How to contact us
Write to: Manor House, Church Street,
Littlehampton, West Sussex, BN17 5EW
Email: ltc@littlehampton-tc.gov.uk
Call: 01903 732063
Find us online: www.littlehampton-tc.gov.uk

Minutes of the Ordinary Meeting of the Town Council held in the New Millennium
Chamber, Manor House, Church Street, Littlehampton on Thursday 17th
October 2019 at 6.30pm
Present:
Councillor Baker (Mayor)
Councillor B Blanchard-Cooper
Councillor Buckland
Councillor Chace
Councillor Long
Councillor Molloy
Councillor Northeast
Councillor Price
Councillor Rhodes
Councillor Seex
Councillor Tandy
Councillor Turner
Councillor Dr Walsh KStJ
2019/2020
30. Evacuation Procedures
The Mayor outlined the evacuation procedures.
31. Filming of Council Meetings Use of Social Media and Mobile Phones
The procedures were noted.
32. Apologies
There were apologies from Councillors C Blanchard-Cooper and Squires.
33. Declarations of Interest
Members and Officers were reminded to make any declarations of disclosable
pecuniary or personal and/or prejudicial interests that they might have in
relation to items on the Agenda. The standing declarations were noted, and
no further declarations were made.
34. Minutes
The Minutes of the meeting held on 20th June 2019 (previously circulated)
were confirmed as a true record and signed by the Mayor.

35. Town Mayor’s Report and Urgent Items
Council received the Town Mayor’s report (copy attached to the Minutes) in which
she shared her highlights from the year so far. The summer had been very busy, and
she had been very pleased to host the Twinning Association and visit by young
people from Durmersheim in the Chamber at the Manor House. This year’s
Sandcastle competition was another highlight and she thanked the Deputy Mayor,
Councillor Chace, Councillor B Blanchard-Cooper and LOCA for their support at the
event. Speaking about the many voluntary organisation she had visited in recent
months; the Mayor praised the work that they do in the community and how humbling
it was to meet the people behind these groups. In particular she highlighted Turning
Tides, Chestnut Tree House and St Barnabas. They were truly inspirational, and she
looked forward to meeting more as her year progressed. Another highlight was the
Sports Awards, with Tessa Sanderson presenting awards recognising
Littlehampton’s sporting achievements. Looking forward, she was pleased that there
would be a firework display this year and that the new skatepark facility was up and
running. In conclusion she looked forward to joining Members and the public on
Sunday 10th November for this years’ Service of Remembrance at the War Memorial.

36. Public Forum
36.1

36.2

36.3

36.4

There were 3 members of the public present.
Council received two written questions from Mr Chester (copy attached to
minutes) regarding progress with the project to rebuild the Keystone Centre
and service funding support for the Wick Information Centre (WIC).
Regarding the Keystone Centre, it was reported that a revised specification
for the feasibility study had been completed over the summer. Members were
kept informed of progress with verbal reports at meetings throughout the
September Committee cycle. Clarity regarding the new Council’s priorities and
funding had also needed to be covered. It was hoped that the scope of the
feasibility study would be commissioned shortly enabling the procurement of
the study to proceed. Regarding the WIC, the Council had received a request
for support which would be considered by the Community Resources
Committee as part of the review of Service Funding Agreements at their
meeting the following week.
Mr Chester asked supplementary questions. He sought clarification on the
Council’s commitment to the replacing the Keystone Centre and in view of the
recent reporting in the press announcing the closure of the WIC, sought
clarification regarding the timing of the request for support.
In response, Councillor Dr Walsh KStJ as Leader of Arun District Council and
Chairman of the Town Council’s Policy and Finance Committee, gave an
assurance of the commitment of both authorities to the Keystone Project.
Regarding the WIC, the Town Clerk stated that through representation on the
Management Committee, the Town Council had been aware that the WIC
Management Committee were investigating how they might secure the longterm delivery of the services provided by the WIC to the community. This
included the Service Funding Agreement with the Town Council and a

36.5

36.6

36.7

proposal would be considered by the Community Resources Committee on
24th October.
Regarding the County Council’s proposed charges on businesses for tables
and chairs on the highway, Mr Ellis stated that in his view, whilst £10 per
week might not be considered too a great fee, for smaller businesses, £520
per year would be a struggle. It was reported that the response to the Town
Council’s request for this decision to be reconsidered had been disappointing
and that the policy would be challenged at the County Council ‘s meeting the
following day.
Regarding the Harbour Board Revision Order (HRO), Mr Ellis stated that in
his view, the Board was pressing ahead with the Order above the heads of
stakeholders. In view of the importance of the River Arun to Littlehampton, he
implored the Town Council and Councillors individually to participate in the
public consultation on the changes.
Redeclaring his interests as both a County Councillor and Member of the
Harbour Board, Councillor Dr Walsh KStJ expressed his reservations about
the proposed changes in the HRO. It was noted that the Town Council was
not represented on the Board and that public consultation on the revisions
was imminent. It was noted that if approved, the changes would bring about a
reduction in local authority representation.

