
How to contact us 

Write to: Manor House, Church Street, 
Littlehampton, West Sussex, BN17 5EW 

Email: ltc@littlehampton-tc.gov.uk 
Call: 01903 732063 

Find us online: www.littlehampton-tc.gov.uk 

1st December 2020 

Notice is hereby given that there will be a meeting of the: 

Planning and Transportation Committee  

Date: Monday 7th December 2020  

Time: 6.30pm  

Committee: 

Councillor Tandy (Chair) 
Councillor Buckland 
Councillor Chace 
Councillor Long 
Councillor Rhodes 
Councillor Turner 

Peter Herbert, Town Clerk 

Agenda 

Virtual Meeting Protocol 

2020/21 

The provisions of the Coronavirus Act 2020 allow local authorities to put in place 

different meeting arrangements for the period from 4 April 2020 to 7 May 2021. This 

meeting will be a ‘virtual meeting’ and any member of the press and public may 

listen-in and view the proceedings via a weblink which will be publicised on the Town 

Council website at least 24 hours before the meeting. 

The Town Council’s Protocol and Procedures for ‘virtual meetings’ can be viewed at 

https://www.littlehampton-tc.gov.uk/committee-meetings 

Any members of the public wishing to address the Council or any of its Committees 

during the Public Forum or seeking further information on the items to be discussed, 

will need to email ltc@littlehampton-tc.gov.uk one clear working day before the 

meeting and provide details of their question.  

1

mailto:ltc@littlehampton-tc.gov.uk
http://www.littlehampton-tc.gov.uk/
mailto:ltc@littlehampton-tc.gov.uk


1. Mobile Phones

Members are requested to switch their mobile devices to silent for the
duration of the meeting and are asked to note the previously approved
protocol for remote meetings which is in place for the duration of this meeting.

2. Apologies

3. Declarations of interest

Members and Officers are reminded to make any declaration of disclosable
pecuniary or personal and/or prejudicial interests that they may have in
relation to items on this Agenda.

You should declare your interest by stating:

a. the item you have the interest in
b. whether it is a disclosable pecuniary interest, whereupon you will be taking

no part in the discussions on that matter, or
c. (i) whether it is a personal interest and the nature of the interest 

(ii) whether it is also a prejudicial interest
(iii) If it is a prejudicial interest, whether you will be exercising your

right to speak under PUBLIC FORUM

It is recorded in the register of interests that: 

• Councillor Buckland is a Member of Arun District Council and West Sussex

County Council

• Councillor Rhodes is a Member of Arun District Council

These interests only need to be declared at the meeting if there is an agenda
item to which they relate.

4. Minutes

To confirm the Minutes of the meeting held on 9th November 2020, circulated 
herewith (pages 4 - 10). In accordance with the Town Councils’ Standing 
Orders, Section 9 (a), Members are reminded that no discussion of the draft 
minutes of a preceding meeting shall take place except in relation to their 
accuracy.

5. Chair’s Report and Urgent Items

6. Public Forum

Any members of the public wishing to address the Council or any of its 
Committees during remote meetings should email ltc@littlehampton-tc.gov.uk 
one clear working day before the meeting with their submission. These will be 
read out by the Chair or a supporting officer at the meeting. During this period, 
and to enable the Council to answer as many questions as possible at the 
meeting, the submission should not exceed 200 words. The Clerk, in 
consultation with the Chair of the meeting, reserves the right to summarise 
written questions. All written questions and responses will be made available 
on the Town Council web site alongside the meeting minutes.
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7. Planning and other Arun District Council Matters

7.1. Planning Applications- Lists 46, 47, 48 and 49 if available (Attached,

Page 11) 

8. Transportation and other West Sussex County Council Matters

9. Masterplan- North Littlehampton

10. Finance

10.1. P&T Draft Budget 2021/22, 2022/23 and 2023/24 – attached (pages 12 -

16) 

