
 

 

How to contact us 

Write to: Manor House, Church Street,  
Littlehampton, West Sussex, BN17 5EW  

Email: ltc@littlehampton-tc.gov.uk 
Call: 01903 732063 

Find us online: www.littlehampton-tc.gov.uk 
 
 
 

Minutes of the Community Resources Advisory Group held on Thursday 22nd July 

2021 at 6.30pm 

 

Present: 
 
Councillor Blanchard-Cooper (Chair) 
Councillor Chace 
Councillor Tandy 
Councillor Turner 
Councillor Dr Walsh KStJ 
Councillor Woodman 
 
2021/2022 
 
This meeting is available to view using the following link: 
 
https://www.youtube.com/watch?v=4hpx9HTy5oU 
 

10.  Virtual Meeting Protocol and Use of Mobile Devices 

The Chair opened the meeting and explained how it would be 

conducted and the protocol that would be followed, including how any 

break in the proceedings due to technical difficulties would be 

managed. 

11.  Apologies 

There were apologies from Councillor Molloy. Councillor Chace attended in her 
place. 

 

12.  Declarations of Interest 

Members and Officers were reminded to make any declarations of disclosable 
pecuniary or personal and/or prejudicial interests that they might have in relation to 
items on the agenda. The standing declarations were noted. Councillor Tandy 
declared a personal interest in Agenda item 7.3, the Community Resources Officer 
Report as treasurer and secretary of the Keystone Centre Management Committee 
who had a Service Funding Agreement with the Town Council. 
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13.  Minutes 

The Minutes of the meeting held on 10th June 2021 (previously circulated) were 
confirmed as a true record and it was noted that arrangements would be made for 
these to be signed at a later date. 

 

14.  Chair’s Report and Urgent Items 

There were none. 

15.  Public Forum 

 In accordance with the Remote Meetings Protocol introduced by the Town Council, 

members of the public who wished to address the Council or any of its committees 

during a remote meeting should have emailed their representations one clear 

working day before the meeting. There were two: 

 

15.1. From Councillor Molloy who stated: 
 

“I am sorry I’m unable to attend but would like it noted that I am fully in 
support of the Arun Youth Projects Allotment Project Proposal, the long term 
mental and physical health benefits will go a long way for their service 
users”.  This was noted. 

 
15.2. From Mr Chester who stated: 

 
“I wish to put on record my concern with the efforts made by the Town 
Council in the Wick Parade area. I do not believe these new arrangements 
are proving successful and whilst the Church and Rev Tom do some great 
work in our area they are of course primarily focused on boosting attendance 
and support for the Church. The new location for the Wick Information Centre 
is out of sight and out of mind and in a very difficult position safety wise for 
pedestrians. We need a marked improvement in our Christmas lights display, 
and the resurrection of Wick Week. We need to get a group of interested 
businesses & residents meeting regularly to restart   some of the good work 
that used to happen when we had a paid employee part time undertaking 
some of these initiatives. If such a group were able to be restarted, I would 
be happy to clerk its meetings on a voluntary basis”.  

 
Response: 

 
We thank Mr Chester for his views which were noted. The new Service 
Funding Agreement with the Wick Information Centre (WIC) Committee was 
created because the previous funding had been exhausted, driving a review 
of the operation. The new arrangements for the WIC are still very young and 
due to the exceptional circumstances of the last 18 months, it has been 
impossible to judge their effectiveness because like so many community 
groups, they have been unable to fully operate. In that time the Town Council 



 

 

has maintained its commitment to the area by improving and continuing to 
provide Christmas lights. Local groups in the ward have also benefitted from 
grants and funding has also been retained within the Wick initiatives budget 
to pursue such community initiatives as may come forward. Now that the 
country has begun to recover from the impact of the pandemic, we welcome 
Mr Chester’s offer of support and ideas and will look to re-engage with 
traders and the community to convene such a meeting.  

 

15.3. It was reported that local ward members had also recently been in touch with 

Arun Church and the Community Liaison contact at Morrisons with a view to 

arranging a meeting. It was also noted that when reviewing the Christmas 

lights display, the Town Council’s Working Group had agreed to look into 

finding a new home and improvements to the decorations for the large tree 

that was provided in Wick as part of the annual display. 

 

16.  Officer’s Reports 

16.1.  Museum Periodic Report  
 

The Advisory Group received a report (previously circulated) which set out 
an update on the Museum opening arrangements, exhibitions, and the 
Museum Action Plan. Members were pleased to note that the re-opening had 
gone smoothly and that the online engagement figures continued to improve. 
They wished to see the Museum widely promoted as a destination using the 
Council’s notice boards. They also wished to explore the use of banners in 
prominent positions around the building. These were noted and would be 
explored by the Team. It was also noted that Team were devising a publicity 
programme using social media with support from Mayor and Chair of the 
Advisory Group. It was RESOLVED that: 

 
The report be noted. 

