
How to contact us 
Write to: Manor House, Church Street, 

Littlehampton, West Sussex, BN17 5EW 
Email: ltc@littlehampton-tc.gov.uk 

Call: 01903 732063 
Find us online: www.littlehampton-tc.gov.uk 

16th July 2021 

Notice is hereby given that there will be a meeting of the: 

Community Resources Advisory Group 

Date: Thursday 22nd July 2021 

Time: 6.30pm 

Committee: 
Councillor Blanchard-Cooper (Chair) 
Councillor Molloy 
Councillor Tandy 
Councillor Turner 
Councillor Dr Walsh KStJ 
Councillor Woodman 

Peter Herbert, Town Clerk 
*In accordance with the decision made by Full Council on 29 April 2021, the Advisory
Groups will be meeting in place of Committees. In all respects other than the final
decision, they will act as Committees but delegate decisions to the Town Clerk. This
is to maintain access and transparency whilst restrictions on public gatherings
remain.

Agenda 
VIRTUAL MEETING PROTOCOL 

2021 to 2022 
The provisions of the Coronavirus Act 2020 allow local authorities to put in place 
different meeting arrangements for the period from 4 April 2020 to 7 May 2021. This 
meeting will be a ‘virtual meeting’ and any member of the press and public may 
listen-in and view the proceedings via a weblink which will be publicised on the Town 
Council website at least 24 hours before the meeting. 

The Town Council’s Protocol and Procedures for ‘virtual meetings’ can be viewed at 
https://www.littlehampton-tc.gov.uk/committee-meetings 

Any members of the public wishing to address the Council or any of its Committees 
during the Public Forum or seeking further information on the items to be discussed, 
will need to email ltc@littlehampton-tc.gov.uk one clear working day before the 
meeting and provide details of their question.  
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1. Mobile Phones

Members are requested to switch their mobile devices to silent for the duration
of the meeting and are asked to note the previously approved protocol for
remote meetings which is in place for the duration of this meeting.

2. Apologies

3. Declarations of interest

Members and Officers are reminded to make any declaration of disclosable
pecuniary or personal and/or prejudicial interests that they may have in relation
to items on this Agenda.

You should declare your interest by stating:

(a) the item you have the interest in
(b) whether it is a disclosable pecuniary interest, whereupon you will be

taking no part in the discussions on that matter, or
(c) (i) whether it is a personal interest and the nature of the interest

(ii) whether it is also a prejudicial interest
(iii) If it is a prejudicial interest, whether you will be exercising your right

to speak under PUBLIC FORUM

It is recorded in the register of interests that: 

• Councillor Blanchard-Cooper is a Member of Arun District Council
• Councillor Dr Walsh KStJ is a Member of Arun District Council, West Sussex

County Council and a Member of the Littlehampton Harbour Board

These interests only need to be declared at the meeting if there is an agenda 
item to which they relate. 

4. Minutes
To confirm the Minutes of the meeting held on 10th June 2021, circulated 
herewith (pages 4 to 10). In accordance with the Town Councils’ Standing 
Orders, Section 9 (a), Members are reminded that no discussion of the draft 
minutes of a preceding meeting shall take place except in relation to their 
accuracy.

5. Chair’s Report and Urgent Items

6. Public Forum
Any members of the public wishing to address the Council or any of its 
Committees during remote meetings should email ltc@littlehampton-tc.gov.uk 
one clear working day before the meeting with their submission. These will be 
read out by the Chair or a supporting officer at the meeting. During this period, 
and to enable the Council to answer as many questions as possible at the
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meeting, the submission should not exceed 200 words. The Clerk, in 
consultation with the Chair of the meeting, reserves the right to summarise 
written questions. All written questions and responses will be made available on 
the Town Council web site alongside the meeting minutes. 

7. Officers Reports

7.1.  Museum Periodic Report – Attached (Pages 11 to 13) 

7.2. Events Periodic Report – Attached (Pages 14 to 20) 

7.3. Community Resources Report – Attached (Pages 21 to 31) 

7.4. Arun District Council Tree Planting Strategy – to consider and comment 

upon the attached draft document (Pages 32 to 35) 

8. Exempt Business

It is Recommended that:

The public and accredited representatives of the press 
be excluded from the Meeting under Section 100 Local 
Government Act 1972 due to the confidential nature of 
the business to be conducted. 
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How to contact us 

Write to: Manor House, Church Street, 
Littlehampton, West Sussex, BN17 5EW 

Email: ltc@littlehampton-tc.gov.uk 
Call: 01903 732063 

Find us online: www.littlehampton-tc.gov.uk 

Minutes of the Community Resources Advisory Group held on Thursday 10th June 

2021 at 6.30pm 

Present: 
Councillor Blanchard-Cooper (Chair) 
Councillor Molloy 
Councillor Tandy 
Councillor Tilbrook 
Councillor Turner 
Councillor Dr Walsh KStJ 

2021/2022 

This meeting is available to view using the following link: 

https://www.youtube.com/watch?v=LZHrCvzfguI 

1. Virtual Meeting Protocol and Use of Mobile Devices

The Chair opened the meeting and explained how it would be conducted and

the protocol that would be followed, including how any break in the

proceedings due to technical difficulties would be managed.

2. Apologies
There were apologies from Councillor Woodman.

3. Declarations of Interest

Members and Officers were reminded to make any declarations of disclosable

pecuniary or personal and/or prejudicial interests that they might have in

relation to items on the Agenda. The standing declarations were noted, and

no other declarations were made at this point. Councillor Dr Walsh KSt.J

declared a personal interest as a Member of Littlehampton Harbour Board.

Although not a subject for this meeting he requested this be noted as a

standing declaration going forward.

4. Minutes

The Minutes of the meeting held on 18th March 2021 (previously circulated)

were confirmed as a true record and it was noted that arrangements would be

made for these to be signed at a later date.
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5. Chair’s Report and Urgent Items

5.1. The Chairman reported that Emily Jordan, Committee Assistant would be 
leaving the Council. Emily had joined the Council in 2019 as an 
apprentice and having achieved a distinction in her studies, she was 
moving on to a permanent role with a firm of solicitors. On behalf of the 
Council, he thanked Emily for her support, especially in the last 18 
months which had been invaluable and wished her well in in her new 
role.  

6. Public Forum

 6.1.  In accordance with the Remote Meetings Protocol introduced by the 

Town Council, members of the public who wished to address the 

Council or any of its committees during a remote meeting should 

have emailed their representations one clear working day before the 

meeting. There was one: 

  6.2. Mr Chester asked: 

Various parts of the agenda propose some 12,000 flyers to be 
produced, distributed, and then thrown away and perhaps recycled. 
In this age of social media, plus posters and lamppost banners could 
we now abandon this wasteful way of promoting events?  

