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30 August 2022 

Notice is hereby given that there will be a meeting of the: 

Property and Personnel Committee 

Venue:  The New Millennium Chamber, Manor House, Church Street, Littlehampton 
BN17 5EW 

Date:  Monday 5 September 2022 

Time:  6.30pm 

Committee: 

Councillor Chace – Chair 
Councillor Baker 
Councillor Butcher 
Councillor Price 
Councillor Rhodes 
Councillor Tilbrook 

Agenda 

2022 to 2023 

1. Evacuation Procedures 

2. Filming of Council Meetings, Use of Social Media and Mobile Phones 

During this meeting, the public are allowed to film the Committee and officers 
only from the front of the public gallery, providing it does not disrupt the 
meeting. Any items in the Exempt Part of an agenda cannot be filmed. If 
another member of the public objects to being recorded, the person or persons 
filming must stop doing so until that member of the public has finished 
speaking. The use of social media is permitted but all members of the public 
are requested to switch their mobile devices to silent for the duration of the 
meeting. 

3. Apologies 
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4. Declarations of Interest

Members and Officers are reminded to make any declaration of disclosable
pecuniary or personal and or prejudicial interests that they may have in relation
to items on this Agenda.

You should declare your interest by stating:
a. the item you have the interest in;
b. whether it is a disclosable pecuniary interest, whereupon you will be taking

no part in the discussions on that matter; or
c. i. whether it is a personal interest and the nature of the interest;

ii. whether it is also a prejudicial interest;
iii. If it is a prejudicial interest, whether you will be exercising your right to

speak under Public Forum.

It is recorded in the register of interests that: 

• Councillor Baker is a Member of Arun District Council
• Councillor Chace is a Member of Arun District Council
• Councillor Rhodes is a Member of Arun District Council

These interests only need to be declared at the meeting if there is an agenda 
item to which they relate. 

5. Minutes
To confirm the Minutes of the meeting held on 6 June 2022, circulated herewith, 
pages 4 to 6. In accordance with the Town Councils’ Standing Orders, Section 
9a, Members are reminded that no discussion of the draft minutes of a 
preceding meeting shall take place except in relation to their accuracy.

6. Public Forum
Members of the public are invited to ask questions or raise issues which are 
relevant and are the concern of this committee. A period of 15 minutes is 
allocated for this purpose. If possible, notice of intention to address the 
Committee should be given to the Clerk by noon of the day of the meeting.

7. Chair’s Report and Urgent Items

8. Officers Reports

8.1. Absence Monitoring Report  

Report attached, pages 7 to 8. 

8.2. Staff Update  

Report attached, pages 9 to 13. 

2



8.3. Property Update  

Report attached, pages 14 to 15. 

Including update on Manor House windows condition and utilities. 

9. Finance

9.1. Finance Report

Report attached, pages 16 to 18. 

10. Exempt Business

It is Recommended that:
The public and accredited representatives of the press be excluded 
from the Meeting under Section 100 Local Government Act 1972 due 
to the confidential nature of the business to be conducted.  
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How to contact us 

Write to: Manor House, Church Street, 
Littlehampton, West Sussex, BN17 5EW 

Email: ltc@littlehampton-tc.gov.uk 
Call: 01903 732063 

Find us online: www.littlehampton-tc.gov.uk 

Minutes of a meeting of the Property and Personnel Committee held in The 
New Millennium Chamber, The Manor House, Church Street, Littlehampton 
BN17 5EW on Monday 6 June 2022 at 6.30 pm 

Present: 

Councillor Chace – Chair 
Councillor Butcher 
Councillor Price  

2022 to 2023 

1. Evacuation Procedures

The procedures were noted.

2. Filming of Council Meetings, Use of Social Media and Mobile Phones

These were noted.

3. Apologies

There were no apologies.

4. Declarations of Interest

Members and Officers were reminded to make any declarations of
disclosable pecuniary or personal and or prejudicial interests that they might
have in relation to items on the Agenda. The standing declarations were
noted, and no further declarations were made.

5. Minutes

The Minutes of the meeting held on 7 December 2021, previously circulated,
were confirmed as a true record and signed by the Chair.