37. Correspondence or Issues in Respect of the District or County Council
37.1. West Sussex County Council Policy re: Charges on Businesses for
Tables and Chairs in the Town Centre
Council had before it the exchange of correspondence with the County
Council on this matter (previously circulated). Members considered the
response un-satisfactory, and it was noted that the Littlehampton Traders
Partnership was pressing for proper justification for the implementation of this
policy. It was Resolved that:
The Correspondence and update be noted.

37.2. Arun District Council Public Spaces Protection Order (PSPO)
Consultation
Council received a notification of the District Council’s plans for a new Order
(previously circulated). Members were strongly supportive of the revised order
which, in focussing on the High Street and Surrey Street Town Centre area,
was considered more practical and easier to enforce. In supporting the
proposals for Littlehampton, the Council acknowledged that the PSPO would
not affect existing licensed premises, events, designated parks and open
spaces and would not be used as a tool to discourage visitors and residents

from enjoying the Town Centre and other designated recreational spaces in
the Town. This was also considered a positive response to the longstanding
problem of antisocial behaviour which would also support businesses in the
Town Centre as they adapted to changes in the high street
economy. However, Members also considered it was vital, that there were
sufficient resources to enforce the Order. It was therefore Resolved that:
The Order be supported and that the Council’s
views as set out in Minute 37.2 above be sent to
the District Council.

37.3. West Sussex County Council Mobile Library Service Update
Council received correspondence from WSCC regarding changes to the
Mobile Library Service (previously circulated). It was commented that
developer contributions towards library service provision were still collected
via Section 106 agreements. It was Resolved that:
The update be noted.

38. Reports of Committees- (Non-Exempt)
38.1. Recommendations from Committees
Council considered a report (previously circulated) which drew together the
recommendations from the last cycle of Committee meetings that needed to
be approved by Council. There were two recommendations, one from the
Policy and Finance Committee with the other from the Governance and Audit
Committee.
38.1.1. The Rainbow Flag
Council was asked to confirm that the flag be added to the list of flags flown
by the Council. This was supported and it was therefore Resolved that:
The Rainbow Flag be added to the list of flags
flown by the Town Council.
38.1.2. Annual Review of the Corporate Risk Register
Council was asked to approve revisions to the Corporate Risk Register
following a review by the Governance and Audit Committee (previously
circulated). It was Resolved that:
The Corporate Risk Register be approved.

38.2. Committee Minutes (Non-Exempt)
38.2.1. Policy and Finance
Council received the Minutes of the meeting held on 9th September 2019
(previously circulated) with no matters arising.
38.2.2. Community Resources
Council received the Minutes of the meeting held on 5th September 2019
(previously circulated) with no matters arising.
38.2.3. Planning and Transportation
Council received the Minutes of the meetings held on 24th June, 22nd July, 19th
August and 16th September (previously circulated) with no matters arising.
Regarding the A259 road improvements and the Lyminster Bypass, it was
noted that construction had been slightly delayed and that a new timetable
would be published soon. It was also noted that the Committee had
considered the A27 Arundel Bypass proposals at its most recent meeting on
14th October and supported the Magenta option as the preferred route for the
Bypass.
38.2.4. Property and Personnel
Council received the Minutes of the meeting held on 2nd September 2019
(previously circulated) with no matters arising.
38.2.5. Governance and Audit
Council received the Minutes of the meeting held on 2nd July 2019 (previously
circulated) with no matters arising. It was noted that there might be a need to
convene an extra meeting of the Committee for two reasons. Firstly, the
District Council had recently published details of a consultation on proposals
regarding the arrangements for the conduct of elected councillors. Secondly,
the emerging priorities for the new Council had highlighted potential joint
working with the District Council on a number of projects. This indicated that
there may be a need to put systems in place to regulate meetings and ensure
that dual hatted Members could participate in future discussions.

