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Minutes of the Virtual Meeting of the Full Council Advisory Group held on 
THURSDAY 20 January 2022 at 6.30 pm 

Present: 
Councillor Molloy – Mayor 
Councillor Blanchard-Cooper* 
Councillor Buckland 
Councillor Butcher 
Councillor Long 
Councillor Northeast 
Councillor Price 
Councillor Tandy 
Councillor Tilbrook 
Councillor Turner 
Councillor Dr Walsh KStJ 
Councillor Woodman 
 

2021 to 2022 

This meeting is available to view using the following link:  
https://www.youtube.com/watch?v=Epw3tqx5T9Y 

30. Mobile Phones 

The Town Mayor welcomed Members, the press, officers, and members of the 
public to the meeting and explained how the meeting would be conducted. 

31. Apologies 

There were apologies from Councillor Chace. 

32. Declarations of Interest 

Members and Officers were reminded to make any declarations of disclosable 
pecuniary or personal and/or prejudicial interests that they might have in 
relation to items on the Agenda. The standing declarations were noted, and no 
further declarations were made.  

33. Minutes 

The Minutes of the ordinary meeting held on 14 October 2021. previously 
circulated, were confirmed as a true record and it was noted that arrangements 
would be made for these to be signed at a later date. 

mailto:ltc@littlehampton-tc.gov.uk
http://www.littlehampton-tc.gov.uk/
https://www.youtube.com/watch?v=Epw3tqx5T9Y


34. Town Mayor’s Report and Urgent Items 

34.1. Town Mayor’s Report 
The Mayor’s report of engagements, copy attached to the Minutes, had been 
circulated to Members before the meeting for information. The Mayor reported 
that she had had a lovely Christmas and very much enjoyed switching on this 
year’s Christmas Lights at the event in the High Street. She had also been 
delighted to go to the Windmill Theatre, visit the Girl Guides to explain the 
Mayor’s role and was looking forward to an exciting programme of events. 

35. Public Forum 

There were no representations. 

*Councillor Blanchard-Cooper joined the meeting at 6:34 pm. 

36. Correspondence or Issues in Respect of the District or County Council 

There were none. 

37. Reports of Committees and Advisory Groups – Non-Exempt 

37.1. Recommendations from Committees and Advisory Groups 

It was noted that the recommendations arising from this meeting cycle were the 
subject of separate reports later in the Agenda. 

37.2. Committee and Advisory Group Minutes – Non-Exempt 

37.2.1. Planning and Transportation 

Council received and noted the Minutes of the meetings held on 11 October, 
8 November, 6 December 2021 and 4 January 2022, previously circulated. 
Regarding Minute 79.1.2. Arun Housing and Economic Land Availability 
Assessment update, the piecemeal approach to the further development of 
unallocated land in North Littlehampton was lamented. It was also observed that 
the District Council’s ability to challenge infill development was hampered by the 
lack of a five-year land supply. It was however considered important that every 
opportunity be taken to emphasise the Town Council’s willingness to work with 
the District Council on developing a brief for small sites in this area. 

37.2.2. Community Resources 

Council received and noted the Minutes of the meetings held on 21 October and 
9 December 2021, previously circulated. Regarding Minute 38.7.3. Rosemead 
Park Trees, it was noted that work to prepare the ground was nearly finished 
and planting was imminent.  

Regarding Minute 38.6.1. Visit Littlehampton website, it was noted that the 
agreed upgrade would ensure that the website was consistent with the Town 
Council’s main and Museum websites and that the Town Council would continue 
to use its websites and social media to promote local activities and events 
including those in Wick. 



37.2.3. Property and Personnel 

Council received and noted the Minutes of the meeting held on 7 December 
2021, previously circulated. Regarding Minute 19. Christmas Eve Closure, it 
was noted that this had been proposed as an urgent item at the meeting by the 
Chair of the Committee and had been unanimously supported. Regarding 
Minute 17.4. 82 Wick Street, it was reported that the building had been put back 
on the market. Whilst it was commented that it could still be viewed as a 
mistake for the Town Council to move out of Wick Street, it was noted that a 
new youth centre was being built in Wick.  

37.2.4. Policy and Finance 

Council received and noted the Minutes of the meeting held on 20 December 
2021, previously circulated. Regarding Minute 26.5. Communications Strategy, 
Annual Review it was noted that arrangements were being made to deliver the 
agreed social media training.  

