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Minutes of the Community Resources Committee held in The New Millennium 
Chamber, Manor House, Church Street, Littlehampton BN17 5EW on THURSDAY 
17 February 2022 at 6.30 pm 

Present: 

Councillor Blanchard-Cooper – Chair 
Councillor Molloy 
Councillor Tandy* 
Councillor Turner 
Councillor Dr Walsh KStJ 

2021 to 2022 

49. Evacuation Procedures 

The evacuation procedures were noted. 

50. Filming of Council Meetings, Use of social media and Mobile Phones 

The procedures were noted. 

51. Apologies 

There were apologies from Councillor Woodman. *It was also noted that Councillor 
Tandy had been delayed and would join the meeting as soon as he was able. 

52. Declarations of Interest 

Members and Officers were reminded to make any declarations of disclosable 
pecuniary or personal and/or prejudicial interests that they might have in relation to 
items on the Agenda. The standing declarations were noted. Interests noted were 
in relation to item 9.3, the Events Periodic Report. Councillors Blanchard-Cooper 
and Molloy declared prejudicial interests as President of the Littlehampton Musical 
Comedy Society and the owner of MollyCare, one of the organisations sponsoring 
the Pancake Olympics, respectively. They confirmed that they would leave the 
meeting if there was any specific discussion about the involvement of their 
organisations when the Committee came to this part of the agenda.  
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53. Minutes 

The Minutes of the meeting held on 9 December 2021, previously circulated, were 
confirmed as a true record and signed by the Chair. 

54. Chair’s Report and Urgent Items 

54.1.  Arun District Council Beach Huts New Locations 

Members had before them a revised proposal for the provision of additional beach 
huts on the seafront at Littlehampton – copy attached to the Minutes. This was due 
to be considered by the District Council’s Economic Committee and Members’ 
comments were sought on the plans. The revised scheme envisaged a reduction 
in the number of new huts to the west giving a total of 17 new huts to both the east 
and west of the beach. Concerns remained that the additional huts at the western 
end of the scheme would still impact the view to the seafront from Norfolk Road 
and the South Terrace Conservation Area. It was also considered unfortunate that 
shingle movement was thought to prevent further expansion of the scheme to the 
east as this area had the capacity to take more huts. The lack of accessible huts 
was also very disappointing as this was considered to be an opportunity to meet 
the deficiency in provision. The view was expressed that this might not work well 
at this stage as it required more detailed planning. It was noted that in response to 
a query, the provision of wheelchair accessible huts would be considered as part 
of a later project. Overall, the Committee strongly felt unable to support the 
proposals unless the additional provision was fully accessible without wheelchair 
access. 

It was Resolved that: 
The Committee’s views as set out in Minute 54.1. above be forwarded to 
the District Council.  

55. Public Forum 

There were no public present.  

56. Sports Forum 

The Minutes of the meeting, previously circulated and held on 24 January 2022 
were received and noted.  

It was therefore Resolved that: 
The minutes be noted. 

57. Officer Reports 

57.1. Standing Orders and Urgent Actions 

The Committee received an urgent action, previously circulated, relating to the 
commission of a giant egg for Wick to be incorporated into the Artswork Love 
Local Arts Easter Egg Trail project. It was noted that the proposal had been 
shared with Members prior to sign off with no comments received. 



 

It was Resolved that:  
The Urgent Action be noted. 

57.2. Museum Periodic Report 

The Chair welcomed the new Museum Curator who presented a report, previously 
circulated, updating Members on the 2022 exhibition programme, activities and 
staffing. It was noted that the Museum had returned to Saturday opening and that 
recruitment for the part time Museum Officer post was underway.  

Members were pleased to see the level of social media engagement, particularly 
in respect of activity on Instagram. Regarding the exhibition programme, it was 
thought that the McGill collection would attract attention as it was well known and it 
was suggested that should the exhibition go ahead, the event be widely publicised. 
This was noted.  

It was Resolved that: 
1.  The Service Update be noted. 
2.  The recommended acquisition of items listed in Appendix A be accepted.  
3.  The report be otherwise noted.  

57.3. Community Resources Periodic Report 

Members considered a report highlighting work being undertaken to progress the 
projects and initiatives that were within the remit of the Committee comprising 
updates on allotments, key contracts and community facilities.  

57.3.1.  Regarding Rosemead trees it was noted that the new avenue of trees had been 
dedicated as part of the Queens Green Canopy and was referenced in the Town 
Council’s overall promotion of Jubilee activities. It was also noted that the Town 
Mayor had attended the re-opening of the Wick Information Centre on 
15 February. 

57.3.2.  War Memorial Maintenance Contract 

Members proceeded to consider options for the appointment of the contractor to 
conduct annual maintenance at the memorial. Although the response to the tender 
had been limited, Members considered that the option of the three-year contract 
represented best value.  

It was Resolved that: 
1.  Option two, the three-year fixed term contract priced at 

£1,967 per annum, £5,900 over three years, be approved.  
2.  The contents of the report be otherwise noted. 

57.4.  Arun District Street Trading Designations 

Councillors Blanchard-Cooper and Dr Walsh declared personal interests in the 
following matter as District Councillors.  