11. Exempt Business

It is Recommended that:

The public and accredited representatives of the press be excluded from the
Meeting under Section 100 Local Government Act 1972 due to the
confidential nature of the business to be conducted.
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How to contact us 

Write to: Manor House, Church Street, 
Littlehampton, West Sussex, BN17 5EW 

Email: ltc@littlehampton-tc.gov.uk 
Call: 01903 732063 

Find us online: www.littlehampton-tc.gov.uk 

Minutes of a Meeting of the Planning and Transportation Committee held on 

Monday 9th November 2020 at 6.30pm 

Present: 

Councillor Tandy (Chair) 
Councillor Buckland 
Councillor Chace 
Councillor Long 
Councillor Rhodes 
Councillor Turner 

2020/2021 

This meeting is available to view using the following link: 

https://www.youtube.com/watch?v=ci7L8YCM4uA 

62. Virtual Meeting Protocol and Use of Mobile Devices

The Chairman opened the meeting and explained how it would be conducted

and the protocol that would be followed, including how any break in the

proceedings due to technical difficulties would be managed.

63. Apologies

There were no apologies.

64. Declarations of Interest

Members and Officers were reminded to make any declarations of disclosable

pecuniary or personal and/or prejudicial interests that they might have in

relation to items on the Agenda. The standing declarations were noted, and

no further declarations were made at this point.

65. Minutes

The Minutes of the meeting held on 12th October 2020 (previously circulated)

were confirmed as a true record and it was noted that arrangements would be 

made for these to be signed at a later date.  
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66. Chair’s Report and Urgent Items

66.1. Planning Consultation on: LU/178/20/RES - Resubmission Phase 4

Hampton Park Toddington Lane Littlehampton

66.1.1. Changes to the above proposals had been submitted by the developers 
(previously circulated). These aimed to address concerns raised in an earlier 
application around parking allocations, highways layouts and landscaping. 
Previously the Committee had objected to the plans for this phase on the 
grounds that parking provision was insufficient.  

66.1.2. The revised plans showed that in this respect, the total number of parking 
spaces allocated in this phase was now 108.5. This was slightly more than 
was required by the local authority calculator plus visitor parking was also 
sited throughout this phase of the development. Reviewing the revised 
design, the consensus was that the proposals had sufficiently addressed 
Members concerns regarding parking provision and the Committee therefore 
Resolved:  

To withdraw its objection to the application and 
that the Local Planning Authority be notified 
accordingly.   

66.2. Parish Workshop and Briefing 

The Committee received notification that the District Council would be holding 

a briefing on Monday 16th November at 2pm. This would be virtual meeting to 

update Parishes on the Local Plan review, Neighbourhood Plan guidance, 

progress with the Housing and Economic Land Availability Assessment 

(HELAA), and Conservation area and non-designated Heritage Assets work. 

In the past the Assistant Town Clerk and Chair of the Committee had 

attended these meetings. The Chair had confirmed he would be able to attend 

and updates would continue to be reported to the Committee. It was therefore 

Resolved that: 

The update be noted. 

67. Public Forum

In accordance with the Remote Meetings Protocol introduced by the Town

Council, members of the public who wished to address the Council or any of

its Committees during a remote meeting should have emailed their

representations one clear working day before the meeting. There were none.
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68. Planning and Other District Council Matters

Councillors Chase and Turner declared personal interests in planning

application LU/ 294/20/PL, Brookfield Park as Chairman of the Friends of the 

Brookfield Park and a Friend of Brookfield Park, respectively. 

68.1. Planning Applications – Lists 42, 43, 44 and 45 

It was Resolved that: 

The representations of the Council (appended to 

these Minutes as Appendix 1) be forwarded to 

Arun District Council. 