Regarding Minute 27.3.2. the Community Warden scheme, there was a 
consensus that the pilot was going well and that the Wardens had been received 
positively by the public who welcomed their presence. This did not however 
compensate for the continued lack of police enforcement which Members 
repeatedly raised in the appropriate forums. Members were encouraged to 
complete the Police and Crime Commissioner’s annual survey and it was hoped 
that the Chief Inspector would be attending the next Council meeting. It was also 
suggested that the scheme’s progress, actions and warden drop-in sessions be 
promoted in the Town Councils publications and noticeboards as well as on 
social media to improve public perception and raise awareness. These were 
noted and it was also reported that there would be an article in the next edition of 
the Progress newsletter. A progress report on the scheme would be presented to 
a meeting of the District Council shortly and that this would be circulated this to 
Members. 

38. Officer’s Reports 

38.1. Draft Committee Calendar 2022 to 2023 

Council was asked to approve the draft Committee and Council meetings for 
2022 and 2023. These had been prepared taking into consideration other local 
authority meetings and the anticipated local government elections in 2023. It 
was therefore Resolved that: 

In accordance with the decision made by Full Council on 29 April 
2021, authority be delegated to the Town Clerk to approve the 
Committee Calendars for 2022 and 2023. 

38.2. Review of Strategic Aims and Objectives 

Members received a report, previously circulated, which set out changes to the 
Town Council’s strategic policies, aims and objectives. These had recently 
been reviewed by all Committees and Advisory Groups to ensure they were 
relevant and reflected the Priorities of Council. It was Resolved that: 



In accordance with the decision made by Full Council on 29 April 
2021, authority be delegated to the Town Clerk to approve and 
issue the revised Strategic Aims and Objectives document. 

38.3. Virtual Meeting Attendance 

The Advisory Group received a report, previously circulated, which proposed 
formalising the position regarding members’ attendance at virtual meetings 
following the expiry of the emergency regulations introduced during the 
pandemic. This was considered prudent and in accordance with the decision 
made by Full Council on 29 April 2021, the Advisory Group Resolved to 
Recommend to Full Council that: 

Members attending virtual meetings of the Council and its 
Committees, Sub Committees and Working Groups be granted a 
special dispensation for non-attendance under the six-month rule for 
the duration of this Council and until and including 31 August 2023. 

39. Finance 

39.1. Capital Programme Funding 2022 to 2023 and Projected Funding 2023 to 
2025 

The Advisory Group received a report, previously circulated, which set out the 
funding arrangements to meet the Capital Programme including the financial 
implications of the major projects that were a priority for the Council. This 
included building reserves to support the delivery of the new youth centre in 
Wick and the new community centre in North Littlehampton. Whilst the 
capitalisation of reserves was not recommended on a regular basis, the budget 
had been particularly challenging and the decision to do so again this year had 
been necessary to ensure that the Council had the flexibility in the short term to 
address the shortfall for 2022 to 2023 and importantly, plan for future years. It 
was therefore Resolved that in accordance with the decision made by Full 
Council on 29 April 2021, Ful Council be Recommended to:  

Approve the Capital Programme Funding for 2022 to 2023 and 
the projected funding for 2023 to 2024 and 2024 to 2025. 

39.2. Full Council Budget Report 2022 to 2023 and Projected Budgets 2023 to 
2025 

The Council had before it a report, previously circulated, which set out the 
proposed Council Budget for 2022 to 2023 and Projected Budgets for 2023 to 
2025. The Chair of the Policy and Finance Committee was pleased to present the 
proposed Council Budget for 2022 to 2023 which had been very difficult and 
probably the most challenging of the last 20 years. A combination of factors had 
set this year’s budget apart from previous years including increasing energy 
costs, higher taxes on employers and rising inflation. 

The budget before Council therefore aimed to provide the funds to deliver the 
Council’s priorities, including building up the Revenue Budgets for the new 
community buildings that were expected to come online in the next two years and 
provision for the new in-house Town Centre Team, together with continued 



funding for Town Centre events and the Community Wardens. He added that 
some of the Council’s priorities were partnership projects with Arun District 
Council and declaring his interest as a member of the District Council’s Policy 
and Finance Committee, he was pleased to report their commitment to these 
projects continued. 

At the same time, the budget focussed on retaining all other key services but 
there was little room for manoeuvre over the next two years. Even with this work, 
acknowledging the concerns raised earlier regarding the Council’s reliance on the 
capitalisation of reserves, he stated that this decision had been taken as a short-
term measure in what were viewed as exceptional times. Council Tax would still 
need to increase – for a Band D taxpayer, there would be an increase of 3.95 
percent, £5.09 per annum per household or just under 10p a week. Although 
unwelcome, this was below inflation viewed as essential in supporting the 
decision that had been made to keep budget growth under control in future years. 