6. Public Forum

There were no members of the public in attendance.
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7. Chair’s Report and Urgent Items 

There were none. 

8. Officer’s Reports 

8.1. Standing Orders and Urgent Actions 

The Committee received an urgent action regarding the Holly Drive allotment 
layout. This was to enable the developer to meet the agreed timetable for the 
delivery of this element of infrastructure as specified in the Section 106 
Agreement relating to the North Littlehampton development.  

It was Resolved that: 
The urgent action be noted. 

8.2. Absence Monitoring Report 

 The Committee received a report, previously circulated, which set out the 
staff absence records for the full years 2011 to 2021 and Quarters 1 to 4 of 
2021 to 2022.  

It was Resolved that: 
The report be noted.  

8.3. Staffing Changes 

The Committee received a report, previously circulated, which set out recent 
staff changes. It was noted that the Town Centre Team was now established 
and that the Community Resources Officer would be leaving at the end of 
June.  

It was Resolved that: 
The report be noted.  

8.4. Administration Team 

The Committee received a report, previously circulated, which sought 
approval for a temporary increase in hours for the Administration Team. The 
Town Clerk explained that this would provide flexibility while work continued 
on the Digital Interface Project which aimed to deliver efficiencies in the 
Town Council’s Bookings and Allotment administration processes. The 
Committee considered it sensible to provide this flexibility to allow the project 
to progress. 

It was therefore Resolved that: 
The temporary six month increase in hours of one member of the 
Administration Team, ending before the end of December 2022, be 
approved. 
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8.5. Properties Update 

The Committee received a report, previously circulated, which provided an 
update on the properties under the remit of the Property and Personnel 
Committee. The Committee was also asked to approve that authority be 
delegated to the Town Clerk to agree minor changes to the layout of the 
Holly Drive Allotment Site so that the scheme could progress. The updates 
were noted, and the delegation was considered prudent. 

The Town Clerk reported on continuing vandalism at Southfields Jubilee 
Centre and explained that he was looking at options to address this. 
Members supported appropriate measures being taken which would be 
reported back to the next meeting of the Committee. 

It was Resolved that: 
1. Delegated authority to the Town Clerk to agree any minor 

changes that might be required to the layout of the Holly 
Drive Allotment Site to complete the scheme be approved.  

2. The progress with the projects to deliver the new community 
facilities in Wick and North Littlehampton and the financial 
implications be noted.  

3. The update regarding the condition and works required to the 
Manor House windows and that progress will be reported to 
the Committee at the next meeting be noted. 

4. The Town Clerk undertake measures to reduce vandalism at 
Southfields Jubilee Centre. 

5. The contents of the report be otherwise noted. 

9. Finance 

9.1. Committee Budget Monitor  

The Committee received a report, previously circulated, which highlighted 
any significant variances from budget in Income and Expenditure relating to 
the Property and Personnel Committee budget for 2021 to 2022. The first 
quarter of 2022 to 2023 was also included. 

It was Resolved that: 
The report be noted. 

10. Exempt Business 

None. 

The meeting closed at 6:39 pm. 

 
___________________________ 

 Chair 
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Littlehampton Town Council 

Non-Confidential 

Committee: Property and Personnel 

Date:   5 September 2022 

Report by:  The Town Clerk 

Subject:  Absence Monitoring Report – Quarter 1 2022 to 2023 

 

