
How to contact us 

Write to: Manor House, Church Street, 
Littlehampton, West Sussex, BN17 5EW 

Email: ltc@littlehampton-tc.gov.uk 
Call: 01903 732063 

Find us online: www.littlehampton-tc.gov.uk 

3rd December 2019 

Notice is hereby given that there will be a meeting of the:  

Planning and Transportation Committee  

Place: Fleming Room, Manor House, Church Street, Littlehampton 

Date: Monday 9th December 2019 

Time: 6.30pm  

Committee: 

Councillor C Blanchard-Cooper (Chair) 
Councillor Chace 
Councillor Long 
Councillor Molloy 
Councillor Tandy 

Peter Herbert, Town Clerk 

Agenda 

2019/20 

1. Evacuation Procedures

2. Filming of Council Meetings, Use of Social Media and Mobile Phones

Members are requested to switch their mobile devices to silent for the
duration of the meeting and are asked to note the previously approved
protocol for remote meetings which is in place for the duration of this meeting.

3. Apologies

4. Declarations of interest

Members and Officers are reminded to make any declaration of disclosable
pecuniary or personal and/or prejudicial interests that they may have in
relation to items on this Agenda.

You should declare your interest by stating:
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a. the item you have the interest in
b. whether it is a disclosable pecuniary interest, whereupon you will be taking

no part in the discussions on that matter, or
c. (i) whether it is a personal interest and the nature of the interest 

(ii) whether it is also a prejudicial interest
(iii) If it is a prejudicial interest, whether you will be exercising your

right to speak under PUBLIC FORUM

It is recorded in the register of interests that: 

• Councillor C Blanchard-Cooper is a Member of Arun District Council

These interests only need to be declared at the meeting if there is an agenda
item to which they relate.

5. Minutes

To confirm the Minutes of the meeting held on 11th November 2019, circulated 
herewith (pages 4 - 10). In accordance with the Town Councils’ Standing 
Orders, Section 9 (a), Members are reminded that no discussion of the draft 
minutes of a preceding meeting shall take place except in relation to their 
accuracy.

6. Chair’s Report and Urgent Items

7. Public Forum

Members of the public are invited to ask questions or raise issues which are 
relevant and are the concern of this committee.  A period of 15 minutes is 
allocated for this purpose. If possible, notice of intention to address the 
Committee should be given to the Clerk by noon of the day of the meeting.

8. Planning and other Arun District Council Matters

8.1. Planning Applications- Lists  46, 47, 48 and 49 if available (Attached, 

Pages 11 – 12) 

8.2. Notification of Planning Appeal on LU/3/19/PL: Empty Supermarket 

Premises (former Waitrose supermarket)- to note the appeal (Pages 

13 – 15)

8.3. Notification of Planning Appeal on LU/210/19/PL: Inglecroft- to note 

the appeal (Page 16) 
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9. Transportation and other West Sussex County Council Matters

10. Finance

10.1. Committee Monitoring Report for 2019/20 and Draft Budget for
2020/2023 – report attached (pages 17 - 21). 

11. Masterplan- North Littlehampton

12. Exempt Business

It is Recommended that:

The public and accredited representatives of the press be excluded from the
Meeting under Section 100 Local Government Act 1972 due to the
confidential nature of the business to be conducted.
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Minutes of a Meeting of the Planning and Transportation Committee held in the 

New Millennium Chamber, Manor House, Church Street, Littlehampton on 

Monday 11th November 2019 at 6.30pm 

Present:  

Councillor C Blanchard-Cooper (Chair) 
Councillor Chace  
Councillor Long 
Councillor Molloy 
Councillor Tandy 
 

2019/2020 

 

    70. Evacuation Procedures 

 The evacuation procedures were noted. 

 

    71. Filming of Council Meetings Use of Social Media and Mobile Phones 

The procedures were noted. 

 

    72. Apologies 

There were no apologies. 

  

   73. Declarations of Interest 
Members and Officers were reminded to make any declarations of disclosable 

pecuniary or personal and/or prejudicial interests that they might have in 

relation to items on the Agenda. The standing declarations were noted, and 

no further declarations were made.  