68.2. Planning Application LU/247/20/PL- 57 River Road, Littlehampton, 

BN17 5DD 

The Committee received (previously circulated) and considered the 

readvertised plans.  The plans had been revised to provide clarity regarding 

the ownership of land and with slight changes to the design. It was observed 

that the Committee’s previous objections regarding the lack of parking 

provision hadn’t been addressed and that the concerns about the impact on 

the privacy of the neighbouring properties remained. The Committee therefore 

Resolved to: 

Maintain their previous objection to the 

proposals.  

68.3. Planning Application LU/214/20/PL- Empty Supermarket Premises, 

Avon Road, Littlehampton, BN17 6AT 

68.3.1. The Committee received (previously circulated) and considered readvertised 
plans regarding the above proposed development. The revised plans 
proposed reducing the height of the scheme to 2-storey with the exception of 
a partial 3-storey element on Building 1. This had resulted in a reduction in 
units from 50 down to 37 and of parking provision to 19 spaces down from 25. 
The landscaping proposals had also been enhanced and more knapped flint 
and red brick construction materials had been introduced across the scheme. 

68.3.2. Observing the further reduction in the scale of the scheme had also resulted 
in a loss of parking provision, there was a view that the parking concerns, 
particularly the impact on the surrounding roads, had been ignored and would 
be insufficient for the potential amount of occupants living in the flats. In 
addition, Members considered that the revised design was still out of keeping 
with the Town Centre and wouldn’t invigorate the High Street. The Committee 
therefore Resolved to: 

Maintain their previous objection to the 

proposals.  
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68.4. Rampion 2- Community Liaison Group 

The Assistant Town Clerk reported that the first meeting of the Liaison Group 

had taken place and that the Terms of Reference had recently been received. 

Members were pleased to note that their observations and suggestions from 

the initial consultation on the next phase of the Rampion Project had been 

taken on board. The Group consisted of various Stakeholders, all of whom 

were invited to nominate one representative and a substitute. It was 

envisaged that the Group would meet three times a year to align with 

important phases of work and it was noted that more formal proposals for the 

planned development would be presented next Spring. Councillor Long 

reported that she had been contacted by the media for initial comments on the 

proposals and there was a brief discussion about representation going 

forward. The appointment of the Town Council’s representative would be 

made by Full Council and Councillor Buckland as River Ward Member, 

expressed an interest in fulfilling this role. The Committee therefore Resolved 

that: 

Council be RECOMMENDED to appoint 

Councillor Buckland as the Town Council’s 

representative on the Rampion 2 Community 

Liaison Group.  

69. Transportation and West Sussex County Council Matters

69.1. Highways England- A27 Arundel Bypass Preferred Route

Announcement

The Committee received a formal notice (previously circulated) from

Highways England (HE) which contained the preferred route announcement

for the A27 Arundel Bypass. The next steps would see HE carrying out

detailed design and survey work which would be followed by a further Public

Consultation. It was Resolved that:

The update be noted. 

70. Masterplan – North Littlehampton

It was reported that the next meeting of the Steering Group was scheduled to

take place the following day. It was Resolved that: 

The update be noted. 

71. Exempt Business

There was none.

The meeting closed at 7:58pm. _________________ 

CHAIR 
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Appendix 1 
LITTLEHAMPTON TOWN COUNCIL 

Planning & Transportation Committee Monday 9th November 2020 
Representation on Lists 42, 43, 44 

Page 1 of 2 

Plan

List No. Ward

Ward

Councillor

Planning

No. Details of Application Location Comments

42 Wickbourne LU/253/20/HH Erection of two storey side extension

33 Potters Mead

Littlehampton   BN17 

7HY No Objection

43 Brookfield DC LU/275/20/HH

Two storey side/rear extension and 

single storey front extension

6 Genoa Close  

Littlehampton    

BN17 6SE No Objection

43 River IB LU/265/20/CLP

Lawful Development for Proposed 

conversion to 1 No. ground floor level 

studio flat.