1.  Summary 

1.1. Members are provided with the staff absence records for the full years 2011 to 
2021 and Quarter 1 of 2022 to 2023. 

2.  Recommendation 

2.1. It is Recommended that: 
The report be noted. 

3.  Staff Absence Records  

3.1. The figures for self-certificated sickness leave are set out below.  

Year 1 Apr to 
30 Jun 

1 Jul to 
30 Sep 

1 Oct to 
31 Dec 

1 Jan to 
31 Mar 

Average 

2011 to 2012 0.77% 1.35% 1.29% 1.56% 1.24% 
2012 to 2013 1.11% 0.38% 2.5% 1.94% 1.48% 
2013 to 2014 1.49% 1.45% 1.35% 2.09% 1.6% 
2014 to 2015 1.26% 1.77% 3.38% 2.7% 2.27% 
2015 to 2016 1.17% 2.33% 2.08% 3.06% 2.16% 
2016 to 2017 1.09% 0.68% 1.49% 1.86% 1.28% 
2017 to 2018 1.06% 0.94% 0.83% 0.92% 0.94% 
2018 to 2019 0.85% 0.49% 1.46% 2.01% 1.20% 
2019 to 2020 0.56% 0.40% 0.84% 1.84% 0.91% 
2020 to 2021 0.30% 0.54% 1.12% 0.38% 0.59% 
2021 to 2022 0.93% 1.38% 1.74% 0.6% 1.16% 
2022 to 2023 1.01%     

 
3.2. The figure for Quarter 1 in 2022 to 2023 increased compared to the previous 

quarter – 2021 to 2022 Quarter 4. It is higher than the same period in the 
previous year. Six staff members took self-certificated sickness leave for a 
total of 16 days – 13.2 days Full Time Equivalent. 
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3.3. One absence was related to COVID-19 during this quarter. 

3.4. The figures for certificated sickness leave are set out below.  

Year 1 Apr to 
30 Jun 

1 Jul to 
30 Sep 

1 Oct to 
31 Dec 

1 Jan to 
31 Mar 

Average 

2011 to 2012 2.91% 0.32% 2.37% 0.82% 1.6% 
2012 to 2013 1.9% 1.02% 1.62% 2.76% 1.8% 
2013 to 2014 2.18% 1.84% 0.19% 0.18% 1.1% 
2014 to 2015 0% 1.1% 0.87% 1.43% 0.85% 
2015 to 2016 0.2% 2.89% 1.29% 3.68% 2.01% 
2016 to 2017 9.64% 8.09% 1.55% 3.65% 5.73% 
2017 to 2018 0.46% 0.13% 0% 0.68% 0.32% 
2018 to 2019 0.29% 2.18% 0.88% 0.79% 1.04% 
2019 to 2020 1.30% 6.31% 6.61% 0.65% 3.72% 
2020 to 2021 0% 0% 0% 0.35% 0.09% 
2021 to 2022 2.81% 1.78% 1.14% 0.05% 1.44% 
2022 to 2023 1.59%     

 
3.5. Two members of staff were absent due to certificated sickness leave. The two 

absences equated to a total of 27 days sick leave – 20.7 days Full Time 
Equivalent.  

 
Peter Herbert 
Town Clerk 
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Littlehampton Town Council 

Non-Confidential 

Committee: Property and Personnel Committee 

Date:  5 September 2022 

Report by: Town Clerk 

Subject:  Staff Update 

1. Summary

1.1. The report provides updates on staffing since June 2022. 

2. Recommendations

2.1. The Committee is Recommended to: 
1. Approve the inclusion of the interim posts created to accommodate the

Town Centre Management into the permanent staff structure, subject to
the approval of the Policy and Finance Committee.

2. Note the Urgent Action.
3. Otherwise note the report.

3. Updates

3.1.  Corporate Services 

3.1.1. Town Centre Management has now been fully integrated into the staff 
structure. This was put in place to deliver the Council’s priority and is due for 
review. A fuller update will be presented to the Policy and Finance Committee. 
However, in summary, the posts have been well received by Town Traders 
and delivered a very successful Town Centre Events Summer programme. 
The Town Centre Strategy is currently out for consultation. Some issues of 
communication and the roles of the District and Town Councils in some 
matters have been or are being resolved. The individuals involved in the 
changes are happy to continue and therefore, subject to the views of the 
Policy and Finance Committee, it is proposed that the new structure be 
incorporated into the permanent staff structure. 

3.1.2. The Events and Business Admin Support Apprentice will be completing their 
two-year course with the Town Council in November 2022, therefore 
recruitment will be taking place in December 2022 for this position, subject to 
deliberation during the Autumn, Winter budget cycle. 
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3.2. Democratic Services 

3.2.1. A new Community Resources Officer has been appointed and is joining the 
Town Council on 5 September. He will focus on providing support to the 
Assistant Town Clerk in the delivery of the work within the Community 
portfolio including the new K2 Youth Centre in Wick. 