 

    74. Minutes 
The Minutes of the meeting held on 14th October 2019 (previously circulated), 

were confirmed as a true record and signed by the Chair. 
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75. Chair’s Report and Urgent Items 
There were none. 

 

    76. Public Forum 
There were three members of the public present. 

76.1. Mr Millar addressed the Committee regarding planning application 

LU/299/19/PL. Regarding the proposed upgrade of the football pitch lighting, 

he stated that he been trying to get the existing lighting arrangement altered 

as it pointed straight up Church Street which in his view was dangerous. To 

date he had no success and wished to ensure that the new lighting 

arrangement did not do this. He asked the Committee to take this into 

consideration when reviewing the application. The Chairman thanked Mr 

Millar for his comments which were noted. 

76.2. Mr Ellis expressed his support for the comments made by the previous 

speaker on planning application LU/299/19/PL. Regarding planning 

application LU/ 330/19/PL, as Chairman of the Littlehampton Heritage Group, 

he reported that the Group would be objecting to the application on the basis 

that it would have a detrimental impact on the street scene. Finally, Mr Ellis 

reported that an appeal had been lodged regarding the District Council’s 

decision to refuse the planning application to redevelop of the former Waitrose 

supermarket site in Avon Road (Planning application reference LU/3/19/PL). 

He urged the Committee to monitor the progress of the appeal. The Chairman 

thanked Mr Ellis for his comments which were noted. 

  

 

   77. Planning and Other District Council Matters 

77.1. Planning Application LU/330/19/PL 

The Committee considered this application which proposed the introduction of 

an additional doorway and internal access corridor on the western side of the 

building. The impact statement provided by the applicant appeared confusing 

when compared with the plans and Members were unable to form an opinion 

on the proposals, particularly in respect of the likely frequency of usage. It 

was therefore Resolved that: 

The further information be sought, and that 

authority be delegated to the Town Clerk in 

consultation with the Chair and Vice Chair of the 

committee to respond to the application. 
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77.2. Planning Applications – Lists 42, 43, 44 and 45 

It was Resolved that: 

The representations of the Council (appended to 

these Minutes as Appendix 1) be forwarded to 

Arun District Council. 

 

77.3. Notice of intention by Arun District Council regarding the adoption 

of Supplementary Planning Documents relating to Parking Standards 

and Open Spaces  

The Committee had before it confirmation of the next stage in the ongoing 

work in respect of the policies and guidance that support the Local Plan 

(previously circulated). This related to the intention to adopt supplementary 

planning guidance regarding Parking Standards and Open Spaces which the 

Committee had reviewed at the meeting in July. There was an opportunity to 

make further representations if it was considered necessary. It was Resolved 

that: 

The update be noted. 

 

   78. Transportation and West Sussex County Council Matters 

78.1. Consultation on Proposed Changes to Concessionary Rail Travel 

for Older People 

The Committee had before it details of a consultation by the County Council 

on proposals to change this scheme (previously circulated).  Whilst this would 

not impact on the national ‘free bus passes’ provided to older and disabled 

people, if implemented, the County Council would no longer offer a free 

Senior Railcard as an alternative to the Older Person’s Bus Pass. The 

proposals would not affect the other benefits for qualifying disabled people 

under the County Council’s concessionary travel scheme. It was observed 

that the consultation aimed to get feedback on the impact of this proposal for 

those who specially benefitted from this scheme. It was therefore Resolved 

that: 

The consultation be noted  and circulated to 

Members of the Committee. 
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    79. Masterplan – North Littlehampton 

The next meeting of the Steering Group was due to be held on Monday 25th 

November 2019. 

 

    80. Exempt Business 

There was none. 

 

The meeting closed at 7:23pm.    

