How to contact us
Write to: Manor House, Church Street,
Littlehampton, West Sussex, BN17 5EW
Email: ltc@littlehampton-tc.gov.uk
Call: 01903 732063
Find us online: www.littlehampton-tc.gov.uk

15th November 2019
Notice is hereby given that there will be an ordinary meeting of the:
Town Council
Place: New Millennium Chamber, Manor House, Church Street, Littlehampton
Date: Thursday 21st November 2019
Time: 6:30pm

Peter Herbert, Town Clerk

Agenda
2019/20

1. Evacuation Procedures
2. Filming of Council Meetings, Use of Social Media and Mobile Phones
During this meeting the public are allowed to film the Committee and officers
only from the front of the public gallery, providing it does not disrupt the
meeting. Any items in the Exempt Part of an agenda cannot be filmed. If
another member of the public objects to being recorded, the person(s) filming
must stop doing so until that member of the public has finished speaking. The
use of social media is permitted but all members of the public are requested to
switch their mobile devices to silent for the duration of the meeting.
3. Apologies
4. Declarations of interest
Members and Officers are reminded to make any declaration of disclosable
pecuniary or personal and/or prejudicial interests that they may have in
relation to items on this Agenda.
You should declare your interest by stating:
a.
the item you have the interest in
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b.
c.

whether it is a disclosable pecuniary interest, whereupon you will be
taking no part in the discussions on that matter, or
(i)
whether it is a personal interest and the nature of the interest
(ii)
whether it is also a prejudicial interest
(iii)
If it is a prejudicial interest, whether you will be exercising your
right to speak under PUBLIC FORUM

It is recorded in the register of interests that:
• Councillor Baker is a Member of Arun District Council
• Councillor B Blanchard-Cooper is a Member of Arun District Council
• Councillor C Blanchard-Cooper is a Member of Arun District Council
• Councillor Buckland is a Member of Arun District Council and West
Sussex County Council
• Councillor Northeast is a Member of Arun District Council and
Chairman of the Keystone Centre Management Committee
• Councillor Rhodes is a Member of Arun District Council
• Councillor Seex is a Member of Arun District Council
• Councillor Walsh KStJ is a Member of Arun District Council, West
Sussex County Council and Littlehampton Harbour Board
These interests only need to be declared at the meeting if there is an agenda
item to which they relate.
5. Minutes
To confirm the Minutes of the meeting held on 17th October 2019, circulated
herewith (pages 5 - 11). In accordance with the Town Councils’ Standing
Orders, Section 9 (a), Members are reminded that no discussion of the draft
minutes of a preceding meeting shall take place except in relation to their
accuracy.
6. Town Mayors Report and Urgent Items
7. Public Forum
Members of the public are invited to ask questions or raise issues which are
relevant and are the concern of this Council. A period of 15 minutes is
allocated for this purpose. If possible, notice of intention to address Council
should be given to the Clerk by noon of the day of the meeting.
8. Correspondence or Issues in Respect of the District or County Council
8.1. Arun District Council consultation on proposals regarding the
arrangements for the conduct of elected councillors - Report attached
(pages 12 – 23)
9. Reports of Committees- (Non-Exempt)
9.1.

Recommendations from Committees – report herewith (Page 24 )
The report brings together the Recommendations from Committees that need
approval by Council.
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9.2.

Committee Minutes (Non-Exempt)
9.2.1 Policy and Finance
To receive the Minutes of the meeting held on 28th October 2019 – circulated
herewith (pages 25 – 29) - at which the following items were discussed;
Minutes –
(31.1) “Lets talk about your Town” Conference
(31.2) Public Realm Enhancements
(31.3) Trading Conditions
(32.1) Festive Window Display Proposal
(32.2) Innovating our Highstreets
(32.3) Town Centre Public Realm
(32.4) Town Council Priorities
9.2.2. Community Resources
To receive the Minutes of the meeting held on 24th October 2019 – circulated
herewith (pages 30 – 40) - at which the following items were discussed;
Minutes –
(32.1) Fireworks Display
(33.2) Museum Periodic Report
(33.2) Museum Accreditation
(33.3) Events Periodic Report
(33.4) Events Programme 2020-21
(33.4.2) Easter Out and About
(33.4.3) Boat Jumble
(33.4.4) Armed Forces Day
(33.4.5) Wick Week
(33.4.6) Sandcastle Competition
(33.4.7) Screen on the Green
(33.4.8) Town Show and Family Fun Day
(33.4.9) Sports Awards
(33.4.10) Remembrance Sunday
(33.4.11) Christmas Lights Switch On
(33.4.12) Pancake Olympics
(33.4.13) Stage by the Sea
(33.4.14) Events and Exhibitions Guide
(33.4.15) Sussex Day
(33.4.16) VE Day Celebrations
(33.4.17) Support for Externally provided Events
(33.5) Grant Aid Update
(33.6) Grants Programme Review
(33.7) Rosemead Park
(33.8) Keystone Centre
(35.1) Service Funding Agreements Review
9.2.3. Planning and Transportation
To receive the Minutes of the meeting held on 14th October 2019 – circulated
herewith (pages 41 – 47) - at which the following items were discussed;
Minutes –
(63.1) Traffic Regulation Order on Selbourne Road, Littlehampton
(64.1) Electric Vehicle Strategy Consultation
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(64.2) Planning Application LU/282/19/PL
(65) Pre-Application Informative Presentation – Hampton Quay
(66.1) Planning Applications- Lists 38, 39, 40 and 41
(67.1) A27 Arundel Bypass Update
(68) Masterplan- North Littlehampton
9.2.4. Planning and Transportation
To receive the Minutes of the meeting held on 11th November 2019 – circulated
herewith (pages 48 – 53) - at which the following items were discussed;
Minutes –
(76.1) Planning Application LU/299/19/PL
(76.2) Planning Application LU/330/19/PL
(77.2) Planning Applications- Lists 42, 43, 44 and 45.
(77.3) Notice of intention by Arun District Council regarding the adoption of
Supplementary Planning Documents relating to Parking Standards and
Open Spaces
(78.1) Consultation on Proposed Changes to Concessionary Rail Travel for
Older People
(79) Masterplan- North Littlehampton

10. Officers Reports
10.1. Standing Orders / Urgent Actions – To note the attached Urgent
Actions (pages 54 - 59).
10.2. Town Council Priorities 2019 - 2023 - Report attached (pages 60 – 71)
10.3. Photo Identity and Business Cards for Councillors - Report attached
(pages 72 – 78)

11.

Reports of Representatives on Outside Bodies
Members are invited to report on any business relating to their attendance on
an outside body as the elected representative of the Town Council.

12. Exempt Business
It is Recommended that:
The public and accredited representatives of the press be excluded from the
Meeting under Section 100 Local Government Act 1972 due to the
confidential nature of the business to be conducted.
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How to contact us
Write to: Manor House, Church Street,
Littlehampton, West Sussex, BN17 5EW
Email: ltc@littlehampton-tc.gov.uk
Call: 01903 732063
Find us online: www.littlehampton-tc.gov.uk

Minutes of the Ordinary Meeting of the Town Council held in the New Millennium
Chamber, Manor House, Church Street, Littlehampton on Thursday 17th
October 2019 at 6.30pm
Present:
Councillor Baker (Mayor)
Councillor B Blanchard-Cooper
Councillor Buckland
Councillor Chace
Councillor Long
Councillor Molloy
Councillor Northeast
Councillor Price
Councillor Rhodes
Councillor Seex
Councillor Tandy
Councillor Turner
Councillor Dr Walsh KStJ
2019/2020
30. Evacuation Procedures
The Mayor outlined the evacuation procedures.
31. Filming of Council Meetings Use of Social Media and Mobile Phones
The procedures were noted.
32. Apologies
There were apologies from Councillors C Blanchard-Cooper and Squires.
33. Declarations of Interest
Members and Officers were reminded to make any declarations of disclosable
pecuniary or personal and/or prejudicial interests that they might have in
relation to items on the Agenda. The standing declarations were noted, and
no further declarations were made.
34. Minutes
The Minutes of the meeting held on 20th June 2019 (previously circulated)
were confirmed as a true record and signed by the Mayor.
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35. Town Mayor’s Report and Urgent Items
Council received the Town Mayor’s report (copy attached to the Minutes) in which
she shared her highlights from the year so far. The summer had been very busy, and
she had been very pleased to host the Twinning Association and visit by young
people from Durmersheim in the Chamber at the Manor House. This year’s
Sandcastle competition was another highlight and she thanked the Deputy Mayor,
Councillor Chace, Councillor B Blanchard-Cooper and LOCA for their support at the
event. Speaking about the many voluntary organisation she had visited in recent
months; the Mayor praised the work that they do in the community and how humbling
it was to meet the people behind these groups. In particular she highlighted Turning
Tides, Chestnut Tree House and St Barnabas. They were truly inspirational, and she
looked forward to meeting more as her year progressed. Another highlight was the
Sports Awards, with Tessa Sanderson presenting awards recognising
Littlehampton’s sporting achievements. Looking forward, she was pleased that there
would be a firework display this year and that the new skatepark facility was up and
running. In conclusion she looked forward to joining Members and the public on
Sunday 10th November for this years’ Service of Remembrance at the War Memorial.

36. Public Forum
36.1

36.2

36.3

36.4

There were 3 members of the public present.
Council received two written questions from Mr Chester (copy attached to
minutes) regarding progress with the project to rebuild the Keystone Centre
and service funding support for the Wick Information Centre (WIC).
Regarding the Keystone Centre, it was reported that a revised specification
for the feasibility study had been completed over the summer. Members were
kept informed of progress with verbal reports at meetings throughout the
September Committee cycle. Clarity regarding the new Council’s priorities and
funding had also needed to be covered. It was hoped that the scope of the
feasibility study would be commissioned shortly enabling the procurement of
the study to proceed. Regarding the WIC, the Council had received a request
for support which would be considered by the Community Resources
Committee as part of the review of Service Funding Agreements at their
meeting the following week.
Mr Chester asked supplementary questions. He sought clarification on the
Council’s commitment to the replacing the Keystone Centre and in view of the
recent reporting in the press announcing the closure of the WIC, sought
clarification regarding the timing of the request for support.
In response, Councillor Dr Walsh KStJ as Leader of Arun District Council and
Chairman of the Town Council’s Policy and Finance Committee, gave an
assurance of the commitment of both authorities to the Keystone Project.
Regarding the WIC, the Town Clerk stated that through representation on the
Management Committee, the Town Council had been aware that the WIC
Management Committee were investigating how they might secure the longterm delivery of the services provided by the WIC to the community. This
included the Service Funding Agreement with the Town Council and a

6

36.5

36.6

36.7

proposal would be considered by the Community Resources Committee on
24th October.
Regarding the County Council’s proposed charges on businesses for tables
and chairs on the highway, Mr Ellis stated that in his view, whilst £10 per
week might not be considered too a great fee, for smaller businesses, £520
per year would be a struggle. It was reported that the response to the Town
Council’s request for this decision to be reconsidered had been disappointing
and that the policy would be challenged at the County Council ‘s meeting the
following day.
Regarding the Harbour Board Revision Order (HRO), Mr Ellis stated that in
his view, the Board was pressing ahead with the Order above the heads of
stakeholders. In view of the importance of the River Arun to Littlehampton, he
implored the Town Council and Councillors individually to participate in the
public consultation on the changes.
Redeclaring his interests as both a County Councillor and Member of the
Harbour Board, Councillor Dr Walsh KStJ expressed his reservations about
the proposed changes in the HRO. It was noted that the Town Council was
not represented on the Board and that public consultation on the revisions
was imminent. It was noted that if approved, the changes would bring about a
reduction in local authority representation.

37. Correspondence or Issues in Respect of the District or County Council
37.1. West Sussex County Council Policy re: Charges on Businesses for
Tables and Chairs in the Town Centre
Council had before it the exchange of correspondence with the County
Council on this matter (previously circulated). Members considered the
response un-satisfactory, and it was noted that the Littlehampton Traders
Partnership was pressing for proper justification for the implementation of this
policy. It was Resolved that:
The Correspondence and update be noted.

37.2. Arun District Council Public Spaces Protection Order (PSPO)
Consultation
Council received a notification of the District Council’s plans for a new Order
(previously circulated). Members were strongly supportive of the revised order
which, in focussing on the High Street and Surrey Street Town Centre area,
was considered more practical and easier to enforce. In supporting the
proposals for Littlehampton, the Council acknowledged that the PSPO would
not affect existing licensed premises, events, designated parks and open
spaces and would not be used as a tool to discourage visitors and residents
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from enjoying the Town Centre and other designated recreational spaces in
the Town. This was also considered a positive response to the longstanding
problem of antisocial behaviour which would also support businesses in the
Town Centre as they adapted to changes in the high street
economy. However, Members also considered it was vital, that there were
sufficient resources to enforce the Order. It was therefore Resolved that:
The Order be supported and that the Council’s
views as set out in Minute 37.2 above be sent to
the District Council.

37.3. West Sussex County Council Mobile Library Service Update
Council received correspondence from WSCC regarding changes to the
Mobile Library Service (previously circulated). It was commented that
developer contributions towards library service provision were still collected
via Section 106 agreements. It was Resolved that:
The update be noted.