3.3. Museum Team 

3.3.1. A student from Bournemouth University will be joining the Museum Team on 
6 September to begin a nine-month placement for the third year of his degree 
course. His work will focus on documenting the Museum archaeology 
artefacts as part of the ongoing Collections Documentation Project and will 
include identifying artefacts which are not part of the Museum’s catchment 
area and transferring them. The Community Resources Committee will 
receive regular updates on the progress of this work. 

3.4. Amenity & Caretaking Team 

3.4.1. To support the operations of the Amenity Team, there has been an additional 
10 casual B team hours per week since July. This will continue until the end of 
August to ensure growing and events season operational demands are 
successfully met. There are no financial implications as these hours were 
budgeted for in advance. 

3.5. Administration 

3.5.1. Following the decision of this Committee in June, the part time Administrative 
Assistant hours have been increased by 10 hours per week until the end of 
December 2022. This is to provide additional support whilst research gets 
underway for the Digital Interface Project. This will be reviewed in November 
2022.  

3.5.2. The Admin and Mayoral Support Assistant post has been reviewed as part of 
the Town Centre staffing arrangements – see 3.1.1. – and will be made part of 
the permanent establishment as part of these changes, subject to the Policy 
and Finance Committee agreeing this way forward. 

3.5.3. Staff Retention 

There is significant pressure to retain staff as recruitment at this current time 
is extremely difficult. This is particularly pronounced on the Scale 4 to 6 posts. 
One of these posts was likely to leave but has been retained through 
restructuring their workload and regrading appropriately – Urgent Action 
attached as Appendix 1. A report and proposals to address this will be brought 
to the next meeting of the Committee. This will bear in mind the difficult 
budgetary position facing the Council. 
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4. Financial Implications

4.1. The costs of the temporary use of casual B team hours were budgeted for in 
advance as part of the 2022 to 2023 budget. 

4.2. The cost of the temporary increase in Administrative Assistant hours will be 
met from an underspend from the Town Centre Management restructure. 
The additional hours will cost £2,655 for six months, pay award pending. 

Peter Herbert 
Town Clerk 
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Standing Order 36 – Urgent Action 

Standing Order 36 states that “Where an urgent decision is required and it is not 
possible to call a meeting under either Standing Order 1 or 17” – which provide 
for calling extraordinary meetings of Council or Committees – or the matter is of 
minor importance, but not previously delegated, the Town Clerk is authorised 
to make that decision having consulted the respective Chair of the Council or 
appropriate Committee. Any Urgent Actions shall be reported to the next 
meeting of Council or the appropriate Committee.” 

When completing the checklist below, the following issues must be borne in mind: 

• Standing orders and financial regulations remain in force and must be complied with.
• In the absence of the Town Clerk, the deputy town clerk or the services manager shall

progress urgent actions. No other officers may commence or undertake an urgent
decision procedure.

1 What decision is required? Regrading of the Events and Town Centre 
Strategy Assistant from Scale 4 to Scale 5 from 
1 August, with a review later in the year to 
ascertain whether to regrade to Scale 6. 

2 Why is this decision urgent? 
• Why should it not wait until the next

programmed meeting of council or
committee?

• Why should it not wait until an
extraordinary meeting of council or
committee is called?

The post holder has been offered alternative 
employment but would like to stay and develop 
her career. However, financially this is not 
sensible for her. 

From the Town Council’s perspective, the post 
is new, but would be both difficult and 
expensive to replace. A reallocation of duties 
was already being considered, which would 
have necessitated a regrading in any event. 

A decision was required within 24 hours as the 
alternative job offer had been made. 

3a What are the financial implications? Circa £2,000 in 2022 to 2023 or £3,500 in a full 
year. 

3b Has a budget been approved? This can be met from within the overall staffing 
budget. 