                 _________________ 

                    CHAIR 
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Appendix 1 
LITTLEHAMPTON TOWN COUNCIL 

Planning & Transportation Committee Monday 11th November 2019 
Representation on Lists 42, 43, 44   

 
Page 1 of 1 

 
 

Plan

List No. Ward

Ward

Councillor

Planning

No. Details of Application Location Comments  

42 Beach BBC/CBC LU/299/19/PL Upgrade of football pitch floodlights. 

Littlehampton Town 

Football Club      The 

Sportsfield      St 

Flora's Road 

Littlehampton   BN17 

6BD

No objection to the proposals providing 

that the direction of the lighting was 

positioned so as not to compromise 

highways safety particularly in respect of 

Church Street or have an adverse impact 

on the neighbouring residential properties.
 

43

Courtwick

with 

Toddington JL/FT LU/300/19/PL

Erection of four new commercial 

units (Use Class B1, B2 or B8), 

amended access & associated car 

parking.

Minster Court 

Courtwick Lane 

Littlehampton   BN17 

7RN 

No objection to the proposals subject to 

the applicant providing the further 

information requested by the Highways 

Authority (WSCC).  

43 River MM LU/307/19/A

	1x internally illuminated fascia sign 

& 1x internally illuminated projecting 

sign. 

5 Arundel Road 

Littlehampton    

BN17 7BY No Objection.  

44 River MM LU/304/19/HH First floor rear extension

52 North Street 

Littlehampton          

BN17 6JH No Objection.  

44 Wickbourne MN/TS LU/325/19/HH

 First floor rear extension over 

existing single storey rear extension.

55 Belloc Road 

Littlehampton 

BN17 7EZ No Objection.  
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Appendix 1 
LITTLEHAMPTON TOWN COUNCIL 

Planning & Transportation Committee Monday 11th November 2019 
Representation on Lists 45   

 
Page 1 of 1 

 
 

Plan

List No. Ward

Ward

Councillor

Planning

No. Details of Application Location Comments  

45 Brookfield DC LU/327/19/HH Proposed rear extension

8 Solent Close 

Littlehampton 

BN17 6SQ No Objection  

45 River MM LU/326/19/CLE

Lawful development certificate for the 

existing use of land for stationing of 

storage containers.

Land at 

Littlehampton Marina              

Ferry Road 

Littlehampton    

BN17 5DS No Objection  

45 River MM LU/330/19/PL

New street doorway on west side of 

shop display window. 

50 High Street 

Littlehampton    

BN17 5ED 

It was noted that the purpose of the side 

door was for reasons of fire safety in case 

the first floor of the building came into use 

as a separate office unit. On this basis the 

committee has no objection to the 

proposal providing it did not impinge on 

the entrance of the adjacent business  
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Appendix 1 
LITTLEHAMPTON TOWN COUNCIL 

Planning & Transportation Committee Monday 11th November 2019 
Representation on Lists 45   
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Plan

List No. Ward

Ward

Councillor

Planning

No. Details of Application Location Comments  

45 Brookfield DC LU/327/19/HH Proposed rear extension

8 Solent Close 

Littlehampton 

BN17 6SQ No Objection  

45 River MM LU/326/19/CLE

Lawful development certificate for the 

existing use of land for stationing of 

storage containers.

Land at 

Littlehampton Marina              

Ferry Road 

Littlehampton    

BN17 5DS No Objection  

45 River MM LU/330/19/PL

New street doorway on west side of 

shop display window. 

50 High Street 

Littlehampton    

BN17 5ED 

It was noted that the purpose of the side 

door was for reasons of fire safety in case 

the first floor of the building came into use 

as a separate office unit. On this basis the 

committee has no objection to the 

proposal providing it did not impinge on 

the entrance of the adjacent business  
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Appendix 1 
LITTLEHAMPTON TOWN COUNCIL 

Planning & Transportation Committee Monday 9th December 2019 
Representation on Lists 46, 47, 48  

 
Page 1 of 2 

 
 

Plan

List No. Ward

Ward

Councillor

Planning

No. Details of Application Location Comments  

46 Brookfield DC LU/331/19/A

5 X Fascia Sign, 1 x totem sign, 1 x 

entrance sign, 3 x pile mounted car 

park sign

Yeomans Seat 

Garage                  

52 Horsham Road 

Littlehampton   BN17 

6DN  

46 Brookfield DC LU/334/19/HH

Ground floor side and rear extension, 

first floor rear extension 

Parkfield      

Worthing Road 

Littlehampton    

BN17 6JN  

46 Brookfield DC LU/323/19/HH

Construction of detached single 

garage

25 Windward Close 

Littlehampton   BN17 

6QX  

46 Wickbourne LU/332/19/HH Single storey rear extension 

1 Swanwick Walk 

Manning Road 

Littlehampton    

BN17 7FF  

46 Wickbourne LU/313/19/PL

Re-clad the building with a pre-

finished steel cladding system, add 4 

No. new roller shutter doors & 4 No. 

new personnel doors to the front face 

of the building.