  6.3. Response: 
We thank Mr Chester for his question. The Events report did indeed 
propose the continued use of flyers to promote the Council’s events. 
The volume and effectiveness of this activity is reviewed each year 
including opportunities to share costs with other local events 
promotions where appropriate. This activity is undertaken in 
conjunction with social media and the Town Council and Visit 
Littlehampton websites to target as wide an audience as possible and 
ensures that those who do not have this technology can be informed 
of our events. The Advisory Group would consider this when 
discussing the item. 

7. Officer’s Reports

7.1. Standing Orders / Urgent Action 

The Advisory Group received an urgent action (previously circulated) 
relating to the booking of Sports Awards speaker for the Annual Sports 
Awards at a cost of £1,125.50p. It was Resolved that: 

The Urgent Action be noted. 

7.2. Collection Documentation Project (CDP) Review 

7.2.1. The Advisory Group received a report (previously circulated) and 
presentation from the Museum Curator which provided an overview 
of the background to the Project, outcomes, and recommendations to 
continue work on the Museum’s documentation and collections 
management goals.   
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7.2.2. The Project had been a significant undertaking for the Museum and 
the primary focus of work since 2019. The main objective of the project  
was to catalogue the estimated 30,000 items that formed the documentation 
backlog. In achieving this target, it had become clear that the Collection 
was much larger than originally anticipated highlighting the importance of 
continuing this work. The project had also delivered improved access to 
the collection, upgrades to the storage and care of the collection, updated 
procedures and better training for staff and volunteers. To ensure that  
this progress continued an Action Plan had been developed for the 
Museum Service going forward and formed a key part of the draft  
Forward Plan for 2021 to 2026. 

7.2.3. The potential size of the Collection had highlighted the need to prioritise 
storage and display capacity as an objective within the Forward Plan. The 
Curator explained the practicalities associated with disposals and it was 
acknowledged that more storage might be needed in the future. It was also  
noted that the new website had provided an excellent platform for making the 
Collection more widely accessible. It was observed that this, combined with 
ongoing uncertainty regarding social distancing, would shape decisions in  
the future about how the Collection was displayed. The digitisation of the  
Collection and all records associated with it was therefore an important  
element of future work. In the meantime, the Project had delivered  
additional storage through the innovative use of the Museum office and 
the Butterworth Gallery spaces, and the Team would look to develop this 
further should the opportunity arise.  

7.2.4. Members acknowledged the huge amount of work and resources that 
had been required to get to this point, particularly with the challenges 
of the last year. The Advisory Group therefore welcomed the positive 
report and commended the Curator and her Team on their 
achievements. In thanking the Museum Team for all their hard work, 
Members were also very pleased to support the Action Plan and 
Draft Forward Plan 2021 to 2026 as the foundation for the Museum 
Service going forward. It was therefore RESOLVED that: 

1) The achievement of the Collections Documentation
Project target to catalogue 30,000 objects be noted.

2) The Post Project Actions as set out in Section 4 of the
report be approved and adopted as the Action Plan for the
Museum Service going forward.

3) The Draft Forward Plan 2021 to 2026 be endorsed and
RECOMMENDED to Full Council for adoption.

7.3. Museum Periodic Report 

The Committee received a report (previously circulated) which set out 
an update on the Museum opening arrangements, staffing and the 
Museum Action Plan. It was RESOLVED that: 

The Museum Service update and progress with the 
Action Plan be noted. 
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7.4. Events Periodic Report 

7.4.1. The Committee received a report (previously circulated) which set out 
progress with the plans for the revised 2021 Events Programme. 
Following the decisions made regarding the delivery of the Events 
programme at the last meeting, Officers had continued to work on a 
programme of activities to deliver an Armed Forces Day virtual event 
and had submitted plans for the Sandcastle Competition to the District 
Council for approval. This included extensive Covid 19 measures and 
participant check in procedures. Looking ahead to the Screen on the 
Green and Town Show events, the Committee considered and 
supported the recommendations in respect of generator hire for both 
events.  

 7.4.2. The Advisory Group proceeded to consider the plans for the Town 
Show and Family Fun Day and discussion focussed on the promotion 
of catering pitches and marketing activities. It was noted that catering 
pitches were largely allocated through pre-event enquiries, research, 
and word of mouth. Members wished to support local businesses, 
especially in the post pandemic environment and wished to see more 
proactive engagement with local entrepreneurs on this. It was also 
suggested Officers explore introducing a noticeboard at the event for 
local businesses to display business cards advertising local services. 
These would be investigated, and the outcome reported back to the 
Committee. 

7.4.3. Turning to the plans to promote events and recalling the question 
during the Public Forum about printed material, Members considered 
that flyers still had an important role to play in the advertising events. 
Acknowledging the point made about waste, it was also agreed that 
the flyers should be recyclable and that this be stated on them. 
Officers were also requested to explore using short video clips of 
activities as an additional marketing tool when promoting the Town 
Council’s events. It was therefore RESOLVED that: 

1) The update on plans for a virtual Armed Forces Day event
at a cost of £200.00 be noted.

2) The update on plans the Sandcastle Competition be
noted.

3) In accordance with the decision made by Full Council on
29th April 2021, authority be delegated to the Town Clerk
to approve Quote 1 of £1,900.00 for generator hire at the
Screen on the Green event and Quote 1 of £1,070.00 for
generator hire at the Town Show and Family Fun Day
event.

4) The suggestions regarding pitches, supporting local
businesses and marketing activities for the Town Show
and Family Fun Day event be explored and a report
brought to the next meeting of this Advisory Group. 7



5) In accordance with the decision made by Full Council on
29th April 2021, authority be delegated to the Town Clerk
in consultation with the Chair of the Committee to
approve the design and print of recyclable flyers for the
Screen on the Green and Town Show and Family Fun Day
events. The cost will be reported to the Advisory Group at
the next meeting.

6) The update on the Royal British Legion Centenary
Beacon Lighting be noted and in accordance with the
decision made by Full Council on 29th April 2021, to
delegate authority to the Town Clerk to approve the
funding this from the Armed Forces Day budget.

7) Otherwise note the contents of the report.

7.5. Grant Aid Applications 2021 

7.5.1. The Committee received a report (previously circulated) and 
presentation form the Community Resources Officer (CRO) setting 
out details of the applications for Grant Aid 2021. This year’s Scheme 
also proposed establishing a COVID-19 Recovery Fund to enhance 
the grant fund and provide additional funding for groups supporting 
the community as it recovered from the effects of COVID-19 and 
adapted to the post pandemic environment. In addition, there were 
two further requests to extend the period for expenditure of grants 
awarded in 2020 for a further year as they had not yet been able to 
use the funds for their intended purpose. It was noted that if these 
activities could not proceed the funds would then be returned to 
General Reserves. 