38. Reports of Committees- (Non-Exempt)
38.1. Recommendations from Committees
Council considered a report (previously circulated) which drew together the
recommendations from the last cycle of Committee meetings that needed to
be approved by Council. There were two recommendations, one from the
Policy and Finance Committee with the other from the Governance and Audit
Committee.
38.1.1. The Rainbow Flag
Council was asked to confirm that the flag be added to the list of flags flown
by the Council. This was supported and it was therefore Resolved that:
The Rainbow Flag be added to the list of flags
flown by the Town Council.
38.1.2. Annual Review of the Corporate Risk Register
Council was asked to approve revisions to the Corporate Risk Register
following a review by the Governance and Audit Committee (previously
circulated). It was Resolved that:
The Corporate Risk Register be approved.
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38.2. Committee Minutes (Non-Exempt)
38.2.1. Policy and Finance
Council received the Minutes of the meeting held on 9th September 2019
(previously circulated) with no matters arising.
38.2.2. Community Resources
Council received the Minutes of the meeting held on 5th September 2019
(previously circulated) with no matters arising.
38.2.3. Planning and Transportation
Council received the Minutes of the meetings held on 24th June, 22nd July, 19th
August and 16th September (previously circulated) with no matters arising.
Regarding the A259 road improvements and the Lyminster Bypass, it was
noted that construction had been slightly delayed and that a new timetable
would be published soon. It was also noted that the Committee had
considered the A27 Arundel Bypass proposals at its most recent meeting on
14th October and supported the Magenta option as the preferred route for the
Bypass.
38.2.4. Property and Personnel
Council received the Minutes of the meeting held on 2nd September 2019
(previously circulated) with no matters arising.
38.2.5. Governance and Audit
Council received the Minutes of the meeting held on 2nd July 2019 (previously
circulated) with no matters arising. It was noted that there might be a need to
convene an extra meeting of the Committee for two reasons. Firstly, the
District Council had recently published details of a consultation on proposals
regarding the arrangements for the conduct of elected councillors. Secondly,
the emerging priorities for the new Council had highlighted potential joint
working with the District Council on a number of projects. This indicated that
there may be a need to put systems in place to regulate meetings and ensure
that dual hatted Members could participate in future discussions.

39. Officer’s Reports
39.1. External Audit 2018 to 2019
Council received a report (previously circulated) which set out the External
Auditors certificate and report for the 20018 to 2019 accounts. Members
commended the Responsible Financial Officer for her hard work, and it was
Resolved that:
The external Auditor certificate and report for the
2018/19 accounts be noted.
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39.2. Environment Policy
Council received a draft Policy for consideration (previously circulated). The
new policy was supported, and it was Resolved that:
The Environment Policy be approved.

40. Reports of Representatives on Outside Bodies
40.1. Wick Information Centre (WIC)
Council received the minutes of a meeting of the WIC Management
Committee held on 9th October 2019 (copy attached to the minutes).The Town
Clerk had previously updated on this matter at Public Question Time. It was
Resolved that:
The Update be noted.
40.2. Littlehampton Traders’ Partnership
Council received the Chairman’s Report for October 2019 (copy attached to
the minutes). It was Resolved that:
The Update be noted.

40.3. Sportsfield Management Committee
As the Town Council’s representative on the Committee, Councillor B
Blanchard-Cooper issued an invitation to members to visit the Sportsfield.

41. Exempt Business
It was Resolved that:
The public and accredited representatives of the press be excluded from
the Meeting under Section 100 Local Government Act 1972 due to the
confidential nature of the business to be conducted.
The following items were confidential for Members of the Council only in
accordance with Paragraph 4 of Part 1 of Schedule 12A of the Local
Government Act 1972, being information relating to any consultations or
negotiations, or contemplated consultations or negotiations, in
connection with any labour relations matter arising between the
authority and employees of, or office holders under, the authority.
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42. Exempt Officers Report
42.1. Staffing Update
42.1.1 Council received a report which set out an update on recent staff changes
relating to the Administration and Museum Teams (circulated to Members of
the Council only). Regarding the Administration Team, the postholder of the
part-time morning Receptionist and the part-time afternoon Admin Assistant,
had successfully sought new employment and would be leaving the Town
Council on 18th October 2019. This was a longstanding member of staff who
would be missed, and Members wished her well.
42.1.2 Regarding the Museum, the postholder of the part-time Archives and
Exhibition Officer and the part-time Fixed Term Contract Collections
Documentation Officer was also moving on to a new job from the
beginning of November 2019. A number of options had been considered
to fill these roles and in view of the clear priority to complete the
Collections Documentation Project and the hours available, it was
considered sensible that the replacement post should be focussed on the
Project. A further recommendation that the interim appointment of the
Curator be made permanent was also unanimously supported and it was
noted that the progress with the Project continued to be closely monitored
by the Community Resources Committee. It was therefore Resolved that:
1. An interim appointment to the retitled post
of Interim Collections Documentation
Officer (NJC scale 3 / 4 depending on
experience) on a 30 hours per week fixed
team contract for up to 16 months from
1/12/19 to 31/3/21 be approved.
2. The Interim Collections Documentation
Project Manager and Museum Curator post
be made permanent with effect from 1 st
November 2019.
3. The fixed term 7-hour Archives and
Exhibition Officer contract due to expire on
the 31/3/2020 not be renewed as previously
agreed.
4. The contents of the report and financial
implications be otherwise noted.
The meeting closed at 7:24pm
___________________
TOWN MAYOR
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Littlehampton Town Council
Non- Confidential
Committees: Full Council
Date: 21st November 2019
Report by: Town Clerk
Subject: Arun District Council consultation on proposals regarding the
arrangements for the conduct of elected councillors
1. Summary and Background
1.1

Back in July, Arun District Council’s Standards Committee considered best
practice recommendations put forward by the Committee on Standards in
Public Life who had undertaken a review of the effectiveness of the
arrangements for the conduct of elected councillors post the Localism Act
2011. The District Council has subsequently undertaken a review of their
Code of Conduct and the Local Assessment Procedure and have adopted a
number of these recommendations.

1.2

A key part of taking these changes forward was to consult with Parish/Town
Councils and seek their views on the proposed changes. The these are
summarised in the attached consultation form (Appendix A).

1.3

The proposals have been reviewed alongside the Town Council’s current
Code of Conduct and where appropriate, initial comments have been
prepared and shared with Members prior to Full Council. No further
comments have been received and no changes are proposed to the Town
Council’s existing Code of Conduct as a result of this review.

1.4

There are however two points that Members may wish to consider:
•

Recommendation (5) “Local authorities should update their gifts and
hospitality register at least once per quarter and publish it in an
accessible format”.
This information is not currently published by the Town Council. It is
proposed that implementing this recommendation be considered by the
Town Council’s Governance and Audit Committee.

•

Recommendation (9) “Where a local authority makes a decision on an
allegation of misconduct following a formal investigation, a decision
notice should be published as soon as possible on its website”.
This information is not currently published by the Town Council.
Council is asked to consider whether it wishes to adopt the practice
and publish decision notices relating to on an allegation of misconduct.
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2. Recommendations
Council is Recommended to:
1) Consider whether it wishes to adopt the practice of publishing decision
notices relating to an allegation of misconduct.
2) Refer the publication of the Council’s Gifts and Hospitality Register to the
Governance and Audit Committee for consideration.
3) Approve the comments set out in in Appendix A as the Town Council’s
response to this consultation.
3.Financial Implications
There are none arising from this report.

Peter Herbert
Town Clerk
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ADC Standards Committee – 25 July 2019
Agreed proposals for change based on the Committee on Standards in Public Life’s Best Practice
Recommendations
DRAFT RESPONSE FROM LITTLEHAMPTON TOWN COUNCIL – FOR APPROVAL AT FULL COUNCIL ON
THURSDAY 21ST NOVEMBER 2019
Name of Parish Council: Littlehampton Town Council
Best Practice
Commentary
Recommendation
Local authorities
The Code of Conduct does not explicitly refer
1
should include
to bullying or harassment. It is implied that
prohibitions on
such behaviour would be a breach of the
bullying and
Code under the ‘General Conduct’ provisions
harassment in
at Section 2, paragraph 2.1 (9) and (10).
codes of conduct.
These should
The CSPL have acknowledged that whilst
include a definition there is no statutory definition of bullying, the
of bullying and
Advisory, Conciliation and Arbitration Service
harassment,
(Acas) have codified a helpful definition of:
supplemented with “Offensive, intimidating, malicious or insulting
a list of examples
behaviour, an abuse or misuse of power
of the sort of
through means that undermine, humiliate,
behaviour covered
denigrate or injure the recipient.”
by such a
definition.
The CSPL have provided examples of
bullying behaviour in their report that could be
used to develop an explicit section in the
Code and cited Newcastle City Council’s
Code as an example to follow.
Councils should
The CSPLs recommendation is to avoid
2
include provisions
councillors seeking to disrupt standards
in their code of
investigations; or misusing the process to
conduct requiring
make allegations against another councillor
councillors to
for the purposes of political gain.
comply with any
formal standards

Appendix A

Agreed proposals for
change
The Code of Conduct be
updated to add a new
section referring to:
1. what would constitute
bullying and harassment
based on the Acas
definition and other best
practice examples; and
2. covering the
characteristics of
discrimination under the
Equalities Act 2010
either within this section
or as an appendix to the
Code.

Parish Council Response

No further action be taken
as the existing provision
within the Code is
considered to satisfactorily
cover this best practice
recommendation.

Parish Council’s who have not
adopted ADCs 2017 Code of
Conduct may wish to consider this
best practice recommendation
LTC proposed response:
As is the case with District
Councillors, Littlehampton Town

LTC proposed response:
This is already a provision in the
Town Council’s current Code of
Conduct (Part 1, Section 3, Para
3.2). In addition, the Town Council
has a Members & Officer Protocol
in place.
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ADC Standards Committee – 25 July 2019
Agreed proposals for change based on the Committee on Standards in Public Life’s Best Practice
Recommendations
DRAFT RESPONSE FROM LITTLEHAMPTON TOWN COUNCIL – FOR APPROVAL AT FULL COUNCIL ON
THURSDAY 21ST NOVEMBER 2019
investigation, and
prohibiting trivial or
malicious
allegations by
councillors.

3

Principal authorities
should review their
code of conduct
each year and
regularly seek,
where possible, the
views of the public,
community
organisations and
neighbouring
authorities.

Arun District Councillors are asked to sign an
undertaking at the start of their term of office
to confirm that they will comply with the Code
of Conduct. This requirement is confirmed
within the Code of Conduct at Section 2,
paragraph 1.4.
The Local Assessment Procedure confirms at
paragraph 3.1 that the Code of Conduct
applies to councillors whilst they are acting in
their official capacity as a councillor. It also
confirms at paragraphs 4.3(d) and 4.3(e) how
complaints that are politically motivated may
be dealt with.
The CSPLs recommendation comes from
their finding that a number of authorities had
not revisited their Code of Conduct since the
legislation changed.
This is not the case at Arun as a full review of
the Code was conducted in 2017.
To date, this review has not involved a wider
consultation than Arun councillors. To
introduce an annual review with a wider
consultation process would be resource
intensive to manage. Further, the review
proposed to Town and Parish Councils post
the adoption of the new Code in 2017 did not
demonstrate support for a district-wide Code

Appendix A

Councillors are required to sign an
undertaking to confirm that they
will comply with the Code of
Conduct. This is a provision in the
Town Council’s current Code of
Conduct (Part 5, Section 4,
Accountability).

The Code of Conduct be
updated to introduce a new
section covering the review
process based on a review
taking place every two
years timed to be
undertaken at the end of
years 1 and 3 of each
administration as this links
into this latest review
process.

N/A

Consultation arrangements
in the review process to
include seeking views from
1. District Councillors
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ADC Standards Committee – 25 July 2019
Agreed proposals for change based on the Committee on Standards in Public Life’s Best Practice
Recommendations
DRAFT RESPONSE FROM LITTLEHAMPTON TOWN COUNCIL – FOR APPROVAL AT FULL COUNCIL ON
THURSDAY 21ST NOVEMBER 2019
of Conduct as highlighted in paragraph 2.3 of
the Monitoring Officer’s covering report.
4

5

An authority’s code
should be readily
accessible to both
councillors and the
public, in a
prominent position
on a council’s
website and
available in council
premises.

Local authorities
should update their
gifts and hospitality
register at least
once per quarter,

For Arun District Councillors this is provided
as part of their induction process at the start
of their term of office. It is then maintained in
the Council’s Constitution and the library of
documents available to them.

2. Town and Parish
Councils
3. The public through a
web notice
No further action be taken
as the Committee are
satisfied with current
accessibility arrangements.

For the public this is:
o published to the Council’s website –
found from a search under ‘C’ which
takes them to the “Complaints against
Councillors” webpage
o accessible from the website’s home page
under ‘Your Council’ and then
“Complaints against Councillors”
o open to inspection in council offices
o available within the Council’s Constitution
– which is also published to the website
Arun’s website and telephone contact with
Arun Direct also provide information to allow
direct contact with the Monitoring Officer for
help and advice.
The CSPL have acknowledged that there is
no legal requirement for Councils to maintain
a gifts and hospitality register; and that not all
Councils make reference to this within their
Code.

A new webpage be created
on the Council’s website to
publish the register of
declarations of gifts and
hospitality for both

Appendix A

Parish Councils who do not
currently publish their Code of
Conduct to their website may wish
to review their publication
arrangements
LTC proposed response:
LTC Councillors are issued with a
binder containing this information
which is also published on the
Town Council’s website
https://www.littlehamptontc.gov.uk/
and hard copies can be obtained
from the Town Council’s offices.

LTC proposed response:
This does not affect the Code of
Conduct itself and this information
is not currently published by the
Town Council. Recommendation
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ADC Standards Committee – 25 July 2019
Agreed proposals for change based on the Committee on Standards in Public Life’s Best Practice
Recommendations
DRAFT RESPONSE FROM LITTLEHAMPTON TOWN COUNCIL – FOR APPROVAL AT FULL COUNCIL ON
THURSDAY 21ST NOVEMBER 2019
and publish it in an
accessible format,
such as CSV.

6

Councils should
publish a clear and
straightforward
public interest test
against which
allegations are
filtered.

Arun’s Code does set out requirements for
councillors at paragraph 11. The figure set
for any gift, benefit or hospitality was retained
at £25 when the Code was reviewed in 2017
to encourage transparency.
A register has not been published by the
Council in past administrations as there have
been few, if any, declarations. The register
has been open for public inspection on
request.
The CSPL have taken account of the practice
of the standards bodies in Scotland, Wales
and Northern Ireland in making the
recommendation to publish a public interest
test. They offer the Northern Ireland Local
Government Commissioner for Standards
public interest test as a best practice
example.
The Local Assessment Procedure aims to
explain how complaints will be filtered.
Paragraph 4.2 explains what types of
complaint may not be accepted, whilst
Appendix 3 offers a flowchart of the
procedure to explain the stages of
assessment.

Appendix A

Councillors and Officers on
a quarterly basis.
Paragraph 11 of the Code
of Conduct be updated to
reflect this proposal.

suggesting that this is
implemented to be considered by
the Town Council’s Governance
and Audit Committee.