Metcraft Ltd 

Harwood Road 

Littlehampton   BN17 

7BB  

47

Courtwick

with

Toddington JL/FT LU/305/19/RES

Application for Reserved Matters 

following outline permission LU/47/11 

for 46 dwellings - This application 

may affect the setting of a Listed 

Building - This is a resubmission of 

LU/379/18/RES

Parcel A2/B6 

Hampton Park 

Toddington Lane 

Littlehampton   BN17 

7PL  
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Appendix 1 
LITTLEHAMPTON TOWN COUNCIL 

Planning & Transportation Committee Monday 9th December 2019 
Representation on Lists 46, 47, 48  

 
 

Page 2 of 2 
 

Plan

List No. Ward

Ward

Councillor

Planning

No. Details of Application Location Comments  

48

Courtwick

with 

Toddington JL/FT LU/346/19/PL

Extension to existing unit to provide 

covered storage 

Unit 10 Martello 

Enterprise Centre 

Courtwick Lane 

Littlehampton    

BN17 7PA  

48 River MM LU/328/19/PL

Variation of condition 2 imposed 

under LU/154/19/PL relating to 

approved plans.

52 High Street 

Littlehampton     

BN17 5SY  
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Extract Minutes of the Ordinary Meeting of the Planning and Transportation 

Committee held in the New Millennium Chamber, Manor House, Church Street, 

Littlehampton on Monday 4th February 2019 at 6.30pm 

Present:  

Councillor C Blanchard-Cooper (Chair) 
Councillor Ayres 
Councillor Buckland 
Councillor Chester 
Councillor Tandy 
Councillor Warren QVRM 
The Mayor attended Ex-Officio.  
 

2018/2019 

153.2. Planning Application LU/3/19/PL - Empty Supermarket Premises 

Avon Road, Littlehampton BN17 6AT 

153.2.1. The Committee received and considered a planning application (previously 
circulated) which proposed the demolition of the existing empty supermarket 
building and redevelopment of the site including the car park opposite. The 
plans envisaged two blocks of flats, comprising 83 one and two bedroomed 
apartments, flexible retail space, 41 car parking spaces and cycle parking. 
This was a prominent site in the Town which had been unoccupied for over 
three years since the Waitrose supermarket had vacated it in 2015. 

153.2.2. The Committee proceeded to consider the application in more detail and in 
the context of the policies defined with in the Arun Local Plan (the Plan). It 
was considered that despite the pre-planning discussions that had taken 
place with the local planning authority, the redevelopment failed to meet the 
requirements of several Plan Policies and the Committee strongly objected 
to the plans on several grounds. 

153.2.3. Observing that the amount of retail space at the site had been severely 
scaled back, the proposals were not considered to be in conformity with 
Local Plan Policy RET SP1. Reducing such a prominent retail site failed to 
acknowledge the importance of shopping, together with a balance of other 
activities, to support the economic resilience of the Town Centre. They also 
failed to support Littlehampton's role as the main service, employment, retail 
and social centre as stated in Local Plan Policy SD SP1a or Local Plan 
Policy EMP SP2. It was also considered that the plans did nothing to 
improve the vitality of the town centre and reduced the level of town centre 
parking. 
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153.2.4.The design, by virtue of the height of the two blocks of flats which were also 
adjacent to the East Street conservation area, would considerably change 
the character of the Town Centre. They were therefore also considered to 
have failed to meet Plan Policy RET DM1 as they were not judged to be of a 
sufficiently high standard of design and lacked due regard to the character of 
the site and its surroundings. 

