
How to contact us 

Write to: Manor House, Church Street, 
Littlehampton, West Sussex, BN17 5EW 

Email: ltc@littlehampton-tc.gov.uk 
Call: 01903 732063 

Find us online: www.littlehampton-tc.gov.uk 

28th May 2019 

Notice is hereby given that there will be a meeting of the: 

Property and Personnel Committee  

Place: New Millennium Chamber, Manor House, Church Street, Littlehampton 

Date: Monday 3rd June 2019 

Time: 6.30pm 

Committee: 

Councillor Chace (Chair) 
Councillor Baker 
Councillor C Blanchard-Cooper 
Councillor Price 
Councillor Rhodes 
Councillor Squires 

Peter Herbert, Town Clerk 

Agenda 

2019/20 

1. Evacuation Procedures

2. Filming of Council Meetings, Use of Social Media and Mobile Phones

During this meeting the public are allowed to film the Town Council and
Committee meetings and officers only from the front of the public gallery,
providing it does not disrupt the meeting. Any items in the Exempt Part of an
agenda cannot be filmed. If another member of the public objects to being
recorded, the person(s) filming must stop doing so until that member of the
public has finished speaking. The use of social media is permitted but
Members and the public are requested to switch their mobile devices to silent
for the duration of the meeting.
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3. Apologies

4. Declarations of interest

Members and Officers are reminded to make any declaration of disclosable
pecuniary or personal and/or prejudicial interests that they may have in
relation to items on this Agenda.

You should declare your interest by stating:

(a) the item you have the interest in
(b) whether it is a disclosable pecuniary interest, whereupon you will be

taking no part in the discussions on that matter, or
(c) (i) whether it is a personal interest and the nature of the interest 

(ii) whether it is also a prejudicial interest
(iii) If it is a prejudicial interest, whether you will be exercising your

right to speak under PUBLIC FORUM

It is recorded in the register of interests that: 

• Councillor Baker is a Member of Arun District Council

• Councillor C Blanchard-Cooper is a Member of Arun District Council

• Councillor Rhodes is a Member of Arun District Council

These interests only need to be declared at the meeting if there is an agenda 
item to which they relate. 

5. Minutes

To confirm the Minutes of the meeting held on 19th March 2019, circulated 
herewith (pages 4 - 6). In accordance with the Town Councils’ Standing Orders, 

Section 9 (a), Members are reminded that no discussion of the draft minutes of 

a preceding meeting shall take place except in relation to their accuracy.

6. Public Forum

Members of the public are invited to ask questions or raise issues which are 
relevant and are the concern of this committee.  A period of 15 minutes is 
allocated for this purpose.  If possible, notice of intention to address the 
committee should be given to the Clerk by noon of the day of the meeting.

7. Chair’s Report and Urgent Items

8. Officers Reports

8.1. Staffing Update- Report Attached (Pages 7 – 9)

8.2. Keystone Centre- Report attached (Pages 10 –  12)

8.3. Properties Update

To receive an oral report on the Town Council’s premises from the Town Clerk 
by way of an induction for new members of the Committee and Council.
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8.4. HR Training for Councillors 

Members will be asked to agree a date for the training on employment matters 
and handling appeals. Members are also invited to identify any other areas for 
inclusion. 

9. Finance

9.1. Committee Budget Monitor – Report attached (Pages 13 –  18)

10. Exempt Business

It is Recommended that:

The public and accredited representatives of the 
press be excluded from the Meeting under 
Section 100 Local Government Act 1972 due to 
the confidential nature of the business to be 
conducted. 