No further action be taken
as the provisions of the
Local Assessment
Procedure already confirm
the tests against which
allegations will be filtered at
1. paragraph 4 – why a
complaint may not be
accepted
2. paragraphs 7 and 9 –
what decision will be
published and when

No further comment needed
LTC proposed response:
Agreed.

The Committee was
satisfied that each decision
made will confirm the
findings of fact against the
evidence considered,
thereby covering the
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7

8

Local authorities
should have access
to at least two
Independent
Persons.

An Independent
Person should be
consulted as to
whether to
undertake a formal

In their recommendations to Government, the
CSPL have also recommended that the
requirement for Independent Persons to be
appointed should be for a fixed term of two
years, renewable once. They have included
a further recommendation to formalise the
Independent Person’s role in statute.
The basis for their recommendations are
ensuring that the Independent Person
remains as an impartial advisor and their
views are clearly taken into account.
Arun has appointed at least two Independent
Persons since the Localism Act 2011 was
introduced. Terms of over four years have
been seen to work well as they have allowed
the Independent Persons to develop
considerable experience and knowledge to
support the Council and Monitoring Officer in
standards matters. The Independent
Persons have also offered support to
councillors who have been the subject of the
complaint; and to the complainant
themselves.
Arun updated its Local Assessment
Procedure in March 2019 to widen the role
and involvement of the Independent Person.
This practice is confirmed in the Procedure at
paragraphs:

requirements of a public
interest test.
No further action be taken
as the Council has already
appointed two Independent
Persons and intends to
increase this to three by the
end of 2019

No further action be taken
based on the changes
already made to the Local
Assessment Procedure in
March 2019.

Appendix A

No further comment needed
LTC proposed response:
Agreed and supported.

No further comment needed
LTC proposed response:
Agreed.
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9

investigation on an
allegation, and
should be given the
option to review
and comment on
allegations which
the responsible
officer is minded to
dismiss as being
without merit,
vexatious, or trivial.
Where a local
authority makes a
decision on an
allegation of
misconduct
following a formal
investigation, a
decision notice
should be
published as soon
as possible on its
website, including a
brief statement of
facts, the
provisions of the
code engaged by
the allegations, the
view of the
Independent
Person, the

o
o
o
o

Appendix A

4.4
5.9
6.1
8.4 (the Independent Person acts as a
member of the Standards Committee)

This update reflects what is being suggested
in this best practice recommendation.

This practice is confirmed in the Local
Assessment Procedure at paragraph 9.

No further action be taken
as the Local Assessment
Procedure already covers
this best practice
recommendation.

No further comment needed
LTC proposed response:
This does not affect the Code of
Conduct itself.
It is noted that LTC would act on
ADC’s recommendation.
Therefore, does Council agree
that decisions should be placed on
its website?
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11

reasoning of the
decision-maker,
and any sanction
applied.
A local authority
should have
straightforward and
accessible
guidance on its
website on how to
make a complaint
under the code of
conduct, the
process for
handling
complaints, and
estimated
timescales for
investigations and
outcomes.
Formal standards
complaints about
the conduct of a
parish councillor
towards a clerk
should be made by
the chair or by the
parish council as a
whole, rather than
the clerk in all but

Appendix A

This best practice is confirmed in the Local
Assessment Procedure. Details of how to
make a complaint are:
o published to the Council’s website under
“Complaints against Councillors” – found
from a search under ‘C’ or from the home
page under ‘Your Council’
o open to inspection in council offices

No further action be taken
as the Committee are
satisfied with current
accessibility arrangements.

No further comment needed

The CSPLs recommendation is based on
Parish Councils taking corporate
responsibility when there are allegations
about a councillor, particularly involving an
employee. Experience at Arun is that the
Clerk has made the complaint rather than the
Chairman of the Council.

There was concern that
introducing a requirement in
the Local Assessment
Procedure for a third party
to be involved in submitting
a complaint could make the
investigation and finding of
fact unnecessarily difficult.

LTC proposed response:
These recommendations are not
legally enforceable and could
therefore be considered
unreasonable:
Rec.19 – It is up to individual
parishes to decide what
qualifications they require.
Rec.20 – If that happens, LTV
would comply.

It should be noted that the CSPLs
recommendations to Government (as set out

The Committee did not
support any change to
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circumstances.
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Monitoring Officers’
roles should
include providing to
parish councils
within the remit of
the principal
authority advice,
support and
management of
investigations and
adjudications on
alleged breaches
MOs should be
provided with
adequate training,
corporate support

in Appendix 2) make three other proposals
affecting Parish Councils namely:
• recommendation 19 - that Clerks should
hold an appropriate qualification
• recommendation 20 - for an amendment
to the law to state that parish councils
must adopt the Code of Conduct of their
principal authority or the new model code
• recommendation 21 – for an amendment
to the law to state that any sanction
imposed on a parish council or should it
be councillor – clarification required
following the finding of a breach is to be
determined by the relevant principal
authority
The role of the Monitoring Officer is set by
statute and confirmed within Arun’s
Constitution.
The Constitution also confirms in the Officer
Scheme of Delegation at Part 4, Section 3,
paragraph 2.3.7 that the Monitoring Officer
may appoint a Deputy Monitoring Officer to
carry out all functions as required. This
authority has been exercised and the Deputy
Monitoring Officer is Louise Greene, the
Legal Services Manager.

current procedures as these
worked well, allowing each
complaint to be dealt with
on a case by case basis.

Appendix A

Rec.21 – subject to clarification.
LTC does not agree that there
should be a sanction on the parish
council as well as the councillor.
Agree with the current procedure.

No further action be taken
as the Committee was
satisfied with current
arrangements.

No further comment needed
LTC proposed response:
Legally, the Monitoring Officer
(MO) is the MO for all parish and
town councils. ADC currently
provide very little and no training
for parish councillors. This does
need to be resourced.

21

ADC Standards Committee – 25 July 2019
Agreed proposals for change based on the Committee on Standards in Public Life’s Best Practice
Recommendations
DRAFT RESPONSE FROM LITTLEHAMPTON TOWN COUNCIL – FOR APPROVAL AT FULL COUNCIL ON
THURSDAY 21ST NOVEMBER 2019

13

14

and resources to
undertake this
work.
A local authority
should have
procedures in place
to address any
conflicts of interest
when undertaking a
standards
investigation.
Possible steps
should include
asking the
Monitoring Officer
from a different
authority to
undertake the
investigation.
Councils should
report on separate
bodies they have
set up or which
they own as part of
their annual
governance
statement, and give
a full picture of their
relationship with
those bodies.
Separate bodies

Appendix A

Current practices are based on informal
arrangements with neighbouring councils
allowing the Monitoring Officer to seek their
support in undertaking an assessment where
there is a potential conflict of interest. These
have worked adequately when needed.

No further action be taken
as the Committee was
satisfied with the current
informal arrangements.

No further comment needed

The CSPL has recognised that partnership
arrangements of this nature can create the
potential for ethical risks in proposing this
recommendation.

No further action be taken
as the Committee was
satisfied with the response
of the Internal Audit
Manager that current
practices met this best
practice recommendation.

No further comment needed

The Standards Committee did previously
consider whether it needed to add an
additional section to the Code of Conduct to
cover the interests of councillors and officers
when the Council was looking to establish a
separate investment company. No further
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created by local
authorities should
abide by the Nolan
principle of
openness, and
publish their board
agendas and
minutes and annual
reports in an
accessible place.
15

Senior officers
should meet
regularly with
political group
leaders or group
whips to discuss
standards issues.
Form completed by:
Date:

Please return to:

Appendix A

action has been proposed whilst the
company remains inactive.
A reference was made to the setting up of a
local company in the Annual Governance
Statement for 2016/17. However, as the
project was then deferred it has not been
mentioned since. The Internal Audi Manager
has confirmed that reference would be
included if this project, or a similar proposal,
is progressed in the future.
This is covered as part of regular briefings to
Group Leaders

No further action be taken
as the Committee was
satisfied with current
arrangements.

No further comment needed
(The Town Clerk will liaise with
Members and / or Group Leaders
on such issues, if appropriate and
necessary).

Shirley Zeman, PA to the CEO and Group Heads at Shirley.zeman@arun.gov.uk
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Littlehampton Town Council
Non-Confidential
Committee: Full Council
Date: 21st November 2019
Report of: The Town Clerk
Subject: Recommendations from Committee
1. Summary
The purpose of this report is to highlight to Members items arising from the
last Committee cycle which entail recommendations to Council and therefore
need Council approval to proceed. The other items included in the Minutes
have been delegated for decision to Committees and therefore have already
been agreed. The items recommended to Council are:2. Policy and Finance Committee:
2.1

Minute 32.3 Town Centre Public Realm
The Committee considered a report (previously circulated) which explained
the rationale for a decision that had been taken under the Urgent Action
procedure to agree in principle, and subject to Council approval, to join with
Arun District Council to jointly meet the shortfall in funding that would allow
the public realm enhancements in the Town Centre to extend to cover Beach
Road. Members strongly supported the action taken to date and Resolved
that:
1)

2)

Council be RECOMMENDED to approve a
Capital Sum of up to £200,000 for
expenditure on the Beech Road Public
Realm Enhancements.
Council be RECOMMENDED to agree that the
approval to release these monies be
delegated to the Town Clerk in consultation
with Councillors Chace and Long.

Peter Herbert
Town Clerk
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How to contact us
Write to: Manor House, Church Street,
Littlehampton, West Sussex, BN17 5EW
Email: ltc@littlehampton-tc.gov.uk
Call: 01903 732063
Find us online: www.littlehampton-tc.gov.uk

Minutes of the Policy and Finance Committee held in the New Millennium
Chamber, Manor House, Church Street, Littlehampton on Monday 28th October
2019 at 6.30pm
Present:
Councillor Dr Walsh KStJ (Chair)
Councillor B Blanchard-Cooper
Councillor Chace
Councillor Long
Councillor Northeast
Councillor Rhodes
2019/2020
24. Evacuation Procedures
The evacuation procedures were noted.

25. Filming of Council Meetings, Use of Social Media and Mobile Phones
The procedures were noted.

26. Mobile Phones
Members and the public were reminded that the use of mobile phones (other
than on silent) was prohibited at Town Council and Committee meetings.

27. Apologies
There were apologies from Councillor C Blanchard-Cooper.

28. Declarations of Interest
28.1 Members and Officers were reminded to make any declarations of disclosable
pecuniary or personal and/or prejudicial interests that they might have in
relation to items on the Agenda. The standing declarations were noted, and
no further declarations were made.
28.2 Additionally, the Town Clerk explained that at Council he had reported that it
could be necessary to hold an extraordinary meeting of the Governance and
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Audit Committee partly to consider granting dispensations to members of the
Town Council who were also members of the District Council to allow them to
participate in discussions of joint interest. After further checking the Town
Clerk was now able to confirm that this dispensation already existed within the
Town Council’s Code of Conduct.

29. Minutes
The Minutes of the meeting held on 9th September 2019 (previously
circulated) were confirmed as a true record and signed by the Chair.

30. Chair’s Report and Urgent Items
There were none.

31. Public Forum
31.1 The Chair of the Littlehampton Society referred to last year’s “Let’s talk about
your Town” conference and asked why Littlehampton had not applied for
support from the Government’s Future High Streets Fund and reported that
the Grants were still available although it was thought bids were limited to a
maximum of £1 million. The Chair and Town Clerk responded by stating that
they understood that applications for this funding had been made by Arun
District Council in respect of Bognor Regis and that funding for Littlehampton,
were particularly regarding the enhancements to the Town Centre, were
forthcoming from other sources.
31.2 Janet Crossley, a Littlehampton resident, asked whether the Public Realm
enhancements for the Littlehampton Town Centre had been finalised and
whether they could be changed at this stage. The Chair and the Town Clerk
responded by stating that consultation had taken place earlier in the year and
that no decision had been taken as of yet. It was very likely that there would
be further discussion in the public arena before this scheme commenced.
31.3 Susan Penn, a local resident, referred to a local trader’s survey about current
trading conditions, their view of the Town Centre, the likelihood of employing
more staff and level of confidence for the future. This was referred to in the
District Council’s Cabinet Report on the Public Realm and she asked if the
results of this survey would be made public. In response, the Chair stated that
he would look into this, with a view to making these public if appropriate.
31.4 Referring to the recent presentation by Wayne Hemmingway at a meeting of
the Littlehampton Society, Sarah Tyrell suggested that he be approached for
his views on significant elements in the Town Centre such as the former
Waitrose supermarket site.
31.5 Terry Ellis also referred to the Public Realm Enhancements and reported that
he had been told that the proposals were “cast in stone”. The Chair of the
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Committee stated that this was not the case. Mr Ellis also spoke about the
possible advantages of inviting someone such as Wayne Hemmingway to
become involved in any design element aimed at improving the Town Centre.

32. Officer’s Reports
32.1. Festive Window Display Proposal
The Committee considered a report (previously circulated) which considered
the successful financial prizes for best festive window displays in the Town
Centre. Members were supportive of this but requested the Traders be asked
to consider options in those displays that might encourage the public to visit
the Town Centre. Subject to this, the Committee Resolved:
To sponsor the festive window display
competition each year by awarding cash prizes
as set out in paragraph 1.2 of the report.

32.2. Innovating Our Highstreets
32.2.1 The Committee considered the report (previously circulated) which had
as an appendix a report considered by Arun District Council’s (ADC) Cabinet
on 7th October 2019. The report looked to introduce town centre events to
drive footfall, encourage out of town visitors to the town centre together, raise
local aspirations and also dovetail into support for the night-time economy.
Furthermore, the report requested that ADC Officers investigate ways to
develop town centre plans and also to research setting up a business rate
fund for new start-up businesses in a defined town centre.
32.2.2 The Chair explained that this was part of a much larger package of investment
in the town centre which also included the Public Space Protection Order,
possible Community Wardens and the Public Realm enhancements. This was
in addition to the work that the Town and District Council undertook with the
Traders Partnership and the Disc Parking Scheme. Members were strongly
supportive of the proposal to fund the town centre events and hoped that
visible evidence of Town Council support would be forthcoming. Members
were also very strongly supportive of the need for a Town Centre Plan and
stated that they wished this to be progressed as soon as possible. It was
Resolved that:
1. The proposed town centre events initiative be
supported, subject to agreeing provision
under the 2020/21 budget and approving the
delivery mechanism
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2. The need for a Town Centre Plan be strongly
supported and that the Town Clerk be
instructed to investigate this further and
report back as soon as possible.
3. The business rate fund proposal be
supported, and the full report be otherwise
noted.