Lower Floor Flat,  

17 St Catherines 

Road,   

Littlehampton

Objection: On the grounds that the 

application lacked clarity, a formal Flood 

Risk Assessment and that the room sizes 

may not meet the required standard. It 

was however considered that if these 

issues could be satisfactorily addressed, 

the Committee would be willing to 

reconsider its decision.

43 River IB LU/285/20/PL

Retention of 2 No. false windows & 

arched surrounds at first floor level to 

north elevation. This site is in CIL 

Zone 4 (Zero Rated) as other 

development.

50 High Street 

Littlehampton    

BN17 5EA No Objection

43 River IB LU/286/20/PL

Retention of shop front, shutters & 

shutter housing to north & west 

ground floor elevations. This site is in 

CIL Zone 4 (Zero Rated) as other 

development.

Cassino 

Amusements    

50 High Street 

Littlehampton    

BN17 5ED No Objection
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Appendix 1 
LITTLEHAMPTON TOWN COUNCIL 

Planning & Transportation Committee Monday 9th November 2020 
Representation on Lists 42, 43, 44 

Page 2 of 2 

Plan

List No. Ward

Ward

Councillor

Planning

No. Details of Application Location Comments

44 River IB LU/287/20/A

Retention of 2 No. internally 

illuminated fascia signs.

Cassino 

Amusements    

50 High Street 

Littlehampton    

BN17 5ED

Objection: On the grounds that the 

signage was  out of keeping for a 

prominent building in the High Street that 

was also listed as a building of special 

character. 

44 Wick LU/281/20/HH

Ramp connecting to existing pathway 

to provide disabled access to front 

entrance.

34 Jays Close  

Littlehampton  

BN17 6HQ No Objection

44 Beach LU/282/20/HH

Front access ramp to provide 

disabled access to front entrance

78 Southfields Road  

Littlehampton    

BN17 6PB No Objection

44 Brookfield DC LU/294/20/PL

Erection of 6m high flag pole. This 

site is in CIL Zone 5 (Zero Rated) as 

other development.

Brookfield Park at 

Honeysuckle Drive 

Littlehampton No Objection
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Appendix 1 
LITTLEHAMPTON TOWN COUNCIL 

Planning & Transportation Committee Monday 9th November 2020 
Representation on Lists 45 

Page 1 of 1 

Plan

List No. Ward

Ward

Councillor

Planning

No. Details of Application Location Comments

45 River IB LU/295/20/PL

Full planning application 

incorporating permitted change of 

use of part of existing office (A2 

Professional & Financial Services) & 

use to form 2 No. dwellings (C3 

Dwelling houses)on the two upper 

floors (resubmission following 

LU/107/20/PL). This site is in CIL 

Zone 4 (Zero Rated) as flats.

15 Beach Road    

Littlehampton      

BN17 5HZ

Objection: It was observed that an 

internal stairway had been introduced, but 

that bin storage was limited and that there 

was no cycle storage. In view of the Town 

Centre location, Members considered 

these important and wished to see better 

storage provision to avoid the stairway 

being used and potentially causing a 

hazard.  

45 Brookfield DC LU/283/20/HH

Installation of a driveway and 

dropped kerb

7 Cornfield Close  

Littlehampton    

BN17 6HY No Objection
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Appendix 1 
LITTLEHAMPTON TOWN COUNCIL 

Planning & Transportation Committee Monday 7th December 2020 
Representation on Lists 46, 47, 48 

Page 1 of 1 

Plan

List No. Ward

Ward

Councillor

Planning

No. Details of Application Location Comments

46 Beach LU/297/20/HH

Like for like replacement doors and 

windows

9 Redwood Court 

St Floras Road 

Littlehampton    

BN17 6BB

47 Beach LU/309/20/HH Side porch extension

43 Fairway  

Littlehampton  

BN17 6PY

47 River IB LU/284/20/PL

Demolition of 3 No. garages & 

erection of a four-room house of 

multiple occupation with shared 

facilities & parking for 3 cars 

(resubmission of LU/125/19/PL).