153.2.5.Examining the housing tenure in more detail, it was considered that the 
proposals failed to accord with Local Plan Policy H DM1 because they did 
not provide a tenure mix appropriate to the needs of Arun as stated in the 
published Strategic Housing Market Assessment. This identified a need for 
51% of housing developments in Arun to be three bedrooms or greater. 
Given the upsurge in the redevelopment of other retail sites in the Town into 
flats, this proposal was not considered to meet this policy as it was 
comprised entirely of flats of two bedrooms or fewer. Indeed, it was observed 
that an opportunity had been lost to transform the site and create more much 
needed family housing that could also be more in keeping with the nearby 
conservation area. 

153.2.6. Apart from the empty retail unit, the site currently contained public car 
parking which had recently been re-opened. This clearly demonstrated that 
there was a need for greater public car parking provision in the area, not less 
which is what would happen if the application was permitted. It was also 
observed that there was no provision for the delivery vehicles that would 
doubtless be required to support the commercial activity. In this respect, the 
proposal failed to conform to Local Plan Policy T DM2 as it did not 
demonstrate satisfactorily that the resultant loss of parking provision was 
acceptable. It also failed to conform to Local Plan Policy 22 in so far as the 
proposed number of parking spaces were deemed wholly inadequate. Not 
only would they fail to accommodate forecast requirements for both off and 
on street parking, nothing was proposed to effectively manage the 
consequence of under provision of car parking spaces in the Town Centre 
once the scheme was fully occupied. Members also questioned whether 
underground car parking had been considered. 

153.2.7. Finally, it was observed that the District Council's Statement of Community 
Involvement actively promoted pre-planning engagement with local 
communities as well as the local planning authority. Whilst acknowledging 
that the site was in urgent need of redevelopment, Members judged that an 
opportunity to create a more sustainable mixed-use and aesthetically 
sympathetic development had been lost by not engaging with the community 
at an early stage. The Committee therefore Resolved to: 

 

Object to the planning application and that the 
representations of the Committee as set out in 
Minutes 153.2.2 to 153.2.7 above be forwarded to 
Arun District Council. 
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Littlehampton Town Council 
 
Non Confidential 
 
Committee: Planning and Transportation Committee 
 
Date: 9th December 2019 
 
Report of: The Town Clerk  
 
Subject: P&T Draft Budget 2020 to 2021, 2021 to 2022 and 2022 to 2023 
 

1. Summary 
1.1  This report sets out the draft Planning & Transportation Committee Budget 

for 2020/21 and the projected budgets for 2021/22 and 2022/23. The current 
2019/20 budget is also included for comparison. (Appendix 1) 

1.2 The Earmarked Reserves (EMR) that relate to this Committee are included 
as Appendix 2. 

1.3 The full Council budget has been prepared to reflect a 4% increase in Band D 
for 2020/21 and currently a 2% increase for 2021/22 and 2022/23 (the figures 
for 2021/22 and 2022/23 do not reflect any increase in the Council Tax base). 

 
Members are reminded of the restrictions on voting outlined in Section 
106 of the Local Government Finance Act 1992. 
In particular it should be noted that where a Member has at least two months 
arrears of Council Tax he or she must not vote on any matter relating directly 
to the setting of a precept or any recommendation, resolution or other decision 
which might affect the calculation of the precept (though they may remain in 
the meeting and may speak). 

 

2. Recommendations 
2.1 The Committee is recommended to: 
 

(1) Comment upon the draft Committee budget for 2020/21 and the 
projected budgets for 2020/21 and 2021/22 and recommend its 
proposals to the Policy & Finance Committee. 

(2) Note the Committee’s Earmarked Reserve position. 
 

3. Background 
3.1 Attached as Appendix 1 to this report is the draft budget for this Committee for 

2020/21 and the projected budgets for 2021/22 and 2022/23. Also included for 

information on the Summary page in Appendix 1 are: 

• The proposed Precept 
• The proposed Band D Council Tax 
• The General Reserve Balance at the beginning of 2019 
• Total Earmarked reserves at the beginning of the year and as of 

1st November 2019 
Budgets do not include salaries or recharges from Central Support Services.  
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3.2 To support the Committee’s understanding of the budgets the EMRs that relate 

to this Committee are included as Appendix 2.  
3.3 The Summary page shows that overall the proposed Planning and 

Transportation Committee budget has increased by 11.11%. 
3.4 Budgets have been projected until 2022/23 to inform long term planning. All 

known future expenditure has been included in these projections. 
 