32.3. Town Centre Public Realm
The Committee considered a report (previously circulated) which explained
the rationale for a decision that had been taken under the Urgent Action
procedure to agree in principle, and subject to Council approval, to join with
Arun District Council to jointly meet the shortfall in funding that would allow
the public realm enhancements in the Town Centre to extend to cover Beach
Road. Members strongly supported the action taken to date and Resolved
that:
1. The Urgent Action be noted.
2. Council be RECOMMENDED to approve a
Capital Sum of up to £200,000 for expenditure
on the Beech Road Public Realm
Enhancements.
3. Council be RECOMMENDED to agree that the
approval to release these monies be
delegated to the Town Clerk in consultation
with Councillors Chace and Long.
4. It be noted that the dispensations referred to
in the report no longer needed to be sought
as it had been identified that these already
existed in the Town Council’s Code of
Conduct.

32.4. Town Council Priorities
The Committee considered a report (previously circulated) which explained
that during the Summer a list of prospective Town Council Priorities had been
created from Major Capital Projects to Small Location-Specific Initiatives.
Some of these were, at least initially, outside of the Council’s control being
services or land run by other bodies, generally Arun District Council. Members
went through the Priorities in detail making the following amendments: •
•

(3) North Littlehampton Community Centre and Youth Facility: last
bullet point of section A to read “large facility, with option to include
“surgery” (including medical) facilities for other services”.
(14) Tree Planting & Wildflowers on new Fitzalan Corridor, also
including Rosemead Conifers: The Chair of the Committee would
look to progress this matter through the Joint Eastern Arun Area
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Committee Highways and Transport Sub Committee, and that the Tree
Planting should state that semimature and mature trees were required.
It was therefore Resolved that:
With the inclusion of the amendments above, the
priorities and proposed timescales to deliver
these be RECOMMENDED to Council for
approval.

33. Exempt Business
There was none.
The meeting closed at 7:26pm.
_________________
CHAIR
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Minutes of the Community Resources Committee held in the New Millennium
Chamber, Manor House, Church Street, Littlehampton on Thursday 24th
October 2019 at 6.30pm
Present:
Councillor B Blanchard-Cooper (Chair)
Councillor Chace, attended as Deputy Mayor
Councillor Molloy
Councillor Seex
Councillor Tandy
Councillor Turner
2019/20
26. Evacuation Procedures
The evacuation procedures were noted.

27. Filming of Council Meetings, Use of Social Media and Mobile Phones
The procedures were noted.

28. Apologies
There were apologies from Councillors C Blanchard-Cooper and Squires.

29. Declarations of Interest
Members and Officers were reminded to make any declarations of disclosable
pecuniary or personal and/or prejudicial interests that they might have in
relation to items on the Agenda. The standing declarations were noted, and
the following declarations made:
Councillor Tandy declared a personal and prejudicial interest in agenda item
10.2, Service Funding Agreements Review as the Treasurer and Secretary of
the Keystone Management Committee.
Councillor B Blanchard-Cooper declared a personal and prejudicial interest in
agenda item 10.2, Service Funding Agreements (SFAs) Review as his family
were involved in the running of the Bonfire Society and his husband was a
Trustee of Shopmobility. Councillors B Blanchard-Cooper and Tandy
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confirmed that they would leave the room when the Committee came to
discuss the SFAs relating to these groups.

30. Minutes
The Minutes of the meeting held on 5th September 2019 (previously
circulated) were confirmed as a true record and signed by the Chair.

31. Chair’s Report and Urgent Items
There were none.

32. Public Forum
There were two Members of the public present.
32.1 Mr Ellis addressed the Committee regarding the Fireworks display. He
suggested that if this year’s event was cancelled due to bad weather, the
funding be redirected to the VE Day celebrations next year. It was noted that
the funding was required to meet infrastructure costs and was probably not
recoverable.

33. Officer’s Reports
33.1. Museum Periodic Report
33.1.1 The Committee received a report (previously circulated) that provided
information on the recent museum events and exhibitions and an update on
the backlog Documentation Project. Members views were also sought on
plans to overhaul and develop a policy and procedure for the shop and the
preparation of a brief to explore options regarding hosting the Museum’s
website. Regarding the shop, it was noted that this work would run in tandem
with the reconfiguration of the reception area and provide the basis for better
management of stock in the future. Observing that there was a long-standing
issue with the Museum website being outside the Town Council’s current
hosting arrangements, the review was considered timely. Updates on both
pieces of work would be reported to the Committee as they progressed.
Reflecting on the slight downturn in visitor numbers it was noted that this was
a general trend in the museum world.
33.1.2 The Committee proceeded to consider proposals regarding five items which
had been donated by the general public and offered to the Museum. Members
approved the recommendations as stated in the Report and it was therefore
Resolved that:
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1. The recommended acquisitions as set out in
appendix C, attached to the report, be
approved.
2. The shop update be noted and next steps as
set out in paragraph 3.1.4 of the report be
approved.
3. The Website update be noted and next steps
as set out in paragraph 3.3.1 of the report be
approved.
4. The contents of the report and progress with
the Collections Documentation Project be
noted.

33.2. Museum Accreditation
The Curator presented an update on the progress with the Re-Accreditation
work (previously circulated). As part of the ongoing work, further changes to
some of the existing policies relating to the Forward Plan, the Documentation
Plan and Emergency Plan were required. Owing to their confidential nature,
changes to some aspects of the Emergency Plan were set out an Exempt
Item on the agenda. It was noted that the Deputy Mayor was incorrectly
referenced in the Emergency Plan. The proposed changes were otherwise
considered practical and reflected the operation of the Museum. It was
therefore Resolved that:
Subject to minor alterations to correct typographical errors:
1. The Forward Plan (Appendix B) be approved.
2. The Documentation Plan (Appendix C) be
approved.
3. The reference to the Deputy Mayor be
removed from the Emergency Plan (Appendix
D) and it be approved
4. The contents of the report be otherwise
noted.

33.3. Events Periodic Report
The Committee received a report (previously circulated) which set out the
outcome of the Town Show and Family Fun Day, customer feedback from this
and an update on the preparations for the Remembrance Sunday Service. It
was noted that publicity for the Christmas name the elf competition would
soon be starting and agreed that the elf design be circulated to Members. It
was Resolved that:
1. The provisional date of 12th September 2020
be approved for the Town Show and Family
Fun Day.

32

2. The report and updates be noted.

33.4. Events Programme 2020-21
33.4.1 The Committee received a report (previously circulated) that set out a draft
programme of events and proposals for consideration for 2020/21 and an
indicative budget schedule. Members views were sought on a variety of
matters relating to the draft programme to guide Officers in exploring options
for events and preparing the budgets for consideration in the next Committee
cycle. It was noted that the District Council had agreed to fund Town Centre
events in 2020/21 if the Town Council match fund this and that a proposal
would be considered by the Policy and Finance Committee on 28th October
for inclusion in next year’s budget. The Committee proceeded to consider the
proposals in the order in which they were presented in the report.
33.4.2. Easter Out and About
Three sessions were proposed one each at Mewsbrook, Southfields and
Rosemead Parks. It was Resolved that:
The proposed sessions and funding as set out in
paragraph 3.2.1 of the report be supported.

33.4.3. Boat Jumble
It was originally hoped that the event would attract a significant number of
visitors in addition to those purely buying and selling boat jumble. This had not
happened, and it was therefore Resolved that:
The funding recommendation not be supported
and that in future A Team support for the event
should be charged at the usual commercial rate.

33.4.4. Armed Forces Day
This was a popular event that the Committee remained committed to
supporting on the basis that it brought in visitors and was good for local
economy. Owing to the availability of the public toilets, it was not considered
necessary to deploy additional toilets and Members supported retention of the
catering on the East Green. The Committee did however wish to see better
control and / or marshalling of the overflow parking area on the West Green. It
was agreed that this be taken forward with the District Council. Members also
wished to have a better understanding of the events’ aims and sponsorship
opportunities which should be included in the report that would be presented
to the Committee in December. It was therefore Resolved that:
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1. Officers Liaise with the District Council
regarding parking controls on the West
Green.
2. Additional toilets should not be provided for
the event.
3. The event and catering should remain on the
East Green, utilising the West Green as the
area for event parking as long as agreement
is given by Harbour Park.
4. The Event aims and objectives and
sponsorship opportunities be investigated,
and a report be prepared for the December
meeting.

33.4.5. Wick Week
The Committee was supportive of this initiative and acknowledged the
growing independent nature of the event. It was therefore considered
appropriate that future support to be taken forward as part of the Service
Funding Agreement Review.

33.4.6. Sandcastle Competition
The success of this year’s event had highlighted the popularity of the
competition. Discussion focussed on the additional entertainment,
communication throughout the event and the recommendation to change the
system of judging. It was considered that changes should focus on reducing
queues and that pre event registration options be further investigated.
Additional entertainment was not thought necessary. It was also considered
prudent to invest in an improved PA system and that once the event detail
was settled to select the best judging system accordingly. It was therefore
Resolved that:
Pre event registration options be investigated
and the budget for the event should be increased
to £500 to cover the cost of the improved PA
system.

33.4.7. Screen on the Green
The 2019 screening had moved to the West Green to tie in with other
activities, the catering on Banjo Road and extended opening hours at Harbour
Park. Whilst the screening itself worked well; it was considered that a larger
audience could present a problem with overcrowding. It was therefore
proposed that the event be moved back the East Green. The impact of the
pre-screening live entertainment had been limited and it was also proposed
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that this be replaced with recorded music as the PA system was much
improved. These proposals were supported, and it was suggested that the
music be accompanied by video/DVD. The continued provision of additional
toilet facilities at this event was supported.
33.4.8 The timing of the event was also discussed at some length in terms of the
availability of new film releases and the timing of the screening. It was agreed
that the details of the previous investigation of daytime screening options be
circulated to the Committee for information and that the timeframe for
screening new releases be checked. Members proceeded to discuss the
method of film selection. After much debate it was agreed to revert to the
process of inviting nominations from Councillors with a shortlist for final
selection being prepared in consultation with the Chair and Vice chair of the
Committee and the Mayor. Members were also supportive of continuing the
dialogue with organisers of other events on the greens in the same time frame
to maximise benefits. It was therefore Resolved that:

1. The screening should revert to East Green,
without pre-screening live entertainment and
with music through the PA system supported
by video/DVD if possible.
2. One film only be screened and that the
method of selection as set out in Minute
33.4.8 above be approved.
3. Additional toilets be provided at the event in
the same way as they were in 2019.
4. Officers continue the dialogue with
organisers of other events on the greens in
the same time frame to maximise benefits.

33.4.8. Town Show and Family Fun Day
The Committee considered the recommendation to increase the budget for
the event in the context of the marquee costs and how they were utilised. It
was Resolved that:
The budget for event should be increased to
£18,000 and included for consideration as part of
the 2020/21 budget discussions.

33.4.9. Sports Awards
It was noted that the Sports Forum would be reviewing the Awards in 2020. It
was Resolved that:
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The budget for event should be unchanged from
the previous year and included for consideration
as part of the 2020/21 budget discussions.

33.4.10. Remembrance Sunday
The Committee was asked to consider a proposal to slightly increase the
budget for this event to £1,800. Members also wished to ensure that the
positioning and number of speakers were adequate for the event. It was
therefore Resolved that:
The budget for the Remembrance Day event
should be increased to £1,800 and included for
consideration as part of the 2020/21 budget
discussions.

33.4.11. Christmas Lights Switch On
Members wished to ensure that the nearby public toilets were in use for the
event and that emergency contact details were readily available to the
Events Team if there were issues on the night. It was therefore Resolved
that:
The budget for the event should be unchanged
from the previous year and included for
consideration as part of the 2020/21 budget
discussions.

33.4.12. Pancake Olympics
The Committee was asked to consider a proposal to slightly increase
the budget for this event to £700 to meet the costs of the PA system.
It was Resolved that:
The budget for this event should be increased to
£700 and included for consideration as part of
the 2020/21 budget discussions.

33.4.13. Stage by the Sea
It was observed that events at this venue were delivered on behalf of the
Town Council by Littlehampton Organisation of Community Arts (LOCA) who
also had a Service Funding Agreement (SFA). It was therefore considered
appropriate that future support to be taken forward as part of the SFA Review.
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33.4.14. Events and Exhibitions Guide
Following changes made to the frequency of this publication, the guide could
now be more efficiently produced, and it was proposed that the budget be
reduced. Members also wished to have a better understanding of the
effectiveness of banners on lampposts. It was therefore Resolved that:
The budget for the guide should be reduced to
£1,100 and included for consideration as part of
the 2020/21 budget discussions.

33.4.15. Sussex Day
Members considered that there was scope for another event to
celebrate “Sussex” that would not impinge upon the successful Wick
event. It was therefore Resolved that:
Officers to investigate options and present a
report to the December Committee.

33.4.16. VE Day Celebrations
The Committee received details of the proposals for the national
commemoration in 2020. It was Resolved that:
The update be noted.

33.4.17. Support for Externally provided Events
Members views were sought on a proposal to increase the Budget available
to support external providers of events to £7,000. Acknowledging the
discussions that had also taken place with the District Council regarding Town
Centre events, Members favoured directing the funds towards activities that
would promote Littlehampton as a viable venue for events. A further report
would be brought to the Committee looking at options to support external
providers. It was therefore Resolved that:
This budget should be increased to £7,000 and
included for consideration as part of the 2020/21
budget discussions.
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33.5. Grant Aid Update
33.5.1 The Committee received a report (previously circulated) which set out
information regarding two Grant Aid updates. The Maritime Volunteer Service
had provided additional information regarding the Powerboat training they
wished to introduce. Members were supportive of their request to redirect their
grant and requested feedback on the training provided.
33.5.2 Members were saddened to receive the update regarding Jamie’s Wish Trust
closing. It was noted that the funding had been returned to the Town Council.
It was therefore Resolved that:
1. The request to redirect the grant awarded
Maritime Volunteer Service be approved.
2. The update regarding the refund of the grant
to Jamie’s Wish be noted.