3



 

How to contact us 

Write to: Manor House, Church Street,  
Littlehampton, West Sussex, BN17 5EW 

Email: ltc@littlehampton-tc.gov.uk 
Call: 01903 732063 

Find us online: www.littlehampton-tc.gov.uk  
 

 

 

 

 

Minutes of the Extraordinary meeting of the Property and Personnel Committee 

held in the New Millennium Chamber, Manor House, Church Street, 

Littlehampton on Tuesday 19th March 2019 at 6.30pm 

Present:  

Councillor Baker (Chair) 
Councillor Ayres 
Councillor C Blanchard-Cooper 
Councillor Squires  
The Mayor attended ex-officio.  
 

2018/2019 

    55. Evacuation Procedures 

The evacuation procedures were noted. 

 

   56. Filming of Council meetings, use of Social Media and Mobile Phones 

 The procedures were noted.  

 

     57. Apologies 

There were none.  

 

    58. Declarations of Interest 

Members and Officers were reminded to make any declarations of disclosable 

pecuniary or personal and/or prejudicial interests that they might have in 

relation to items on the Agenda. The standing declarations were noted, and 

no further declarations were made.  
 

     59. Minutes 

The Minutes of the meeting held on 18th February 2019 (previously circulated) 

were confirmed as a true record and signed by the Chair.   

 

     60. Public Forum 

There were members of the public present. 
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    61. Chair’s Report and Urgent Items 

  61.1. Welcome Packs 

Obligations under Section 106 agreements relating to North Littlehampton 

required the Town Council to supply Welcome Packs for new residents 

moving into the new estates. The packs needed updating in terms of both 

presentation and content in order to remain relevant. The Town Clerk 

therefore sought authority to increase the Communications Manger’s hours by 

one hour a week over the next three months to carry out this work. It was 

reported that volunteers from the community were keen to be involved in 

distributing the packs as part of a drive to engage with residents moving into 

the area and this was noted. The costs of the additional resources would be 

met from the section 106 funding. Members supported this action, and it was 

Resolved that: 

The temporary increase in the Communications 

Manager’s hours by one hour a week over the 

next three months to carry out this work be 

approved.  

  

  62. Exempt Business 

It was Resolved that: 

The public and accredited representatives of the press be excluded from 

the Meeting under Section 100 Local Government Act 1972 due to the 

confidential nature of the business to be conducted.  

The following items are confidential for Members of the Council only in 

accordance with Paragraph 4 of Part 1 of Schedule 12A of the Local 

Government Act 1972, being information relating to any consultations or 

negotiations, or contemplated consultations or negotiations, in 

connection with any labour relations matter arising between the 

authority and employees of, or office holders under, the authority.  

 

63. Exempt Officer’s Report 

63.1. Museum Staffing  

63.1.1 The Committee received a report (circulated to Members of the Committee 

only) which set out proposals to fill the Museum Curator post following the 

departure of the Museum Curator. The work of the Museum was now clearly 

focused on clearing the collection documentation backlog and it was vital 
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that this priority was reflected in the post. It was also acknowledged that 

once the backlog was cleared, the work of the Museum would need to 

change. It was therefore proposed that the job description and person 

specification be revised to reflect this priority and that a degree of 

flexibility be introduced in terms of the hours to help manage other 

flexible working arrangements in the Museum.  

63.1.2 Members proceeded to review the revised job description and person 

specification. The Town Clerk also provided clarification regarding the 

staffing arrangements in the Museum and the hours of opening. 

Members judged that the appointment of an Interim Collections 

Documentation Project Manager and Museum Curator would open up 

the position to the widest pool of candidates and provide the Town 

Council with the best possible opportunity for recruitment. It was also 

agreed to continue with the additional day for the Archives and Exhibition 

Officer, at least until the end of March 2020. It was therefore Resolved 

that:  

1)   The Museum Curator post be filled 

through the interim appointment to the 

retitled post of Interim Collections 

Documentation Project Manager and 

Museum Curator on a fixed term basis 

for 18 months. 

2)   The post be advertised as either a four 

or five day appointment and the 

additional day for the Archives and 

Exhibition Officer (covering flexible 

working) be continued until March 2020. 

3)   The  revised job  description  and 
person specification be approved. 