7.5.2. The total grants applied for this year was £47,493.16 and represented 
a significant increase on the previous year. The COVID-19 Recovery 
Fund proposal would add £5000 making the total grant funding available 
of £26,000. Members proceeded to review the proposed awards taking 
into account the Grant Aid criteria and the principles of the COVID-19  
Recovery Fund. Observing that the call for funding was one of the  
highest ever received, Members acknowledged the challenges that  
many community Groups had faced during the pandemic and that some  
were only now beginning to re-emerge. Members were therefore  
mindful that the allocation of funding had been particularly difficult this 
year. It was reported that Littlehampton Shopmobiliy were very  
disappointed at the proposed level of award and this served as a  
reminder of the difficulties some groups faced. Members were assured 
that the CRO would continue to work with local groups to provide advice, 
share information and assist them seeking funding opportunities for the 
future. In conclusion, Members considered that, the proposed distribution 
of funding was fair and it was therefore RESOLVED that:  

1) In accordance with the decision made by Full Council on
29th April 2021, authority be delegated to the Town Clerk
to approve the final grant awards for 2021 to 2022 totalling
£24, 287 as set out in Appendix A. 8



2) The principles of the COVID-19 Recovery Fund Initiative
be supported and in accordance with the decision made
by Full Council on 29th April 2021, authority be delegated
to the Town Clerk to approve the final grant awards from
the CRC initiatives fund up to a maximum of £5000 for
2021 to 2022.

3) The requests by the Littlehampton Society and 1087 Air
Cadets to extend the period for expenditure of grants
awarded in 2020 for a further year be supported and in
accordance with the decision made by Full Council on
29th April 2021, authority be delegated to the Town Clerk
to approve them.

7.6. Community Resources Report 

The Committee received a report (previously circulated) which set out 
updates on the allotments, key contracts, and community facilities. 
Regarding the additional allotments at Worthing Road, it was noted 
that construction work was now underway, and that Officers were 
working with the developer to ensure that disruption was minimised. 
As the work progressed, it was likely that minor changes to the layout 
would be required. It was therefore considered practical that authority 
be delegated to the Town Clerk to agree any minor changes that 
might be required to complete the scheme. It was therefore 
RESOLVED that: 

1) In accordance with the decision made by Full Council on
29th April 2021, authority be delegated to the Town Clerk to
agree any minor changes that might be required to the layout
of the Church Land Allotment at Worthing Road to complete
the scheme.

2) The minutes of the Christmas Lights Working Group meeting
held on 13th May 2021 be noted.

3) The contents of the reports be otherwise noted.

7.7. Policy Recommendation 

The Committee was asked to consider endorsing a proposal that the 
Town Council adopt the following policy: That Littlehampton Town 
Council supports the provision of access to all facilities in the Town 
for people of all abilities. The proposal was unanimously supported, 
and it was therefore RESOLVED that:  

The Policy that Littlehampton Town Council supports the 
provision of access to all facilities in the Town for people of all 
abilities be supported and that the Policy and Finance Advisory 
Group be recommended to endorse the Policy and 
RECOMMEND it to Full Council for adoption. 
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8. Finance

8.1. Committee Budget Monitor
The Committee received a report (previously circulated) which highlighted 
any significant variances from budget in income and expenditure for year 
ended 31st March 2021 and the first quarter of 2021 to 2022. It was 
Resolved that: 

The report be noted. 

9. Exempt Business

There was none.

The meeting closed at 7.56pm. 

 CHAIR 
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Littlehampton Town Council 

Non-confidential 

Committee: Community Resources Advisory Group 

Date: 22nd July 2021 

Report by: Town Clerk 

Subject: Museum Periodic Report 

1. Summary

1.1 The report contains: 

i. Museum Update
ii. Engagement Figures
iii. Financial implications

2. Recommendations

2.1. The Committee is Recommended to: 

1. Note the Museum Service update
2. Otherwise note the report.

3. Museum Update

3.1. Museum opening arrangements. Following the recent announcements by the 
Government Littlehampton Museum will reopen on a free flow basis from the 19th July 
without the need for pre booking. At the time of writing, officers are reviewing the Risk 
Assessments, taking into consideration the updated Government Guidance and sector 
specific guidance. It is thought that the Museum will keep some measures in place for the 
safety and wellbeing of staff, visitors, and volunteers. This is likely to include encouraging 
face coverings to be worn in the galleries and social distancing with a review of the hygiene 
regime and capacity arrangements. The revised arrangements will then be reviewed again 
at the end of August as recommended by the Association of Leading Visitor Attractions 
(ALVA) and emerging Government Guidance. 

3.2. Museum card machine. The Museum have now ordered a card machine to be used for 
cashless payments for museum retail, events, donations as well as other payments. It is 
hoped that after a period of training and trialling the new system, the Museum will be able to 
offer cashless payments from September. Committee will be updated with progress. 

3.3. Programming and Events. The Museum team are in the process of finishing up a new 
exhibition, Golden Summers, which will open on the 24th July. The exhibition explores the 
development of Littlehampton as a seaside resort and will include interactive elements for 
children. The Museum will also be holding a Punch and Judy show on the 7th August. The 
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Museum team have also put together a display on the history of Tennis in Littlehampton 
which is complemented by an online exhibition.  

3.4. Volunteers. The Curator is currently planning a phased approach, with a period of 
retraining, for volunteers returning to work in the Museum. This will ensure that all 
volunteers can work in a safe environment and feel confident in their role as restrictions 
ease. It is hoped that volunteers will begin to return more fully from August/September. 
Currently a small number of volunteers have been working on Saturdays as well as the 
continuation of remote volunteering. 

4.  Visitor Engagement Figures

4.1. Pre-booked visit figures. 

Since the Museum closed for the first Lockdown in 2020 it has opened for prebooked visits 
when it was safe and legal to do so.  

March 2020 to March 2021 105 
April 2021 to date (Museum re-opened on the 17th May) 30 
June 2021 69 

4.2. Facebook Engagement figures 

These figures represent the Museum’s Facebook page from the most recent month 12th 
June to 9th July. 

Table 1: Facebook Engagement Figures 

Average Post 
Reach 

Average Page 
Views 

Post engagement 
– Average

Facebook 5733 106 769 

Twitter and Instagram Analytics are unavailable at present. 

4.3. Website engagement figures 

The Museum began collecting Website Analytics for the new site on the 9th July 2020. The 
figures below represent the period from 9th July 2020 to 26th May 2021. 

Table 2: Museum website engagement figures 

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun Total 

Views 1415 2194 2086 2303 1390 1683 1321 1107 2104 2091 2126 2785 23003 

No of 
Users 

427 597 448 595 325 449 529 449 948 792 604 757 6682 

Pages 
per 
session 

2.86 3.14 3.47 3.21 3.26 2.85 2.17 2.17 2.04 2.31 3.01 3.01 Average 
2.76 

4.4.  Museum Outreach (Loan Boxes etc) 
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Table 3: Museum Outreach figures 

Winter Term (Sep to Dec) Spring Summer (Jan to July) 
to date 

Number of students or group 
members engaged 

423 30 

Number of loan boxes 
booked 

6 1 

Number of Schools or groups 
participating 

4 1 

5.  Financial Implications

5.1. The cost of the Golden Summers Exhibition were met by the Museum Exhibitions Budget. 

5.2. The cost of the Punch and Judy Show is being externally funded by an Arts Council Grant 
awarded to Fedora who are working in partnership with the Museum. 