3.5 Planning and Transportation 
3.5.1 A proposed budget of £10,000 has been allocated to Planning Initiatives. 

£9,000 of this is to be met from EMR and was in the 2019/20 budget for 
Neighbourhood Plan but was not spent. This may be used for a Town Centre 
plan as part of the Arun District Council initiative for the Town Centre.  

3.5.2 There is £17,000 in the Bus Expenditure EMR which has been kept for future 
transport initiatives, including any possible Community Transport Initiative with 
WSCC reflecting the Council’s emerging priorities. 

3.5.3 An income line has been added for Community Infrastructure Levy (CIL) 
through which the Council could obtain income as a Neighbourhood Plan 
Authority. No income figure has been allocated as this is subject to the local 
planning authority adopting a CIL policy and charging structure. No CIL income 
is anticipated in 2020/21, but some could accrue in the following years. Council 
will need to agree in due course how this is spent, bearing in mind any jointly 
agreed infrastructure projects that might be needing to be progressed. 

  
  
 
 
Peter Herbert 
Town Clerk 
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  Appendix 1
   
 
Dra

 
 
 
  

Proposed 

Budget 

Proposed 

Budget 

Projected 

Budget 

Projected 

Budget Percentage 

SERVICES 2019/20 2020/21 2021/22 2022/23 change

£ £ £ £ %

Planning and Transportation 9,000 10,000 1,000 1,000 

TOTAL NET EXPENDITURE 9,000 10,000 1,000 1,000 11.11%

Known Expenditure from EMR

Neighbourhood Plan (9,000) (9,000)

P&T Expenditure from Precept - 1,000 1,000 1,000 

Whole Council Budget Budget Proposed Projected Projected

2019/20 2020/21 2021/22 2022/23

£ £ £ £

Funding Required 1,171,101 1,264,008 1,300,461 1,309,473 

Other Funding (from) / to balances 26,049 11,720 783 17,795 

Grant receivable - - - - 

DRAFT PRECEPT FOR YEAR 1,197,150 1,275,729 1,301,244 1,327,268 

DRAFT BAND D COUNCIL TAX 121.45 126.31 128.84 131.41 

DRAFT INCREASE IN BAND D COUNCIL TAX 3.00% 4.00% 2.00% 2.00%

Additional Information 

01/04/2019 11/11/2019

General Fund 01/04/2019 201,302 204,741 

Earmarked Reserves 01/04/19 2,371,024 

Earmarked Reserves 1/11/19 2,270,842 

Total useable Reserves £2,572,326 £2,475,583

LITTLEHAMPTON TOWN COUNCIL

DRAFT PLANNING & TRANSPORTATION SUMMARY BUDGETED EXPENDITURE
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Planning & Transportation Draft Budgets 2020/2021-2022/2023

Budget  

19/20

Draft

Budget  

20/21

Proposed

Budget  

21/22

Proposed

Budget  

22/23

£ £ £ £

106 Planning and Transportation

Planning Initiatives 9,000 10,000 1,000 1,000 

Bus service - - - - 

9,000 10,000 1,000 1,000 

Community Infrastructure Levy (CIL) - 

Total income - 

Net Expenditure 10,000 
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  Appendix 2 
 

 
 

P & T Earmarked Reserves 2019/2020

Reserve

Opening 

Balance 

01/04/18

£

Expenditure 

to date

£

Closing 

Balance 

31/10/18

£

Notes

Neighbourhood Plan 9,956.34 9,956.34 

£9,000 may be used for Town 

Centre Plan with ADC

Bus Service 17,000.00 17,000.00 

Keep £17,000 in EMR for future 

transport initiatives

Total 26,956.34 0.00 26,956.34 
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