 

63.2. Staffing Update 

The Town Clerk updated Members on upcoming staff issues and a suggested 

way forward. It was noted a further meeting of the Committee might be 

required. It was Resolved that: 

The staffing update be noted.  

 

The meeting closed at 7:20pm.     

_________________

                                                                          

CHAIR 
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Littlehampton Town Council 
 
Non- Confidential  
 
Committee: Property & Personnel 
 
Date: 3rd June 2019 
 
Report by: Town Clerk 
 
Subject: Staffing Update 
 

1. Summary and Update 
 

1.1 Museum 
A full time Interim Collection Documentation Project Manager & Museum 

Curator post was created in place of the Museum Curator post following the 

resignation of the then Museum Curator at the end of March. In addition to 

being responsible for the day to day management of the Museum, this post 

will focus on the delivery and completion of the Collections Documentation 

Project. The new incumbent started in this role on the 28th May 2019. 

1.2 Communications, Marketing and Events 
Following the resignation of the Events Manager, the management of the 

Events team has been assigned to the Communications Manager. The job 

title has been changed to Communications and Marketing Manager and the 

office hours for this post extended by 4.5 hours per week. The Events 

Assistant was promoted to Events Officer and will carry out the majority of the 

tasks required to implement the Town Councils events programme throughout 

the year. The changes to the Events Team has meant that there is scope for 

the creation of two full time apprenticeship posts which was agreed by Council 

on 29th April 2019. Recruitment is underway for these posts which will support 

Events and the more general work of the Corporate Team, including digital 

marketing and communications as well as other administrative duties.  

1.3 Assistant Town Clerk and Major Projects and Democratic Services 
Manager 
Following the resignation of the current Assistant Town Clerk (ATC), Council 

agreed that these posts be combined with effect from 3rd June 2019. Provision 

for all of the key responsibilities of the ATC will continue to be delivered and 

will be achieved with the appointment of a Community Resources Officer 

(CRO). which will focus on community work and planning.  The Committee 

and Business Administration Support Apprentice will assist in the delivery of 

the democratic services aspects of the ATC portfolio. Recruitment for both the 

CRO and apprentice is underway. 
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1.4 Finance 
An additional 2 hours per week was approved for the Finance Assistant to 

support the Deputy Town Clerk & Responsible Financial Officer with effect 

from 1st April 2019. Attached is the latest staff structure chart together with a 

new structure chart starting from June 2019, which also covers interim 

appointments.  

2. Recommendations 
 

The Committee is Recommended to: 

Note the update and new staff structure. 

 

Peter Herbert 

Town Clerk 
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STAFF STRUCTURE
Peter Herbert

Town Clerk

Laura Chrysostomou

Deputy Town Clerk 

& RFOJuliet Harris

Assistant Town Clerk

Claire Golding

Finance Assistant

Charlotte Burford

Interim Collections 

Documentation Project 

Manager & 

Museum Curator 

Jonathan Parrett

Heritage Project 

Officer

Kieran Gibbins

Events Officer

Lucy Ashby

Alex Foster

Archives & 

Exhibitions Officers

Lauren Devereux

Museum

Saturday Assistant

Amanda Hulse & 

Nadia Shannon

Admin Assistant

(pm)

Amenity B Team 

Assistants 
Vacant

Committee & 

Administration 

Support Apprentice

David Batchelor

Amenity Team 

Co-ordinator

Annabelle Morrison

Caretaking 

Supervisor

Tracey West

Caretaker (Manor House 

& Project 82)

Denise Tuck

Caretaker (Southfields)

Zoe Groves

PA to Town Clerk 

Nadia Shannon

Mayoral & 

Administrative Officer

June 2019

Leon Oclee

Richard 

Easterbrook

Denise Tuck

Amenity Team

Operatives

Sofia Chittenden

Communications &

Marketing Manager

Jonathan Parrett

Collections 

Documentation 

Officer

Employees:

Full time 13 

Part time 18

Total: 31

All staff are paid in accordance with 

nationally agreed pay scales.