5.3. The cost of the new card machine has been met by the IT Budget. 

Peter Herbert 
Town Clerk 
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Littlehampton Town Council 

Non-Confidential 

Community Resources Advisory Group 

Date: 22nd July 2021 

Report by: Town Clerk 

Subject: Events Periodic Report 

1. Summary

1.1. The report sets out recent matters of relevance to this Advisory Group 
including an update of the 2021 to 2022 events programme. The report 
states the outcome of the virtual Armed Forces Day event and provides an 
update on the Sandcastle Competition, Screen on the Green, Royal British 
Legion Centenary Beacon Lighting and Town Show and Family Fun Day 
events. 

2. Recommendations

The Advisory Group is Recommended to:

1. Note the outcome of the virtual Armed Forces Day event (paragraphs
3.1 to 3.1.1 refer).

2. Note the update on the Sandcastle Competition (paragraphs 3.2 to
3.2.3 refer).

3. Note the update on the Screen on the Green event (paragraphs 3.4 to
3.3.4 refer).

4. Note the update on the Royal British Legion Centenary Beacon
Lighting event (paragraph 3.4 to 3.4.2 refer).

5. Note the update on the Town Show and Family Fun Day event
(paragraphs 3.5 to 3.5.4 refer).

6. To consider and make suggestions to celebrate The Queens Platinum
Jubilee in 2022.

7. Otherwise note the report.

3. Background

3.1. Armed Forces Day 
3.1.1 Officers worked with the Museum Team, Littlehampton Baptist Church, the 

Mayor, Councillor Michelle Molloy, and local Uniformed groups to develop 
a virtual programme comprised of information, videos, and activities. 
Content was uploaded to the Town Council Facebook page and website 
throughout the day. The collective posts on the Town Council Facebook 
page received 55 likes, were shared 26 times, and reached a total of 
6,303 people. Additional activities were also available on the Littlehampton 
Museum website. No expenditure was necessary to create the 
programme. 
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3.2. Sandcastle Competition  
3.2.1 Officers have developed a QR code for the event via GOV.UK which will 

be displayed on A-boards and the registration point. This will enable 
attendees to ‘check in’ during registration.  

3.2.2 Officers will meet with representatives of Harbour Park after further 
restrictions have been lifted to discuss the logistics for the event. Harbour 
Park have agreed to contribute £85.00 towards the cost of the buckets and 
supply prizes for each age category. 

3.2.3 Officers will ask members of Littlehampton Organisation of Community 
Arts to judge alongside a representative of Harbour Park and the Town 
Mayor. 

3.3.  Screen on the Green  
3.3.1 Officers have developed double sided A5 recyclable flyers to promote both 

the Screen on the Green and Sandcastle Competition events. The flyers 
will be distributed to local businesses and primary schools. 

3.3.2 Officers have designed a roadside banner to display at the various banner 
sites in Littlehampton in the build-up to the event. Officers have booked 
the banner sites from 19th July to 15th August. 

3.3.3 Officers are finalising plans for caterers to attend the event. Heavenly 
Crepes, La Poutine, the Littlehampton District Lions Club and Nic and 
Bens’ Entertainment have been booked so far. Officers will look to source 
on more caterer before the event date as per the agreement with Harbour 
Park.  

3.3.4 Plans to develop a campaign to celebrate local keyworkers are underway. 
A video presentation alongside a thank you message will be displayed on 
the inflatable screen prior to the film. 

3.4. The Royal British Legion Centenary Beacon Lighting 
3.4.1 Officers are liaising with Derek Moore MBE of the Royal British Legion 

Poppy Appeal to plan the Centenary Beacon Lighting. Derek has invited a 
select number of guests from local councils and armed forces 
organisations to attend the event. 

3.4.2 A bugler has been booked to play the Last Post at 8pm. Prior to the 
Beacon Lighting there will be speeches from an RBL representative and 
the Town Mayor. Prayers will be read by Father Mark Williams of St Mary’s 
Church. A full programme will be developed and promoted prior to the 
event on the Town Council Facebook page. 

3.5. Town Show and Family Fun Day 
3.5.1 Applications for stalls in the Community Marquee are now closed. A total 

of 37 applications were submitted. Officers have made arrangements to 
ensure community groups are spaced out in the marquee this year. 
Additional doors and windows will be left open in the marquee to allow for 
better ventilation.  

3.5.2 Contractors have been sourced for the design and print of 11,000 double 
sided A5 flyers and 25 posters. The flyers will be distributed to local 
businesses and residents via Littlehampton Footsoldier’s Distribution. 
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3.5.3 The ‘Don’t Look Now Band’ and local band ‘Borderline’ will perform at the 
event as will Celebration Samba and children’s entertainer Nick Clark. The 
Sussex Tornados Cheerleading Group and the Dog Show will also return 
to the event. Arun Youth Projects and Littlehampton Organisation of 
Community Arts will both deliver activities at the event again for 2021 as 
they have done at previous events. 

3.5.4 Officers have sourced a number of different caterers for the events. 
Heavenly Crepes, Pizza Plug Co, the Littlehampton District Lions Club, 
Thai Taste, Nic and Ben’s Entertainment and Delicious Dreams Ice 
Creams will attend the event. 

3.6. The Queen’s Platinum Jubilee 2022 
3.6.1 In 2022, there will be year-long Platinum Jubilee celebrations throughout 

the United Kingdom, the Commonwealth and around the world as 
communities come together to celebrate The Queen’s historic reign. The 
celebrations will culminate with the focal point of the Platinum Jubilee 
Weekend in June 2022 with an extended bank holiday, from Thursday 2nd 
to Sunday 5th June. Appendix 1 details the plans announced by the British 
Monarchy https://www.royal.uk/platinum-jubilee-central-weekend. In 
summary, there will be a beacon lighting event on the evening of Thursday 
2nd June, a Platinum Party at the Palace on Saturday 4th June and on 
Sunday 5th June there will be a Pageant outside Buckingham Palace and 
the public are invited to come together for street parties, picnics, 
barbecues to celebrate the special event and Big Jubilee Lunch 
https://www.edenprojectcommunities.com/the-big-lunch.  