33.6. Grants Programme Review
33.6.1 The Committee received a report which set out details of the Town Council’s
Grants Programme with proposals regarding changes to the criteria and
allocation of funding for consideration as part of the budget setting process
(previously circulated). The Committee proceeded to consider the current
arrangements in terms of the composition and criteria of general grant budget.
Regarding the General Grant Aid Programme, it was considered that some
changes were required in terms strengthening the criteria to restrict the ability
to re-direct grant expenditure once awarded. Changes to the remaining grants
were also proposed as follows:
• Small Arts Grant & SE in Bloom – to be absorbed into general grants.
• SPACE – to be relaunched as “Holiday Activities Support” still aimed at
activities for young people age 8-17 but linked to the priorities of the
Council.
• Mayors Discretionary Fund – Policy and Finance Committee be
recommended to strengthen criteria, no longer a grant round but ability “to
address very specific issues” identified by the Mayor throughout the year.
33.6.2 After lengthy discussion it was not thought appropriate or necessary to
introduce arrangements to allow the grant monies to be more focussed and
that the existing arrangements should continue. It was therefore Resolved
that:
The changes to the Town Council’s Grants as set
out in Minute 33.6 above be progressed and that
no changes be made to the forms of the
awarding of general grants.
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33.7. Rosemead Park
33.7.1 The Committee received a report which set out feedback from the community
engagement exercise regarding replacing the play equipment at the Park
(previously circulated). Members were asked to consider priorities for
improvements to the existing facilities and to approve the next phase of work.
It was noted that a budget ranging from £100,000 to £150,000 had been
identified for this project.
33.7.2 The Committee proceeded to consider the scope of priorities that had been
identified from the feedback as set out in section 4.3 of the report. These were
supported as the basis for replacing the current play equipment with the
emphasis on providing facilities to suit all abilities. Members also wished to
see features included that would deter antisocial behaviour and take into
consideration the proximity of Link Road. It was noted that lighting was not
part of the project. Members also wished to investigate existing locally
successful new play areas with a view to the providers being invited to bid for
this work. It was therefore Resolved that:
1. Standing Orders be waived to allow
the procurement to proceed to tender.
2. The Town Clerk in consultation with
the Chair and Vice Chair of the Committee be
authorised to agree a shortlist of proposals.
3. The budget for the project as set out in
paragraph 5.2 of the report be
approved.

33.8. Keystone Centre
It was hoped that the scope of the feasibility study would be commissioned
shortly enabling the procurement of the study to proceed. It was Resolved
that:
The update be noted.

34. Exempt Business
It was Resolved that:
The public and accredited representatives of the press be excluded from
the Meeting under Section 100 Local Government Act 1972 due to the
confidential nature of the business to be conducted.
The following items are confidential for Members of the Council only in
accordance with Paragraph 3, Part 1 of Schedule 12A of the Local
Government Act 1972, being information relating to relating to the
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financial or business affairs of any particular person (including the
authority holding that information).
Councillor Tandy re-declared his personal and prejudicial interest in the following
matter as the Treasurer and Secretary of the Keystone Management Committee and
left the meeting while this application was discussed.
Councillor B Blanchard-Cooper re-declared his personal and prejudicial interest in
the following matter as his family were involved in the running of the Bonfire Society
and his husband was a Trustee of Shopmobility and left the meeting while these
applications were discussed.

35. Officer’s Exempt Reports
35.1. Service Funding Agreements (SFA) Review
35.1.1 The Committee considered a report (previously circulated) which contained a
summary of all of the Town Council’s current SFAs and set out initial
proposals for consideration as part of the 2020/ 2021 budget
recommendations. These were based on feedback from the existing SFA
providers which had been reviewed with a group of Members as agreed at the
September meeting. There was one new application, and the remaining were
renewals.
35.1.2 The Committee proceeded to review the proposals individually in terms of
value for money and the emerging priorities of the new Council. This included
the recommendations that were linked to the Committee’s earlier conclusions
relating to the 2020/2021 Events Programme. Regarding the Littlehampton
Ferry, it was noted that responsibility for the budget for this service lay with
the Policy and Finance Committee. A number of further actions were identified
which required research and could lead to changes in the distribution of funds.
It was therefore Resolved that:
Further research be undertaken and a report with
options for future Service Funding Agreements
be brought to the December meeting of the
Committee and included for consideration as
part of the 2020/21 budget discussions.

The meeting closed at 10:04pm
_________________
CHAIR
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How to contact us
Write to: Manor House, Church Street,
Littlehampton, West Sussex, BN17 5EW
Email: ltc@littlehampton-tc.gov.uk
Call: 01903 732063
Find us online: www.littlehampton-tc.gov.uk

Minutes of a Meeting of the Planning and Transportation Committee held in the
New Millennium Chamber, Manor House, Church Street, Littlehampton on
Monday 14th October 2019 at 6.30pm
Present:
Councillor Chace (Chair)
Councillor Long
Councillor Molloy
Councillor Price
Councillor Tandy
2019/2020
58. Evacuation Procedures
The evacuation procedures were noted.
59. Filming of Council Meetings Use of Social Media and Mobile Phones
The procedures were noted.

60. Apologies
There were apologies from Councillor C Blanchard-Cooper and Councillor
Price acted as substitute.

61. Declarations of Interest
Members and Officers were reminded to make any declarations of disclosable
pecuniary or personal and/or prejudicial interests that they might have in
relation to items on the Agenda. The standing declarations were noted, and
Councillor Price declared a personal and prejudicial interest in planning
application LU/297/19/PL because she knew the applicants. She would leave
the meeting when Members came to consider the application.
62. Minutes
The Minutes of the meeting held on 16th September 2019 (previously
circulated), were confirmed as a true record and signed by the Chair.
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63. Chair’s Report and Urgent Items
63.1. Traffic Regulation Order (TRO) on Selbourne Road, Littlehampton
The Committee received details of a new TRO (copy attached to the Minutes)
which, if implemented, would remove some of the existing restrictions to allow
on-street parking except at certain junctions for reasons of highways safety.
The Committee Resolved:
Not to object to the Traffic Regulation Order.

64. Public Forum
There were 10 members of the public present.
64.1 Observing that the Town Council had an Electric Vehicle, Mr Chester
expressed his disappointment at the Town Councils response to the County
Councils Electric Vehicle Strategy Consultation.
64.2 Mr Ellis addressed the Committee as Chairman of the Littlehampton
Heritage Group regarding Planning Application LU/282/19/PL, The Swallows,
St Catherine’s Road, Littlehampton. Drawing the Committee’s attention to the
Heritage Group’s objection to the proposals, he stated that the Group’s
objection was more a reflection of their views on the nature of the design of
the proposed new windows as the building was in an Area of Special
Character. He suggested that the Committee might wish to bare this in mind
when considering its response to the application. The Chairman thanked Mr
Ellis for his comments which were noted.

65. Pre-Application Informative Presentation
65.1 Osbourne of Arun had approached the Town Council seeking an opportunity
to inform Members of ideas for the potential future development of moorings
on the East Bank of the River Arun at a site immediately north of the A259
road bridge. In view of this, Members indicated that should a formal planning
application come forward, they would consider the matter without
predetermination, taking into account the papers that were before them and
the debate at that meeting.
65.2 The Chairman therefore welcomed representatives from Osbourne of Arun to
the meeting. Mr Boyce began with a brief history explaining his family’s longestablished connection with the area and his aspirations for the regeneration
of the waterfront along the banks of the River Arun. He then handed over to
Mr Barker, an architect who had been commissioned to draw up plans for a
development at Hampton Quay on the East Bank. Mr Barker proceeded to
present outline drawings and explain the proposal which envisaged a
waterfront development comprised of residential and commercial buildings
with recreational space.
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65.3

65.4

The concept for the development was based on maximising the river frontage
and reflecting the surrounding environment in its design and use. The
development aimed to be as sustainable as possible in terms of its
construction and utilising the existing foot and cycle path networks for access.
Whilst parking provision had been included, the development aimed to
encourage the use of sustainable forms of transport such as bicycles, the
ferry and buses. The design reflected the waterfront area and the layout was
determined by the natural features of the land. A principle of the development
was that roads were subservient to other more sustainable modes of
transport. It was noted that access would be via an existing spur off the
Broadpiece roundabout and designed in accordance with the Highways
Authority’s requirements. It was envisaged that the residential space would be
mixed, and that affordable housing would be examined in accordance with
Local Authority Planning Policy and as part of the viability of the development.
Osbourne of Arun were currently in pre planning discussions with Arun District
Council and this presentation was the first stage of a public engagement
exercise. A public display of the design was anticipated which would lead to a
full planning application being submitted towards the end of the year. A
dedicated website was also planned to display the designs and convey
progress with the plans. The Chairman thanked Osbourne of Arun for their
presentation and the representatives left the meeting.

66. Planning and Other District Council Matters
Councillor Price redeclared her interest in planning application LU/297/19/PL
and left the meeting at 7:35pm whilst the Committee considered this matter
and re-joined the meeting at 7:40pm.
66.1. Planning Applications – Lists 38, 39, 40 and 41
It was Resolved that:
The representations of the Council (appended to
these Minutes as Appendix 1) be forwarded to
Arun District Council.

67. Transportation and West Sussex County Council Matters
67.1. A27 Arundel Bypass Update
The Committee had before it a report (previously circulated) which contained
details of the route options for the A27 Arundel Bypass. The Town Council
had previously supported option 5A and the route which most closely
resembled that in the new consultation was the Magenta option. Given the

43

close similarity, Members supported this option and considered that the points
previously made concerning the continuity of the highways network between
the Lyminster Bypass and Crossbush and a full junction at the point where the
new bypass would meet Ford Road, remained pertinent. It was therefore
Resolved that:
The Town Council support for the A27 Arundel
Bypass Scheme be restated and the Magenta
route option be supported.

68. Masterplan – North Littlehampton
It was noted that a revised timetable for the major highways schemes was
being confirmed and would be circulated to Members when available. It was
Resolved that:
The update be noted.

69. Exempt Business
There was none.

The meeting closed at 7:45pm.
_________________
CHAIR
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Appendix 1
LITTLEHAMPTON TOWN COUNCIL
Planning & Transportation Committee Monday 14th October 2019
Representation on Lists 38, 39, 40
Page 1 of 2
Plan
List No.

Ward

38

Beach

CBC

LU/278/19/HH

38

Courtwick
with
Toddington

JL/FT

LU/279/19/HH

39

Beach

CBC

LU/287/19/HH

39

Wickbourne

39

Courtwick
with
Toddington

39

River

Ward
Planning
Councillor No.

MM

Location
37 The Estuary
Single storey front extension
Littlehampton
including demolition of exsiting porch BN17 6NF
23 Olliver Acre
Wick
Littlehampton
BN17 6FD
Single storey rear extension
34 Tideway
Littlehampton
BN17 6QT
First floor side extension.

LU/134/19/PL

Double story extension to provide a
ground floor disabled bathroom. The
first floor to provide a wheelchair lift
shaft to allow access to first floor.
Application for the removal of
Condition 3 on LU/484/73/
(APP/1321/A/74/3173) limiting the
occupation of the dwelling to a
person soley employed , or last
employed in agriculture.

LU/282/19/PL

Replacement of 6 No. windows in
communal hallway from single
glazed in wood frames to double
glazed PVCu.

LU/272/19/HH

JL/FT

Details of Application

82 Manning Road
Littlehampton
BN17 7HU

Comments

No Objection

No Objection

No Objection

No Objection

Glenvilla Chalet Old
Mead Road Wick
BN17 7PU
No Objection
Objection: Whilst the Committee was not
The Swallows
opposed to the principle of replacing the
St Catherines Road windows, the visual impact of the design
Littlehampton BN17 of the replacement was not in keeping
5HJ
with the existing.
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Appendix 1
LITTLEHAMPTON TOWN COUNCIL
Planning & Transportation Committee Monday 14th October 2019
Representation on Lists 38, 39, 40
Page 2 of 2
Plan
List No.

Ward

39

Courtwick
with
Toddington

39

Beach

40

River

40

Wick/
Wickbourne

Ward
Planning
Councillor No.

JL/FT

LU/284/19/PL

Location
1A &1B Northway
Road
Littlehampton
2 No semi detached 3 bed houses. BN17 7JX

LU/294/19/PL

Formation of balcony over rear
elevation flat roof extension
(approved under LU/116/19/PDH)
Change of use from Guest House
(C1 Hotels) to single dwelling house
(C3 Dwelling Houses).

LU/297/19/PL

1 No. new dwelling (resubmission
following LU/84/19/PL).

BBC/CBC LU/290/19/HH

MM

Details of Application

Comments

No Objection

62 Parkside Avenue
Littlehampton
BN17 6BJ
No Objection
71 Beach Road
Littlehampton
BN17 5JH
No Objection
Objection: on the grounds that the
proposed development was out of
character in terms of its appearance
Land to rear of
compared with existing development in
141 Wick Street
the vicinity and did not adequately address
Littlehampton
the concerns raised during the previous
BN17 7JY
application.
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Appendix 1
LITTLEHAMPTON TOWN COUNCIL
Planning & Transportation Committee Monday 14th October 2019
Representation on Lists 41
Page 1 of 1
Plan
List No.

41

Ward

Brookfield

Ward
Planning
Councillor No.

JP

Details of Application
Additional attached single garage,
conversion of existing garage into
ensuite and wardrobe space and
replacement of conservatory with
LU/301/19/HH single storey rear extension

41

River

MM

LU/298/19/PO

41

River

MM

LU/307/19/A

41

River

MM

LU/296/19/L

Application to remove a planning
obligation dated 01/08/1986 under
planning application LU/283/85
relating to age restriction
1x internally illuminated fascia sign
and 1x internally illuminated
projecting sign
Listed building consent for the
removal of existing rotten modern
2x2 timber studwork & modern
plasterboard with skim coat plaster &
replaced with 2x2 treated timber
studwork & new saviot wood wool
board & lime plaster & removal of
existing ground floor modern
plasterboard ceiling & replacement
with new.