No. of Employees whose remuneration, excluding pension 

contributions, but including Benefits in kind, was £50,000 

or more: 1 (Town Clerk)

Vacant

Events & 

Corporate Support 

Apprentices (2)

Vacant

Community 

Resources Officer

Ann Brown

Admin Assistant

(am)

Rebekah Newsom

Receptionist/Clerical 

Assistant (pm)

Amanda Hulse

Receptionist/Clerical

Assistant (am)
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Littlehampton Town Council  
 
Non- Confidential 
 
Committees: Property & Personnel and Community Resources  
 
Date: 3rd June 2019 and 6th June 2019 
 
Report by: Town Clerk 
 
Subject: Keystone Project Update 
 

1. Summary and update  
 

1.1 The Town Council is currently committed to delivering a youth facility to 

replace Project 82 and the Keystone Centre. Throughout 2018 the Town 

Council held exploratory discussions with the District Council and community 

groups to identify proposals for a youth hub in Wick. In the latter part of that 

year a way forward was agreed by both authorities to deliver a new building 

providing facilities for young people and the community as a whole and more 

specifically, to add greater value than simply a meeting place. The Town 

Council is leading on this project that aims to deliver better value services that 

will improve young people’s lives including improvements to the existing 

outdoor play facilities. In support of the project, the District Council has agreed 

in principle to provide land opposite to the existing Keystone Centre for this 

purpose by way of a lease for the footprint of a new building.  

1.2 During February and March 2019 a community engagement exercise was 

carried out to gather views regarding the priorities for the new Centre and to 

generate ideas for the shape of future provision and inform a feasibility study. 

The output from this exercise was reported to Full Council on 28th March 

2019. Although the response was limited, the feedback, including that from 

the current Keystone Centre Management Committee, was largely supportive 

and the investment in a new facility welcomed. A broad outline for a feasibility 

study was agreed and authority delegated to the Town Clerk, in consultation 

with the Chair of the Property and Personnel Committee to commission this 

work. This will inform the final design for the redevelopment of the Centre 

including service provision and a final budget for the project. 

1.3 The outline feasibility study brief has been shared with the District Council and 

an extensive review has concluded that further work to develop the brief is 

required, particularly to ensure that a key objective, the capacity for increased 

daytime use is not lost. The broad scope of aspirations for the new facility 

suggest that a latent demand analysis would be required for facilities such as 

sports and other uses e.g. – childcare / crèche facility, health and wellbeing 

services to see what demand there may be to inform requirements beyond 
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that of what is already known for the existing Keystone building. The flexibility 

and internal design will be refocussed to better reflect what is practical in this 

location and within the proposed budget. The outdoor facilities will be 

removed from the feasibility brief at this stage to allow a better assessment of 

provision after the design of the main building has been agreed. All tenders 

will be required to conform to RIBA Stages 1 & 2 so that its clear how the 

building will be used, its purpose, ongoing management and maintenance, 

including sustainability requirements and to provide a consistent basis for the 

review of tenders and appointment of an architect. 

1.4 Overall, Officers consider that these would greatly improve the brief and 

produce more meaningful tenders. The tender process for commissioning the 

feasibility will be re-activated once the brief is agreed with the aim of 

presenting a final design for approval in September and the project timetable 

updated accordingly.  

2. Recommendations 
 

The Committee is Recommended to: 

1) Endorse the work to date to regarding the development of a feasibility 
study brief and the conclusions as set out in paragraph 1.3 of this 
report. 
 

2) Note the updated timetable for the delivery of this work (Appendix A). 
 

3. Financial Implications 
 

There are none arising from this report. 