3.6.2 For the Diamond Jubilee Celebrations in 2012, the Town Council was 
involved in a series of events which included a beacon lighting ceremony 
in June, with participation from the Scouts and Guides who set up a camp 
on the East Green to make lanterns for a short parade on the prom in the 
evening. The beacon lighting event coincided with a two-day event at 
Mewsbrook Park, organised by the Café owners, where a large screen 
showed the concert at the Palace and there were family activities. The 
Town Council contributed towards the publicity with funds from the Events 
Support Budget. The Council organised and delivered a free concert with 
fireworks (from a barge in the sea) on East Green in August, which had an 
attendance of more than 5,000 people. The Council also contributed 
towards the Carnival Association’s children’s party which involved 200 
children being nominated via Schools and the Gazette to have a lunch 
provided by the Fish Factory, the Council’s funding was used to pay for 
keepsakes to be given to the children. The Council made funds available 
to the community for support with street parties and events through the 
use of equipment and A-team support, but records show that the only 
expenditure was for the Mewsbrook and Carnival events, a total of £200. 
The Jubilee concert cost £15,060. 

3.6.3 The Advisory Group is invited to make suggestions for the 2022 
celebrations. This information will also be shared with all Councillors and 
the suggestions collated so that further research can be undertaken. To 
allow time for options to be researched, suggestions are sought by Friday 
13th August at the latest. Officers can begin to explore options and costs 
and bring a proposal to the Advisory Group before the budget setting cycle 
later this year.  
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4. Financial Implications

4.1. A budget of £13,500 was allocated to the Armed Forces Day event from 
the 2021 to 2022 Community Budget. No expenditure was necessary to 
deliver the 2021 virtual event. £1,207 has been spent on deposits for 
audio technical services (£239) and displays (£968). These bookings have 
been carried forward to 2022. 

4.2. A budget of £500 has been allocated to the Sandcastle Competition event 
from the 2021 to 2022 Community Budget. Expenditure is expected to be 
within budget. 

4.3. A budget of £15,000 has been allocated to the Screen on the Green event 
from the 2021 to 2022 Community Budget. Expenditure is expected to be 
within budget.  

4.4. There is no budget for the £1,800 for the Royal British Legion Centenary 
Beacon Lighting event. Expenditure will come from the Armed Forces Day 
budget.  

4.5. A budget of £18,000 has been allocated to the Town Show and Family 
Fun Day event from the 2021 to 2022 Community Budget. Expenditure is 
expected to be within budget. 

Peter Herbert 
Town Clerk 
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Plans announced for The Queen’s Platinum Jubilee Central 
Weekend 2022 

There will be year-long Platinum Jubilee celebrations throughout the 
United Kingdom, the Commonwealth and around the world as 
communities come together to celebrate The Queen’s historic reign. 

In 2022, Her Majesty The Queen will become the first British Monarch to 
celebrate a Platinum Jubilee, seventy years of service, having acceded to the 
throne on 6th February 1952 when Her Majesty was 25 years old. 

Throughout the year, Her Majesty and members of the Royal Family will 
travel around the country to undertake a variety of engagements to mark this 
historic occasion culminating with the focal point of the Platinum Jubilee 
Weekend in June - one year from today. 

An extended bank holiday, from Thursday 2nd to Sunday 5th June, will 
provide an opportunity for communities and people throughout the United 
Kingdom to come together to celebrate the historic milestone. The four days 
of celebrations will include public events and community activities, as well as 
national moments of reflection on The Queen’s 70 years of service. 

Thursday 2nd June 

The Queen’s Birthday Parade (Trooping the Colour): Over 1,400 parading 
soldiers, 200 horses and 400 musicians will come together in the traditional 
Parade to mark The Queen's official birthday, usually held on the second 
Saturday in June.  

Beginning at Buckingham Palace, the Parade will move down The Mall to 
Horse Guard's Parade, joined by Members of the Royal Family on horseback 
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and in carriages. The Parade will close with the traditional RAF fly-past, 
watched by The Queen and Members of the Royal Family from the 
Buckingham Palace balcony. 

Platinum Jubilee Beacons: The United Kingdom’s long tradition of 
celebrating Royal Jubilees, Weddings and Coronations with the lighting of 
beacons will be continued to mark the Platinum Jubilee. Beacons will be lit 
throughout the United Kingdom, Channel Islands, Isle of Man and UK 
Overseas Territories. 

For the first time, beacons will also be lit in each of the capital cities of the 
Commonwealth countries to celebrate The Queen’s Platinum Jubilee. 

Friday 3rd June 

Service of Thanksgiving: A Service of Thanksgiving for The Queen’s reign 
will be held at St Paul’s Cathedral. Further events will be announced in due 
course. 

Saturday 4th June 

The Derby at Epsom Downs: Her Majesty The Queen, accompanied by 
Members of the Royal Family, will attend the Derby at Epsom Downs. 

Platinum Party at the Palace: The BBC will stage and broadcast a special 
live concert from Buckingham Palace that will bring together some of the 
world’s biggest entertainment stars to celebrate the most significant and 
joyous moments from The Queen’s seven decade reign. Members of the 
public will be invited to apply to attend this special event and details of the 
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ballot for UK residents to secure audience tickets will be released in due 
course.  

Sunday 5th June 

The Big Jubilee Lunch: Every year since the idea began in 2009 The Big 
Lunch has encouraged communities to celebrate their connections and get to 
know each other a little bit better, coming together in a spirit of fun and 
friendship. In 2022 The Big Lunch will bring the Jubilee celebrations into the 
heart of every community.  

People are invited to share friendship, food and fun with neighbours as part 
of the Platinum Jubilee celebrations. A Big Jubilee Lunch can be big or small 
– street party or picnic, tea and cake or a garden barbeque. The Big Lunch
provides tips and ideas for hosting an event.

The Platinum Jubilee Pageant: A pageant featuring over 5,000 people from 
across the United Kingdom and the Commonwealth will take place against 
the backdrop of Buckingham Palace and the surrounding streets. It will 
combine street arts, theatre, music, circus, carnival and costume and 
celebrate the service of Her Majesty’s reign, as well as honouring the 
collective service of people and communities across the country. 

Further announcements: 

Later this month details of a special Jubilee emblem competition, in 
conjunction with the Victoria and Albert Museum, the Design Museum and 
the Royal College of Art, will be released. The winning entry will become the 
official emblem for the celebrations next year.  

More information on the details of the central weekend and other celebratory 
events across the UK and around the Commonwealth will be made in the 
months to come.  
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Littlehampton Town Council 

Non- Confidential 

Community Resources Advisory Group 

Date: 22 July 2021 

Report by: Town Clerk 

Subject: Community Resources Officer Report 

1. Summary

1.1. The purpose of the report is to highlight work being undertaken by the 
Community Resources Officer (CRO) to progress the projects and initiatives 

that are within the remit of this Committee. The report comprises updates on 

the allotments, key contracts, and community facilities.   

2. Recommendations

2.1 The Committee is Recommended: 

1) In accordance with the decision made by Full Council on 29th April 2021, to

delegate authority to the Town Clerk to:

1.1 Approve the member representation on the Allotments Working 

Group. 

1.2 Approve the request from the Wick Information Centre Management 

Committee regarding the one-off departure from the SFA as set out 

in paragraph 3.2.2. of the report. 