3c Which budget are you recommending 
the expenditure to come from? Please 
check that sufficient funds are available

Staffing 

3d Is a supplementary estimate required? 
Note: if so, this could necessitate a 
further urgent decision 

No 

3e If any of the following apply: 
1. A supplementary estimate
2. The use of earmarked reserves
3. Expenditure over £500*
Approval of the Responsible Financial
Officer is required. In the absence of
the Responsible Financial Officer the
town clerk is the deputy Responsible
Financial Officer.
*For this point only, in the absence of
the Responsible Financial Officer and
town clerk, the Assistant Town Clerk
can give approval.

Yes 
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4 Is the decision consistent with 
Council policies? 

Yes 

5a 

5b 

5c 

Committee decisions only
Is this decision a matter delegated 
solely to one Committee? 
If not, which other Committees have 
been or will be consulted? 
Was this, or will this be through the 
urgent action procedure? Please 
detail 

Yes – Property and Personnel 

The Town Mayor and Chair of Policy and 
Finance have approved this course of action. 

6 Has the matter been discussed with 
agreed consultees – ward councillors, 
other local authorities etc? 
If not, is the matter so urgent that this 
is impractical? If so, why?  

Not applicable 

7 What alternative options have been 
considered – both practical and 
financial? 

To do nothing and allow the postholder to move 
on. 

8 Has the procurement strategy been 
followed, where expenditure is 
involved? 

Not applicable 

9 Briefly outline any implications 
relating to: 
• Crime and disorder
• Disability discrimination
• Human rights act
• Freedom of information
• Data protection
• Environmental impact

None 

10 Not applicable Not applicable 
11 Date of consultation with Chair 11/07/2022 
12 Signature of Chair 

13 Date of decision 11/07/2022 
14 Signature of Town Clerk 

15 Signature of Responsible Financial 
Officer – if required under 3e 

16 Date reported to Council or 
Committee 

05/09/2022 

13



Littlehampton Town Council 

Non-Confidential 

Property and Personnel Committee 

Date:  5 September 2022 

Report by: Town Clerk 

Subject:  Property Update 

1. Summary

1.1. This report provides an update on property matters – existing and proposed – 
under the remit of this Committee.  

2. Recommendations

2.1. The Committee is Recommended to: 
Note the contents of the Report. 

3. Property Update

3.1. The Manor House 

The recent Museum Estate Development Fund grant for £50,000 that officers 
applied for sadly was not approved. The window work for the initial 6 to 8 
windows will now progress as previously reported to this Committee in June. 
In accordance with the Standing Orders and Financial Regulations, a 
contactor with the necessary expertise will be appointed to carry out the 
urgent work based on the quotes received. Members are reminded that once 
the windows have been removed, there may be additional costs involved for 
the repairs. The Manor House maintenance budget will be used to fund these 
works with a rolling replacement scheme to replace further windows in 
subsequent budget years. 

An electrical contractor has been instructed to install Passive InfraRed 
sensors in two locations within Manor House. These motion fittings 
automatically turn the light off after a period of non-motion and turn back on 
once motion is detected. This will reduce energy costs within the building 
saving money in the long term. 

The same contractor has also been instructed to install an emergency 
assistance alarm within the chamber accessible toilet to meet current 
guidance for public toilets. 
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3.2. Southfields Jubilee Centre 

3.2.1. Several Passive InfraRed motion sensors are also being installed at 
Southfields Jubilee Centre to reduce energy usage at the site. There is the 
potential to use up to five units within corridors which will further reduce 
energy usage thus reducing costs in the long term. 

Closed-circuit Television at the site has now been replaced with a higher 
specification and additional cameras plus central unit after advice from the 
Police. A recent spate of vandalism incurred costs of circa £1,000 to replace 
the glass panels within the entrance doors. Anti-vandal anti-climb paint and 
signage has been re-applied to walls to reduce access to the roof areas after 
recent damage to the roof membrane was noted. 

All fire detection heads are to be replaced at the site as the recommended 
lifespan is 10 years. This cost was factored in during the budget cycle last 
year.  