Location

Comments

78 Westlands
Littlehampton BN16
3NW
No Objection
Flat 13 Madehurst
Court
Gloucester
Road Littlehampton
BN17 7BX
No Objection
5 Arundel Road
Littlehampton
No Objection
BN17 7BY

Friends Meeting
House
23
Church Street
Littlehampton
BN17 5EL
No Objection
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How to contact us
Write to: Manor House, Church Street,
Littlehampton, West Sussex, BN17 5EW
Email: ltc@littlehampton-tc.gov.uk
Call: 01903 732063
Find us online: www.littlehampton-tc.gov.uk

Minutes of a Meeting of the Planning and Transportation Committee held in the
New Millennium Chamber, Manor House, Church Street, Littlehampton on
Monday 11th November 2019 at 6.30pm
Present:
Councillor C Blanchard-Cooper (Chair)
Councillor Chace
Councillor Long
Councillor Molloy
Councillor Tandy
2019/2020
70. Evacuation Procedures
The evacuation procedures were noted.
71. Filming of Council Meetings Use of Social Media and Mobile Phones
The procedures were noted.

72. Apologies
There were no apologies.

73. Declarations of Interest
Members and Officers were reminded to make any declarations of disclosable
pecuniary or personal and/or prejudicial interests that they might have in
relation to items on the Agenda. The standing declarations were noted, and
no further declarations were made.

74. Minutes
The Minutes of the meeting held on 14th October 2019 (previously circulated),
were confirmed as a true record and signed by the Chair.
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75. Chair’s Report and Urgent Items
There were none.

76. Public Forum
There were three members of the public present.
76.1. Mr Millar addressed the Committee regarding planning application
LU/299/19/PL. Regarding the proposed upgrade of the football pitch lighting,
he stated that he been trying to get the existing lighting arrangement altered
as it pointed straight up Church Street which in his view was dangerous. To
date he had no success and wished to ensure that the new lighting
arrangement did not do this. He asked the Committee to take this into
consideration when reviewing the application. The Chairman thanked Mr
Millar for his comments which were noted.
76.2. Mr Ellis expressed his support for the comments made by the previous
speaker on planning application LU/299/19/PL. Regarding planning
application LU/ 330/19/PL, as Chairman of the Littlehampton Heritage Group,
he reported that the Group would be objecting to the application on the basis
that it would have a detrimental impact on the street scene. Finally, Mr Ellis
reported that an appeal had been lodged regarding the District Council’s
decision to refuse the planning application to redevelop of the former Waitrose
supermarket site in Avon Road (Planning application reference LU/3/19/PL).
He urged the Committee to monitor the progress of the appeal. The Chairman
thanked Mr Ellis for his comments which were noted.

77. Planning and Other District Council Matters
77.1. Planning Application LU/330/19/PL
The Committee considered this application which proposed the introduction of
an additional doorway and internal access corridor on the western side of the
building. The impact statement provided by the applicant appeared confusing
when compared with the plans and Members were unable to form an opinion
on the proposals, particularly in respect of the likely frequency of usage. It
was therefore Resolved that:
The further information be sought, and that
authority be delegated to the Town Clerk in
consultation with the Chair and Vice Chair of the
committee to respond to the application.

49

77.2. Planning Applications – Lists 42, 43, 44 and 45
It was Resolved that:
The representations of the Council (appended to
these Minutes as Appendix 1) be forwarded to
Arun District Council.

77.3. Notice of intention by Arun District Council regarding the adoption
of Supplementary Planning Documents relating to Parking Standards
and Open Spaces
The Committee had before it confirmation of the next stage in the ongoing
work in respect of the policies and guidance that support the Local Plan
(previously circulated). This related to the intention to adopt supplementary
planning guidance regarding Parking Standards and Open Spaces which the
Committee had reviewed at the meeting in July. There was an opportunity to
make further representations if it was considered necessary. It was Resolved
that:
The update be noted.

78. Transportation and West Sussex County Council Matters
78.1. Consultation on Proposed Changes to Concessionary Rail Travel
for Older People
The Committee had before it details of a consultation by the County Council
on proposals to change this scheme (previously circulated). Whilst this would
not impact on the national ‘free bus passes’ provided to older and disabled
people, if implemented, the County Council would no longer offer a free
Senior Railcard as an alternative to the Older Person’s Bus Pass. The
proposals would not affect the other benefits for qualifying disabled people
under the County Council’s concessionary travel scheme. It was observed
that the consultation aimed to get feedback on the impact of this proposal for
those who specially benefitted from this scheme. It was therefore Resolved
that:
The consultation be noted and circulated to
Members of the Committee.
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79. Masterplan – North Littlehampton
The next meeting of the Steering Group was due to be held on Monday 25th
November 2019.

80. Exempt Business
There was none.

The meeting closed at 7:23pm.
_________________
CHAIR
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Appendix 1
LITTLEHAMPTON TOWN COUNCIL
Planning & Transportation Committee Monday 11th November 2019
Representation on Lists 42, 43, 44
Page 1 of 1
Plan
List No.

Ward

Ward
Planning
Councillor No.

BBC/CBC LU/299/19/PL

42

Beach

43

Courtwick
with
Toddington

JL/FT

LU/300/19/PL

43

River

MM

LU/307/19/A

44

River

MM

LU/304/19/HH

44

Wickbourne

MN/TS

LU/325/19/HH

Details of Application

Location

Comments

No objection to the proposals providing
Littlehampton Town
that the direction of the lighting was
Football Club
The
positioned so as not to compromise
Sportsfield
St
highways safety particularly in respect of
Flora's Road
Church Street or have an adverse impact
Littlehampton BN17
on the neighbouring residential properties.
Upgrade of football pitch floodlights. 6BD
Erection of four new commercial
Minster Court
No objection to the proposals subject to
units (Use Class B1, B2 or B8),
Courtwick Lane
the applicant providing the further
amended access & associated car
Littlehampton BN17 information requested by the Highways
parking.
7RN
Authority (WSCC).
1x internally illuminated fascia sign
5 Arundel Road
& 1x internally illuminated projecting Littlehampton
sign.
No Objection.
BN17 7BY
52 North Street
Littlehampton
First floor rear extension
BN17 6JH
No Objection.
55 Belloc Road
First floor rear extension over
existing single storey rear extension. Littlehampton
BN17 7EZ
No Objection.
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Appendix 1
LITTLEHAMPTON TOWN COUNCIL
Planning & Transportation Committee Monday 11th November 2019
Representation on Lists 45
Page 1 of 1
Plan
List No.

Ward

45

Brookfield

45

45

River

River

Ward
Planning
Councillor No.

Details of Application

Location
8 Solent Close
Littlehampton
BN17 6SQ

Comments

DC

LU/327/19/HH Proposed rear extension

MM

Land at
Littlehampton Marina
Lawful development certificate for the Ferry Road
existing use of land for stationing of Littlehampton
LU/326/19/CLE storage containers.
BN17 5DS
No Objection

MM

LU/330/19/PL

New street doorway on west side of
shop display window.

50 High Street
Littlehampton
BN17 5ED

No Objection

It was noted that the purpose of the side
door was for reasons of fire safety in case
the first floor of the building came into use
as a separate office unit. On this basis the
committee has no objection to the
proposal providing it did not impinge on
the entrance of the adjacent business
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STANDING ORDER 35 – URGENT ACTION
Standing Order 35 states that “Where an urgent decision is required and it is not
possible to call a meeting under either Standing Order 1 or 17” (which provide for
calling extraordinary meetings of Council or Committees), or the matter is of minor
importance, but not previously delegated, the Town Clerk is authorised to make
that decision having consulted the respective Chair of the Council or appropriate
Committee. Any Urgent Actions shall be reported to the next meeting of Council
or the appropriate Committee.”
WHEN COMPLETING THE CHECKLIST BELOW, THE FOLLOWING ISSUES MUST BE
BORNE IN MIND:
➢ STANDING ORDERS AND FINANCIAL REGULATIONS REMAIN IN FORCE AND MUST
BE COMPLIED WITH.
➢ IN THE ABSENCE OF THE TOWN CLERK, THE FINANCE & RESOURCES MANAGER
OR THE SERVICES MANAGER SHALL PROGRESS URGENT ACTIONS. NO OTHER
OFFICERS MAY COMMENCE OR UNDERTAKE AN URGENT DECISION
PROCEDURE.
1

WHAT DECISION IS REQUIRED?

The Amenity Team continue to be
understaffed due to the long-term absence of
a full-time member of staff since the end of
June 2019.
Furthermore, another member of staff is now
long-term absent from the A Team and
Caretaking team. The A Team are therefore
having to cover some aspects of the
caretaking role.
The return to work of the absent staff is not
yet confirmed.
Furthermore, A Team staff still have annual
leave to take in this leave year.

2

WHY IS THIS DECISION URGENT?
➢ WHY SHOULD IT NOT WAIT
UNTIL THE NEXT
PROGRAMMED MEETING OF
COUNCIL OR COMMITTEE?

The decision required is to agree to use
underspend in the overall staffing budget to
extend the Fixed Term Contract of the part
time A Team cover from December to March
inclusive.
The current Fixed Term Contract of the parttime A Team staff member who is currently
providing cover ends at the end of November
2019. If the contract is to end then notice
must be given by Monday 4th November
2019.

➢

3a
3b

WHY SHOULD IT NOT WAIT
UNTIL AN EXTRAORDINARY
MEETING OF COUNCIL OR
COMMITTEE IS CALLED?
WHAT ARE THE FINANCIAL
IMPLICATIONS?
HAS A BUDGET BEEN APPROVED?

The next meeting of Full Council is not until
21st November 2019.
Estimated £3,810 (excl on-costs)
Yes

G/Forms Urgent Action Checklist
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3c

3d

3e

4

5a

5b

5c

6

WHICH
BUDGET
ARE
YOU
RECOMMENDING THE EXPENDITURE
TO COME FROM? PLEASE CHECK
THAT
SUFFICIENT
FUNDS
ARE
AVAILABLE.
IS A SUPPLEMENTARY ESTIMATE
REQUIRED? (NOTE: IF SO, THIS
COULD NECCESSITATE A FURTHER
URGENT DECISION)
IF ANY OF THE FOLLOWING APPLY:
1. A SUPPLEMENTARY
ESTIMATE
2. THE USE OF EMR
3. EXPENDITURE OVER £500*
APPROVAL OF THE RFO IS
REQUIRED. IN THE ABSENCE OF THE
RFO THE TOWN CLERK IS THE
DEPUTY RFO.
*FOR THIS POINT ONLY, IN THE
ABSENCE OF THE RFO AND TOWN
CLERK, THE ATC CAN GIVE
APPROVAL.
IS THE DECISION CONSISTANT WITH
COUNCIL POLICIES?

Salaries Budget

(COMMITTEE DECISIONS ONLY)

Decision delegated to Property and
Personnel Committee.
This will be taken through the Urgent Action
Procedure.
Chair of Policy and Finance was also
consulted.

IS THIS DECISION A MATTER
DELEGATED
SOLELY
TO
ONE
COMMITTEE?
IF NOT, WHICH OTHER COMMITTEES
HAVE
BEEN
OR
WILL
BE
CONSULTED?
WAS THIS, OR WILL THIS BE
THROUGH THE URGENT ACTION
PROCEDURE (PLEASE DETAIL)?
HAS THE MATTER BEEN DISCUSSED
WITH AGREED CONSULTEES (WARD
COUNCILLORS,
OTHER
LOCAL
AUTHORITIES ETC.)?

No.

Yes

N/A

IF NOT, IS THE MATTER SO URGENT
THAT THIS IS IMPRACTICAL? IF SO,
WHY?
7

WHAT ALTERNATIVE OPTIONS HAVE
BEEN
CONSIDERED
(BOTH
PRACTICAL AND FINANCIAL?

8

HAS THE PROCUREMENT STRATEGY
BEEN
FOLLOWED,
WHERE
EXPENDITURE IS INVOLVED?
BRIEFLY OUTLINE ANY IMPLICATIONS
RELATING TO:

9

➢

To not cover absence but then work will not
be completed. There are no jobs that can be
postponed. Use of external supplier to
undertake work.
N/A

None

CRIME AND DISORDER
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➢

DISABILITY DISCRIMINATION

➢

HUMAN RIGHTS ACT

➢

FREEDOM OF INFORMATION

➢

DATA PROTECTION

11
12

➢ ENVIRONMENTAL IMPACT
HAVE
APPROPRIATE
RISK
ASSESSMENTS BEEN UNDERTAKEN?
DATE OF CONSULTATION WITH CHAIR
SIGNATURE OF CHAIR

13

DATE OF DECISION

14

SIGNATURE OF TOWN CLERK

15

SIGNATURE OF RFO
(If required under 3e)
DATE REPORTED
COMMITTEE

10

16

N/A
Monday 4th November 2019

Monday 4th November 2019

TO

COUNCIL/
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STANDING ORDER 36 – URGENT ACTION
Standing Order 36 states that “Where an urgent decision is required and it is not
possible to call a meeting under either Standing Order 1 or 17” (which provide for
calling extraordinary meetings of Council or Committees), or the matter is of minor
importance, but not previously delegated, the Town Clerk is authorised to make
that decision having consulted the respective Chair of the Council or appropriate
Committee. Any Urgent Actions shall be reported to the next meeting of Council
or the appropriate Committee.”
WHEN COMPLETING THE CHECKLIST BELOW, THE FOLLOWING ISSUES MUST BE
BORNE IN MIND:
➢ STANDING ORDERS AND FINANCIAL REGULATIONS REMAIN IN FORCE AND MUST
BE COMPLIED WITH.
➢ IN THE ABSENCE OF THE TOWN CLERK, THE DEPUTY TOWN CLERK OR THE
SERVICES MANAGER SHALL PROGRESS URGENT ACTIONS.
NO OTHER
OFFICERS MAY COMMENCE OR UNDERTAKE AN URGENT DECISION
PROCEDURE.
1

WHAT DECISION IS REQUIRED?