54 Arundel Road  

Littlehampton    

BN17 7DD

47

Courtwick

with

Toddington JL/FT LU/304/20/L

Listed building consent for a lean-to 

storage extension.

Toddington House  

Toddington Lane        

Littlehampton      

BN17 6JX

47

Courtwick

with

Toddington JL/FT LU/303/20/PL

Lean-to storage extension. This 

application affects the setting of a 

listed building & is in CIL Zone 2 

(Zero Rated) as other development.

Toddington House  

Toddington Lane    

Littlehampton      

BN17 6JX

48 River IB LU/311/20/HH

Drop kerb 3 metre wide to enable off 

road parking for one car.

79 Arundel Road  

Littlehampton    

BN17 7DE

48 Brookfield DC/AT LU/302/20/HH

Single storey extension to rear and 

side with a flat roof.

5 Thorncroft Road

Littlehampton  

BN17 6DD
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Littlehampton Town Council 

Non- Confidential 

Committee: Planning and Transportation Committee 

Date: 7th December 2020 

Report by: Town Clerk 

Subject: P&T Draft Budget 2021 to 22, 2022 to 23 and 2023 to 24  
 

1. Summary 

1.1 This report sets out the draft Planning & Transportation Committee Budget for 
2021 to 22 and the projected budgets for 2022 to 23 and 2023 to 24. The 
current 2020 to 21 budget is also included for comparison. (Appendix 1). 

1.2 The Earmarked Reserves (EMR) that relate to this Committee are included as 
Appendix 2. 

1.3 The full Council budget has been prepared to reflect a 2% increase in Band D 
for 2021 to 22 and currently a 2% increase for 2022 to 23 and 2023 to 24 (the 
figures for 2022 to 23 and 2023 to 24 do not reflect any increase in the 
Council Tax base). 

  

 Members are remined of the restrictions on voting outlined in Section 106 of 
the Local Government Finance Act 1992. 

In particular it should be noted that where a Member has at least two months 
arrears of Council Tax he or she must not vote on any matter relating directly 
to the setting of a precept or any recommendation, resolution or other decision 
which might affect the calculation of the precept (though they may remain in 
the meeting and may speak). 

 

2. Recommendations 
 

2.1 The Committee is Recommended  to: 

1. Comment upon the draft Committee budget for 2021 to 22 and the 
projected budgets for 2022 to 23 and 2023 to 24 and recommend its 
proposals to the Policy and Finance Committee. 

2. Note the Committee’s Earmarked Reserve Position. 
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3. Background 
 

3.1 Attached as Appendix 1 to this report is the draft budget for this Committee for 

2021 to 22 and the projected budgets for 2022 to 23 and 2023 to 24. Also 

included for information on the Summary page Appendix 1 are: 

• The proposed Precept 

• The proposed Band D Council Tax 

• The General Reserve Balance at the beginning of 2020 

• Total Earmarked Reserves at the beginning of the year and as 
of 25th November 2020 

 

Budgets do not include salaries or recharges from Central Support Services. 

3.2 To support the Committee’s understanding of the budgets the EMRs that 

relate to this Committee are included as Appendix 2. 

3.3 The Summary page shows that overall, the proposed Planning and 

Transportation Committee budget has remained the same. 

3.4 Budgets have been projected until 2023/24 to inform long term planning. All 

known future expenditure has been included in these projections. 

3.5 Planning and Transportation 

3.5.1 A proposed budget of £10,000 has been allocated to Planning Initiatives. 

£9,000 of this is to be met from EMR and was in the 2020 to 21 budget for a 

Town Centre Plan but was not spent. This will be used for a Town Centre Plan 

as part of the Arun District Council initiative for the Town Centre. As that plan 

is developed a decision will be made as to whether it is a planning policy 

document, or whether it is a strategic plan for each Council. If it is a strategic 

plan then it will be taken to the Policy and Finance Committee, and ultimately 

to Full Council for approval. 