4. Financial Implications

Utility costs are rising significantly and the previously mentioned energy
saving plans will help to increase building efficiency and reduce excess usage
during this difficult period. To put these increases in to context, the following
current figures are accurate as of July 31 2022:

Manor House electric – £3,880 spend, £6,015 budget

Unit 6F electric – £2,240 spend, £2,400 budget

 An up-to-date figure for Southfields is unavailable due to estimated meter
reads but will be reported to this Committee at the next meeting. Costs for gas
have not been reported on as these figures will reflect increases in the
following months and current figures will be misleading.

4.1. Manor House – £800 to £1,400 per window, dependent on further inspection. 
£90 per Passive InfraRed motion sensor supply and install. Circa £100 
assistance alarm supply and install. 

4.2. Southfields Jubilee Centre – £90 per Passive InfraRed motion sensor 
supply and install. £1,749 CCTV supply and install. £876 fire detector heads 
supply and install – Budgeted for. 

Peter Herbert 
Town Clerk 
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Littlehampton Town Council 

Non-Confidential 

Committee: Property and Personnel 

Date:  5 September 2022 

Report by:  Town Clerk 

Subject:  Finance Report  

1. Summary

1.1. This report highlights any significant variances from budget in Income and 
Expenditure relating to the Property and Personnel Committee’s budget for 
2022 to 2023. Actual figures are shown in Appendix 1. 

1.2. Variances that have been the subject of individual periodic reports are not 
reported on.  

2. Recommendations

2.1. The Committee is Recommended to: 

Note the report. 

3. Budget Monitor

3.1. Members are reminded that Income and Expenditure is not always received, 
or paid out, evenly throughout the year. Therefore, fluctuations will occur as to 
the percentage of the budget used even when the Income or Expenditure is 
expected to be in line with the budget by the end of the financial year. 

3.2. Central Administration & Support Services 

3.2.1 £7,082 has been spent on IT from a budget of £28,903. This includes 
payments for some annual contracts such as software licences, support, and 
website hosting. 

3.2.2 £1,056 has been spent on training from a budget of £4,435. This includes 
statutory training such as First Aid at Work and Fire Extinguisher courses as 
well as individual courses to support staff growth. 

3.2.3 £577 has been spent on waste disposal from a budget of £2,870. 
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3.3. Manor House 

3.3.1. £1,060 has been spent from the Maintenance budget of £20,000. It should be 
noted that the Maintenance budget is set at £20,000 to allow for funds to be 
earmarked at year end.  

3.3.2. £416 has been spent on cleaning from a budget of £1,600. 

3.4.3. £3,308 income has been received for car parking against a budget target of 
£4,500.  

3.4.4. £3,379 income is showing in the accounts for Room Hire against a budget 
target of £10,928. 

 

3.5. Street Lighting 

3.5.1. The street light maintenance agreement is paid in one lump sum. The 2021 to 
2022 agreement has just been paid and was £1,170. 

3.6. Southfields Jubilee Centre 

3.6.1. £2,041 has been spent on building maintenance from a budget of £4,000. 
£1,208 of this was on glass repairs to the entrance doors after recent 
vandalism. This budget has been kept to a minimum due to there being a 
healthy level of Earmarked Reserve which is currently £45,290. 

3.7. Memorial Maintenance 

3.7.1. £5,900 has been spent from a budget of £2,335. This is a three-year contract 
and was renewed in April 2022. The budget spent was due to upfront costs 
which delivered a saving over the three-year contract and has been fully 
budgeted for. 

3.8. Salaries 

3.8.1. No agreement has been reached between the National Employers and the 
National Joint Council Trade Union side on rates of pay applicable from 1 April 
2022. The latest offer is a £1,925 uplift to all pay scales plus one additional 
day annual leave from April 2023.  