2

WHY IS THIS DECISION URGENT?
➢ WHY SHOULD IT NOT WAIT
UNTIL THE NEXT
PROGRAMMED MEETING OF
COUNCIL OR COMMITTEE?
➢

3a
3b
3c

3d

3e

WHY SHOULD IT NOT WAIT
UNTIL AN EXTRAORDINARY
MEETING OF COUNCIL OR
COMMITTEE IS CALLED?

WHAT ARE THE FINANCIAL
IMPLICATIONS?
HAS A BUDGET BEEN APPROVED?
WHICH
BUDGET
ARE
YOU
RECOMMENDING THE EXPENDITURE
TO COME FROM? PLEASE CHECK
THAT
SUFFICIENT
FUNDS
ARE
AVAILABLE.
IS A SUPPLEMENTARY ESTIMATE
REQUIRED? (NOTE: IF SO, THIS
COULD NECCESSITATE A FURTHER
URGENT DECISION)
IF ANY OF THE FOLLOWING APPLY:
1. A SUPPLEMENTARY
ESTIMATE

Delegate authority to the Town Clerk to
appoint Farsight Consulting as the preferred
Internal Auditor for a minimum of two years
(accounting period 2019/20-2020/21) based
on relative experience, a fixed fee and a
succinct response to the invitation to quote.
The Governance and Audit Committee at its
meeting in February 2019 resolved that the
RFO in conjunction with the Town Clerk and
Chair of the Committee be delegated
authority to review the Internal Auditors
appointment. The review has taken longer
than expected due to the lack of response to
invitations to quote. The appointment needs
to commence urgently as the mid-year
review is due shortly. The next meeting of the
Governance and Audit Committee is not until
February 2020.
Max £790
Yes
Audit Fees which is £3,000 for the 2019/20
financial year (note this budget covers
external as well as internal audit fees)

No
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4

2. THE USE OF EMR
3. EXPENDITURE OVER £500*
APPROVAL OF THE RFO IS
REQUIRED. IN THE ABSENCE OF THE
RFO THE TOWN CLERK IS THE
DEPUTY RFO.
*FOR THIS POINT ONLY, IN THE
ABSENCE OF THE RFO AND TOWN
CLERK, THE ATC CAN GIVE
APPROVAL.
IS THE DECISION CONSISTANT WITH
COUNCIL POLICIES?

Yes.

(COMMITTEE DECISIONS ONLY)
5a

5b

5c

6

7

8

IS THIS DECISION A MATTER
DELEGATED
SOLELY
TO
ONE
COMMITTEE?
IF NOT, WHICH OTHER COMMITTEES
HAVE
BEEN
OR
WILL
BE
CONSULTED?
WAS THIS, OR WILL THIS BE
THROUGH THE URGENT ACTION
PROCEDURE (PLEASE DETAIL)?
HAS THE MATTER BEEN DISCUSSED
WITH AGREED CONSULTEES (WARD
COUNCILLORS,
OTHER
LOCAL
AUTHORITIES ETC.)?
IF NOT, IS THE MATTER SO URGENT
THAT THIS IS IMPRACTICAL? IF SO,
WHY?
WHAT ALTERNATIVE OPTIONS HAVE
BEEN
CONSIDERED
(BOTH
PRACTICAL AND FINANCIAL)?

HAS THE PROCUREMENT STRATEGY
BEEN
FOLLOWED,
WHERE
EXPENDITURE IS INVOLVED?

Yes, Governance and Audit Committee

Yes

N/A

Six Internal Auditors from the SALC
recommended list were invited to quote for
Internal Audit provision. Only two submitted a
quote.
Arun District Council was also approached to
quote but replied to say it is not a service
they offer.
Yes but we have only obtained two quotes
from the seven invitations to quote. The
Council’s procurement strategy states that
wherever possible 2 or 3 comparative quotes
should be obtained for expenditure under
£1,500.
The two quotes were reviewed in terms of
price, experience, understanding of
framework and reporting (including meeting
the requirements of the Annual Governance
and Accountability Return and the Internal
Audit Control Objectives within the AGAR).

9

BRIEFLY OUTLINE ANY IMPLICATIONS
RELATING TO:
➢
CRIME AND DISORDER

N/A
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11

➢
DISABILITY DISCRIMINATION
➢
HUMAN RIGHTS ACT
➢
FREEDOM OF INFORMATION
➢
DATA PROTECTION
➢
ENVIRONMENTAL IMPACT
HAVE
APPROPRIATE
RISK
ASSESSMENTS BEEN UNDERTAKEN?
DATE OF CONSULTATION WITH CHAIR

12

SIGNATURE OF CHAIR

13

DATE OF DECISION

14

SIGNATURE OF TOWN CLERK

15

SIGNATURE OF RFO
(If required under 3e)
DATE REPORTED
COMMITTEE

10

16

N/A
19th September 2019 and included the Vice
Chair of Governance and Audit

19th September 2019

TO

COUNCIL/
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Littlehampton Town Council
Non- Confidential
Committees: Full Council
Date: 21st November 2019
Report by: Town Clerk
Subject: Town Council Priorities

1. Summary and Background
1.1

Over the Summer, the Council has progressed the creation of a list of
priorities. These range from major capital projects to small location-specific
initiatives. Some of these are, at least initially, outside of the Council’s control,
being services or land run by other bodies, generally Arun District Council.

1.2

These priorities were considered by the Policy & Finance Committee on the
28th October 2019. This report lists those priorities, in no particular order, and
seeks to put a timeframe on them (Appendix 1). The minor amendments from
Committee have been incorporated.

1.3

An update on all the priorities will be reported to Council on a six-monthly
basis, starting in June 2020.
2. Recommendations
Council is Recommended to:
Approve and adopt the priorities and scheduling.
3. Financial Implications
The financial implications of these priorities will be addressed in this and
future years’ budgets, commencing in December 2019. Early work on that
budget is looking to create the flexibility within that and future budgets to
deliver the Council’s aspirations and uplift the Town.

Peter Herbert
Town Clerk
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Appendix 1

Council Priorities 2019-2023
Feasibility & Timetable
1.
a)

b)

c)

2.
a)

b)

c)

3.
a)

Keystone Youth Centre – Major Capital Project
Summary – Ongoing project:
• New youth facility to be delivered on ADC land opposite current
Keystone Centre in Eldon Way.
• Existing facility to remain open until youth building in operation.
• Funding available from range of sources including S106 & ADC.
Possibly will cost more than initially projected but can be met from
LTC capital reserves.
• Feasibility study being commissioned.
• Consideration to be given to employing external lead/assistance – to
be identified in feasibility study.
Feasibility:
• Looking for more than simple youth centre. Risk that other partners
might not be available given limited public sector funding.
• Broadly agreed project, but final feasibility being commissioned.
• Land available and initial consultation undertaken.
• No immediate obvious obstacles (other than finance).
• Anchor tenant needed if looking for budget neutral building.
Timeline:
• Hopefully to be delivered in 2021 – some possible slippage, but not
significant.
New Allotments
Summary:
• Three new allotment sites to be delivered as a result of North
Littlehampton development – Church Land at Worthing Road, Holly
Drive and North Littlehampton.
• Church Land should be delivered by developers in 2020.
• Other two sites linked to roll-out of North Littlehampton development.
Aspiration that they are organic.
• Broad layout/design agreed with developers.
Feasibility:
• Clear linkage with new development.
• No direct financial implications for LTC other than ongoing revenue
costs.
Timeline:
• Church Land – 2020.
• Other sites – between 2021-25.
North Littlehampton Community Centre & Youth Facility
Summary:
• New Community Centre (including youth facility) linked to S106 from
North Littlehampton development.
• Site agreed.
• Possible linkage of facilities with new school opposite Centre.
1
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Appendix 1

Council Priorities 2019-2023
Feasibility & Timetable
•

b)

c)

Large facility, with option to include “surgery” (including medical)
facilities for other services.
Feasibility:
• Significant funding should provide high quality centre.
• Will only be delivered if North Littlehampton is built out following
building of road bridge.
• Revenue costs need to be considered for future budgets.
Timeline:
• Post new road bridge.
• Early design work 2020.
• Building 2021-24(?)

4.
a)

Skatepark – completed October 2019
Summary:
• Floodlit new and enhanced skatepark delivered near “Wave” jointly
with ADC.

5.

Replacement PA System for New Millennium Chamber – procurement
underway.
Summary:
• New PA system etc. approved by Committee.
Timeline:
• Will be in place this financial year.

a)
b)

6.
a)
b)

7.
a)
b)

c)

8.
a)

Priorities, Aims & Objectives
Summary:
• New priorities being agreed.
Timeline:
• Priorities to be agreed by December 2019.
• Aims and objectives to be reviewed January-March 2020.
Business Continuity Plan – ongoing
Summary:
• Key document that is long outstanding.
Feasibility:
• Significant piece of work impacting all managers.
• Only hurdle is creating time.
Timeline:
• Although important, a realistic deadline is required.
• Take to Council in June 2020.
Reception Reconfiguration – ongoing
Summary:
• Proposed modern welcoming reception.
• Link into Visitor Information Point role.
• Broad approval given by Committee.
2
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Appendix 1

Council Priorities 2019-2023
Feasibility & Timetable
b)
c)

9.
a)

b)
c)

10.
a)

b)
c)

11.
a)

b)

Feasibility:
• Need final design, procurement and costings.
Timeline:
• Although possibly deliverable in the short term, realistic deadline is
Summer 2020.
Electronic Banking:
Summary:
• Approval given by Committee.
• Difficultly finding bank that links to LTC systems.
Feasibility:
• Key issues are finding appropriate provider.
Timeline:
• End of 2019/20 financial year.
Museum Documentation Project – ongoing
Summary:
• A major piece of work to address a large backlog in the
documentation/recording of the Museum artefacts.
• Significant resources and focus deployed to address this.
• Linked pieces of work include the Forward Plan, Collection
Development Policy and Care and Conservation Policy. These will
define storage needs; clearing items not needed; clearing what to do
with non-Littlehampton items and the future priorities of the Museum.
Feasibility:
• The work is ongoing and resourced.
Timeline:
• Most of the work will be completed by March 2021.
• Community Resources Committee will be kept updated on progress.
Rosemead Park – ongoing
Summary:
• Significant project to replace the play area at the Park is underway.
• Community engagement exercise recently completed and project
widely supported.
• CRC to agree broad principles for tender exercise to procure
replacement facilities in October 2019.
• Linked piece of work includes conifers.
Feasibility:
• The work is ongoing and resourced.
Timeline:
• Most of the work will be completed by Spring 2020.
• Community Resources Committee will be kept updated on progress.

3
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Appendix 1

Council Priorities 2019-2023
Feasibility & Timetable
12.
a)

b)

c)

13.
a)

b)

c)

14.
a)

Pier Road Pedestrianisation
Summary:
• There has been much comment about the benefits of pedestrianising
the Southern part of Pier Road. This is seen as particularly beneficial
to the Town during the summer months and, for instance, the
possibility of closing the road for 3-6 months, 12 hours a day,
between 10am - 10pm could be explored. ADC have previously been
keen to progress, but WSCC have received opposition from traders.
Feasibility:
• Actively pursuing our representative role.
• Before approaching WSCC consultation, liaison needed with ADC
and traders.
Timeline:
• It is suggested that this is not an immediate priority, given other
targets.
• Therefore, it is proposed that a date to complete consultation is
Summer 2021.
Recycling Scheme
Summary:
• A scheme operating in Lancing that looks to recycle a range of items
that cannot be collected at the kerbside. Profits to charity. Requires
volunteers.
Feasibility:
• If scheme can be implemented in Littlehampton, this should be
relatively simple, if it can be only parish wide.
• If not, ADC will need to be involved and take the lead.
• It would appear that there are minimal financial implications.
Timeline:
• Investigate with provider and report to Committee by March 2020.
• Ideally implement within a year, if deliverable in Littlehampton only.
Tree Planting & Wild Flowers on new Fitzalan Corridor, also including
Rosemead Conifers
Summary:
• The project includes setting aside funds, previously used for the tree
planting scheme, for planting new semi-mature and mature trees on
the Fitzalan extension to the Lyminster by-pass. In addition,
managed wild flower planting along this corridor is desired. The future
of the conifers on the western boundary of Rosemead Park should
also be considered, particularly given the new westward focus of the
park with the new highways.

4
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Council Priorities 2019-2023
Feasibility & Timetable
b)

c)

Feasibility:
• There is an urgency regarding both the wild flower and tree planting
if this is to link in with the developers landscaping. It may even be too
late.
• However, this does not mean that both of these ideas cannot be
progressed.
• There is likely to be some additional cost to managing the wild flower
areas.
• There are tree protection orders (TPOs) covering the Rosemead
conifers. Any replacement needs to address this.
Timeline:
• Discussions have commenced with WSCC and the developer
regarding enhancing the existing proposals.
• The outcome of this will be known by March 2020.
• If this is not possible, alternatives need to be progressed following
the delivery of the new roads, therefore not until 2021/22.
• The Rosemead Park trees also need to be linked to the new road,
with a target also of 2021/22.

15.
a)

Heritage Group Transfer – completed
Summary:
• This externally funded project is now a stand-alone group.
• It will probably seek some grant funding in future years.

16.i)
a)

Improving Environmental Controls on Allotments
Summary:
• Improve waste disposal/recycling and water usage. (Some actions
already being taken i.e water troughs).
Feasibility:
• Potential costs of sorting etc. by Amenity Team.
• Changes to Allotment Agreement only recently implemented.
Timescale:
• Amenity Team to review options for ‘in-house’ improvements –
Summer 2020.
• Proposals for consultation with plot holders – linked to review of
Agreement – Summer 2020.

b)

c)

16.ii)
a)

b)

Investigate Organic Allotment Site at Holly Drive Site
Summary:
• Look to retain one site as solely for organic growers, with tight
controls.
Feasibility:
• New site, at distance from others.
• Little cost.
• However, needs detailed investigation.

5
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Council Priorities 2019-2023
Feasibility & Timetable
c)

Timescale:
• To coincide with delivery of new Holly Drive allotments, following
delivery of Fitzalan Road bridge.
• Unlikely to be before 2021/22, although earlier discussions with
developer will take place.