The Committee received a consultation by the District Council, previously 
circulated, which proposed variations to the current list of areas where street 



 

trading was permitted. Members had no objections to the proposals but wished to 
have clarification regarding the Beach in terms of the area that would be affected.  

It was therefore Resolved that: 
Subject to clarification on this point, authority be delegated to the 
Town Clerk in consultation with the Chair of the Policy and Finance 
Committee to respond to the consultation. 

*Councillor Tandy joined the meeting at 7pm 

57.5. Events Periodic Report 

The Committee received a report, previously circulated, which set out feedback 
regarding the Christmas Virtual Advent Calendar and an update on the 2022 to 
2023 Events Programme. 

57.5.1. Pancake Olympics 
The Committee was asked to approve a recommendation regarding sponsorship 
of the bronze prize. As the event was fast approaching and whilst sponsorship for 
the first and second prizes had been sourced, it was recommended that the Town 
Council sponsor the third prize. This was considered sensible, and it was also 
thought that Members may be able to help source potential sponsors. It was 
therefore agreed that the availability of the remaining sponsorship package be 
circulated to them for information.  

57.5.2. Platinum Jubilee Event 
Members noted the progress regarding the preparations for this event. The 
celebrations were considered a prominent national event, and it was suggested 
that this and other local activities planned for the bank holiday be used to shape 
publicity promoting community activities as well as the Town Council’s planned 
beacon lighting and support for the Jubilee Lunch. This had already begun with the 
recent Progress issue and members wished to see this continue in the build up to 
the Bank Holiday in June. It was hoped that residents and groups would be 
encouraged to notify the Town Council of other activities and generate interest in 
the lead up to the bank holiday weekend. In addition to this publicity, the Town 
Council would include links to information published on the District Council’s 
website regarding guidance on street parties.  

57.5.3. Armed Forces Day 
 Members noted the progress regarding the preparations for this event and 

approved the recommendation regarding the appointment of a Flight Display 
Director. 

57.5.4. Sandcastle Competition 
It was suggested that this year’s event include a further category for the best 
Jubilee-themed sandcastle as part of the Jubilee celebrations. This was noted and 
would be taken forward as part of the plans for the event. It was also noted that 
every effort would be made to ensure that the tides would be monitored for sudden 
changes because of the potential impact on the timing of the event. 

 
 



 

57.5.5. Screen on the Green 
Progress with the plans for the event were noted and the recommended option for 
the cinema screen approved. It had recently come to light that the planned date 
would clash with a local amateur dramatic production at the Windmill Theatre. The 
Town Council had always tried to avoid such clashes and the District Council had 
therefore been approached seeking permission to change the date of the event and 
move it to the following Saturday. It was noted that contractors who had already 
been booked had been approached and whilst a change could be accommodated, 
they were limited in terms of how long they could hold the revised date. Members 
were supportive of the change to the date and agreed that authority be delegated to 
the Town Clerk to take this forward.  

57.5.6. The Event Tender Process and Catering 
It was noted that tenders for services to support the delivery of the Town 
Council’s annual events programme was managed in accordance with the 
Town Council’s Standing Orders and Financial Regulations.  
 
Regarding event catering, discussion focussed on ensuring that the process of 
advertising opportunities was as open as possible in terms of the availability of 
pitches and encouraging the representation of local business at events. Members 
acknowledged the efforts made by staff to encourage this and wished to see these 
opportunities more widely promoted via the Town Council’s social media, 
particularly Facebook. It was also suggested that the availability of pitches be 
promoted using the Progress Newsletter. The Chair of the Committee tabled a 
paper setting out in more detail how the catering offer at events organised by the 
Town Council could look. These were welcomed and considered useful. It was 
noted that they would sit alongside the broad principles as set out in the report and 
were already in place to guide these appointments. 

57.5.7. Visit Littlehampton What’s on Guide 
In view of the limited take up to date, it was considered prudent that the publication 
of the Guide be deferred for a fortnight to facilitate the inclusion of November 
event submissions.  

It was therefore Resolved that: 
1.  The outcome of the Christmas Virtual Advent Calendar be noted. 
2.  The Town Council provides bronze sponsorship for the Charity Pancake 

Olympics if an independent sponsor for the prize could not be found in 
time for the event. 

3.  The update on plans for the Queen’s Platinum Jubilee Celebrations be 
noted and the suggestions regarding promoting the event be explored as 
set out in Minute 57.5.2. above. 

4.  The recommendation to hire a Flight Display Director for the Armed Forces 
Day event be approved. 

 
5.  Tuesday 9 August 2022 be approved as the date for the Sandcastle 

Competition. 
6.  The recommendation for the provision of an inflatable screen at the 

Screen on the Green event, quote 1 as set out in the report, be approved. 
 



 

7.  The update of the Event Tender Process be noted and the suggestions 
regarding advertising events contracts be progressed as set out in Minute 
57.5.6. above. 

8.  Subject to the District Council agreeing the change of date, authority be 
delegated to the Town Clerk in consultation with the Vice Chair of the 
Committee to reschedule the 2022 Screen on the Green event to Saturday 
20 August. 

9.  The recommendation to extend the Visit Littlehampton What’s on Guide to 
include November event listings be approved. 

10.  The contents of the report be otherwise noted. 

58. Exempt Business 

There was none. 

The meeting closed at 7.34 pm. 
 

________________________________ 
Chair 
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