Peter Herbert 
Town Clerk

Budget Income Expected
2022/23 2022/23 Income Variance

£ £ £ £
Car Parking 4,500 3,308 4,500 (1,192)
Room Hire 10,928 3,379 8,500 (5,121)
Catering Income 515 19 315 (296)
Equipment hire 52 44 52 (8)
Total 15,995 6,750 13,367 (6,617)

Income
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Appendix 1 

   SERVICE

Actual 
I & E
as at

24/08/22

  Budget
  2022/23

£ £

Expenditure 9,138 46,691 
Income - - 

AMENITY TEAM Expenditure 33,173 69,924 
(incl. Street Scene) Income 1,347 1,000 

MANOR HOUSE Expenditure 33,410 120,432 
Income 6,750 15,995 

STREET LIGHTING Expenditure 1,215 1,865 
Income - 640

SOUTHFIELDS Expenditure 2,041 4,000 
JUBILEE CENTRE

PROJECT 82 BUILDING MAINT Expenditure - - 

MUSEUM BUILDING MAINT Expenditure - 1,000

MEMORIAL MAINTENANCE Expenditure 5,900 2,335 

Total Expenditure 78,977 243,912 

Total Income 8,097 17,635 

Net Expenditure
70,880 226,277 

In adddition to the above budgeted expenditure the following has been spent from 
Earmarked Reserves

0

CENTRAL ADMIN & SUPPORT 
SERVICES

ONLY THE PART OF THE BUDGET THAT P&P IS RESPONSIBLE FOR IS SHOWN
FIGURES DO NOT INCLUDE SALARIES, RECHARGES FROM CENTRAL ADMIN, A TEAM 
OR MANOR HOUSE

LITTLEHAMPTON TOWN COUNCIL
BUDGET REPORT 2022/23

PROPERTY & PERSONNEL COMMITTEE MEETING 5th September 2022

18


	1. 2022 09 05 P&P Ag
	Property and Personnel Committee
	Committee:
	Agenda
	2022 to 2023
	1. Evacuation Procedures
	2. Filming of Council Meetings, Use of Social Media and Mobile Phones
	3. Apologies
	4. Declarations of Interest
	5. Minutes
	6. Public Forum
	7. Chair’s Report and Urgent Items
	8. Officers Reports
	8.1.  Absence Monitoring Report
	8.2. Staff Update
	8.3. Property Update

	9. Finance
	9.1. Committee Budget Monitor

	10. Exempt Business
	It is Recommended that:


	5. 2022 06 06 P&P Min
	Minutes of a meeting of the Property and Personnel Committee held in The New Millennium Chamber, The Manor House, Church Street, Littlehampton BN17 5EW on Monday 6 June 2022 at 6.30 pm
	Present:
	2022 to 2023

	1. Evacuation Procedures
	2. Filming of Council Meetings, Use of Social Media and Mobile Phones
	3. Apologies
	4. Declarations of Interest
	5. Minutes
	6. Public Forum
	7. Chair’s Report and Urgent Items
	8. Officer’s Reports
	8.1. Standing Orders and Urgent Actions
	It was Resolved that:

	8.2. Absence Monitoring Report
	It was Resolved that:

	8.3. Staffing Changes
	It was Resolved that:

	8.4. Administration Team
	It was therefore Resolved that:

	8.5. Properties Update
	It was Resolved that:


	9. Finance
	9.1. Committee Budget Monitor
	It was Resolved that:


	10. Exempt Business

	8.1. 05092022 Absence Monitoring Report 2022 to 23 Q1
	Littlehampton Town Council
	Non-Confidential
	Committee: Property and Personnel
	Date:   5 September 2022
	Report by:  The Town Clerk
	Subject:  Absence Monitoring Report – Quarter 1 2022 to 2023
	1.  Summary
	2.  Recommendation
	3.  Staff Absence Records

	8.2. 05092022 Staff Update
	Littlehampton Town Council
	Non-Confidential
	Committee:  Property and Personnel Committee
	Date:  5 September 2022
	Report by:  Town Clerk
	Subject:  Staff Update
	1.  Summary
	2.  Recommendations
	3.  Updates
	3.1.  Corporate Services
	3.2. Democratic Services
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	3.3.1. A student from Bournemouth University will be joining the Museum Team on 6 September to begin a nine-month placement for the third year of his degree course. His work will focus on documenting the Museum archaeology artefacts as part of the ong...

	3.4. Amenity & Caretaking Team
	3.4.1. To support the operations of the Amenity Team, there has been an additional 10 casual B team hours per week since July. This will continue until the end of August to ensure growing and events season operational demands are successfully met. The...
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