1.3 If agreed, to progress options to review the Grant Aid criteria as set 

out in paragraph 3.8.2. of the report and bring detailed proposals 

back for Member’s consideration at the September meeting. 

1.4 If agreed, to progress the AYP Allotment proposal through the 

Allotments Working Group as set out in paragraph 3.9.2. of the report. 

2) Otherwise note the contents of this report.
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3. Services and Facilities Update
3.1. Allotments

3.1.1. Work to deliver the additional allotments at Worthing Road (planned on the 

Church Land site on the western side of the existing site) have rapidly 

progressed and are expected to be completed at the beginning of August. 

This has resulted in some minor changes to the layout but with the 

developer’s cooperation this will have been achieved with minimal disruption. 

The new plots have been planned with a variety of plot sizes to suit users with 

varying accessibility needs. This has also allowed the Council to utilise the 

remaining portion of the Tesco Bags of Help grant which will provide high 

raised beds, potting tables, a wheelchair accessible picnic table and a planting 

bench. An informal opening is planned with details to follow as there may be a 

delay in delivery of this equipment.  

3.1.2. With restrictions expected to be lifted on 19th July, Officers are planning to 

bring the Allotment Working Group together for its first meeting since January 

2020. All being well this will take place on Thursday 19th August 2021 in the 

Manor House Chamber. The Advisory Group is therefore asked to confirm the 

Member representation on the Working Group which is currently Councillors 

Blanchard-Cooper (Chair), Molloy, Tandy, and Turner. 

3.2      Service Funding Agreements (SFAs) 

3.2.1 Officers continue to link with groups to monitor service funding agreements as 

the COVID-19 restrictions are lifted. The organisations that we work with have 

mainly continued to operate throughout the pandemic providing support for 

the Littlehampton community. An update on the services is attached 

(Appendix A).  

3.2.2 In addition the Advisory Group is invited to consider a request from the Wick 

Information Centre Management Committee who wish to draw on their SFA, 

initially to meet the costs of adverting, signage and freshening up the office. 

Although not part of the current SFA, this is considered absolutely necessary 

to ensure everyone knows where they are. The Advisory Group is therefore 

recommended to endorse this one-off departure from the SFA to support the 

22



Centre as it opens its doors again and starts to re-establish a face-to-face 

service. 

3.3      Rosemead Park Trees 

The contract for the work to deliver a new tree planting scheme at Rosemead 

Park has been advertised and the closing date for bids is 30th July. In 

accordance with the Town Council’s Financial Regulations the tender has 

been advertised locally and on the Government Contracts Finder website. The 

tenders will be opened on 2nd August and following a thorough evaluation the 

tender will be awarded. This will see the leylandii on the western boundary of 

the park adjacent to the highway replaced with a planting scheme consisting 

of native trees and hedging. The start date for the works will be determined 

once the contractor has been appointed and to ensure that the final planting 

scheme has the best chance of becoming established. Members will be kept 

informed of progress outside the meeting. 

3.4      Floral Contract 

This contract has been revised to take into account that the County Council is 

taking back responsibility for the roundabouts and the Town Council priority to 

have a trial for managed wildflower planting. The tender will be released at the 

end of July in accordance with the Town Council’s Financial Regulations. The 

current contract runs until the end of the year and the new contract will 

commence in Spring 2022.  

3.5      Christmas Lights 

The work required to deliver this year’s display has commenced with the 

necessary approvals and licence applications process underway. Members 

will recall the decision to retain the current contractor for a further year. The 

tender will therefore be reviewed early in 2022 by the Christmas Lights 

Working Group with the scope of the new tender in place by March 2022. In 

the meantime, Officers will start working in earnest with the contractor to 

deliver the enhancements agreed by the Working Group for this year’s 
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display, namely, refurbishing the display motifs, enhancements, and greater 

coverage in terms of lighting and decorations on the main Christmas trees in 

both the High Street and Wick. 

3.6     Southfields Jubilee Centre 

Many groups who met the criteria in relation to the earlier easing of Covid 

restrictions have returned and are using the Centre. At the time of writing, 

officers are reviewing the Risk Assessments, taking into consideration the 

updated Government Guidance, and are liaising with hirers regarding 

bookings as the date for ending of restrictions approaches.   

3.7.  War Memorial Tender 

The War Memorial maintenance contract expires after the next visit which is 

scheduled to take place in October 2021 and the contract will therefore be re- 

tendered in the Autumn with a view to making an appointment for a further 

three years commencing in 2022.  

3.8  Grant Aid 

3.8.1  This year’s scheme highlighted the significant impact Covid-19 has had on 

community groups, this was also demonstrated in the variety of applications 

seen. This was recognised by the Advisory Group at the June meeting where 

it was agreed that a portion of the Main Grant fund, £5,000 being match 

funded by a COVID-19 Recovery Fund specifically for the purpose of 

supporting the community as it recovered from the impact of the pandemic.  

3.8.2.  Officers believe that there is value in reviewing the Grant Aid Criteria to ensure 

that in future it is recognised that funds awarded can be better directed to 

initiatives that best meet the priorities, aims and objectives of the Council as a 

whole. If supported, this review could see the current criteria amended so that 

it focusses on developing new initiatives and potentially moving away from 

supporting general maintenance and building projects. This could also identify 
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groups who may benefit from the security of a stable funding stream and may 

be better suited to a service funding agreement. It is not envisaged that the total 

amount of funding shared by these two budgets would change but may be 

reapportioned. The Advisory Group is invited to consider and comment upon 

this proposal and if this direction is supported, detailed proposals will be brought 

back to the Advisory Group in September. 

3.9.  Youth Services Contract 
3.9.1.  Youth sessions are back to normal operation, with Arun Youth Projects (AYP) 

once again operating out of the Southfields Jubilee and Keystone Centres. 

The Service is looking forward to a busy summer with the Soccer School back 

up and running, the continuation of outreach work and planning for September 

when they will be working with White Meadows Primary Academy on a 

mentoring project for young people. Attendance at all Youth Clubs has been 

very positive, despite some restrictions remaining and the Service is planning 

a new initiative, a ‘Monday Night Football Project’, which is being funded by 

Arun District Council.  In addition, Officers have been working with AYP to 

develop a new initiative, based on a trial that has recently started in 

Angmering, that will in part be funded by the uplift of the youth contract of 

£5000 payable in October. 

3.9.2. The new initiative aims to expand youth engagement by utilising the Council’s 

allotments specifically starting at Worthing Road. Young People aged 8-18 will 

be invited to use the space with the support of the youth work team to grow 

their own produce, take ownership of the space and develop valuable life and 

work skills. The trial at Angmering has proved successful and is expected to 

expand in September with students working toward qualifications associated 

with this type of activity. The proposal is outlined in Appendix B attached to this 

report. The Advisory Group is invited to consider and comment upon this 

proposal and if supported, to endorse further discussions through the 

Allotments Working Group to progress a trial. 