17.
a)

Take on ADC Smaller Open Spaces in Existing Housing Developments
Summary:
• Little support as a priority, but could explore with ADC at a future
date.
Feasibility:
• Should ADC agree on a specific site, budget needs to be agreed.
• A clear policy on which site and why would be required.
Timeline:
• Low priority.
• Possibly explore in 2022/23.

b)

c)

18.
a)

b)

c)

19.
a)

b)

c)

20.
a)

Water Refill Stations
Summary:
• Look to install water refill stations on seafront and possibly in town
and parks. Other than Rosemead all on ADC land.
Feasibility:
• Dependant on ADC approval, which is likely.
• ADC may decide to do it themselves.
• Limited financial implications.
Timeline:
• Could look to progress with ADC in 2019/20, or 2020/21 at latest.
Youth Services Contract Renewal
Summary:
• Existing contract with Arun Church expires in September 2020.
• More detached/outreach work in contract
Feasibility:
• Continuation of existing service.
• Probable inflationary increase in costs.
Timeline:
• To be progressed in 2020.
Work with Planning Authority on possible Town Centre Supplementary
Planning Department
Summary:
• This work to include examination of need for Supplementary Planning
Document (SPD), and/or how existing Local Plan can be focussed at
retaining key retail focus; control of HMOs without supporting
infrastructure.

6
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Council Priorities 2019-2023
Feasibility & Timetable
b)

c)

21.
a)

b)

c)

22.
a)

b)

c)

23.
a)
b)
c)

24.
a)

Feasibility:
• Requires ADC approval to progress.
• LTC may need to fund this work as not an ADC priority.
Timeline:
• Explore in 2020 and assess viability before any further work.
Events – More but Outsourced
Summary:
• An expanded events programme, with the additions being facilitated
through external providers, possibly providing an income.
• Support for a Sussex Day Food Festival, but importance of not
clashing with Wick noted.
Feasibility:
• This needs to be explored and probably expanded over the 4 years
of this Council.
• Increased events likely to be forthcoming if it is agreed to link with
ADC initiative for the “Town Centre”.
• ADC likely to support the use of their parks/open spaces.
Timeline:
• Look to introduce first outsourced event(s) in 2020/21.
• Expand thereafter.
Secure Future of Wick Information Centre
Summary:
• Ongoing work to relocate provision (reduced) to Wick Hall following
decision to cease providing the service through the portacabin
outside Wick Hall. Discussion ongoing.
Feasibility:
• Service Funding Agreement being developed for new service.
• Likely increase in Service Funding Agreement.
Timeline:
• 2019 - 2020.
Town Merit Awards
Summary:
• Public to be entitled to make nominations for Town Merit Awards.
Feasibility:
• New arrangements need to be agreed by Committee/Council.
Timeline:
• Report to Policy & Finance Committee in December.
Disc Parking – can resources be better used?
Summary:
• There is evidence that events in the High Street can be more effective
in attracting visitors than schemes such as Disc Parking. However,
Members are extremely cautious about losing this scheme.
7
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Council Priorities 2019-2023
Feasibility & Timetable
•

b)
c)

25.
a)

b)

c)

26.
a)

b)

c)

A proposal from ADC for additional events in the Town Centre, not
linked to the Disc Parking scheme, needs to be considered at Policy
& Finance Committee in October 2019 for consideration in the budget
for 2020/21.
Feasibility:
• Unlikely that any proposal to withdraw Disc Parking will be supported.
Timeline:
• New events proposal to be considered by Policy & Finance
Committee in October 2019 and then to be considered in the 2020/21
budget.
• No further work to be undertaken on withdrawing the Disc Parking.
Community Infrastructure Levy (CIL)
Summary:
• At some point CIL will come into being, with LTC able to collect 25%,
although currently not being sought in Town Centre. Need to discuss
how this is best spent.
Feasibility:
• Report required to confirm how LTC wishes to use CIL monies,
should they be generated.
Timeline:
• Report to Policy & Finance Committee & Council in Spring 2020.
Focussing the Award of Community Grants
Summary:
• Whilst increasing the overall “pot” is not supported, using the grants
more effectively is desired.
Feasibility:
• Council needs to agree how it wishes to proceed.
• No financial implications if “pot” not increased.
Timeline:
• Report to Community Resources Committee in October 2019 to
guide budget deliberations.

27.
a)

Town Centre Policing
Summary:
• A proposal to financially support an initiative to enhance "policing" in
the Town, including Town Centre, Wick and other Town “hotspots”.
A partnership with ADC?
• One option to run a pilot scheme of Community Wardens, who could
also police the Public Spaces protection Order (PSPO) (revised).

b)

Feasibility:
• Strongly supported.
• Significant financial implications.
• Needs to progress in partnership with ADC.
8
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Council Priorities 2019-2023
Feasibility & Timetable

c)

28.

a)

b)

c)
i)

• Pilot scheme advised/proposed.
• Needs to be limited to “parish” boundary.
Timeline:
• Report to Policy & Finance Committee in December for possible
inclusion in 2020/21 and 2021/22 budgets.
Refocus New Major Capital Projects from Town Centre Community
Centre to: the Windmill; High Street Public Realm; St Martins Car Park;
Keystone & North Littlehampton Community Centres & Rosemead
Playground
Summary:
• A refocus of the potential use of the capital receipt from the sale of
land at Worthing Road Allotments.
Feasibility:
• There are no immediate issues with the generality, but each will need
to be explored and reported as stand-alone projects, with feasibility
assessments at that time.
Timeline:
Windmill – discuss with ADC at Liaison meeting in 2019 to explore
possibilities in 2020.

ii)

Public Realm – proposal to Policy & Finance Committee in October and
Council in November 2019.

iii)

St Martins Car Park – To be explored further with ADC at Liaison in 2019 as
to what options may be available.

iv)

Keystone Centre – Scheme is moving to Feasibility Study. A better estimate
of likely cost should be available in 2019.

v)

North Littlehampton Community Centre – Unlikely to be delivered before
2021/22, but design to commence beforehand, possibly late 2020.

vi)

Rosemead Playground – ongoing project for delivery in Spring 2020.

29.
a)

Sale of Project 82
Summary:
• Progress sale if 50 Up Club can be rehomed and Find It Out Service
moved on.
Feasibility:
• Find It Out, tenants, will have left by end of 2019.
• Careful discussions with 50 Up Club required.
• District Valuer to provide valuation.
• Report to Community Resources Committee (on 50 Up Club) and
Property & Personnel Committee to progress sale. Decision by
Council.

b)

9
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Feasibility & Timetable
c)

Timeline:
• Decision could be made in Spring 2020, depending on how 50-up
club is progressed.

30.
a)

North Littlehampton Play Area for Older Young People
Summary:
• LTC & ADC have provision in North Littlehampton S106 for this
facility. (LTC land, ADC equipment).
Feasibility:
• To be delivered as part of S106.
• Ownership/maintenance to be agreed.
Timeline:
• Not before new Fitzalan Road bridge.
• Likely to be before 2022/23.

b)

c)

31.
a)

b)

c)

32.
a)

b)

c)

33.
a)
b)
c)

Consider Options for LTC to provide Housing
Summary:
• Before progressing to a detailed proposal, Council needs to consider
the implications and options of such a scheme.
Feasibility:
• Town and Parish Councils have delivered housing schemes.
• The feasibility of such a scheme to be explored when options
understood.
Timeline:
• Report to Policy & Finance Committee/Council in Autumn 2020.
Boules/Petanque at Mewsbrook Park; Splash Pads; Outdoor Leisure
Equipment
Summary:
• A range of improvements to the seafront/parks, all of which are likely
to be ADC owned.
Feasibility:
• The approval of ADC as landowner is paramount.
• Significant costs and maintenance to be assessed.
Timeline:
• Discuss with ADC at Liaison in 2019.
• If support, look to work in partnership to progress, possibly in
2020/21.
Visit Littlehampton Website
Summary:
• Look to improve links etc.
Feasibility:
• There should be no issues.
Timeline:
• Progress in 2019.
10
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Feasibility & Timetable
34.
a)

b)

c)

35.
a)
b)

c)

36.
a)

b)

c)

37.
a)

b)

c)

Gateway Public Art North Littlehampton
Summary:
• North Littlehampton development provides S106 monies for a
gateway piece of art. ADC and LTC currently in discussion about how
to take forward.
Feasibility:
• Only issue, from LTC perspective, is agreeing the art at a reasonable
price.
Timeline:
• To link into road/bridge/Lyminster bypass timescale 2022?
Parking for Parents of Babies/Toddlers in Town Centre
Summary:
• More marked bays in town centre car parks
Feasibility:
• Purely an ADC matter.
• Enforcement an issue.
Timeline:
• With ADC.
Branding/Marketing
Summary:
• Need to progress strong brand that can be used to market town.
• Needs to stand out and impact wide range, to include planting etc.
Feasibility:
• Recommencing work previously “parked”.
• Possible significant costs of consultants.
• Needs “buy-in” from wider community.
Timeline:
• Set up Working Group for 2021/22.
WSCC Community Transport Initiative
Summary:
• A proposal from WSCC to use remaining S106 monies from North
Littlehampton/Kingley Gate to enable school buses and other
vehicles to be used for the community when otherwise standing idle.
Feasibility:
• Could work with Arun Community Transport.
• Principally a matter for WSCC.
Timeline:
• Issue is still being considered by WSCC and not necessarily one of
their priorities.
• Hoped to have a proposal by end of 2019/20 financial year.
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Littlehampton Town Council
Non-Confidential
Committee: Full Council
Date: 21st November 2019
Report by: The Town Clerk
Subject: Photo Identity and Business Cards for Councillors

1. Summary
1.1

The report provides information and proposed guidance on photo identity and
business cards for Littlehampton Town Councillors.

2. Recommendation
The Council is Recommended to:
1) Approve that Councillors be issued with Business and Photo ID cards.
2) Approve the guidance set out in Appendix 1 attached to the report.
3) Note the financial implications as set out in Section 4 of the report.

3. Background
3.1

Following the elections in May 2019 Councillors have enquired about photo
identity and business cards.

3.2

Councillors have requested that photo identity cards be produced, as has
been done previously, to assist Members in being able to identify themselves
to third parties when conducting formal Town Council business. Business
cards have also been requested to assist Members in being able to easily
share contact details in relation to Town Council business.

3.3

Councillors have identified a need for identity cards when talking to people
they meet, for example on the street where people have questioned who they
are, and at events. It is recognised that photo identity cards can give
assurance to residents. Identity cards would also help identify Councillors at
meetings they may attend on Town Council business.

3.4

Recognising that identity cards could be subject to inappropriate use, for
example to gain access or personal gain or trust of the vulnerable, a set of
guidelines have been implemented (Appendix 1), which Councillors would be
required to sign when issued with their cards. This guidance must be read in
conjunction with Littlehampton Town Council’s Code of Members’ Conduct.
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4. Financial Implications
4.1

This can be met from the Democratic Services stationary budget, which is
normally £325 each year, but an additional £675 was added in 2019/20 due to
it being an election year. £753 remains unspent in this budget. The stationary
budget also covers items such as name plates for Committee meetings.

Peter Herbert
Town Clerk
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Appendix 1

Guidance for Littlehampton Town Council
Councillor Photo Identity and Business Cards
Date

8th November 2019

Document Number

10

Edition Number

1

Replaces

N/A

Policy Maker

Laura Chrysostomou, Deputy Town Clerk

Responsibility

Policy and Finance, Governance and Audit

Resolution Number

Guidance

Review Cycle

Every 3 years

This information pack contains:
Guidance for Littlehampton Town Council Councillor
Photo ID and Business Cards
Guidance No. 1 – Introduction and requirements
Appendix No. 1 – Declaration
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Introduction
Littlehampton Town Council can provide photographic identity (ID) cards and business
cards for Members.
Photographic ID cards are provided to assist Members in being able to identify
themselves to third parties when conducting formal Town Council business.
Business cards can also be provided if Members choose to have these.
1. Ownership
The ID cards shall always remain the property of Littlehampton Town Council.
ID cards and any remaining business cards must be returned to the Town Council
when you cease to be a Littlehampton Town Councillor, and all returned items will be
securely destroyed.
2. Loss of ID cards
Every care should be taken to keep your ID card safe and secure.
If your ID card is lost or stolen please report this immediately to the Town Clerk by
phone or email.
3. Members Conduct
This guidance must be read in conjunction with Littlehampton Town Council’s Code of
Members’ Conduct.
Members must ensure they use the ID card as intended, which is solely for the
purposes of identification. It does not confer any rights, including access, to the holder.
Members have no lawful authority to use their ID card in an attempt to pass themselves
off as a Member of the Council after they legally cease to be a Member of the Council.
To do so may be regarded as a criminal offence and could be held to be fraudulent. If
the Council becomes aware of any such conduct the Town Clerk will immediately
report the matter to the Police and/or the Monitoring Officer.
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4. Littlehampton Town Council Cards
4.1

Business Cards

There is a set format for Town Council business cards which includes the Town
Council’s logo and branding, Manor House address and telephone number, the
generic ltc@littlehampton-tc.gov.uk email and the Town Council’s website.
Councillors can choose how they have their name displayed (e.g. first name, surname
or just surname) preceded by ‘Councillor’.
Underneath the name will be the ward they represent.
Littlehampton Town Council Councillor emails will be used.
Councillors can choose whether to have direct contact details on the card (e.g.
telephone number).
They can be provided in packs of 50, 100 or 200.
Example business card:
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4.2

Photo Identity Cards

The format for Identity cards will be similar to the business cards but will include a
photo and a statement regarding the purpose of the identity card as well as an issue
date.
Example photo identity card:
Front:

Reverse:
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Appendix 1

LITTLEHAMPTON TOWN COUNCIL
Guidance for Littlehampton Town Council Councillor
Photo Identity and Business Cards
DECLARATION FORM
I have been provided with and read the GUIDANCE FOR LITTLEHAMPTON TOWN
COUNCIL COUNCILLOR PHOTO IDENTITY AND BUSINESS CARDS and agree to
abide by this document.
I understand that I must use my identity and/or business card in a way that is consistent
with the Town Council’s Code of Members’ Conduct and solely for the purpose of
identification when conducting formal Town Council business.
I understand that I must return my ID card and/or any remaining business cards to the
Town Council as soon as I cease to be a Littlehampton Town Councillor.
NAME:
(print)

SIGNED:

DATE:
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