39. Officer’s Reports
39.1. External Audit 2018 to 2019
Council received a report (previously circulated) which set out the External
Auditors certificate and report for the 20018 to 2019 accounts. Members
commended the Responsible Financial Officer for her hard work, and it was
Resolved that:
The external Auditor certificate and report for the
2018/19 accounts be noted.

39.2. Environment Policy
Council received a draft Policy for consideration (previously circulated). The
new policy was supported, and it was Resolved that:
The Environment Policy be approved.

40. Reports of Representatives on Outside Bodies
40.1. Wick Information Centre (WIC)
Council received the minutes of a meeting of the WIC Management
Committee held on 9th October 2019 (copy attached to the minutes).The Town
Clerk had previously updated on this matter at Public Question Time. It was
Resolved that:
The Update be noted.
40.2. Littlehampton Traders’ Partnership
Council received the Chairman’s Report for October 2019 (copy attached to
the minutes). It was Resolved that:
The Update be noted.

40.3. Sportsfield Management Committee
As the Town Council’s representative on the Committee, Councillor B
Blanchard-Cooper issued an invitation to members to visit the Sportsfield.

41. Exempt Business
It was Resolved that:
The public and accredited representatives of the press be excluded from
the Meeting under Section 100 Local Government Act 1972 due to the
confidential nature of the business to be conducted.
The following items were confidential for Members of the Council only in
accordance with Paragraph 4 of Part 1 of Schedule 12A of the Local
Government Act 1972, being information relating to any consultations or
negotiations, or contemplated consultations or negotiations, in
connection with any labour relations matter arising between the
authority and employees of, or office holders under, the authority.

42. Exempt Officers Report
42.1. Staffing Update
42.1.1 Council received a report which set out an update on recent staff changes
relating to the Administration and Museum Teams (circulated to Members of
the Council only). Regarding the Administration Team, the postholder of the
part-time morning Receptionist and the part-time afternoon Admin Assistant,
had successfully sought new employment and would be leaving the Town
Council on 18th October 2019. This was a longstanding member of staff who
would be missed, and Members wished her well.
42.1.2 Regarding the Museum, the postholder of the part-time Archives and
Exhibition Officer and the part-time Fixed Term Contract Collections
Documentation Officer was also moving on to a new job from the
beginning of November 2019. A number of options had been considered
to fill these roles and in view of the clear priority to complete the
Collections Documentation Project and the hours available, it was
considered sensible that the replacement post should be focussed on the
Project. A further recommendation that the interim appointment of the
Curator be made permanent was also unanimously supported and it was
noted that the progress with the Project continued to be closely monitored
by the Community Resources Committee. It was therefore Resolved that:
1. An interim appointment to the retitled post
of Interim Collections Documentation
Officer (NJC scale 3 / 4 depending on
experience) on a 30 hours per week fixed
team contract for up to 16 months from
1/12/19 to 31/3/21 be approved.
2. The Interim Collections Documentation
Project Manager and Museum Curator post
be made permanent with effect from 1 st
November 2019.
3. The fixed term 7-hour Archives and
Exhibition Officer contract due to expire on
the 31/3/2020 not be renewed as previously
agreed.
4. The contents of the report and financial
implications be otherwise noted.
The meeting closed at 7:24pm
___________________
TOWN MAYOR

Written questions submitted to Full Council by Mr Derrick Chester:
I hereby submit two written questions for answer at the Full Council meeting on 17th
October 2019
(1) With regard to the rebuild and improvement of the Keystone Centre, Wick what is
the latest position with the progress of this project? It was envisaged that a feasibility
study would be presented to the Council in June for decision?
(2) Many of us were shocked by the sudden announcement of the forthcoming closure
of the Wick Information Centre in December. What discussions were held between the
Management Board and the Town Council, in particular what requests, if any, were
made in respect of use of the Project 82 building and future service level agreement
funding?
Responses:
(1) A revised specification for the feasibility study had been completed over the
summer and Members kept informed of progress with verbal reports at meetings
throughout the September Committee cycle. Clarity regarding the New Councils’
priorities and funding led to a further delay and it is hoped that the scope of the
feasibility study will be approved shortly enabling the procurement of the study to
proceed.
(2) The Town Council has received a request for support which will be considered by
the Community Resources Committee as part of the review of Service Funding
Agreements at their meeting next Thursday.