3.5.2 There is £17,000 in the Bus Expenditure EMR which was earmarked in 2017 

to 18 for future transport initiatives, including any possible Community 

Transport initiative with West Sussex County Council, reflecting the Council’s 

Priorities. Subject to the outcome of discussions with the District Council, it is 

proposed to use £10,000 of this Earmarked Reserve to fund the Town Centre 

Regeneration Officer post for a further year. This would leave £7,000 for any 

Community Transport initiative or support. 

3.5.3 An income line has been included for Community Infrastructure Levy (CIL) 

through which the Council could obtain income as a Neighbourhood Plan 

Authority. The Local Planning Authority adopted a charging structure which 

came into effect from 1 April 2020. The Neighbourhood Plan identifies some 

local infrastructure projects that could be funded from the Littlehampton Town 

Council CIL allocation (e.g. the new Keystone Centre) but it should be noted 

that at this time there are no developments coming forward with a CIL 

provision. Council will need to agree in due course how any CIL income is 
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spent, bearing in mind any jointly agreed infrastructure projects that might be 

needing to be progressed. 

 

Peter Herbert 

Town Clerk 
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Appendix 1

 

Actual 

Budget 

Proposed 

Budget 

Projected 

Budget 

Projected 

Budget Percentage 

SERVICES 2020/21 2021/22 2022/23 2023/24 change

£ £ £ £ %

Planning and Transportation 10,000 10,000 1,000 1,000 

TOTAL NET EXPENDITURE 10,000 10,000 1,000 1,000 0.00%

Known Expenditure from EMR

Neighbourhood Plan (9,000) (9,000)

P&T Expenditure from Precept 1,000 1,000 1,000 1,000 

Whole Council Budget Actual Proposed Projected Projected

2020/21 2021/22 2022/23 2023/24

£ £ £ £

Funding Required 1,264,275 1,315,654 1,324,035 1,373,477 

Other Funding (from) / to balances 14,992 (18,016) (444) (23,415)

Grant receivable - - - - 

DRAFT PRECEPT FOR YEAR 1,279,268 1,297,638 1,323,591 1,350,063 

DRAFT BAND D COUNCIL TAX 126.31 128.84 131.41 134.04 

DRAFT INCREASE IN BAND D COUNCIL TAX 4.00% 2.00% 2.00% 2.00%

Additional Information 

11/11/2020 11/11/2020

General Fund 01/04/2020 204,741 253,891 

Earmarked Reserves 01/04/20 2,312,279 

Earmarked Reserves 5/11/20 2,285,509 

Total useable Reserves £2,517,020 £2,539,400

Littlehampton Town Council

Draft Planning & Transportation Summary Budgeted Expenditure
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Planning & Transportation Draft Budgets 2021/2022-2023/2024

Actual

Budget  

20/21

Proposed

Budget  

21/22

Projected

Budget  

22/23

Projected

Budget  

23/24

£ £ £ £

106 Planning and Transportation

Planning Initiatives 10,000 10,000 1,000 1,000 

10,000 10,000 1,000 1,000 

Community Infrastructure Levy (CIL) - 

Total income - 

Net Expenditure 10,000 10,000 1,000 1,000 
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Appendix 2 

 

 

P & T Earmarked Reserves 2020/2021

Reserve

Opening 

Balance 

01/04/18

£

Expenditure 

to date

£

Closing 

Balance 

31/10/18

£

Notes

Neighbourhood Plan 9,956.34 9,956.34 

£9,000 may be used for Town 

Centre Plan with ADC

Bus Service 17,000.00 17,000.00 

£10k towards TCRO 21/22.

Keep £7,000 in EMR for future 

transport initiatives

Total 26,956.34 0.00 26,956.34 
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