 

16.2. Events Periodic Report  
 
 16.2.1. The Committee received a report (previously circulated) which set out  

progress with the plans for the 2021 to 2022 Events Programme and 
feedback following the recent the virtual Armed Forces Day event. Regarding 
the upcoming events, the date of the Royal British Legion Centenary Beacon 
Lighting was confirmed as Saturday 28th August 2021. Observing the busy 
events programme, it was greed that the full programme including details of 
the acts and entertainment planned for Pier Road was circulated to all 
Members. It was noted that details of the events were listed in the events 
section of the Town Council’s website and advertised widely using the Visit 
Littlehampton website and Facebook page. Regarding Pier Road, it was 
considered that the road closure signage overshadowed the 
pedestrianisation message. It was suggested that this could be overcome 
with additional prominent signage promoting a more positive message that 
the area was open to pedestrians. This was noted and options would be 
investigated by Officers. 

 
16.2.2. Looking ahead to 2022 Members proceeded to discuss options to  



 

 

celebrate The Queens Platinum Jubilee in 2022. A nationwide year of 
celebration was planned which included an extended Bank Holiday at the 
beginning of June. This was a significant national event which Members 
viewed as an opportunity to bring the whole community together. They 
therefore wished to see the Town Council be both involved in and ready to 
support local groups who wished to organise activities. The following 
suggestions were highlighted for further investigation: 

 

• Observing that a Party at the Palace was planned, Members wished 
to see the event screened locally using the annual screen on the 
green format, inviting people to join the celebrations locally and dress 
up to create a party atmosphere.  

 

• The “Big Jubilee Lunch” was viewed as a wonderful opportunity for 
residents to come together which Members wished to encourage and 
make as inclusive as possible. In this respect it was suggested that 
officers explore working with the Community Fridge, Foodbank and 
other voluntary groups engaged in supporting the more vulnerable 
members of the community to make this happen.  

 

• Members also wished to explore the potential of a fireworks display. 

 

• Acknowledging that this was a year of celebration, it was also 
suggested that the anniversary be commemorated during the 
Drumhead Ceremony at the Armed Forces Day Event in 2022. 

 

It was therefore RESOLVED that: 
 

1) The progress with the plans for the 2021 to 2022 Events 
Programme and virtual Armed Forces Day feedback be 
noted. 

 
2) Officers investigate the suggestions for The Queens 

Platinum Jubilee celebrations as set out in Minute 16.2.2. 
above and bring a report with options and costs for 
consideration to the September meeting. 

 

16.3. Community Resources Report  
 

Councillor Chace declared a personal interest in the following matter as a Trustee of 
Arun Community Transport. 

 
The Committee received a report (previously circulated) which set out updates 
on the allotments, key contracts, and community facilities. It was noted that the 
completion date for the additional allotment plots at Worthing Road had been put 
back by two weeks due to difficulties in obtaining materials. Members looked 
forward to being able to hold the Allotment Working Group and the current 
member representation on the Group was confirmed. Members were very 
supportive of both the request from the Wick Information Centre Management 



 

 

Committee to use part of their funding a to support and promote the re-opening 
of the service and the Arun Youth Projects Allotment proposal. It was therefore 
RESOLVED that: 

 
1) In accordance with the decision made by Full Council on 29th April 2021, to 

delegate authority to the Town Clerk to: 

a. Approve the member representation on the Allotments Working Group 
being Councillors Blanchard-Cooper, Molloy, Tandy, and Turner. 

b. Approve the request from the Wick Information Centre Management 
Committee regarding the one-off departure from the SFA as set out in 
paragraph 3.2.2. of the report. 

c. To progress options to review the Grant Aid criteria as set out in 
paragraph 3.8.2. of the report and bring detailed proposals back for 
Member’s consideration at the September meeting. 

d. To progress the Arun Youth Projects Allotment proposal through the 
Allotments Working Group as set out in paragraph 3.9.2. of the report. 

2) The contents of the report be otherwise noted. 

 
 16.4. Arun District Council Tree Planting Strategy 
 

   The Advisory Group had before it details of a consultation by Arun District  
 Council seeking the views of parishes on their tree planting strategy 

(previously circulated). Members expressed support for the overall strategy 
as trees were attractive and environmentally valuable. In addition to 
highlighting the Town Council’s priorities in this respect, Members also 
wished to see more done to encourage the planting of trees on verges and 
engage the support of residents by encouraging residents to look after trees 
planted on the public verges. It was also suggested that the Town Council 
utilised its Progress newsletter to raise awareness of the need look after 
local trees. It was therefore RESOLVED that: 

 
1) The views of the Advisory Group as set out in above be included in 

the Town Council’s response. 
 

2) In accordance with the decision made by Full Council on 29th April 
2021, to delegate authority to the Town Clerk to respond to the 
consultation. 

 

17.  Exempt Business 

There was none. 

 

The meeting closed at 7.23pm. 
_______________________ 
 
               CHAIR 