 

Peter Herbert 

Town Clerk 
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Appendix A 
 

 

DRAFT KEYSTONE PROJECT TIMELINE

Approval 

Milestones / 

Decision timetable 

ADC & LTC Dec.18/Jan.19 

LTC Full Council approval secured to progress project and start 

consultation May 2018. ADC Cabinet commitment to project confirmed 

November 2018 (decision ref:C/022//121118). 

Mechanism / 

Decision maker End March 2019

LTC Full Council 28/3/19 - agreement to undertake a feasibility study of the 

nature of the new facility (e.g. youth enterprise facilities such as café). 

Liaise with ADC & agree their process & reporting. Fall back position 

Consultancy / 

support 

requirements Summer 2019 LTC to consider 

Project Initiation 

(PI) - including 

completion of PI 

Document Jun-19 LTC & ADC

Informal 

stakeholder 

consultation to get 

community buy in Feb/March.2019 Include, youth enterprise facility, recreations / play facilities and housing

Consider whether to 

do Design & Build 

or separate design 

and separate build Sept.2019 

Explore Planning 

Options Summer / Autumn.2019 

Formulation of legal 

status / conditions End March.2019 

Funding options March / April.2019 Confirm funding arrangements / spending limits  and research grant options

Recommendation to 

build following 

informal consultation
End March.2019 LTC Full Council 28 March 2019

Feasibility study 

/Design work 

Draft scope of 

feasibility study for 

tender
March to June.2019

Scope of tender 

agreed End of June.2019

Agree final draft of 

feasibility study June.2019

Decision by LTC to agree and move forward to tender - June Committee 

cycle

Select & appoint 

feasibility consultant End of June.2019

Formal 

stakeholder 

consultation Autumn.2019

Detailed Design Sept.2019

Decision on final 

design and costs Oct.19 Go / No Go decision to LTC Full Council Oct.2019

Construction

Planning approval Dec.19/Mar.20

Tender to Appt. 

builder March/April.2020

Select & appoint April.2020

Build June- Sept.2020

Handover new 

premises Oct.2020

Demolition old 

premises ?
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Littlehampton Town Council 
 
Non-Confidential 
 
Committee: Property and Personnel  
 
Date: 3rd June 2019 
 
Report by: Town Clerk 
 
Subject: Committee Budget Monitor Report  
 

1. Summary 
 
1.1 This report highlights any significant variances from budget in Income and 

Expenditure relating to the Property and Personnel (P&P) Committee’s 
budget for 2018/19. Actual figures are shown in Appendix 1. 

1.2 Variances that have been the subject of individual periodic reports are not 
reported on.  

1.3 Movements in P & P Earmarked Reserves (EMR) during the year are 
attached as Appendix 2. 

1.4 The budget report figures for 2019/20 are attached as Appendix 3. 
 

2. Recommendations 
 
 The Committee is Recommended to note the report. 
 

3. Budget monitor 2018/19 
 
3.1 The figures included in Appendix 1 are year-end figures. 
 
3.2 Central Administration & Support Services 
3.2.1 The Central Admin & Support Services Cost Centre is showing as overspent, 

but this is because £17,135 is showing as IT expenditure; this was for the 
new website and new PCs to comply with the General Data Protection 
Regulations and was met by General Reserves as previously agreed by the 
Policy and Finance Committee. Overall the Cost Centre came within budget. 

3.2.3 £126 was earmarked for training. 
3.2.3 £2,446 was earmarked for recruitment. 
3.2.4 Only £714 (instead of £1,000) was transferred to earmarked reserves for IT 

future liabilities.  
 
3.3 Amenity Team 
3.3.1 Street Scene expenditure overspent by £759 due to several graffiti removal 

jobs during the year. £5,000 was received in 2018/19 in a contribution 
towards graffiti removal from WSCC. 

3.3.2 There was an overspend of £1,494 on Electricity. A small element of this 
was due to the electric van being acquired in November 2018 but most of the 
overspend was due to running heaters at the unit over the winter period as 
staff were undertaking work in the unit. This can be met by an overall 
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underspend of £3,814. The Amenity Team Co-Ordinator will be reviewing 
electricity usage including heating sources. 

