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Minutes of a Meeting of the Governance and Audit Committee held in The New 
Millennium Chamber, Manor House, Church Street, Littlehampton BN17 5EW 
on Tuesday 7 February 2023 at 6.30 pm 

Present: 
Councillor Northeast – Chair 
Councillor Buckland 
Councillor Price  
Councillor Woodman 

2022  to 2023 

10. Evacuation Procedures 

The evacuation procedures were noted. 

11. Filming of Council Meetings, Use of Social Media and Mobile Phones 

The procedures were noted. 

12. Apologies 

There were apologies from Councillor Molloy. 

13. Declarations of Interest 

Members and Officers were reminded to make any declarations of disclosable 
pecuniary or personal and/or prejudicial interests that they might have in 
relation to items on the Agenda. The standing declarations were noted, and 
no further declaration were made. 

14. Minutes 

The Minutes of the meeting held on 5 July 2022, previously circulated, were 
confirmed as a true record and signed by the Chair. 

15. Chair’s Report and Urgent Items 

There were none. 
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16.  Public Forum 

There were no members of the public present.  

17. Officer’s Reports 

17.1. External Audit Report 2021 to 2022 

The Committee considered a report, previously circulated, regarding the 
outcome of the External Audit for the financial year 2021 to 2022. The Deputy 
Town Clerk and Responsible Financial Officer explained following the slightly 
early publication of the signed Annual Return in 2022, the Town Council’s 
Internal Auditor had felt that the Council had met the publication requirements 
in respect of the 2021 to 2022 Accounts. Having recorded this assertion on 
the Return, it remined a minor qualification on the overall report. This was 
frustrating particularly as the timing had not affected the public’s inspection 
rights. In all other respects the Auditor was satisfied with the financial 
reporting. 
It was therefore Resolved that: 

1. The External Auditor Certificate and report for the 2021 
to 2022 accounts be noted. 

2. The External Auditors comments regarding the 
qualified outcome of the External Audit of the 2021 to 
2022 Accounts be noted.  

17.2. Internal Audit Report 2022 to 2023 

17.2.1. The Committee considered a report, previously circulated, which set out the  
first Internal Audit Report for the financial year 2022 to 2023. It was noted that 
the previous findings had been addressed and that the Auditor had 
recommended a review of the Town Councils’ insurance in respect of money 
cover. The Deputy Town Clerk and Responsible Financial Officer explained 
that this had been raised with the Town Council’s insurers and response was 
awaited.  
 

17.2.2. The Deputy Town Clerk and Responsible Financial Officer updated Members  
on the progress regarding the outstanding debtors. In addition to 
implementing the policy for managing debtors, approximately one third, 
£11,000, of the long-term debt had been recovered. Work continued to 
recover the remaining long outstanding monies and the new policy and 
procedures ensured that anything thirty days or more overdue would receive 
prompt attention. Members wished to be kept informed of the progress in 
recovering these funds and it was agreed that a quarterly update would be 
circulated to the Committee.  
 
Members were pleased to note that overall, the Internal Auditor was satisfied 
that the Council successfully maintained a strong system of financial control. 

 



It was therefore Resolved that: 
The Internal Auditor report for the 2021 to 2022 accounts and the 
action to implement the Auditor’s recommendation be noted. 

17.3. Annual Governance Review 

17.3.1. Standing Orders and Financial Regulations  
 

The Committee considered a report, previously circulated, which set out the  
outcome of the annual review of the Town Council’s Governance 
arrangements. Both the Standing Orders and Financial Regulations had been 
updated to reflect the changes to public services procurement procedures that 
were being implemented following the departure of the United Kingdom from 
the European Union. It was noted that draft public procurement legislation was 
being considered which could prompt further changes. This was being 
monitored and it was also noted that the proposed amendments were in line 
with the current version of the National Association of Local Councils Model.  
 

17.3.2. Attendance at Virtual Meetings  
 

In addition, the Committee was asked to note that the special temporary  
measure approved by Council at the beginning of 2022 to ensure that 
attendance at virtual meetings still counted, would expire on 31 August 2023. 
It was noted that whilst the Government had started to explore how remote 
meetings could work for local authorities in the future, no changes were 
currently proposed.  
 

17.3.3. Code of Conduct 
 

It was noted that following the review by the Town Clerk and Deputy Town 
Clerk no changes were proposed to the Town Council’s Code of Conduct. 
Observing that the Code was last updated in February 2022, Members 
questioned if the move to strengthen the Code and make non-compliance with 
a sanction a further breach, had been effective. It was noted that the change 
was not legally binding, and it was impossible to judge the impact as it had not 
been tested. Members therefore recommended that this element of the Code 
be emphasised during induction with incoming Councillors in May.  
  
The Committee therefore Resolved: 

1. That the proposed changes to the Standing Orders and Financial 
Regulations be endorsed and Recommended to Full Council for 
approval. 

2. To note that the temporary measure to ensure that attendance at virtual 
meetings of the Council still counted expired on 31 August 2023. 

3. That the outcome of the Annual Governance Review and that no 
changes were required to the Town Council’s Code of Conduct at this 
time. 



17.4. Annual Review of Internal Controls  

The Committee considered a report, previously circulated, which set out the 
Town Council’s Internal Controls for the Committee’s consideration and 
approval. The Deputy Town Clerk explained that the internal controls had 
been updated to reflect the slight change in procedure following the move to a 
new online payroll system.   
It was therefore Resolved that: 

1. The updated Council’s Internal Control systems be 
approved. 

2. Council be Recommended to confirm that statements 
2, 5, 6 and 7 of the Annual Governance Statement had 
been complied with. 

17.5. Annual Review of Corporate Risk Register 

The Committee considered a report, previously circulated, which set out the 
Town Council’s Corporate Risk Management Strategy and Procedures, 
together with the Council’s Corporate Risk Register. The Strategy and 
Procedures were considered sound and did not require updating. The Deputy 
Town Clerk reported that following a review by Heads of Service, the Risk 
Register had been updated to reflect the addition of; 

1. Controls to check funding as it related to the Council’s Community Centre 
projects, and. 

2. The use of the Utility Advice Bureau as a mechanism for controlling utility 
costs. 

It was therefore Resolved that: 

1. The outcome of the review of the Council’s Corporate 
Risk Management Strategy and Procedure with no 
changes required be noted. 

2. The updated Risk Register be RECOMMENDED to 
Council for approval.  

17.6. Complaints and Compliments Review 2022 

The Committee considered a report, previously circulated, which set out the 
2022 Register of Compliments and Complaints. It was noted that the Town 
Council’s new Feedback and Complaint’s Policy had only recently been 
implemented and that the impact was therefore more likely to be evident at 
the end of the next review. In the meantime, the report sat alongside the 
information contained in the Service area reports that were periodically taken 
through the Council’s committee cycle. 
It was Resolved that: 

The report be noted. 



18. Exempt Business 

There was none.  
 

The meeting closed at 6.57 pm. 

 ___________________________ 
Chair 
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