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Minutes of a meeting of the Property and Personnel Advisory Group held on 

Monday 7th June 2021 at 6.30pm 

Present:  

Councillor Chace (Chair) 
Councillor Price 
Councillor Rhodes 
Councillor Tandy 
Councillor Tilbrook 
 

2021/2022 

This meeting is available to view using the following link:  

https://www.youtube.com/watch?v=Yx7BUcIWNZY 

      1. Virtual Meeting Protocol and Use of Mobile Devices 

The Chair opened the meeting and explained how it would be conducted and 

the protocol that would be followed, including how any break in the 

proceedings due to technical difficulties would be managed. 

 

      2.  Apologies 

There were no apologies.    

  

      3.  Declarations of Interest 

Members and Officers were reminded to make any declarations of disclosable 

pecuniary or personal and/or prejudicial interests that they might have in 

relation to items on the agenda. The standing declarations were noted, and no 

further declarations were made.   

      4. Minutes 

The Minutes of the meeting held on 22nd March 2021 (previously circulated) 

were confirmed as a true record and it was noted that arrangements would be 

made for these to be signed at a later date.   
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      5.  Public Forum 

In accordance with the Remote Meetings Protocol introduced by the Town 

Council, members of the public who wished to address the Council or any of 

its Committees during a remote meeting should have emailed their 

representations one clear working day before the meeting. There were none.  

 

     6.  Chair’s Report and Urgent Items 

 There were none. 

  

      7. Officer’s Reports 

7.1. Absence Monitoring Report 

The Committee received a report (previously circulated) which set out the staff 

absence records for the full years from 2011 to 2012 up to and including 2020 

to 2021. It was Resolved that: 

The report be noted.  

 

7.2. Staffing Update 

The Committee received a report (previously circulated) which set out updates 

on recent staff changes and recruitment. The Town Clerk explained the 

recruitment process for the Deputy Town Clerk and Responsible Financial 

Officer role was underway and confirmed the composition of the interview 

panel.  It was Resolved that: 

The report be noted.  

 

7.3. Properties Update 

The Committee received a report (previously circulated) which provided an 

update on property matters. It was noted that an agent had been appointed to 

manage the sale of the premises at 82 Wick Street and that marketing would 

commence shortly. The reconfiguration of the Manor House Reception was 

almost complete, and the changes had been well received. Members were 

asked to consider a proposal from the County Council who wished to resume 

responsibility for the roundabouts which were included in the current floral 

contract. They were however content with the maintenance arrangements and 

if approved proposed making an annual payment of £1,750 towards these 



 

 

costs. This proposal was considered sensible, and it was therefore Resolved 

that: 

1. In accordance with the decision made by Full 

Council on 29th April 2021, authority be 

delegated to the Town Clerk to inform the 

County Council of the Advisory Group’s 

decision regarding the proposed future 

maintenance of the roundabouts and if 

required revise the current budget allocated 

to the floral contract, currently £25,985, 

accordingly. 

 

2. The contents of the report be otherwise noted.  

 

 

      8. Finance  

8.1. Committee Budget Monitor 

The Committee received a report (previously circulated) which highlighted any 

significant variances from budget in Income and Expenditure relating to the 

Property and Personnel Committee budget for 2020 to 2021. The first quarter 

of 2021 to 2022 was also included. It was therefore Resolved that: 

 

The report be noted.  

 

      9. Exempt Business 

 There was none.  

 

The meeting closed at 6:38pm.     

 

_________________

                                                                             

CHAIR 