3.3.3 £5,000 from Vehicles/Equipment FA has been earmarked towards the cost 
of future vehicles and equipment. 

3.3.4 During the budget setting process it was agreed that as the Lineside Unit 
Rent budget was predicted to be underspent due to the lease negotiations, 
this should be put into the budget for 2019/20, 2020/21 and 2021/22. 
£10,499.52 has been earmarked towards the cost of Lineside Unit Rent for 
the next three years. 

3.3.5 £2,702 has been received from charging out A team time and hire of 
equipment. 

 
3.4 Manor House  
3.4.1 Room hire income did not meet the income target set for the year. This was 

due to a reduced number of bookings at Manor House across the year. 
  

  
 
 
3.4.2 £1,472 from Maintenance has been earmarked for future liabilities. 
3.4.3 The security budget was overspent by £437 due to repairs needed on fire 

alarm call points and CCTV signage on the outside of the building. 
 
3.5 Street Lighting 
3.5.1 Expenditure is in line with expectations. The Council has 28 street lights and 

the electricity use by 7 of them is recharged to the estates that use them. 
 
3.6 Southfields Jubilee Centre 
3.6.1 During the budget setting process for 2018/19 it was agreed that as the 

Building Maintenance budget was predicted to be underspent in 2017/18 
and that this underspend should be put into EMR and used as part of the 
budget for 2018/19 and 2019/20. £1,000 was put into the 2018/19 budget 
and £2,323 was spent from EMR, £323 more than budgeted for.   

 
3.7 Project 82 (Building Maintenance) 
3.7.1 Expenditure was overspent by £321 due to the electrical condition report 

and repairs to a radiator. 
 
3.8 Museum (Building Maintenance) 
3.8.1 Expenditure was underspent by £284.  
 

Budget Income

2018/19 2018/19

£ £

Car Parking 4,500 4,500 

Room Hire 12,485 7,881 

Catering Income 1,700 1,021 

Equipment hire 1,000 235 

Total 19,685 13,637 

Income
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3.9 War Memorial 
3.9.1 The three-year maintenance contract was renewed in March 2019. £1,680 

was met from the 2018/19 budget, £154 from the 2019/20 budget and the 
remained from earmarked reserves. 

 
 

4. Budget Monitor 2019/20 
4.1 Members are reminded that Income and Expenditure is not always received, 

or paid out, evenly throughout the year. Therefore, fluctuations will occur as 
to the percentage of the budget used even when the Income or Expenditure 
is expected to be in line with the budget by the end of the financial year. 

4.2 Expenditure to 23/05/2019 from the 2019/20 budget has been included at 
Appendix 3. Expenditure is in line with expectations. As it is early in the 
financial year the following paragraphs add clarity. 

4.3 The rates for Manor House and Lineside Unit show as having been paid for 
the year.  

4.4 £15,000 of the £30,000 loan repayment has already been paid for 
Southfields for the year. 

  
  
Peter Herbert 
Town Clerk
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  Appendix 1 

   SERVICE

Actual 

I & E

as at

31/03/2019

  