4. Financial Implications
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4.1     2021 to 2022 is the second year for the three-year Service Funding 

Agreements (SFAs) which has a total budget of £30,650 per annum. 

4.2 The General Grants budget is £21,000, per annum. 

4.3     £30,000 has been allocated in the Council’s Capital Programme from the 

Converted Capital Receipt EMR for the removal and replacement of the 

leylandii at Rosemead Park. 

4.4     The budget for the Floral Contract for 2022 to 2024 is set at £25,985 per 

annum. 

4.5     The annual budget for Christmas Illuminations is £25,000 per annum and 

includes £1,750 for the Wick illuminations. £3,000 is to be met from EMR. 

4.6 The budget for the war memorial maintenance contract over three years, is 

£1,800 per annum, £5,400 in total.  

4.7 The Youth Service Contract budget is currently £45,000 per annum rising to 

£50,000 per annum for the remaining two years of the current contract. 

  Peter Herbert 

  Town Clerk 
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Appendix A 

Organisation Service Amount 
per 
annum 

Service Update 

 

Arun & 
Chichester 
CAB 

The CAB Service is 
independent and 
provides free, 
confidential and 
impartial advice to 
everybody 
regardless of race, 
gender, disability, 
sexual orientation or 
nationality.  

£3,000 Operated throughout. 

Arun 
Community 
Transport 

To provide a 
volunteer community 
transport scheme 
available in Arun to 
residents of 
Littlehampton who 
would normally have 
difficulty traveling by 
public transport 
through disability or 
frailty. 

£2,000 Operated throughout. 

Freedom 
Leisure 
(Wealden 
Leisure Ltd) 

The service will 
provide Out & About 
play sessions in 
Wick, Littlehampton 
over the school 
summer holidays for 
5 to 12 year olds. 

£2,000 Much of the activities that Freedom 
operate in the District were closed 
down during lockdown and have 
only recently been allowed to re-
open. Limited activities were 
offered last Autumn and Freedom 
only drew on their agreement to 
cover these. They expect to offer a 
full season of activities this 
summer. Officers are in contact 
with the Team and monitoring the 
position.  

The Keystone 
Centre 
Management 
Committee 

To help and educate 
young people 
through their leisure-
time activities so to 
develop their 
physical, mental and 
spiritual capacities 
that they may grow 
to full maturity as 
individuals and 
members of society 
and that their 
condition of life may 
be improved. 

£3,000 During much of the lockdown the 
Centre was closed as the 
restrictions prevented them from 
operating and the Management 
Committee continued to maintain 
the building. Main activities offered 
at the Centre are based around the 
work of Arun Youth Projects (AYP) 
which have recently gone back to 
face to face sessions. They 
continue to operate youth sessions 
at the Centre in line with the 
guidance. 
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Appendix A 

Organisation Service Amount 
per 
annum 

Service Update 

 

Littlehampton 
Bonfire 
Society 
Limited 

To provide an 
annual bonfire, 
firework display and 
procession for the 
Town of 
Littlehampton 

£5,500 The Society cancelled the 2020 
display and are working towards 
the 2021 event. They did not claim 
the 2020 SFA and are finalising 
plans for the 2021 event expected 
to be held on Saturday the 30th 
October. 

Littlehampton 
Sports field 

To provide an 
independent facility 
for sporting activities 
for the benefit and 
use of local 
residents. Focused 
on Littlehampton 
activities, groups 
and organisations. 

£4,500 The sports field is again open. 
During lockdown the Management 
Committee have focussed on 
ground maintenance and repairs. 
They have managed to undertake 
a more intensive maintenance 
programme that has improved the 
standard of the surface for the 
service users. Activities are now 
back up and running and will look 
to continue following the updated 
guidance. 

LOCA LOCA will deliver the 
Littlehampton Arts 
Trail, Arts Festival 
and Love festival 
and 
events/performances 
at the Stage by the 
Sea venue.  

£2,500 After a challenging year LOCA are 
up and running with their usual arts 
programme (including on line) and 
will also be supporting the Town 
Council at other events throughout 
the summer and Autumn including 
the Artswork Town Centre Events 
initiative.  

Voluntary 
Action Arun & 
Chichester 
(VAAC) 

focused on VAAC 
core services and 
their delivery from 
locations in the 
Littlehampton area. 
Services will include 
the Fundraising 
Network and the 
Volunteer Now! 
Services  

£1,650 Operated and continued to provide 
support to local voluntary groups 
throughout. 

Wick 
Information 
Centre (WIC) 

The Wick 
Information Centre 
provides a free, 
impartial support and 
signposting service 
to everybody 
regardless of race, 
gender, disability, 
sexual orientation or 
nationality. The SFA 
supports the 
provision of a part 
time coordinator to 

£2,500 WIC maintained a limited COVID 
secure service throughout 
lockdown without having to draw 
on their SFA. However, they 
anticipate fully re-opening as soon 
as the restrictions are lifted and 
have recruited a part time 
coordinator to manage the service 
and volunteer force. This will see 
them begin to draw on their SFA, 
initially to meet the costs of 
adverting, signage and freshening 
up the office. The additional 
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Appendix A 

Organisation Service Amount 
per 
annum 

Service Update 

manage the service 
and volunteer force. 

signage is not part of the current 
SFA but considered absolutely 
necessary to ensure the message 
gets put to the community that they 
are once again fully operational. 
The Advisory Group is therefore 
requested to endorse this 
departure from the SFA to support 
the Centre as it opens its doors 
again and starts to re-establish a 
face to face service. 
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Arun Youth Projects Allotment Project Proposal 

Introduction 

This project would see Arun Youth Projects (AYP) working with Littlehampton Town 
Council (LTC) to create an innovative new project using an allotment plot at the 
Worthing Road Allotment site. Young People aged 8-18 will be invited to use the 
space with the support of the youth work team to grow their own produce, take 
ownership of the space and build life and work skills. 

Aims and Objectives  
The project aims to support all young people to: 

• Learn skills and knowledge in horticulture (e.g., planting, and growing
fruit and vegetables, basic tool maintenance).

• Feel connected to their community.

• Avoid involvement in anti-social behaviour and criminality.

• Set aspirational goals and work hard to achieve them.
The overall objective is for the allotment project is to become an inclusive community 
project in partnership with LTC. The allotment project will become an integral part of 
the AYP mentoring offer to promote social interaction and active lifestyles. It will 
provide an alternative setting for young people to come together, learn new skills and 
promote good physical and mental health.  

The project will be able to meet the needs of young people in the community in 
relation to their social, emotional, and mental health, both as part of an identified 
need prior to the global Covid-19 pandemic, but with an increased urgency due to 
the increasing need that because of the crises that we are seeing young people 
encounter often for the first time.  

