Winner Present winner with prize Littlehampton Town Council 

Musuem 

105 20/12/2022 Sussex Police -  Arun Parishes Attend Online 

106 22/12/2022 Wick Action Group Wick Flix Attend Wick Hall Wick 

107 03/01/2023 Littlehampton 
Rotary Club  Presidents Night Attend Angmering Manor 



Mayoral Events Attended Between 24 November 2022 and 19 January 2023 – Councillor Jill Long 

108 12/01/2023 Littlehampton Wave 
Life Saving Club  

Annual Presentation 
Evening in conjunction with 
Horsham Life Saving Club 

Attend and present awards Horsham Football Club 

109 17/01/2023 Pier Road Café Photography Competition Attend and judge 
photographs Pier Road Cafe Littlehampton 

110 19/01/2023 Arun District 
Council Joint Action Group Mtg Attend Civic Centre Littlehampton 
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