  Budget

  2018/19

£ £

Expenditure 47,865 33,050 

Income - - 

AMENITY TEAM Expenditure 58,202 58,905 

(incl. Street Scene) Income 8,575 6,000 

MANOR HOUSE Expenditure 90,159 90,555 

Income 13,637 19,685 

STREET LIGHTING Expenditure 1,589 1,765 

Income 448 600 

SOUTHFIELDS Expenditure 35,764 35,445 

JUBILEE CENTRE

PROJECT 82 BUILDING MAINT Expenditure 1,071 750 

MUSEUM BUILDING MAINT Expenditure 416 700 

MEMORIAL MAINTENANCE Expenditure 20 1,700 

Total Expenditure 235,066 221,170 

Total Income 22,660 26,285 

Net Expenditure
212,406 194,885 

In adddition to the above budgeted expenditure the following has been spent from 

Earmarked Reserves

Southfields Maintenance 2323

New Electric Van Costs 1100

Electric Van Rental 2133.28

All On Mobile Set Up Costs 670.4

Unit 6F Rent 4000

Memorial Maintenance 3066

13292.68

CENTRAL ADMIN & SUPPORT SERVICES

ONLY THE PART OF THE BUDGET THAT P&P IS RESPONSIBLE FOR IS SHOWN

FIGURES DO NOT INCLUDE SALARIES, RECHARGES FROM CENTRAL ADMIN, A TEAM OR 

MANOR HOUSE

LITTLEHAMPTON TOWN COUNCIL

BUDGET REPORT 2018/19

PROPERTY & PERSONNEL COMMITTEE MEETING 3rd June 2019
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  Appendix 2 

 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Reserve

Opening 

Balance 

01/04/18

£

Expenditure 

to 31/3/19

£

Additions 

31/3/19

£

Closing 

Balance 

31/3/19

£

A Team Ticket System 5,000.00 2,570.40 0.00 2,429.60 

Lineside Rent 0.00 4,000.00 10,499.52 6,499.52 

Manor House Advertising 560.00 71.00 489.00 

PC Refurb 10,000.00 10,000.00 

Recruitment 595.50 0.00 2,446.00 3,041.50 

Street Scene 6,086.00 1,106.96 4,979.04 

Training 5,592.38 510.90 626.00 5,707.48 

Vehicles & Equipment 39,520.00 4,537.72 5,000.00 39,982.28 

IT 6,067.00 3,000.00 1,013.88 4,080.88 

Building maintenance MH 55,052.60 54,905.84 16,472.20 16,618.96 

Building maintenance SJC 49,601.31 2,323.28 0.00 47,278.03 

Building maintenance LIU 2,320.66 2,320.66 

Building maintenance P82 5,158.00 5,158.00 

Clock maintenance 335.10 335.10 

Memorial maintenance 3,066.00 3,066.00 0.00 0.00 

Totals 188,954.55 76,092.10 36,057.60 148,920.05 

P & P Earmarked Reserves 2018/19
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  Appendix 3 

 

   SERVICE

Actual 

I & E

as at

23/05/2019

  

  Budget

  2018/19

£ £

Expenditure 1,648 34,370 

Income - - 

AMENITY TEAM Expenditure 11,475 62,980 

(incl. Street Scene) Income 25 2,000 

MANOR HOUSE Expenditure 29,264 113,525 

Income 8,365 19,810 

STREET LIGHTING Expenditure 38 1,790 

Income - 610 

SOUTHFIELDS Expenditure 16,431 34,791 

JUBILEE CENTRE

PROJECT 82 BUILDING MAINT Expenditure - 750 

MUSEUM BUILDING MAINT Expenditure - 700 

MEMORIAL MAINTENANCE Expenditure 154 1,800 

Total Expenditure 58,856 248,906 

Total Income 8,390 22,420 

Net Expenditure
50,466 226,486 

In adddition to the above budgeted expenditure the following has been spent from 

Earmarked Reserves

Electric Van Rental 533.32

All On Mobile Set Up Costs 40.3

573.62

ONLY THE PART OF THE BUDGET THAT P&P IS RESPONSIBLE FOR IS SHOWN

FIGURES DO NOT INCLUDE SALARIES, RECHARGES FROM CENTRAL ADMIN, A TEAM OR 

MANOR HOUSE

LITTLEHAMPTON TOWN COUNCIL

BUDGET REPORT 2019/20

PROPERTY & PERSONNEL COMMITTEE MEETING 3rd June 2019

CENTRAL ADMIN & SUPPORT SERVICES
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