Skills and Knowledge 
From planting, digging, and growing their own food, through to planning, watering 
plants and tidying; the project will help teach young people the importance of being 
organised, whilst reinforcing empowerment and responsibility. 
It will also help develop new skills and expand their knowledge regarding the 
following: 

1. Nutrition – Outdoor space is a great environment to teach young people the
important of nutrition, as well as the benefits that come hand in hand with
leading a happy, healthy, and well-balanced lifestyle.
Helping young people understand where fresh food comes from will help them
make wise food choices in the future.

Appendix B 
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2. Health & Fitness – Whilst helping young people develop core life skills, this
project will also improve their sensory and physical development and
encourage them to stay active.

3. Discovery – Young people will have the opportunity to learn about nature,
plants and nutrition whilst engaging in healthy, fun and fulfilling activities. They
will learn new skills and expand their knowledge about the science of growing.

4. Self Confidence – The project has the opportunity to boost self-esteem,
stimulate independence and increase engagement levels.

5. Creativity – The allotment space will provide a great opportunity to stimulate
young people’s imaginations and encourage them to exercise their creativity.
Whether they are selecting plants, learning to grow things, or planting, the
allotment will act as a perfect environment to explore and discover new and
exciting ways to build and grow.

Monitoring and Review 

Statistical records of the service will be maintained and shared with all parties where 
required, including attendance data. Other evaluation tools to be used tracking and 
monitoring students’ progress for the duration of the project will include:  

• Arun Mentoring Evaluation Charts.

• NHS 5 Ways to Wellbeing.
Once the project is established, in future we hope to provide accredited qualification 
awards in horticultural skills.  

If agreed, the Town Council will engage with LALGA and the appointed site 
representatives through the Allotments Working Group to gain their support for this 
project. It is also hoped that the site representatives will support the project by 
sharing their expertise and time.  

All students will be accompanied on site by suitably qualified staff. 
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Arun District Council 
Greenspace Service 
Bognor Regis Town Hall 
Clarence Road 
Bognor Regis 
West Sussex 
PO 21 1LD 

 

Tel: (01903) 737500 
 

Fax: (01243) 830757 
DX: 54706 Littlehampton 

 Minicom: (01903) 732765 
  
 e-mail:  oliver.handson@arun.gov.uk 

 
 07 June 2021 
 
 Please ask for:  
 
 Oliver Handson 
 Neighbourhood Services
 37955 

 
Dear Town/Parish Clerk 
 
Tree Planting Strategy for Arun’s parks & open spaces 
 
Arun’s Greenspace Service is currently in the process of drafting a ten-year Tree Planting 
Strategy and associated planting plan. The final document is due to be considered by 
members of the Arun’s Environment Committee towards the end of this year. 
 
As part of the preparation of this strategy and plan, we are keen to seek the views of Town 
& Parish Councils and to understand how our strategy may dovetail with any existing tree 
planting commitments made by yourselves and vice versa. We are also keen to know 
whether there are any opportunities for partnership working in the delivery of our tree 
planting plan. 
 
On this basis I would be most grateful if your appropriate committee would consider and 
respond to the attached questionnaire, so that we can ensure your views are considered in 
the formation of our plans. 
 
Please send returns directly via email to parks@arun.gov.uk ideally titled ‘tree planting 
strategy response’ for ease of administration. Please note your responses would be 
appreciated by the first week of August. If this is not possible please advise me directly of 
when a response could be expected. 
 
I very much look forward to receiving your views in due course. 
 
 
Yours sincerely 

 
 
Oliver Handson 
Environmental Services & Strategy Manager 
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Tree Planting Strategy for Arun’s Parks and Open Spaces  

Town & Parish Questionnaire 

 

Thank you for taking the time to consider the below questionnaire which will help 
Arun in the development of its tree planting strategy and associated planting plan. 

If possible, please answer all questions, indicating as needed where your response 
is nil or not applicable. 

 

Q1.  The draft aims of Arun’s emerging tree planting strategy include the 
following. Please state if you agree, disagree or neither agree or disagree 
with the following aims; 

 
• To offer a sustainable approach to maximising resources in respect of tree 

planting and future maintenance requirements. 
 

Agree Disagree Neither Agree or Disagree 
 

• To mitigate the long-term effects of climate change on our tree population and 
improve resistance to pests and disease. 

 
Agree Disagree Neither Agree or Disagree 

 
• To diversify the tree stock through new plantings and appropriate species 

selection.  
 
Agree Disagree Neither Agree or Disagree 

 
• To ensure the principle of ‘right tree right place’ underpins all planting 

proposed under the strategy 
 
Agree Disagree Neither Agree or Disagree 

 
• To create a tree planting legacy in Arun for decades to come. 

 
Agree Disagree Neither Agree or Disagree 
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Q2.  Are there any Arun managed parks or open spaces within your 
Town/Parish boundary that you feel we should consider for inclusion 
within our 10 year planting plan? Please identify sites below; 

 

 

 

 

 

 

Q3.  If you listed any sites above, does your Council have any specific view or 
ideas concerning the type of planting you feel would be appropriate for 
these areas? Please detail this below; 

 

 

 

 

 

 

 

 
Q4.  Does your Council have any aspirations for tree planting on land under 

your own control in the next 5-10 years? 
 

Yes No Don’t know N/A 
 
Q5.  If you answered yes above please detail as far as you can below. 

 

 

 

Q6.  Does your Council have any aspirations for tree planting on land owned 
by others - for example in partnership with WSCC on highway verges in 
your area? 

 

Yes No Don’t know 

 

 

Tree Planting and Wildflower Meadow Priority 

Actively seek opportunities to increase tree planting as appropriate and deliver 
Wildflower Meadow Planting Scheme if trial scheme is successful. Ongoing 
(Liaison with County Council on Infrastructure projects and with Arun District 
Council Parks and Landscapes team as appropriate.) 

The two priorities under this heading are ongoing and would see a scheme to 
replace the trees on the western boundary of Rosemead Park and if possible 
managed wildflower planting along the new Fitzalan Link Road. The latter would 
be subject to the support of West Sussex Highways who would be adopting the 
new road.  Trial scheme of wildflower meadow planting to be taken forward using 
rear garden at Manor House, explored through changes to arrangements for 
planting / floral contract and to be explored with WSCC re potential use of 
roundabouts. If successful, Wildflower Meadow scheme to be expanded. 
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Q7.  If you answered yes above please detail as far as you can below 

Q8.  Would your Parish/Town Council wish to support Arun with any tree 
planting projects delivered by Arun on its parks and open spaces within 
your Town/Parish in either of the following ways?  

• Financial contribution towards the purchase/planting/aftercare of trees

Yes No Don’t know

• Volunteer or ‘in kind’ contribution to help deliver tree planting schemes or
aftercare requirements

Yes No Don’t know

Q9.  Do you have any further comments you wish to make? If so please detail 
these below. 

Thank you for taking the time to complete this questionnaire. Please return to 
parks@arun.gov.uk  

As stated above 
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