Councillor Dr Walsh KStJ added that it would have been much harder to pull this 
Budget together without the hard work of all the Group Leaders and Committee 
Chairs and Vice-Chairs prior to the formal Committee stages. He thanked each of 
them, together with all the Committees who had considered their respective 
budgets in depth and recommended them to Policy and Finance and Council. He 
also thanked the new Responsible Financial Officer, Jon Short, for whom this 
must have seemed a mammoth task on his arrival but had provided all the 
options for Council to consider. He thanked all staff that had been involved for 
their hard work and recommended the Budget for 2022 to 2023 to Members for 
approval. 
It was therefore Resolved that in accordance with the decision made by Full 
Council on 29 April 2021, Full Council be Recommended to approve:  
1. The budget for 2022 to 2023 setting a Precept of £1,366,037. 
2. That the projected budgets for 2023 to 2024 and 2024 to 2025 be noted. 
3. That the level of the General Reserves – 3.11, 3.12 be approved. 
4. That the existing procedure, as per Standing Orders and Financial 

Regulations, of authorising of Council Expenditure – 4.1 be approved. 
5. That the current list of Direct Debits, attached as Appendix 3, as per 

Financial Regulations – 4.2 be approved. 
6. That the existing procedure, as per Financial Regulations, of 

authorising expenditure to a value not exceeding £200 on the Imprest 
Account – 4.3 be approved. 

7. That authority be delegated to the Town Clerk to spend Earmarked 
Reserves up to the amounts included in the approved Earmarked 
Reserves, subject to the requirements of Standing Orders, Financial 
Regulations and Scheme of Delegation – 4.4. 

8. That authority be delegated to the Town Clerk to spend external Grant 
monies as outlined in the grant application – 4.5. 



39.3.  External Auditor Certificate and Report 2020 to 2021 

Council received a report, previously circulated, setting out the outcome of the 
External Audit and Certificate for the 2020 to 2021 Audit. The Council had 
received a qualified response because the date that the signed accounts were 
published was incorrect. It was noted that this decision was being challenged 
and that the outcome would be reported to the Governance and Audit 
Committee at their next meeting in February 2022. It was therefore Resolved 
that: 

1.  The External Auditor Certificate and report for the 2020 to 
2021 accounts be noted. 

2.  The External Auditors comments and that the action being 
taken to challenge the outcome be noted as the Council 
believed it had met all requirements. 

40. Reports of Representatives on Outside Bodies 

There were none. 

41. Exempt Business 

There was none.  

 

The meeting closed at 7:20 pm. 

 

 ___________________________ 
Town Mayor 



Mayoral Events Attended Between 15 October 2021 and 20 January 2022 – Councillor Michelle Molloy 

 Date Organisation Activities at Event Venue 
31 15/10/21 West Sussex County Council High Sheriff Parade and Service Chichester Cathedral 
32 19/12/21 Creative Heart Photo Shoot Creative Heart 
33** 30/10/21 Littlehampton Bonfire Association Judging  
34 31/10/21 Nautical Band Competition Watching the Annual Show Burgess Hill – Triangle 
35 03/11/21 Littlehampton Wave Life Saving Club Presenting awards The Wave Centre 
36 11/11/21 Arun District Council Attend the Armistice Day  War Memorial 
37 12/11/21 Cardiopulmonary Resuscitation Charity Cardiopulmonary resuscitation 

defibrillation sessions 
Southfields Jubilee Centre 

38 14/11/21 Littlehampton Town Council Remembrance Sunday High Street, Church, War Memorial 
39** 16/11/21 Children’s Centre Annual General Meeting St James Church 
40 19/11/21 Littlehampton Town Council Christmas lights switch on High Street 
41  28/11/21 Friends of Arundel Cathedral Service Chichester Cathedral 
42** 26/11/21 Arun District Council, Police Focus Group Remote 
43 04/12/21 Funeral Directors Memorial Service for COVID Victims St Mary’s Church 
44** 11/12/21 Edwin James Carols Service St James Church 
45 20/12/21 Littlehampton Town Council Reindeer winner Bah Humbug Sweet Shop 
46 21/12/21 West Sussex Alternative Provision College Chair’s Forum Remote 
47 07/01/22 Arun District Council State of Works High Street 
48 07/01/22 Littlehampton Town Council Meet winner of Progress Competition  Home Address of Winner 
49 10/01/22  Girl Guides Meet the unit  Guide Hall 
50 13/01/22 West Sussex Alternative Provision College Chair’s Forum Remote 

** Deputy Mayor attended event 
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